
AG EN DA

SPECIAL MEETING

COMMUNITY ACTIVITIES AND CULTURAL COMMISSION

CARMEL-BY-THE-SEA

Special Meeting
City Hall Council Chambers
East side of Monte Verde
between Ocean & 7th

Call to Order and Roll Call

Thursday
March 17 ,2016

9:30 a.m.

Bobby Richards, Chair
Judy Refuerzo, Vice Chair
Dona Jett
Grace Lee
Stacy Meheen

Pledqe of Alleqiance

Appearances
Thank you for attending the meeting. Any_one wishing to address the Commission on matters not on the

agenda, but within tne juiisoiction oT th. bommissionl may do so now. Please state the matter on which

6; *.i.1 to speak. Maiters not appearing on the Commisiion's agenda wtll not receive action at this

meeting but may be referred to siaff for a future meeting. Presenlations will be limited to three minutes, or

as established by the Commission. Persons are not required to give their name or address, but it is

helpful for speakers to state their name in order that the Secretary may identify them'

Orders of Business

1. Review draft Forest Theater Use Agreement, provide direction / recommendation to

City Council as necessary (pp. 1 - 28)
2. Review and discuss Oratf sbbcial Event Policy, provide direction/recommendation to

City Council as necessary (pp 29-71)

Reports from the Chair and Commissioners

,llulll Ll lE Dtclll - lsuglvs qtrv u.evvee rvr

3. Verbal review of 2016 Special Events
. Carmel Ribbon Cutting / Centennial Launch, Friday, Friday, January 8, Ocean

Avenue
20th Annual Breakfast with the Bunny and Bunnyland, Saturday, March 26,

Devendorf Park
Monterey Vintners Winemakers'Celebration, Saturday, May 7, Dolores between

Ocean and 7th Avenues, 7th Avenue between Dolores and San Carlos

36th Annual Surfabout Contest, May 13,14,15, Carmel Beach

223'd Annual CarmelArt Festivat, May 12-15, Mission between Ocean and 6th

Memorial Day ceremony, Monday, May 30, 11.00 am, Devendorf Park

6th Annual Run in the Name of Love, Sunday, June 19, 8:00 am, Race Start on

San Carlos Street - Finish at Del Mar'
14th Annual 4th of July Celebration, Monday, July 4,12.00 pm, Devendorf Park

1Oth Annual Concourl on the Avenue, Tuesday, August 16, various locations and

Devendorf Park
19th Annual Pebble Beach Tour d'Elegance, Thursday, August 18, 11:30 am

Ocean Avenue and Devendorf Park
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Carmel Chamber of Commerce Refreshment Lounge, Thursday, August 11, San

Carlos between Ocean and 6th
Carmel High School Homecoming Parade, TBD, Ocean Avenue

55th Annual Sandcastle Contest, TBD, Carmel Beach

8th Annual Carmel lnternational Film Festival , Wednesday - Sunday, October 19-

22 - various locations
100th City Birthday Party and Parade, Saturday, October 29
2nd Annual Pumpkin Roll, TBD, Ocean Avenue
Veterans Day Ceremony, Friday, November 1 1, Devendorf Park
46th Annual Homecrafters' Marketplace., Saturday, November 19, 9:00 am to
3:00 pm - Sunset Center North Lot
Tree Lighting, Friday, December 2, 4.30 pm - Ocean Avenue and Devendorf
Park.

a

a

a

a

11. Adjournment

AFFIDAVIT OF POSTING

t, Janet Bombard, Library and Community Activities Director for the City of Carmel-by-the-Sea, DO HEREBY

CERTIFY, under penalty of perjury under the laws of the State of California, that the foregoing notice was posted at

the Carmel-by-the-Sea bity Uait bulletin board, posted at the Harrison Memorial Library on Ocean and Lincoln

Avenues and the Carmel Post Office and distributed to members of the media on March 15,2016.

15th day of March, 2016, al the hour of 4:00 p.m.



CoMMUNITYACTIVITIESANDCULTURALCoMMISSIoN

Staff Report

March 8, 2016

To:

From:

Subiect:

Community Activities and Cultural Commissioners

Janet Bombard, Community Activities Director

Review draft Forest Theater Use Agreement, provide direction /

recommendation to City Council as necessary

SUMMARY:
Since 200s two Forest Theater user groups - Forest Theater Guild and Pacific Repertory Theater -
have operated under five-year license agreements to use the outdoor Forest Theater. ln 2010, Pacific

Repertory Theater was also issued a five-year license agreement for use of the lndoor Theater'

Those contracts have expired, and with the impending reopening of the Forest Theater, staff was

directed to write an updated use agreement (the last use agreement was written in 2005) which will be

effective for the Year 2016 onlY.

Because one of the powers and duties of the community Activities and Cultural commission is to

determine the terms of tenancies of the Forest Theater, the updated use agreement is being brought

before the commission for review. The use agreement will then go before the City Council for its

consideration. Commission recommendations, if any, regarding the license agreement will be

fonruarded to the city council to be included in its deliberations.

The draft use agreement, at this point, does not contain language regarding the mandatory accessible

managed parking program. The managed parking program will be incorporated into the document as

an exhibit after review by the City Council'

The updated Forest Theater User License agreement has been reviewed and approved by the City

Attorney.

ATTACHMENTS:
Attachment 1: Draft 2016 Forest Theater Use Agreement

Attachment 2: Expired Forest Theater Use Agreement
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FOREST THEATER USE AGREEMENT

THIS LICENSE AGREEMENT, dated , 20L6' between THE CITY OF CARMEL-BY-THE-SEA' a

municipal corporation (hereinafter "clTY").no ,.' > is made with reference to the following facts:

A. CITY is the owner of the real property with improvements commonly known as the Forest Theater

located at Santa Rita Street and Mountain View Avenue, legally described in Exhibit "A" attached

hereto and incorporated herein by this reference'

commonly known as the Outdoor Forest Theater during the followi.ng dates only:-' Said season

will begln and end _. The clTY is willing to grant a revocable license to usER to use and

occupy the outdoor Theater of the License Area during the above.stated dates for the purposes

authoiized nyifrir Agreement, subject to all of the terms and conditions hereinafter set forth'

NOW, THEREFORE, it is agreed as follows:

1. Grant of License. ClTy hereby grants to USER a revocable license to use and occupy the Outdoor

Theater portion of the Forest Theater for the purpose of providing public, educational, cultural,

entertainment and community events. CITY agrees to use the Outdoor Forest Theater for the

following prrpoi"i and to timii its use to such purposes:,providing p.ublic, educational, cultural,

entertainment and community events with all of the applicable conditions and requirements set

forth in this use agreement.

2. License Area. The area to be occupied by USER (hereinafter "License Area") shall be the Outdoor

Forest Theater located at Santa Rita Street and Mountain View Avenue, Carmel-by-the-Sea,

California (Exhibit A).

3. condition of License Area. Use of the License Area is being granted to USER in its present

condition .nJCffy tirall have no obligation to make any alterations or improvements to the

License Area to accommodate USER'; use. USER acknowledges that CITY has made no

representations or warranties concerning the condition_of the License Area or its suitability for

USER's intenOeO use. lt shall be the responsibility of USER to conduct such inspections of the

License Area as it deems necessary to satisfy itself that the License Area can be used for the

purposes intended by USER. The inspection will be performed prior to the agreed upon move-in

date, with clTy staff in attendan.e and concurrent with a clTY staff checklist and video inspection

of the facility, the purpose of which will be to ascertain and document the condition of the facility

priortoUSSRmovingin. USERshall provideadetailedlistofworkthatisplannedtobe
performed during th-e site inspection, including what building materials are proposed to be used,

ior staff to reviei. The facility will also be subject to a CITY staff inspection upon the USER

moving out the purpose of which will be to identify modifications, damages, potential hazmat

disturbances, etc. that may have occurred and to assess the general cleanliness of the facility'

4. Termination of License prior to Expiration of Current Term. USER may terminate the license at any

time during the agreement term by giving fifteen (15) day written notice to the CITY Administrator

stating the effective date of terminaiion. Ctfy reserves the right to terminate the license prior to

expira-tion of the term, with respect to all or any portion of the License Area, upon fifteen (15) days

prior written notice to usER in the event clTY requires use of the License Area for any public

purpose. Should the CtTy determine that the operation of the Outdoor Theater is causing damage

to the Licensed Area or creates a traffic or health or safety hazard, the CITY may immediately

terminate the license agreement. CITY may also terminate the license in the event of any default

by USER in the perforrin.. of its obligations under this Agreement if such default is not cured



6.

1.

within ten (10) days after written notice thereof delivered to usER' or such other period of time as

may be sPecified in the notice'

Permitted Uses. The License Area shall be used and occupied by USER solely for the following

purposes, and limited to such purposes: providing public, educational, cultural' entertainment

and communitY events.

Submittal of Performance/Rehearsal/Technical Work Schedules' USER will submit schedules of

all performance, rehearsal and technical days with start and.fi.nish times to the community

Activities departmeniiourteen days in advance of the scheduled move-in date' Any and all

revisions of said schedules must be submitted to the Community Activities Department at least

seven days before said revision willtake place'

Move-in / Move-out. usER shall not begin moving equipment, furnishings, other property or

personnel onto the prerlses prior to the move-irldaie-inO time' Any equipment' furnishings' or

other property belonging to USER remainine upo^ljl. Premises after the move-out date shall be

deemed abandoned ,'nO"rry be disposed oi by CtW, at such time and in such.manner as CITY

may determine at its sole discretion. usrR agrees to pay to CITY upon demand any and all costs

of removal and disposal of abandoned propJrty. USER acknowledges that CITY shall have no

liability whatsoever toi rny loss of or damage to Renter's equipment, materials or other

prop"ity which may arise as a result of such disposal'

outdoor Theater Hours of operation {Restrictions and Limitations)' No work' including

rehearsals, performances and construction *iLt oegin before 9:00 a'm' with the exception of

rehearsals all work, in.f rOing construction of sets,-shall end by.5:30 p.m. All amplification of

sound shall be turned off no-later than 10:00 p.m. ett rehearsals, performanc^es, and after-

parties shall end no t"tl, than 10:00 p.m., and the premises vacated by 10:30 p'm'

Rental Rates. usER agrees to rent the Theater and to pay all charges as set forth in. Exhibit "B"

entitled,,Rentalnrt.iunO Charges"; attached hereto and incorporated herein bythis reference'

Forest Theater Rules and Regulations; Housekeeping Responsibilities. USER agrees to comply

with all Forest rr,eatei nures-and Regulations and'Housekeeping Responsibilities as set forth in
'-." - 

'iC-"; uttached hereto and incorporated herein by this reference'

Building Use Regulations. USER shall not in any way make alterations or improvements to the

Forest Theater without the prior written consent and oversight of clTY' To ensure compliance

*jil il;ilitrtion r,"*6v iiiptsed on the USER, CtTy reserves the right to place restrictions

upon, or prohibit, the insialtaiion by USER of any signs, floor coverings or fixtures; or the

affixation by USER J.;; ;;il;, spit<es, lighting, porI"tt, signs, or adhesive - backed items such as

stickers, tape, etc. to iny part of the Ouidooiforest Theater' Additionally, USER agrees to

comply with all Forest Theater Rules, Regulations and Responsibilities as set forth in Exhibit "D";

attachedheretoandincorporatedhereinbythisreference.

Hazardous Building Materials. EpA federal law requires that those working in proximity to

asbestos must receive a two-hour awareness training. All workers, volunteers, stage hands'

riggers, etc. whose work in any way will involve using tools that hammer, screw, drill' etc' must

receive the two-hour awareness training. Before occupying the Forest Theater USER will provide

to City a list of *or[.rr showing attenda=nce of certified EPA 2 hour asbestos training, and

provideupdatedlistson.r.grlrrbasisasneeded' Thecostofthetrainingshall bebornebythe

USER. ln case of disturbance of hazardous materials USER agrees to and shall notify the clTY

immediately. USrnsfralibe responsible for cleanup of hazardous material pursuant to EPA

standard protocols. USER shall be responsible for any damages / costs incurred as a result of

8.
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13.

potential exposure to hazardous materials of occupants / workers'

compliancewithLegalRequirements.usERshallstrictlycomplywithallapplicablefederal'state
and local laws. Further, USER shall strictly compty with alt applicable clTY laws, ordinances and

regulations. usrn agrees io iorprv witir all Forest Theater Rules and Regulations /
Housekeeping Responsibilities as set forth in Exhibit c attached hereto and incorporated herein

by reference. usER sr.'lti n.r" any and all agents, volunte.ers and employees sign and return to

USER a copy of the Forest theatei nules ani Regulations/Housekeeping Responsibilities prior to

use of the facility. Uif n snatl also notify all ageits, volunteers and employees that they are to

comply with all laws,-ordinances, and regulai'rons adopted or established by federal' state' CITY

or local government agencies.

lndemnity. USf n agreJs to indemnify, defend, and hold Clfl,.and its officers' officials' boards'

commissions, employees, and agents, harmleis from and against any and all claims'.demands'

causes of action, liabilities, costs or expenses, including attorney s fees, occasioned by or in any

way connected with the condition, use or misuse of thi License Area or occasioned by any

negligent act or omission of USER or its, agents, volunteers and employees or. arising from any

breach of this License Agreement by usER or any of its sub-USERs, agents, volunteers and

employees. rhe lndemn?rtf Jofigations of uirn set forth herein shall survive and continue beyond

the term of this License Agreement'
Liability of USER: USER si'all assume all liability for any injury to person-s or {11aSg-to 

property

that may arise from any accident that occuis on or about the Outdoor Forest Theater as a result

of the use and/or occupancy thereof by USER'

Retention of Deposit: Any failure by USER to use and/or occupy the outdoor Forest Theater in

the manner herein provided shallnotentitle USERto a return of the deposit'

security: USER shall provide at USER's expense adequate and appropriate supervision and

security as to insure I;;;;;;y ,nJ t".rtity of the public, personnel and outdoor Forest Theater

during occuPancY.

lnspection: CITY reserves the right to enter any and all. partsof the Forest Theater at times for

the purpose or 
"**ining 

i.;;to ensure compliance by USER with the terms of this Agreement

Liability lnsurance. During the term of this.License Agreement, USER shall procure and maintain

; f;ll';;;;;;nJ "n".i.i 
[tseR ', expense: {i) comprehensiye- qgneral liabilitv insurance with an

iggregate limit of not less than One Million Dollars (S1,000,000.00) per occurrence'

(S2,000,000.00 aegreLate); automoblle liability insurance wilh a minimum of S1'000'000'00 limit

per accident; and woikers; Cornp"nration lnsurance as required by the State of California; and

employer,s liability insurance wiitr a minimum S1,O0O,OOO.00 limit per accident insuring against

all liability of USER unJclrv for bodily injury and property damage arising out of or in

connection with USER, use and occupancy of the License Area and also insuring performance by

USER) of the indemnitv p,ouitions set for'in Section 10 of this License Agreement' The CITY shall

be named as an additional insured. USER shall provide CITY with the necessary Certificates of

lnsurance evidencing clTY as extra insured to the Community Activities Department' The

amount of such general liability insurance shall not limit USER's liability nor relieve USER of any

obligations under this License Agreement. The general liability insurance policy shall name clTY'

and its officers, officials, boards, commissions, 6mployees, agents, and volunteers as insured

parties there under, and shall be endorsed to prwide that : (i) the insurance coverage there

under shall be primary with respect to CITY; and (ii) no cancellation or reduction in coverage will

be made without ten irol days prior written notice to CITY by the carrier' As a condition

precedent to ClTy p"riorrn.n.e pursuant to this Agreement, USER shall file a certificate of

insurance with the community Activities Department two weeks before move-in date showing

that they have in effect the insurance required by this agreement' USER shall file a new or

amended certificate of insurance ptornptty after any change is made to any insurance policy

which would alter the information on the certificate then on file.

14.
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Assignment. USER shall not assign, sublease or transfer any interest in this Agreement' or

p"i,iiitfr" use of the Outdoor Forest Theater by any person(s) other than USER' its guests'

agents, volunteers anJemployees without the prior written consent of the CITY'

Notices. Any notice required or permitted io b,.e.gir"n hereunder shall be$,*u.l'iting and shall be

pori"O ny certifleO maii or personally delivered$;$e othei:$rtY'

Books and Records. USER shall keep full and detailed accounts and exercise such controls as

may be necessary for proper financial management under this Agreement; and the accounting

and control systems shall'be satisfactory to ifre CITY. The CITY and the CITY'S auditor shall be

afforded access to tne Uif n's records, books, correspondence -and 
other date relating to this

Agreement tor a perioJoion" (1) year after iinal payment, or for such longer period as may be

required by law. ln addition, USER agrees to make said records, books, correspondence and

other date relating to if,i, ngr""r",it available to CITY at CITY's principal place of business upon

72-hours written notice' 
..:i:iii:,,,rii,.

Attorney Fees. Shall either party to this Agreem"nl, al action against the other' (formal

judicial proceeding, medication or arbitrationl, tfre,,elif66@'qi handled in Monterey County'

California, and the p.riy pr"rriling in such ,.ilo.t*.ffiif!" eni to a reasonable. attorney's fee

which shall be fixed by ift" ;rdg.,-,r,ediator qrii&rator hearin$*he' case and such fee shall be

included in the judgment, together with allleO,$s' ,i]ii:,ri,:

This agreement is made this daY of
Sea," whose mailing address is P.O.

"User", whose mailing ad,-d .

CITY OF CARM E L-BY-THS:SEA'',..lii,
av.



FOREST THEATER USE AGREEMENT

Exhibit "A"

Lots One to Fifteen inclusive in Block 85 as shown and so designated on the map of Addition

Number 5 to carmel-by-the-sea, Monterey county, california, filed on the date of February 9, L91O'

now on file and on record in the office of the county Recorder of the county of Monterey, state of

California, in Map Book Two, Cities and Towns, at page 22'



OUTDOOR FOREST THEATER USE AGREEMENT

Exhibit "B"

Final payment and Gross Receipts must be made to the City of Carmel-by-the-Sea's office within

five (5) business days of performance or, in the case of a series, five (5) business days of last

performance.

RATES AND CHARGES FOR FOREST THEATER

Rental of the Outdoor Forest Theater includes use of dressing rooms, backstage area and box office'

1,. Technical work or rehearsals - No admission charged: s2s.Oo/day

2. Admission charged or other consideration, per performance: (10%) of Gross Receipts, which

is total gate, or s25.OO per day whichever is greater. where fees are expressed as a

percentage of gate receipts, said receipts shall include all sums from gross ticket sales

whatsoever, with no deductions allowable for taxes, costs or other expenses. User shall

submit ticket sales receipts for each and every performance along with payments'

3.Aclean-upsecuritydepositofSzoowlttberequiredbytheCity.

SCHEDULE OF PAYMENTS:

ln event of cancellation, the city of Carmel-by-the-Sea reserves the right to retain the total payment

unless another user reserves the designated space (on that date) in which case the city will retain S100

to cover the administrative costs including rebooking'

USER agrees to pay the clTY 5z5,oo for each requested use date and on performance dates, a minimum

of 5ZS.6O for each performance or ten percent {10/-o) of gross receipts whichever is greater' (Gross

receipts are defined as total gate.)

The City has provided a schedule of payments due for the 2016 season attached as Schedule "A"'

CONTRACT AND PAYMENT

A contract will be drawn up, and only after such contracts have been approved and signed by the User

and the city of carmel-by-the-sea city Administrator, and only after appropriate advance payments

have been made will the agreement become valid. All payments for the use of the theater and/or

supplemental facilities will be made in strict accordance with the payment schedule included in the

contract. Failure to make any payment as scheduled will terminate the contract forthwith' Any User

who charges admission or collection any donation, gift, or other consideration as a condition of

admission will make his/her receipts available to the City of Carmel-by-the-Sea City Administrator for

inspection and will pay any additional fees [based on ten percent (]:o%) of gross receipt] due the city' All

payments are to be made in cash, check or bank money order. First payment is to be made priorto

access to premises.



FOREST THEATER USE AGREEMENT

EXHIBIT "C"

RATES AND CHARGES FOR INDOOR FOREST THEATER

Rental of the lndoor Forest Theater includes use of the theater under the outdoor stage and the

downstairs storage area.

CONTRACT AND PAYMENT

facilities will be made in strict accordance

make a payment as scheduled,willterminate

i$ ihg ent schd8{ile'included in the contact' Failure to
r, ':til:iir:,- r r.rD,.,L^ ^!.^.aac ar{miccinn nth.''' ry,r,USER who charges admission or

,of adriiis3ion will make his/her receipts

ya nal fee (based on ten Percent

be made iri cash, check or bank money order'

Date:



FOREST THEATER USE AGREEMENT

Exhibit "D"

The facilities will be based in accordance with the conditions and requirements set forth in the "Rules

and Regulations for Use of Facilities," a true copy of which is attached hereto, Schedule "C", and User

acknowledges that he is aware of these regulations. User Agreement grants the right to use only the

facilities, equipment, and services as are specified. User acknowledges that he/she is aware of the

extent and kind of such equipment and services.

The City will permit the User to use the facilities herein described for the periods of time herein set out,

except that if such facilities are rendered untenable by fire, windstorm, earthquake, or other

catastrophe or act of God, this User agreement will be deemed canceled as between the parties; and

the City shall have no obligation to User by virtue of the execution of the agreement except for the

refund of any advance payment and/or deposit.

User agrees to obtain written permission to perform any material subject to copyright from the owner

of the copyright prior to performing the material at FOREST THEATER. User agrees to. indemnify and hold

harmless the City from any and all claims, damages, or expenses arising from any violation of or

infringement upon copyrights by User.

please notify the City of Carmel-by-the-Sea of any plans for video recording or recording purposes of

your performance.

Schedule "8" is attached for Season beginning < >, ln the event that major upgrades are required

for the Forest Theater facility, Schedule "A" will be revised at the discretion of the City.

PROTECTION OF PROPERTY AND FACLITIES

It is the responsibility of the User to protect all property and facilities in use by User, his/her agents,

employees, audiences or anyone else authorized to enter property by User. An appropriate Clean-up

and Security deposit may be required of each User. At the close of the contract period, the cost of

replacing any loss, repairing any damage or performing any excessive clean-up will be deducted from

the deposit. lf the cost of such correction exceedsthe amount of the security deposit, the deposit shall

be forfeit and the remainder due shall become a debt owed by the User to the City and shall be subject

to collection as provided by the law. Any unused portion of the deposit will be refunded.

FOOD AND BEVERAGES

No food or beverages or other comestibles can be furnished, sold, or given away anywhere in and about

Forest Theater facilities without first obtaining written permission from the City of Carmel-by-the-Sea's

City administrator office. Such permission can be revoked at any time. The request for the permit shall

state the following:

a) Type of food, beverage, or other comestibles to be furnished'

b) The name(s) of the person(s) who willfurnish the food, beverages, or other comestibles and

operate the sPace.



c) The name, address, and telephone number f the responsible person plus the same

information for the person(s) responsible for the cleanup of space used.

Health Department Permit #

FOREST THEATER USE AGREEMENT

Exhibit "D" continued

AGREEMENTS

User will complete a Forest Theater Event Report for each event. Form to be supplied by the City.

prior to the beginning of any set construction. All plans, and revisions for all plans, must

be drawn in accordance with standard construction practices and meet all OSHA,

Uniform Codes and State safety requirements for stage/set construction at the Forest

Theater. Plans and subsequent construction are the responsibility for stage/set

Construction at the Forest Theater. Plans and subsequent construction are the

responsibility and liability of the user and subject to inspection and approval by the City.

notarized Hold Harmless Agreement, and provide a liability insurance endorsement

policy in the amount of S1,000,000.00 adding the City, it's employees, elected officials,

officers and agents as additionally insured pursuant to the Municipal Code of the City of

Ca rme l-by-the-Sea.

durnpster-area clean and free of trash, waste, and rubbish. Any costs for cleaning

incurred by the City will be charged to the user.

disabled audience members to and from their theater seats.

are not resolved, the matter will be given to the City Administrator. All decisions by the

Community Services Manager are final.

GENERAL PROVISIONS

City will provide to the best of its ability and at its expense, utilities, maintenance of
public restrooms, and waste management services. Any mechanical failure will not void

this contract; the City will make every effort to correct technical and mechanical
problems regarding utilities but cannot be held liable if such problems are beyond City
control. Available dressing rooms will be provided at no cost to the User. All other
services or conditions will be at the expense of user. User is responsible for contracting
the City to arrange deliver and pick-up of a dumpster during set-up/strike. The City will
clean the site prior to opening. The user agrees to abide by all rules and regulations as

out of the City in Exhibit "D" and Schedule "C".

10



OUTDOOR FOREST TITEATER USE AGREEMENT
SCHEDULE 56A''

(Highlighted areas will be changed in accordance with user schedules)

SCHEDUTE OF PAYMENTS:

ln event of cancellation, the City of Carmel-by-the-Sea reserves the right to retain the total payment

unless another user reserves the designated space (on that date) inw.hich case the City will retain

S500.00 to cover the administrative costs including rebookint' 
,ri

..*:.:,ii.::t,

USER agrees to pay the ctTy szs.oo for each requested use.dM4ol performance dates, a minimum

of S25.Oo for each performance or ten percent (10%) of;ffi]6i6ss rffiW-s whichever is greater. (Gross

receipts are defined as total gate.)

USER agrees to PaY $<
due no later than

,t,illt1,,,,,.

Date:

July 20, 2005 and further agrees that additional payni&io-" will berfflge as

LO% of gross receipts for tnam'qg@! no later theri€iiaDATE >

and 'li,1'"t1 .. .....

Lo% of gross receiB,t*,{q[,{name of pi@fuo latef'tl} l.S .DATE;*,..,
and

tia.t;tir,: ri:,irtft.. ::t1..gi!ll: ""1i?'

!O% of grots ,e@-€,for Conr sion Stancffilbs no later than < DATE

1.1.



OUTDOOR FOREST THEATER USE AGREBMENT
SCHEDULB '6B''

(List Scheduled Performances)

1.2



OUTDOOR FOREST THEATER USE AGREEMENT

SCHEDULE "C"

Forest Theater Rules and Regulations

Smoking

Occupancy

Lighting

Exits

Materials

Personnel

Fire

No smoking shall be permitted within any part of the Forest Theater including

stage and backstage areas. All programs printed by the User shall bear a

statement indicating the regulations on smoking.

Theater occupancy will be limited to 540 persons; in addition, the number of
tickets printed shall not exceed 540 per event. When selecting and producing

performances, User shall be sensitive to the neighbors concern for noise and the
beauty of the surroundings. No standing or sitting in aisles or on the stairways is
permitted. The User will not permit any person to act in any manner, which
creates a hazard, an annoyance or a disturbance within any City premises; and

the User will immediately take all needful corrective action should such a

situation arise.

All legally required lights must be on at all times when facilities are occupied.

No exits from any room, theater, stage, backstage or dressing rooms areas shall

be btocked or be permitted to be blocked or obstructed in any way.

Only non-flammable materials shall be used in the construction of scenery,

drops, props, drapes, or decorations, unless they have been treated with flame-

retard'ant material approved by the State Fire Marshal. Any flammable scenery

or materials found on the stage, backstage area, or any other area, shall be

immediately removed regardless of whether or not a performance is taking
place.

All front-of-house and backstage personnel will be subject to the direction of
the person in charge. An adult individual (2L years or older) must be present for
all activities associated with this use agreement.

The Fire Marshal/Carmel Fire Department shall be responsible for the
enforcement of fire safety regulations. He/she may require the presence of fire
marshal, if, in his/her opinion, one is needed.

The Police Chief/Carmel Police Department shall be responsible for
enforcement of security regulations. lf he/she determines uniformed police are
required, User will be required to pay any costs for some.

Police

13



FOREST THEATER USE AGREEMENT

Schedule "C" - continued

parking User shall NOT be permitted to charge for the use of parking facilities. There

shall be no reserved Parking.

Sleeping Overnight accommodations in house trailers, campers, recreationalvehicles, etc

on the premised will not permitted.

HOUSEKEEPING RESPONSI BILITIES

/ No structures or sets are to be built unless specifically provided for herein

Carmel Fire Department and the City.

' Fires in the pits are allowed only during fulltech rehearsals, dress

rehearsals, and Performances

' Only clean, unpainted firewood may be burned
t No painted, varnished, plywood or particle board may be burned
. No trash may be burned
. A garden hose must be available to extinguish the fires in an emergency

and after the Performance
r Fires must be extinguished after the performance and the exit of the

patrons
. Fires must be of a size so as not to endanger the vegetation, sets,

actorg, or audience
. Fires shall be extinguished immediately if the Carmel Fire Department

deems then unsafe for anY reason

the City.

the Carmel Police DePartment.

in a clean, sanitary and litter free condition and will restore the area to as good or better

condition than it was received.

area and stage immediately after each outdoor performance.

any other property, which was a result of User's activities as, encompassed by this

permit at organization's expense. City will be the sole judge of the extent of damage.

Signed:

14
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{\1-t-f rL{trNl- )_
FOREST TEEATER USE AGREEMEMT

THIS AGRiiMEllf rs ma,Je ani ent::ed I nLo tr:-s 5th da'/ oi
A-crr i, 2c:L, b,y anc oer-ween :ne aITY Ci :AR.NIEL-Br-THE-SEA, a

rnuni-:rpal ccrooratlsi--, (her=:-nafi--er referreC Lc as *CIIY") anC
lai r:f r:-:l r.t:-f 'f :-c-r:f ::

^.rr,n r:i io- - 1ner3:-nafter r=ferreC :c as *USER")
!.LJ\\| \

RECITAI,S:

'^IHER.[AS , CLTY 3'/,/ns prcperty wl.-il. inprcvement s CCnrmonly
known as th= Fores: Theacer iccated at Santa Rita and Mountain
r/iew, legally described in txhibi-" 1\A/' at--ached hereto and
inccrpo:ated herern b7 chis referencei

WI{EP.EAS, imprcvements on the icrest Tn=ater property
ccns i st of a:r outdcor l--heater with reia:ed f acilities known as
t-he "Outdoor ForesL Theater", anC an i-ndOor tneater k:lown as the
" f ndoor Fc.rest Thea:er" which is locateC beneaLn t.he stage of
the Cutdoo: Foresr- Theat.er;

wi-{iR:As,
ccrooration
and

us i,".
fcr the

:. s o-rgar:z=C as a Caiifcrn:-a nct-fcr-profit-
cur-3fse cf :crur.u:l-ty eCl:aticnal ser-/i:e;

Wi{EREAS, bo:h par:ies Ces j-r= --h.at ineate: be :nanag3C and
operate,C as a place f or public, cul-tu-ral-, 3ntercai:.nent anC

corrnuniiy ever:s in acccrda:rce w:r-h :ne provisicns, terms and
cc:.dicr-cns as se: jo::i^. r:1 t:lis -\;r=::rer:.

\i^ir, rFu?prc..pi. fnr an,l rn CCnSj-Ceration of mutuaL-\V1!t LLli-\laVI\!/ L'JL

-1rr-na^Le ^-^;r-:^^- a-1 I;-iL:fiClS Sei--:mS, ?tC'./LSISnS/ CC:-Il--:cnS 1 c.,'j i--!--'a-
--.rrrr rrr=i ^ - .ho na--; et a-:ee aS LC_-CWS:

1. Prem.ises. USER Cesires tc r3n-- th3 spa:e corlmonly
known as the "CuLCcor Fcrest Theater" (h=reinafter referr3d tc
as "THEATER" ) . In aCditlcn, USxR C=sires tc rent the s-cac3
cornnonJ-y kncw:t as t.he "Th3 Theat=r-in-the-Grcu:tl" (hereinafter
referred tc as "fNDOOR TI{IATIR.") .

2. Ag'reement Term. Tile terri ci this Agreemert snaii be
f or a period cf f ive y3a:s ccmrnenci ng oii. January L, 20LL and
terrninaLing cn Decemcer 31, 2CI5, unless terminateC sooner in
acccrdance wi-th th= provisions of ::ris Agreement.

3. Use. riSER agrses tc use the OUTIOOR. TI{iATER ani
Ir.\iDOOR THEATIR fcr the foilcwing p'rrpos3s and to iimiL their use
to su:h purposes: prcvidinq publ j-:, eCucat'iona1, cultural,
entertainnen: anC co;nmunir-y 3v3nts.
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4. Outdoor Theatar Hours of Operation (Restrictions aad
Limitation) .

A. dl:n th: exce_oticn cr ::hearsa-s all- ',vork::cIu:inE ci:.;--:^lr:li- cf s:--s seal- :r. I ../ 5:31 p.n. a:.tl s:.aIi
:lJ-- beglt r:n--:l 9:ll a.:n. c:t Su::Ja7s.

ts. All- ampi:-f icaticn c'- soueC sha--l be lur:eci of f nc
I _ _ ^_ _L _- .1 ,1 . ^ I -J,,_] *^ ::f ea:SaIS.-a -= L -r-f,i. IU . \-/u -J. -t:. J,j_ I-Ly

a. Al: rehearsals a:l perf crma:l.es sha1l end
ia:e: t:')a:'l lO:3C p.n. anG t:'r3 D:en's:s vaca:3d by 11: CJ c.rr .

:lo

5. Rental Rates. USER.
'1.ai/ al' ch:-rsl 

^= 
q3- Fan-.y"1 v..4-1,J ir rr_

Rates anC C:larg-^s", aEta:heC
this r=ference.

agrees to rent Lhe THIATER a;rC :c
i-n Exhibit \\B// entril=C, "i.enta1

hereto arC inccrpo:aceC herein Dy

6. Forest fheater Rules aad Regrrlations,. Eousekeeping
Responsibilities. JSER. agrees to ccrnply with all fores: Th=ater
F.'-l'es a:lC Re;'.:La:-c:ls / -1t.:s:k:eci:g ?=spo::s:b'-l-lii:s as sJ: i::-_:
in S:i--ciuIe C at-:a:i:eC aer=Lc and inccricrated herer:r by -,n-s
:eference. USi:. sLall nave any atl al-1 sub-users sign and
re'-urn -!c USiL a ccpy cf Eh= Icres*- Th3ar_er Rules ano
Reg:r1a:icrs/.icus=keepin3 S.esponsibiliires pricr tc use of :he
r:-^.1 I .i -.,ia-!L--y. [u::i:r, USi3. aJr3es rf c:rnpJ-y ,^/t:a a-I laws,
orCrnen:es, and re,quiai: i ons aCcp:eC f r :s1--ablisned by f ede:a1,
s:a'-e, c:,-'i o: c:aI q),ra:1me::: aJ:.1 l:es; a:ld -'SiR. s::a,.1- r-o-- tf.y
alI sj3-*s:rs/ aJl:'tts 3: empl:y:es tha--:-':.2y a:3 aLsc:tr:cr:pIy
with alI ia'.is, ord.l-nanc?s, a:.t j reqular-icns adcp:ed or
3stac-:sr:d b1 f=C::al, stat=, J'--y or l::al gf yernj:.e:-_
a isn n i a =J9 v-rv r JJ r

1. Safety. ir is r-he responsrbiiity of USIR. rc observe
ard =nf:113, anC s;:all- r:o*-i-fy any anC aii sub-users of, alI
saf ety regulatrcns as sel- f crth Ln Exhi br-, "^" atca:hed. heret,c
and i-n:orporai:C her:i:r by chis ref erence. Failure to Co so
sharr be ca'lse fcr crrY or its au:rcrized re-oresenratrve, tc
incerrupi, st.op or ca3cel a psrf cm.an:e.

3. Cancellation. IrL-s -\7:eenenE :ray o: :a::::I_:,C c.!
eith=r party upon t.hir*"y (30 ) calendar days prt_or writ:en

Ir: the event USER- rinely nctifies C:Ty of. anct]-ce.
canc=.1-Iat:-cn, ::T'{ alre3s tc reiund all_ deposits and ad..rantre
paymen:s/ ii d?.y, --f rJSi? a:. I r:rnir:aL= th: .qJ:3er.=n:. I:r r:,?
evenL USER. ,Co:s nc: provi_de CITY witr prcper advalce
cancell-acicn nctice then CITY is authcr: zed to retain anv and
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ali d-oc,:sL:s or aC'.ran:e paymeni-s/ 3x{:33t- :l=an-'-lp premrse
d:pos:ts uh:-ch wil-t be :eiundeC -uJ lSiR Nr r-hln :en (10) bus:-tass
days, '-cr go--e:.--lal lrss ::1 r:Y:r.'-:3 as a res-l: c1 ILJ- r3r'.::nJ
said soace tc anc:;ler USEI or the cosl of reboo,<l-ng '

In ane even: CITY exercises l-:s rlg:1 L tc --errnl-na:e thrs
Ag':eement as s=i-- f c::a ne:ei ;-1 , USf R. aJrees to watve any and al-I
clai ms, ircludinE third garr-y cl-a':ns arising' t:rr3uq3 USER., f or
damages aqains: the CITY.

). Books and Records. usi3. sral- keep full anc de--atlec
aCCC'-.tnLs and exercise such CCntr3:s as may be neCeSSary fcr
prcper f inancla* managem3nt under this Agreemenl:; ard r-he

accountinq and :on!:ol systens snall be satisfactory *rc tne
CITY. The CITY ard the C:TY'S auditor shall be afforded access
to the USIR.'s reccrCs, books, correspondence anC other Ca:a
rela:ing to this Aqreemerl. USER shail pr3serve Lhese records,
books, cor:'3soonCer:ce and c:her data r31aLr-nJ to this Agreemeni
f or a period of cne (r ) year af te: f inal- payinent , cL fol sucll
Lcnger period as nay be required 'c'J law. Ir:. aCdit.icr, USER

agrees to make said recorcis, bccks, correspondence anC or-rer
data relating to Ehis Aqreement ava:-Lable Lo CITY a. CITl's
-orin:ipal piace of business upon l2-to':rs written noi--ice'

Insurance. JSE3. alr3es Lo naint.a:-n a poiicy or
cf insu:ance wiih t:le fciicwirg ia: nir,un 1:-mir-s cf

A. Commerclal 3e;-.era1- liabilir-y, rncludlng but. not
limi::d to pr=n:ses, cerscnar ::jur: es, C=a*,!^., -o:o'1:r:--s, a:rl
complete cpera*-r-3ns, wL*-;"t a combin=d srngle limic of l-iar:Iity
of $1,CC0,CC0.CC per occurre:lce, and

B. Ccmprehensiize automobj-le llabi-lity covering alI
motcr vericLes, rncLuir:rg owned, IeaseC, non-owned, ard hireC
v=hi-cles, used in p:cviding services purs,lant tc this Agreement,
wi[h a ccmbineC srngJ-= iimj-t of not l:ss than $1,0CC, C3C.00, and

C. USER shal-l maintain wcrkers' ccnpens at ion
insurance in accordan:e with r-fl-'Calrfcrnia Labor Code wrth a

minirnun cf $f00,0CC.00 per occurrerce fcr employer liability.

D. USIR shall pro-ride anC maintain at its own

expens3, durinT the terrn of tnis Agreemen" a comprehensive
general liabilit-y policy, including but nct llmrLeC to premises,
personaJ- injuries, -crcducts, an,C compieted operations, of
insurarce, sa-"isfactcry tc CiTY, wiLh a combined single Iimii cf
not less than one mil-licn dcllars ($1,0CC,00C.00) per occur:ence
for properr-y dama,ge and for bodrly inlury or death of pers:ns.

10.
^^' 

j ^r o=

i:-abili-ty:

E . At I insu:a nce :eq':i reC
cor.pany acceptable t.c C ITY

by t.his Agreement shall be
arC author:-zeC oy law tc

t1

wi [h
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c3niuc: i3s'-ira:l:3 blsirass l-:1 ::13 S:a:3 ;i Cai' 'ori':a. A-: s'-ici^.

ins,;ran:e shal-l be w:t:ten cn an occu:ren:3 casr s , at, Li t--lte

pr:i:y :s :-o: w:r ::::. )r. ?n otrc'-rr:n:: aas'-s, s jl:) o:L::y wrli^-
-h- ..\r^ran? -='trira-i r=:^etn s:all ccn"-i;r'-= in ef::c-- fcr a
--.= vJ ) -LJ'4. !!.1Jrr-J

p=:ico :f i,tr) (,2) y=ets colrlJr,e:I:;-:g Ncirer,cer L, 2)lA ,

i'. Each insurance pollc'y shall- p':orriCe an
endcrsenent nam.r-nE CIT'|, ir-s of f - ce-rs, agents, er.pioyees and
vclunte:rs as ACCit:-cna1 f:rs-rred, ard shail iurt-ner protriCe that
s'::h insu:a:-ce r-s prr::.ar7 r:rsiranae :f, any ir'.s'-rra:c3 o: se.:-
insu.raece mar-n:a i ned by C ITY and tha: t re ins urance of r-he

ACdir-icnai Insured shail ncr- be call-ed upo:l tc ccnL:ibute to a

L:ss cor3red by tne ins'-irance CITY.

G. Each insurance poiicy shalL prcvide thai CITY
shail be girren wrilt=n no'"i:e a: ieast thirty (30 ) days ir
aCvance of any chang'=/ canceLlarion cr ncn-renewal thereof.
SaiC policy snall prc.rrCe iCentical coverag'e fcr eac:r sub-user,
if d)y, perfc:ming r-n accoriance with this Agreement, cr be
acccmpanied Dy a cer:rfica:e of insurance shcw:ng each sub-'-iser
has id:n:icaI i3v3raJ3.

H. As a ccndiiion preceCent tc CITY perfcrmance
pursuanr- to Eh:-s AgreemenL, USER shaLl file with a certificate
cf insura:lce w:-th:he C:-ty 3.rsk Nlanaqeme:rr- Cff:cer, o;] cr cefcre
April 6, 20LL, show:-ng ',ha: they haz= in ef fect the insurance
:eq,:i:=d 'cy :hi s Agreemert. JSiR. shalr f il-e a neu or arnended
cerLificare of insurance prcmp!1y after any c;la:rg3 is maCe tc
any j-nsurance pcLicy which wc,rld a1r,er the i-n f crmat ron on the
c:r: i f ::a:: --he: cn iiie.

ii . Notif icat,ion of laxa-bi1i-ty of Possessory Ialerest.
Notice is hereby given that r n tre event a:ly posssssory property
tax 1s created JSER shaii b-o solely responsibi= fc: th: payrnert-
of any said possessory prcper--y tax ie-riei. upoll the USER'S
^r^h5 

rF" i -+^--aS- .I/!ulvu!L), !!ruv!

i2. Attorney Fees. Should either oarty :c thrs Agre:m.ent
bring legai aciion aqainst the cther, (fcrmal juCicial-
proceediag, mediaticn o-r arbitration), the cas3 snall be hanCleC
in Plcnterey Courty, CaLifornia, ar:d tne par:y prevaili-ng in s'rc:t
actio:r slr.all be entiLl-eC to a reascnable attcrney's fee wh:or
sha11 pe fixed by the ;uCq=, meciiatcr or arbitratcr hearing the
case and sucn fee shall be included in t.he juCgment, tcgether
-,l +r^ - l I ^^-!-WI-II 

=II 
VJJL).
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13. Defend, Hold llarm1ess and fndemnification. USEF. sha;]-
tr:f::. l, ::-J:rrn:,--y a:.i :r:-C r.arn-ess ::.: a:Ty a:.C :!s cff:::rs,
aq31:3, :np-ly3"s a:d -r).)i-:f::s a:. I ::-ar-^C aar:':s f ttm, ai.y
ar:C all- :l-a:-ns, Ics j3s, Cainages, i::,. urles, a::l l_lacilitres
arisi-rg f rcm :n3 d.ea:;r cr :_n j u ry of a:'ry perscn or persoss , cr
f :cm :h= CamaT: o: Ces--:'ict L3ri :5 a:17 _or3oerE.y )r c-rfoer::3s
rnci-ul'i'lg bui ncr l-inrtec tc ac-"irrLF-:-es reiar:ed Lc t:te usER or
suc-use:s use of r:le c:emis:s, :r::'ud- ng wir_nout l: mitatrcn,
reasonabl-e ai-tc:ney's f ees anc cos:s cau.sad by oi connectec wi:h
ch= pe:ior:r.a:tJ: o-' :ris Agre:rne:-- 'o! JSER, th_-rr s,_:b-user,
agents, ccntra:lcrs, emD' cyees o_r yclunteer3.

14. Non-assj.gnability. usER. snall nct assiEr c_r transfer
ary i;rt=r:sr- rn tn's Agreemen: nor t.he perfcrmance cf any
ociigaii-c:rs hereunde t \NLt::out rhe pr-:-or writt.en consent of crry,
arc any at.tempr- by usER:o assiEn cr'.ransf=: any righ.-s, du*-ies
or cbLigatrons arisin,S under t;lis Agreernent shall- be vcrd and oi
nc effecr..

i5. Notices and Correspondence.

p=

delivered

^:-t, A4+]-;etsFr*^r
"L -! .1J!r,-r-IJ __f,_J,

^: Fr,r'tc -:-r:l -h-r--is-ls:Jq_iLlv! py 
-L_= J-a

Posi Office 3ox CC

Carnel-by-*-ha-S=a, CaIrfc:r:-a 9392i

e l- irz=:eC
Iio:i:es and ccriesconCer':.:e tJ USIR shall_ be

then as fcllcws:

)1 ^ i c1 - P rrs -Tn -:r T,h=: t-: r
rr!vf__l

?! B:x 222)3t
Carmel-, CA 93922

76. Te:minatj.on. This Agreeme:rL nay be Larm.inatec by :rry
alc/ or us!R by grrzing w:rtre: nctrce Lc each of the ctherparr,r-es list:eC in r-his Agreeneni-_ no tater tran t.hirty (3C)
calendar cays pricr r-o th: efiecLi-rza car-e of the cancel-1aj-_:-on-

L]. Froperty and Equipment of ussr or Sub-user. upon
termlnation cf chrs AJreern3n:, JSEF. saalL rencve all of uSER,s
or s'-lb-us3r's p::so:al p:cc:rr_y I:f t ir o: abou: THIATiR. Ar.yperscnal prcperr-y r3nernin; af:er t_ermina:ion of trrs Agreernent
shall be ceemed abanccn:c 'ay usEL or sub-user and crry snalf c3authorized to cr scose ,:f sa:_c abanccneci crcperry as crry deeins

A.
!c

P,

:C

IiJt.ices ald corr3sponCe:ce
them as follcws:

LU r1Ttr'J -L^tr!lI - )lrC-_L

tq
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aopropriate in iis cwa discretion with or withcut. nolj-ce tc USER

or sub-user-
Fur"-her, USER ag-rees to pay tc CITY upon demand any and aii

cosrs cf rencval and disposal of acandoeed property.

iE. Ag'reement Coatains LII Understandings; Amendmeat.
This dccument represents the ent:-re and integrateC Agreement
beLween CItY and USER aid supersedes all prior neg'otiaticns,
representations, and aEreemenls, either written or oral.

This document roay be amended only by written
insLr'lnent, signed by boi.h CITY and USER.

L9. Severahi].ity- If any term of this agreement is held
invaliC by a ccurt of competent ju:isdiction, the renainder of
this agreement shall remain in effect.

20 - Goveraing 1aw- This agreement sha1l be gcverneC by
Lhe laws of Lhe State of California.

CITY OE' FARTYEL-3Y-THE-SEA USER:

5::

II5
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FOREST TMATER USE AGREEMETYT

Exhibit "A"

Lots One to Fifteen inclusive in Block 85 as shown and so designated on the map of Addition
i'r*umber 5 to Carmel-by-the-Se4 Monterey County, California, filed on the date of F"b*ury 9,
1910, now on file and on record in the ofiice of the County Recorder of the County of Monterey,
State of californi4 in Map Book Two, cities and Towns, Ltpage22.

_t'_
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&{TES fu\D CHARGES FOR FOREST THEATER

Reutal of the Outdoor Forest Theater includes use of dressing rooms, backstage area and
box office.

OUTDOOR FOREST THEATER

Exhibit "B"

Final payment and Gross Recerpts must be made to
within five (5) business days of performance or, in the
last pertbrmance.

1. Technical work or rehearsals-No admission
Z. Admission charged or other consideration,

which is total gate.

-{-
t)-

da

USE AGREE}IEI.IT

the Cify of Carmel-by-the-Sea,s office
case of a series, five (f) business days of

charged: $25.00 / day
per perfonnance: (10yo) of Gross Receipts,

3. A clean-up security deposit may be required by the Ciry.

SCI{EDULE OF' PAY}trENTS :

In event of canceilation, the City of Canael-by-the-Sea reserves the right to retain the totalpayment unless another user roselves the designated space (on that date) i"n which case the Citywill retain s 100 to cover the administrative costs including rebooking.

USER agrees to pa-y 
lhe CITY s25-00 for each requested use date and on pertbrmance dates, aminimum of $25.00 for each perflcrmance or ten percent (10yo) of gross r...ipt. whichever isgreaier. (Gross receipts are defined as total gate.; 

-The City will provide a schedule of payments due at the beginning of each season begrnning withthe 2011 Season and ending with the 2015 Season. Schedule 6(8" is attached for the five-year
schedule.

COlr TRACT .{,\D pAll}mNT

A conkact wili be drawn up, and only after such conkacts have been approved anc signed by theUser and the cify of Carmel-by-the-Sea City Administrator, and only'aft., ufp.opriute advancepayments have been made wi1l the agreement become valid. All payments^ lor th. ,." of thetheater and, or supplemental facilitiei will be made in stnct accordance with the payment
schedule included in the contract. Failwe to make any payment as scheduled wili terminate theconLract tbrthwith' Any user who charges admission oi collects any donation; $ft, or otherconsideration as a condlfion of admission will make hivher receipts available to the City ofcarmel-by-the-Sea city Administrator for inspection and will pay any additional fees fbased onten percent tla%) of gross receiptl due the Ciry. Al1 palments are to be made in cash, check orbank money order. First payment is to be made prior io u...., ro premises.



FOREST THEATER USE ACREE}TEI{T

Exhibit "C"

RATES fu\D CHARGES FOR D.IDOOR FOREST THEATER

Rental of the Indoor Forest Theater includes use of, the theatsr under ihe outdoor stage and
the downstairs storage area.

SCI{EDULE OF PAY}IENTS

USER agrees to pay the CITY $ 160.00 per month, due by the 5h of each monrh. Additional
scheduling of an outside perfbrmer (other thao PacRepistaffPlayers) must be approved by
the CITY and not be in conflict with the other performances at the Forest Theater.

CONTR{CT d\D PAY}IErYT

A contract will be drawn up, and only after such conkacts ha-ze been approved and signed by
the USER and the Cty Administrator representing the CITY, and only after appropnate
advance payments have been made will the agreement become valid- A11 papnents for the
use of the theater and, or supplemental facilities will be made in strict accoidance with the
payment schedule inciuded in the confract. Failure to make a payment as scheduled will
teminate lhe contract forthwith. Any USER who charges admission or collects any
donation, gift, or other consideration as a condition of admission will make his/herieceipts
available to the Ciry Adminishator for inspection and will pay any additional fees ftased on
ten percent 110%) of gross receipts) due the CITY. All payments are to be made in cash,
check, or bank money order. First payment is to be made prior to access to premises.

Signed: Date:

-*3



FOREST TI{EATER USE AGREEI.IENT

Exhibit "D"
The facilities will be used tn accordance with the conditrons and requiremants set forth in the''Rules and Reguiations for Use of Facilities," a true copy of which is attached hereto, Schedule
"C"; and User acknowledges that he is aware of these regulalions. User Agreement grants the
right to use only the faciiities, equipment, and services as are specified. Usei ackno,rledges that
heishe is aware of the extent and kind of such equipment and sen ices.

The City will permit the User to use the lacilities herein described for rhe periods of time herein
set out, except that if such facilities are rendered untenable by fire, wrndstorm, earthquake, or
other catastrophe or act of God, this User Agreernent will be deemed. canceied as befween the
partles; and the City shall have no obligation to User by vir"rue of the execution of the agreement
excqDt for the refund of any advance payment and /or deposit.

User agrees to obtain wrilten permission to perfbrm any material subject to copyright from the
owner of the copynght prior to performing the materiai at FOREST THEATER. Uro agrees to
indemniliT and hold harrnless the Cify from any and all claims, damage5, or expenses arising
from any violation of or infringement upon copynghts by User.

Please nohfu the City of Carmei-by-the-Sea of any plans for video record.ing or recording
purposes of your oerfomrance.

Schedule "B" is attached for Seasons beginning 2011 through 2015. irl rie evont that major
upgrades are required for the Forest Theater facitiry, Schedule "A" wiil be revised at the
discretion of rhe Cify.

PR.OTECTIOI{ OF PROPERTY AND FACILITIES
It is the responsibility of the User lo protect al1 property and faciiities ia use by User, his/her
agents, employees, audiences or anyone else auihori zed ta enter properly by User. An
appropriate Clean-up and Security deposit may be required of each User. At the close of the
coofract period, the cost of replacin g aurly loss, repairing any damage, or performing any
excessive clean-up will be deducted from the deposit. If the cost of such .o11""iion exceeds the
amount oflthe security deposit, the deposit shall be forfeit and the remainder due shall become a
debt owed by the User to the Ciry and shall be subject ro collection as provided. by the law. Any
unused portion of the deposit will be refunded.

FOOD A-\D BEYERA.GES
No food or beverages or other comeshbles can be fumished, sold, or given away anylvhere in
and about Forest Theater faciiities without firct obtaining written penaission from the City of
Carmei-by-the-Sea's City Adminisfators office. Such permission ian be revoked at any trme.
The request for the permit shall state the following:

a) Type of food, beverage, or other comestibles to be furnished.
b) The name(s) of the person(s) who will furnish the food, beverages, or other

comestibles and operate the space.
c) The name, address, and telephone number of the responsible person plus rhe same

information for the person(s) responsible for the cleanup of space used.

-w-
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Health Department Permit #

FORIST TIIEATER USE AGREE}IE}IT

Ex-hibit "D" continued

AGREE}IENTS
User will complete a Forest Theater Event Report fbr each event. Form to be supplied by the

City.
t User will file a set of constr,.iction plans and revisions with the City at lease three (3)

weeks prior to the beginning of afly set construction. A11plans, and revisions for all

plans, must be drawn in accordance with standard construction practices and meet ai1

OSHA, Uniform Codes and State safety requirements for stagelset construction at the

Forest Theater. Plans and subsequent construction are the responsibilify and liabtlify
of the user and subject to inspection and approval by the City.

, User will obtain a permit before any work requiring a penait is commenced, sign a

notarized Hold Harmless Agreement, and provide a [ability insurance endorsement

policy in the amount of S 1,000.000 adding the Ciry, its employees, elected officials,
otficers and agents as additronaliy insured pwsuant to the i\Iurucipal Code of the Cify
of Canael-by-the-Sea.

dumpster-area ciean and free of trash, waste, and nlbbish. Any costs tbr cleaning

incun'ed by the City will be charged to the User.

disabled audience mernbers to and from their theater seats'

and are not resolved, the matter wili be grr,'en to the Commurufy Senrices N{anager.

A11 decisions by the Community Services ![anager are final.

GENER.\.T PROVISIO}iS
City will provide to the best of its abiliff and at its expense, utilities, maintenance of public
restrooms, and waste management senuices. Any mechaoical failure wiil not void this contract;

the Cily will make every effort to correct techrucal and mechanical problems regarding utilities
but cannot be held liable if such problems are beyond City control. Available dressing rooms
will be provided at no cost to the User. All other services or conditions will be at the expense of
User. User is responsible for contacting the Cify to alrange deliver and pick-up of a dumpster
during set-up/skike. The City wrll clean the site prior to operung. The ussr agrees to abide by
all nrles and regulations as out by the City in Exhibit "D" and Schedule "C".

-t l-
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OUTDOOR FOREST TITEATER USE AGREE}IE}{T

SCHEDULE "A''

SCI{EDULE OF PAY}TENTS :

in event of cancellation, the City of Carmei-by-the-Sea reserves the nght to retain the total

payment unless another user reserves the designated space (on that date) in which case the City

will retain S 100 to cover the administratiye costs including rebooking.

USER agrees to pay rhe CITY S 25.00 for each requested use date and on performance dates, a

minimum of $ Zj.Oil for each performance or-tenpelcenl(!-0-%) of the gross receipts whichever

is greater. (Cross receipts are defined as total gate.)

USER agress to pay 51,125.00 (45 tech/rehearsal days) advance payment due no later than July

20,2005 and further agrees that additional payments will be made as follows:

10% ofgross receipts
and

l0% ofgross receipts
and

I 0% of gross receipts

ibr fname of play] no later than October 7,2011

for [name of play] no later than October 2l,20ll

for Concession Stand sales no later than October 21,2011

Signed: 

-
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OUTDOOR FOREST THEATER tSE AGREE}IENT

SCHEDULE i(C''

Forest Theater Rules and Regulations

Smoking

Occupancy

Lighfing

Exits

Nlaterials

Personnel

Fire

Police

No smoking sha11 be permitted within any part of the Forest Theater
inciuding stage and backstage areas. All programs printed by the User
shali bear a statement indicating the regulations on smoking.

Occupancy of Forest Theata will be limited to 540 persons; in addition,
the numbsr of tickets printed shall not exceed 540 per event. When
seiecting and producing performarces, User shall be sensitive to the
nerghbors concfln for noise and the beauty of the zurroundings. No
standing or sitting in aisies or on stairways is permitted. The User will not
permit arly person to act in any manner, which creates a hazard, an
annoyance or a disturbance within any City premises; and the User will
immediately take all needful corrective action should such a siruation
arise.

All legally required lights must be on at all times when facilities are
occupied.

itio exit from any room, theater, stage, backstage or dressing rooms areas

shall be blocked or be pemitted to be blocked or obstructed in any way.

Only non-flammable materials shall be used in the construction of
scener)i, drops, props, drapes, or decorations, unless they have been
reated with flame-retardant material approved by the State Fire Marshal.
Any flammable scenery or materials fbund on the stage, backstage area, or
any other area, shall be immediately removed regardless of whether or o.ot
a performance is taking place.

Ali front-of-house and backstage personnel will be subject to the direction
of the person in charge. An adult individuai (21 years or oider) must be
present for all activities associated with this use agreement.

The Fire ilIarshaVCarmel Fire Department shali be responsible for the
enforcement of fire safety reguiations. He/she may require the presence of
a fire marshal, if, in hislher opinion, one is needed.

The Police Chief/Carmel Police Department shall be responsible for
entbrcement of securily regulations. If helshe determines uniformed
police are required, User will be required to pay any costs for same.

-B-
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Parking

Sleeping

FOREST THEATER USE AGREE}TENT

user shall NOT be pemritted to charge tbr the use of parking facilities'

There sha1l be no reserved parking'

Ovemight accommodations m house trailers' campers' reaeational

vehrclel, etc. on the premises will not be permitted'

HO USEKEEPNG RESPONSIBILITIES

') No trees, shrubUerltor other vegetation shali be cut' trimmed or injured'

, Fires will not be permitted except under the foilowing guidelines established by the

Carmel Fire Department and the City
. Fires in the pits are al1o*ed only during full tech rehearsals, dress

rehearsals and Performances

' Only ciean, unpainted firewood rnay be bumed

. N;'il;t.d, vahished wood piywood or pacicleboard may be burned

' No lrash maY be burned
, e g*J* hose must be available to extinguish the fues in an emergalcy

and after the Performance
.Firesmustbeextinguishedaftertheperformanceandtheexitofthe

oalrons

" Fires must be of a size so as not to endanger the vegetation, sets' actors'

or audience
.FiresshallbeextinguishedimmediatelyiftheCarnrelFire

Department deems then unsafe for any reason

User wrll have all vehicles associated with their event(s) parked in areas designated by

the Ciry.
user will provi.de parking and traffic conlroi for ali vehicies as directed by the ciry

and/or the Carmel Police Department'

User will mainta1n the grounis of the antire outCoor facility during outdoor occupancy m

a c1ean, sanita"ry and liigr free condition and will restore the area to as good or better

condition than it was received'

User shall clean the outdoor grounds (including refuse rsmoval to dumpster)' seatlng area

and stage immed'iateLy after each outdoor performance'

User shall repair, witlun five (5) days, any and all damage to the facilities and grounds or

any other properfy, *frr.f, o,ut u result of User's activities as' encompassed by this permit

at organization's expense. City will be the sole judge of the extent of da:nage'

atl tlgirting cables and wire shall be kept neat and tidy'

Date:

-w-
JY,- i-,
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CoMMUNITYACTIVITIESANDCULTURALCoMMISSIoN

Staff RePort

March 17,2016

To:

From:

Subject:

Community Activities and Cultural Commissioners

Janet Bombard, Community Activities Director

Review and discuss draft Special Event Policy, provide

direction/recommendation to City Council as necessary

SUMMARY:
ln Septemb er 2015, Mayor Jason Burnett appointed an ad hoc Event Policy and Event Fee Waiver

policy Review Committee, and charged it with reviewing the current outdated (and sometimes

conflicting) policies governing events and fees, and creating an updated, comprehensive policy in their

place. The ad hoc committee consisted of Carolyn Hardy, Jim Emery, Jon Wolfe, Dick Stiles, Bob

Mulford, Monta potter and Ken white. city staff support to the committee was provided by Paul

Tomasi and Janet Bombard.

ln addition to the basic charge, the mayor asked the committee to address the following issues.

. Develop standard criteria for the approval of special events

. Ensure that special event fee waivers, if continued, fit within the budget set by the City Council

. Consider ways in which the special event and fee waiver policies might advance the ethics,

character and strategic goals of the community

. Find ways to encourage events during the non-peak tourism months

The ad hoc committee employed a variety of methods to fulfill its charge, including:

. Reviewing, combining and incorporating still-relevant sections of existing City event and fee

waiver policies into the new document

. Reviewing other cities' special event policies

. Review of existing statutes that pertain to special events (alcohol and health permits, for

examPle)
. Securing an opinion from the City's insurance carrier as to desired levels and necessary types

of coverage for events

With respect to the issue of fee waivers, the committee was of the opinion that a means of

encouraging and helping special events should be retained; however, the ad hoc committee

determined that limited funding of special events should be limited to the first three years of an event

only and that no City funding should be allocated to any event going into its fourth year or more.

The ad hoc committee also learned of a 2008 9th District United States Court of Appeals decision

(Long Beach Area Peace Network vs. City of Long Beach) that affects the way in which municipal

funds may be allocated to special events.
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The court of Appears found that ailowing a city councir the discretion to fund or waive permit fees

without specified criteria for making fee waiverdecisions afforded the council the opportunity to

potentiaily engage in content-based discrimination, for making such a decision ailows "the exercise of

unbridled discretion" and is therefore unconstitutional.

ln April, 2015,the Monterey city council adopted an ordinance, based on the court of Appeals

finding, regarding city special events and fee waivers. ln accordance with the decision' the city of

Monterey identified specific criteria for the funding of special events. lt also adopted a type of grant

process for awarding those funds. The ad hoc committee reviewed the city of Monterey ordinance,

and is proposing a similar process for allocating funding to new city special events (see pages 10 - 12

of the draft PolicY),.

city Attorney Don Freeman reviewed the draft policy, and met with both city staff and the Ad Hoc

committee to provide suggestions and clarification during the process. The resulting document is a

comprehensive policy that addresses the ad hoc committee's charge from Mayor Burnett, and clarifies

and updates the City's special event permitting process'

After the policy has gone through City Council review and final edits have been made, staff will draft a

one-page digest / checklist of the policy for use by special Event applicants'

Staff wishes to thank the ad hoc Event Policy and Event Fee Waiver Policy Review Committee for the

many hours and hard work its members put into the drafting of the attached proposed Special Event

policy. Special thanks go to ad hoc committee member Carolyn Hardy for volunteering to undertake

the onerous task of creating the first draft of the policy and overseeing it through its many revisions,

and participating in additional meetings with both staff and the City Attorney'

ATTACHMENTS:
Attachment 1: Draft Special Events Policy, Revision 12

Attachment 2: Email from Mayor Jason Burnett to ad hoc committee

Attachment 3: Emails plus attachment regarding Special Event Policy insurance

Attachment 4: Current City policies governing special Events
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ATTACHMENT 1

City of Carmel-bY-the-Sea

SPECIAL EVENTS

REVISION 12

POLICY

Library and Community Activities Director

CommunitY Activities DePartment
Carmel-bYthe-Sea, CA 93921
(831) 624-1366
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REVISION 12
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REVISION 12
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SPECIAL EVENTS POLICY
PolicY No. C16--

GENERAL

INTRODUCTION
The City of Carmel-bythe-Sea supports and encourages events that have a significant

economic, charitable, or community benefit while maintaining the values and unique character

of the village.

PURPOSE
The purpose of this policy is to provide guidelines, processes, and regulations for special

events that will protect prOti" pioperty and provide safety for participants and residents, and

will strike an appropriate balance between the benefits of organized events and their

associated impacts on the community and on the environment

l

PREVIOUS POLICIES RESCINDED
This policy incorporates relevant information contained in previously adopted City policies

pertaining to events and eliminates conflicting policies. For those rea!9ns, the following

policies ale to be rescinded by City Council resolution: C89-45, C90-01, C95-06 and C12-02'

CRITERIA FOR EVALUATING AND SCHEDULING SPECIAL EVENTS

REVISION 12

Careful consideration will be made for each event being hetd in the City of Carmel-by-the-Sea

taking into consideration the following:

COMMUNITY BENEFITS
Special events can create a Sense of community by, among other things:

. Providing a sociatgathering place for residents and visitors.

. Establishing and maintaining localtraditions.

. Enhancing and supporting the unique village character and residential values.

o Showcasing talents of local artists.
r Providing cultural, educational and recreational enrichment.
o Enhancing the local economy and the City's reputation as a world-renowned

destination.
. Providing funding opportunities for local community-serving, non-profit organizations.

COMMUNITY IMPACTS
Special events can impact the community by, among other things:

. Adding to traffic congestion and exacerbating parking problems.

r lmpinging on use of public spaces for passive enjoyment by area residents.

. Having a negative impact on the health and appearance of public landscaping and on

the condition of public buildings and property.
. Adding direct and indirect expenses to the City budget for maintenance of public

facilities.
. Adding direct and indirect expenses to City operations by diverting staff resources

away from other high priority work programs and projects.

CRITERIA FOR EVENT EVALUATION
The City of Carmel-by-the-Sea has the responsibility for determining whether or not any

applicant shall be eniitled to hold a special event. The City shall take into account the effect
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REVISION 12

the proposed special event will have upon the community and the environment as defined in

the purpose. The City will also consider:
o Whether any inconvenience that the general public may suffer is outweighed by the

potential benefit to the community as a whole'
o Whether the holding of the special event as planned would create an undue burden

upon the resources of the CitY.

o The safety of the ProPosed event.
. The frequency of the same or similar event(s).
o Whether the requested event date coincides with peak tourism periods.

o Whether an event is held during the off-season (typically during periods from

November through March).

EVENTS THAT REQUIRE A PERMIT
A formal permit is required for use of public property in the City of Carmel-by-the-Sea for any

of the following conditions:
. Exclusive use of any portion of any City property to the exclusion of the general public.

(CMC Chapter 17.70 Definition of "Temporary Event")
. Support of any commercial enterprise, e.g., caterer, portable restrooms, etc.

. Sound equipment use requiring greater than a 12-volt system.
(CMC Chapter 8, 56.085)

. Erection of any structure, e.g., stage, tents, etc. (CMC Chapter 12, Section 32.060)

. Any request that involves special outside or City support, e.g., traffic control, traffic

cones, barricades, signage, extra trash pickup, etc.
. Any request that involves the use of a stationary internal combustion engine, e.9., gas

generator.
. A gathering or assemblage of 50 people or more.

Any request for exception from current City codes, rules, regulations, restrictions and policies

governing activities on City property requires City Council authorization.

CITY SUPPORT GROUPS
This policy does not apply to City support groups as designated by the City Council and

defined in the City's Support Groups Policy. Requests for use of public facilities by City

support groups shall be in compliance with the Support Groups Policy CBg-47 dated

September 21 , lg1g (adopted in Resolution No. 89-1 21) and revised from time to time

thereafter.

FACILITY USE

CITY WIDE FACILITIES USE
The City of Carmel-by{he-Sea provides for the use of municipal facilities and public property

for city and community groups as set forth in Table 1. Facilities and public properties will be

made available at no fee if the event is held by an official City Support Group and/or co-

sponsored by the City of Carmel-by-the-Sea. Privately-sponsored group activities may use

municipal facilities and public property as listed in Table 1, subject to acceptance of the

established criteria and regulations, scheduling and staffing availability, and fees as set forth in
this policy.
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REVISION 12

usE oF rvr u nI JrtBnlErl., r,r, r,
PUBLIC PROPERTIES FOR SPECIAL

AND
EVENTS

FACILITY AVAILABLE
FOR USE BY

RESERVATION
INFORMATION

FEES

INDOOR SPACES:
POLICE, FIRE, PUBLIC WORKS,
FOREST & BEACH BUILDINGS

Departmental oPerations onlY. N/A

CITY HALL
Council Chambers
Conference Room

City departments, sPecial Public
agency meetings.

CallCity Hall
620-2000

NONE

HARRISON MEMORIAL
LIBRARY

Reading Room
Park Branch Youth Services

Park Branch Local History

Educational, cultural, historical
departmental uses onlY, in

accordance with Library Board
Policy.

Departmental uses onlY, in
accordance with Library Board
Policv

Call Library Director
624-1366

NONE

VISTA LOBOS /
J O LUMBERYARD
COMMUNITY MEETING ROOM

City departments, individuals,
comm u nity-based organizations,
special public agency meetings,
educational, cultural events,

Call Community
Activities Department
620-2020

FEES
VARY

FOREST THEATER Comm unity-based organizations,
educational, cultural events.

CallCommunity
Activities Department
620-2020

FEES
VARY

OUTDOOR SPAGES:
DEVENDORF PARK City departments, educational

and cultural events
Community Activities
Department
620-2020

FEES
VARY

FOREST HILL PARK
CARMEL BEACH

City departments, individuals,
comm u n ity-based organ izations,
special public agency meetings,
educational, cultural events.

Community Activities
Department
620-2020

FEES
VARY

PERMIT PROCESS

On forms provided by the City, a group or individual may make application to hold a special
event using public property. Applications for small-scale or special events are to be submitted
at least 90 days in advance of the event and evaluated by the Staff Committee. For large-scale
events drawing 7,500 people or more, applications must be submitted at least 180 days in

advance.

The City is not obligated to accept applications submitted less than 90 days in advance.
Special Event Permit applications may not be submitted more than one year in advance of the
date of the proposed event. The application may be approved, denied, or approved with
conditions by the Staff Committee. Following action by the Staff Committee, the application
may be reviewed and/or approved by the Community Activities & Cultural Commission and/or
the City Council.
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REVISION 12

STAFF COMMITTEE
The composition of the staff committee includes the following: community Activities staff'

Public works superintendent, Police Department staff, Planning Deparlment staff, and Risk

Manager. The staff committee may be expanded or contracted by enlisting the aid of other

City plr.onnel, as determined by event location or other pertinent criteria'

STAFF COMMITTEE REVIEW OF APPLICATION
The Event organizer will be required to attend a pre-event meeting with the staff committee

as referenced in the "Required Timeline", Attachment 1'

lf the proposed use is deemed by the Staff Committee to potentially impact the community or

the general public's wellbeing, the Event Organizer shall provide public notice. For annual or

continuing events, the staff dommittee shalidecide - iaking into consideration.factors such as

size, comilexity, signiticant or substantive changes, etc. - whether pubtic noticing will be

required in subsequent Years.

For annual or continuing events the permit may be renewable, provided there are no

significant or substantiv"e changes to the event. Following each event the staff committee will

eGluate the event and determlne if permit conditions should be amended and/or whether it

will be renewable.

All events that require downtown street closures, have a significant impact on public facilities,

require a significant amount of city staff support, or reQuire an exemption from current city

codes or policies require City Couhcil approval. City 
-Stgff.will 

inform the Event Organizer of

the date and time at which the Communiiy Activities & Cultural'Commission and/or City

council will review the application. The Event organizer or a representative shall be present at

this meeting to respond to questions.

CRITERIA FOR REVIEW OF APPLICATION
The Staff Committee wilttake into consideration:

. Consistency with the City's General Plan, Shoreline Management Plan, Ordinances,

and Policies.
. Safety of the Proposed event'
o Anticipated amount of extra personnel hours required to be furnished by the City'

o Event interference with the flow of traffic in the area and the need to close streets in a

safe manner to allow emergency access for fire, police and EMS vehicles'

o Anticipated number of attendees over the entire timeframe of the special event.

o potential need for notification to impacted neighbors or businesses.

The Staff committee will also consider the following issues.

. Season of year/time of day/duration of activity'

. Conflicts with other events.

. Stagingrequirements.
o Parking.
. Street closures.
. Norse.
. Lights.
r Vehicles (trucks/number of vehicles).
o Advertising and signage.
. Sale of merchandise.
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REVISION 12

With input from the Staff Committee, the City Administrator will make a determination whether
the Event Organizer has demonstrated a positive working relatlonship with the City and staff
by:

. Cooperating/collaborating with City staff prior to, during, and after the event.

. Meeting all application deadlines.

. Properly caring for City property and/or City equipment.

. Providing a pre-event budget and post-event financial report to the Community
Activities Director.

ln reviewing permits, the Staff Committee shall neither discriminate nor infringe on rights
related to free speech, protected classes or their Constitutional issue. lf such issues arise, the
City Attorney will be consulted.

PUBLIC NOTTFICATION
An event can change the normal flow of residential and business activity, potentially causing a

negative impact to the community. ln such cases the Staff Committee may determine that
public notice to the surrounding neighborhood is required priorto reaching a decision. The
applicant shall be responsible for distributing such notice.

NOTIFICATTON PROCESS
lf an event involves a street closure, amplified sound (more than announcements), the sale of
alcohol, or more than 200 anticipated attendees, the applicant will be required to notify, in
writing, all residents and businesses within 300 feet of the event venue andior route at least
two weeks prior to the Community Activities &Cultural Commission or City Council meeting at
which the event will be considered The notification must include the following information.

. Name of event.

. Description of the event, including anticipated number of attendees.

. Name of person(s) or organization(s) sponsoring the event, with contact information
including phone and e-mail.

. Proposed date, time and duration of the event, including setup and tear down.

. Proposed street closure(s) and alternative route(s), if applicable.
o Use of amplified sound, if applicable.
r Sale or serving of alcohol, if applicable.
. City staff contact information.
. Date, time and location of the public meeting(s) at which the event request will be

considered.

The notification may be distributed door-to-door or mailed to the impacted area. A distribution
list may be obtained from the Community Planning and Building Department. The applicant
must also notice the proposed event in the local newspaper, and is encouraged to use other
appropriate means of distribution such as e-mail blasts, and posting the notification on
community or shared boards and at the Carmel Chamber of Commerce.

To complete the notification requirement, applicant must submit a Notification Certification
listing the residents and businesses that were sent the notification, and the method of
notification that was used. The Notification Certification form can be obtained from the
Community Activities Department.
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REVISION 12

COMPETING INTERESTS
To avoid overlapping requests for a scarce resource, the Community Activities Department will
maintain a calendar to schedule events at specific sites. The following ranked priority list shall
be used as a guide by the Staff Committee in resolving conflicts among competing interests:

r Contractual obligations (leases, etc.).
. City Council, Commission, or department activities.
. City-sponsored events.
. Permit renewals for annual events.
. Events to raise funds for city programs.
. New events - non-profit organizations.
o New events - for-profit organizations.

RESOLVING CONFLICTS
lf two or more events are proposed within the same priority at the same time and place, the
Staff Committee shall use the following criteria for making a recommendation on which event
to approve:

. Local organization vs. regional or outside organization.

. lmpacts of the event on the community.

. Date of application.

. Ease of rescheduling to another time or place.

APPLICATION APPROVAL / DENlAL NOTIFICATION
After review, the Community Activities Director shall notify the applicant in writing of approval
or denial of all special event requests,

All parties whose special event request have been approved shall assume full responsibility for
compliance with all conditions, fees, and City, State and Federal laws. They assume
responsibility for their actions, and any consequences associated with the special event. The
Event Organizer or any event sponsors are advised not to announce, advertise or promote
events untila permit has,been issued.

Permit applications may be Jenied at the City's sole discretion. The City may propose
alternate locations or dates, or may refuse to issue a permit. lf the proposed special event
does not satisfactorily pass the assessment in terms of the section "Criteria for Review of
Application," the application will be recommended for denial.

APPEALS PROCESS
An Event Organizer whose application is denied, or who objects to the conditions or
restrictions placed on the permit, may appeal to the City Administrator by submitting a written
request to the Community Activities Director within 10 working days of the date on the City's
notification of denial, conditions or restrictions. The appeal must be based on the original
submitted application. The appealing party will be notified in writing of the City Administrator's
decision or action.

lf the appealing party is dissatisfied with the City Administrator's response, the party may
appeal to the City Council within 14 working days of receipt of the City Administrator's
response. The appeal shall be in writing, including a copy of the appeal to the Community
Activities Director and City Administrator and their responses. The appeal must be based on
the original submitted application and shall include the reasons for disagreeing with the
responses and include any supporting documents.
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Upon receipt of the appeal, the City Council will hear the matter at an upcoming meeting' The

decision of the City Council is final.

REVOCATION OF PERMIT
Any conditions not met as set out in the approval of the application may be grounds for

revocation of the permit by the City.

COST RECOVERY
Through permit review, the Staff Committee will estimate direct costs (labor, equipment and

materiats; for trash, portable toilets, and City departments Public Safety (Police and

Ambulance), Forest and Beach, Community Activities, Public Works and Administration'
permit applications will be billed for staff hours, equipment, and associated costs'

Fees are established by Resolution of the City Council. These fees shall {PPIV 
to shortterm

use for special events. Exceptions: Cost recovery will not be required for City-sponsored

events (e.g., Fourth of July celebration, Sandcastle contest, Halloween parade and birthday

party, Tree-lighting CeremonY).

SPECTAL EVENT SUPPORT PROGRAM

A Special Event Support Program is funded annually through the City's budget process by a
,,Community Promoiions Fund." With clearly defined, goals, criteria, and evaluation measures,

the program will result in a granting process that provides equal opporlunity for all interested

Event Organizers, and a reporting process that demonstrates transparency and accountability

for public funds.

The number of years for which an organization will be eligible for City special event supporl for

the same event-shall be no more than three years from the inception of the event'

TYPE OF EVENTS FOR SUPPORT PROGRAM
. Communitv & charitable event - Either small- or large-scale event that serves or

oene@tionsandCauSeS,and/orprovidesrecreational,cultural,
and social benefits to Caimel residents. City-based organizations and events that

serve the Carmel community specifically receive priority in funding.
r l-afqe-scale event - An event based in the City of Carmel that is attended by 7,500 or

moreEopte, catts attention to and promotes the City regionally, attracts visitors as well

as r,esidents, has a major impact on the commercial and residential communities, and

provides measurable economic benefits to the City of Carmel; or one that requires

extensive staff time for pre-event processing, preparation, monitoring, and post-event

rehabilitation of the village.
. Off-season event - Any event that is held off-season, between the months of

Novernner anO frltarch (inclusive), when the City is not already impacted by a major

event, holiday or peak visitor time also receives priority in funding.

ELIGIBILIry CRITERIA
To be eligible to receive City support, applicants must demonstrate that:

. The event takes place within the City.

. The event is scheduled to take place during the Fiscal Year for which the event was

funded and the exact date(s), time(s) and location within the City have been

determined.
. The event is not financially dependent upon receiving City support.
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The event direcfly or indirecily benefits the carmel community by supporting its

schools, cause-related or non-profit organizations'

The applicant has no outstanding debt due to the City'

The event is accessible to the cornmunity/public, but need not be free of charge'

Participation in the organization requesting funding not be predicated on a person'S

race, color, religion, eifrni"ity, national origin, age, sex, sexual orientation, marital

status, politicalLffiliation, disability or medical condition.

carmel-by-the-sea residents are served by the organization

INELIGIBILITY
The City will not provide support to:

. lndividuals.
o Events that benefit for-profit enterprises'
o lnvitation-only events that are not open to the general public'

. Events that have been held in the city for more than three years.

o Event Organizers and organizations that have not fulfilled previous specialevent

obligations

QUALTFICATION CRITERIA
To qualify for consideration to receive City special event support, all applications must comply

with the following:
o Are submitted by the deadlines (see Table 3, "Required Timeline"), in the format

required, and are lOOo/o complete. Applications that are late, incomplete, or do not fully

cornply with the instructions will not be considered'
. Must include a copy of the complete event budget with explanation of income and

expenses, a propoied promotion/marketing plan and mutually agreed upon

performance'measures for evaluating the event's marketing and economic impact on

the City of Carmel.
r Must show anticipated direct or indirect charitable contributions to the Carmel

cornmunity in support of its schools, cause-related or non-profit organizations.

Additionaliy, for established events having previously received partial city funding,

provide dotumentation that shows actual charitable contributions since inception of the

event.
o lnclude non-profit tax lD number if the event is organized by a non-profit organization.

EVALUATION MEASURES
After qualification, applications will be reviewed and evaluated based on the following:

Community & charitable events
. The Event Organizers meet the above qualifying criteria'
. The event dirJctly or indirectly benefits the Carmel community by supporting its

schools, cause-related or non-profit organizations, offering educational, cultural or arts

experiences; or providing recreational or social activities'
r The event benefits a City- or sphere-of-influence-based non-profit organization.

. The event serves, involves, call attention to and promotes the City of Carmel, its

residents, non-profits, schools andlor organizations.
Larqe-scale events

r The Event Organizers meet the above qualifying criteria'
. The event enhances the quality of life within the City with cultural, social, recreational

or educational activities of interest to the community'
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. The event benefits a city- or sphere-of-influence-based non-profit organization'

. The event attracts visitors to the City'

. The event calls attention to and promotes the City as a highly desirable place to live,

visit, work, PlaY, and do business.
. The event dir#ty or indirectly benefits or promotes City of Carmel businesses'

GRANTING PROCESS & SELECTION COMMITTEE

Deadlines for funding requests correspond to the city's budgeting cycle. The staff committee

will evaluate att qualifled applications received by the deadline and funding recommendations

wi1 be made based upon the application and the amount of funding that th9 City Council

allocates to the "Community piomotions Fund". Results will be presented to the Community

Activities & Cultural Commission for review and its recommendations will be given to the City

council for final funding determination. The council can approve, amend or deny any

recommendation.

FUNDING LEVELS
Combined event support shall not exceed the amount budgeted annually for the "Community

Promotions Fund" nor exceed the limits in the following categories:

Total funding for all small-scale events Up to 60% of available f-unds

Total fundin! for all large-scale events Up to 40% of avai[able funds

FUNDING
Grants provide funding support through a "Community Promotions Fund" for qualified events

to advertise and prom-ote itre City, andlor provide recreational, cultura.l, social benefits to

residents, and ofiset City fees aisociated with executing an event in the City of Carmel' The

purpose is not to fund the entirety of an event and grant awards may not cover all of an event's

cost.

The City expects to receive more applications and/or requests for grant support amounts in

excess of what it can provide. Theie is'no guarantee that the City will be able to provide all,

pa6 or any of the financial support requested by each applicant. Thus, applicants should not

make commitments on the expectation of receiving City support. Recurring events do not

automatically receive funding each year. Event Organizers of recurring events must apply

each year to be considered.

Successful applicants will be awarded grants in the form of credits toward their City fees.

Grants awarded are not intended to cover all of an Event Organizer's costs associated with

City oversight. lf event costs (fees) are higher than the grant funding, the City will be owed the

diff-erence.-lf event costs incurred are lower than was projected during the grant process, the

City will keep the difference.

The City shall retain the right to withhold or revoke funds where a recipient violates any terms

of this Special Event Suppbrt Program policy, or any special event permit requirement.

Compliance with this requirement shall be determined by the Community Services Director.

OTHER REQUIREMENTS
Successful applicants (while grants are under review) will be expected to follow the City's

separate Special Eveni Permit process and submit all necessary forms, insurance and fees as

required. Applications that do not meet the requirements and are not submitted within the

specified deadlines (see Table 3, "Required Timeline") rlsk forfeiting the City's Special Event

support.
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Successful grant recipients will be required to enter into an agreement with the City and

consent to the City's i"rrr and condiiions which will include language granting the City the

right to audit financials. The agreement will also include measurable obiectives and

p6rformance measures for evaluating an event's marketing and economic impact. Event

brganizers will be required to demoristrate how the event met, or did not meet, the objectives

and measures in a required, post-event report. The Event Organizers who are funded will be

required to submit suih a report to the City within 60 days of the event's conclusion.

EVENT DETAILS

PERMITS
The Event Organizer is responsible for obtaining all necessary required permits. Depending on

the event, these may include, but are not limited to, the following:
. Sign or banner approvalfrom the City's Community Planning and Building Department.

. Encroachment permits from the City's Community Planning and Building Depaftment.

. Monterey County Environmental Health Deparlment permit.

o Department of Alcoholic Beverage Control (ABC) permit.

The Event Organizer is also responsible for ensurlng that event vendors obtain all required

permits including, but not limited to, Temporary Event Food Permit and Temporary Seller's

irermit. Event Organizer must also ensure that event vendors have a current City of Carmel-

by-the-Sea business license.

ALCOHOL
The sale of alcohol is allowed by permit only. The Event organizer:

o Must obtain a permit from t'he State of California Alcoholic Beverage Control (ABC).

o Must post signs at all exits that "Alcohol ls NOT Allowed Beyond this Point."

. Will be responsible for maintaining controls as specified by the Alcoholic Beverage

Control Board.

Hours of sale will be regulated by the Carmel-by-the-Sea Police Department. Police may close

the sale of alcohol at any time during the event in the interest of public safety or if they
determine that these controls are not being followed.

The ABC Permit application must be submitted to the City for approval at least 30 days prior to

the event. A copy of the ternporary license must be provided to the Community Activities

Department at least 10 days In advance of the event.

CROWD MANAGEMENT / EVENT SECURITY / TRAFFIC CONTROL
The Event Organizer must develop an event security plan in cooperation with the Police

Department, and should incorporate an on-site private security plan for final Police Department

approval. The plan should also include how vehicular and pedestrian traffic will be directed,

whether there will be shuttle buses, and location of pick-up and drop-off areas. The City may

require the Event Organizer to retain uniformed police personnel as needed for traffic, alcohol

control and event security.

STREET CLOSURES
Permits will not be issued for such thoroughfares as San Antonio Street, Junipero Avenue,
Carpenter Street, Santa Lucia, or bus/truck routes. Closure of other downtown streets will be

considered on a case-by-case basis and will require City Council approval.
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For any street closure, the Event organizer will be required to provide uniformed officers or

security officers on ,it" io ensure prUtic safety' Any closure of public-streets will require

physical barriers (cones,-narricades, delineators) to ensurepublic safety' The number and

placement of street barriers will be determined by the City. Rental fees for the barriers will be

charged.

The Event Organizer must work with the city to specify the times and locations of all proposed

lane closures and develop a traffic control plan that wiil ensure an adequate level of service on

the public streets that remain open.

PARADES / WALKS / RUNS / RACE GUIDELINES

All proposed routes will be reviewed by the Police Depadment and the city to determine the

impact on public safety. Any route that would severely impact public safety or others' rights will

noi o" approved.

The duration of any parade, walk, run or race should not excegd two hours The Event

Organizer will be required to provide sufficient monitors to control the staging.area, direct

ord"erly entry from the staging area, ensure continuous foruuard motion of participants along the

route, and direct disPersal.

An adequate number of trash receptacles as determined by the city must line the route'

INSURANCE REQUIREMENTS
The City of Carmet-bythe-Sea requires liability coverage for $1,OOO,OOO (or $2,000,000 for

large-scale events) for non-City-sponsored splcial events on City property. All property and

locations that are to be utilized-and insured must be listed to reflect the City's interest in the

insured propertY.

The policy must read as follows: The City o{ Carmel-bythe-Sea, its public officials, officers,

agents, and emptoyees are named as additionally insured in respect to <EVENT> on <DATE>'

This information is typed in the "Description of operations/LocationsA/ehicles/Exclusions

ilA6 b, f nOor.erinUspecial Provisions. A separate, "Additionally lnsured" endorsement

page, wiifrtfre same wording as above, is also required'

The policy must specify commencement and expiration dates for coverage of the event.

NAME/ADDRESS OF TNSURED must read: City of Carmel-bythe-Sea, PO Box CC, Carmel,

6n gCgif . The name of the insurance company writing the policy, policy number, address,

e-mail address, phone and fax must be included. The lnsurance Company must be a

.o*prny doing business in California and must be rated A+ or better. The rating of the

co11pany musibe attached to the Certificate of Liability/Additionally lnsured Endorsement.

The following insurance requirements are standard for special events. The Event Organizer

shall furnish the City a "Certificate of lnsurance" showing there is in force the following valid

policy naming the Event Organizer as insured and showing:
. Commercial General Liability - minimum $1,000,000 (or minimum $2,000,000 for

large-scale events) combined single limit per occurrence for bodily injury and property

damage including products and completed operations;
. Automobile Lia6iiity - lr"quired for parades and car shows) minimum $1,000,000 (or

minimum $2,000,000 for large-scale events) combined single limit per accident for

bodily injury and properly dJmage for all owned, hired or non-owned vehicles.
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.LiquorLiability-(whenalcoholisbeingservedorsold):
o lf the eveniorganizer will be supplylng alcoholic beverages for no charge' the

commercial Glneral Liability insurjnce should include host liquor liability coverage'

o lf the Eveni Organizer is usihg a caterer or other vendor to supply alcohol' that

vendor *rr1..,ir" liquor liabiliy coverage with minimum limit of $1,000,000 per

occurrence.
o lf the fvent Organizer intends to sell alcohol, either the Event Organizer or vendor

providing the icohol for sale must have a valid liquor sales license,.and liquor

liability insurance covering the sale of alcohol with minimum liquor liability limit of

$1,OOO,OOO Per occurrence'

AMPLIFIED SOUND
Any event using amplified sound requires a permit and must follow the regulations of Municipal

Code Section 8.50.ti10 through a.so.t 10 to avoid "unnecessary, excessive and annoying

noises from all sources."

LOGISTICS AND CLEANUP
Portable toilets: The Event Organizer shall be responsible to provide p9't'q]." toilets and

indicate their location on the ,l't" dirgr"r. The number of portable toilets will be based on a

formula of at least one for every 250 people, or in the case of large-scale events, as

determined by the staff committee. city iacilities will not be substituted for the requirement

and shall not be included in the formula. Ten percent of the total number of toilets shall be

ADA/handicapped accessible. The goal is to have at least one wheelchair accessible toilet in

each grouping of portable restrooms'

cleanup: The Event organizer must submlt an event c[eanup plan and must work with the

City's waste *rnrgurjnt provider to address recycling and waste diversion. The plan must

indicate sufficient st;ff to handle cleanup throughout thi day and after the event, and sufficient

equipment placed in effective locations.
. ln the case of a street event, streets will remain closed to allow for adequate cleanup'

post-event cleanup must commence immediately after the end of the event.

o Litter and trash control shall include the event site and a one-block radius around the

event site.
o Event Organizer shall provide copies of rental agreements for commercial dumpsters

and portable toilets.

MERCHANDISE AND ALCOHOLIC BEVERAGES
if-,"r" is no distinction between "direct sales" and "sale by donation" (e.g , raffles, requesting a

donation in exchange for merchandise, alcohol, etc.). Table 2 shall be used as a guide to

determine where suih sales would be appropriate. ln all cases where alcohol is sold or

distributed, the operator must have all of the appropriate licenses, permits and insurance

coverage.

Authorization to sell merchandise or food/beverages at locations outside the commercial

district and outside a fixed place of business is usually prohibited by the Zoling Code, the

Business License Code or ihe General Plan. Granting a permit under this Policy must

therefore be limited to special events that are of limited duration, within a defined space and

consistent with the following in Table 2:

REVISION 12
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TABLE 2

SALES OF MERCHANDISE, FOOD AND ALCOHOLIC BEVERAGES
IN PUBLIC PLACES AND/OR MUNICIPAL BUILDINGS

Municioal Location Merchandise Food Alcohol
Carmel Beach No No No
Del Mar Parkino Lot No No No
Devendorf Park Yes Yes No
Forest Hill Park Yes Yes No
Piccadillv Park No No No
Mission Trail Nature Preserve No No No
Scout House No Yes Yes *

Forest Theater No Yes Yes *

Vista Lobos No Yes Yes *

lndoor citv facilities Yes Yes Yes *

Outdoor citv facilities Yes Yes No
Commercial streets and oarkino lots Yes Yes No
Residential streets and parkinq lots No No No

*Alcohol: Permittee must have a license for sales and distribution

FOOD PERMIT / FOOD BOOTH REQUIREMENTS
The Health and Safety Code for the State of California states that the organizer of a
community or special event which involves temporary food and/or food booth facilities must
obtain a health permit. This applies to both selling and giving food away. The Event Organizer
is responsible for obtaining all necessary permits - temporary event food and temporary
seller's permits - from the Monter:ey County Health Department. The Event Organizer is also
responsible for ensuring that all event vendors obtain temporary event food and temporary
seller's permits.

The Event Organizer and food vendors must comply with all State and County requirements
governing temporary food facilities, as outlined in the California Retail Food Code, Chapter 11

htto. llcChea lth. orq/= hlr=ta i l-food/pdf/cai code odf .

To review County requirements and download forms and applications, go to the Monterey
County Health Department website at:
http.r'lwww^mtyhd crqi inoex. php/servrcesien'rironrnentai-health/applications-pernrits-forms/

The Event Organizer must submit a complete list of all food vendors at least 14 working days
prior to the event. All participating food vendors must have valid permits from the Monterey
County Health Department and a business license from the City of Carmel-by-the-Sea.

The use of single-use carryout plastic bags at any business, restaurant, corporate or individual
special event is prohibited (Carmel Municipal Code Chapter 8.74).

The use of CFC-processed food packaging or polystyrene foam food packaging is also
prohibited (Carmel Municipal Code Chapter 8.68).

TENT AND CANOPY REQUIREMENTS
Erection of any tent will require a permit and may be inspected by the Fire Department. Arlicle
32 of the State Fire Code requires that permits be obtained for the rental, use, or installation of
any tents over 200 square feet in size, and canopies over 400 square feet in size.
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When more than one tent or canopy is installed at the same location, adjacent to one another,
the total square footage shall be computed for the purpose of enforcing the need for a permit.

When erecting a tent or canopy, no stakes shall be placed into the ground (to prevent damage
to streets, irrigation systems or tree roots). Weights, sand bags or barrels of water are
suggested alternatives.

STREET BANNER / SIGN REQUIREMENTS
Aspecial event permitwill be issued onlyaftera banner andlor sign permit, alongwith any
applicable Coastal Development permit, has been obtained. Applications for those permits
must be submitted to the Community Planning and Building Department for review and
approval or denial. Policy C95-07 (revised May 7 ,2013) "Banners on Public Property" sets
forth the duration, installation, monitoring and removal of banners. Carmel Municipal Code
Chapter 17 .40 sets forlh signage requirements and guidelines.

ELECTRICAL REQUIREMENTS
Electrical power is limited by location and the amount of power needed. The City will not be
able to provide power in many locations, and in those cases the Event Organizer will need to
use "whisper quiet" type generators for power in compliance with noise regulations as outlined
in Carmel Municipal Code Sections 8.56.010 through 8.56.110.

AIR JUMPERS (,,JUMP" HOUSES)
lnflatable structures such as "jump" houses or air jumpers are not permitted.

DEFINITIONS

For the purpose of this policy, the following definitions apply:

Application processinq fee - Charges for staff time and expenses for processing special
event permit applications. Application fees are established by the City Council by resolution.
CiW propertv - Any City street, sidewalk, parking lot, park, plaza, or any other property owned
or controlled by the City. 

:

Gitv-sponsored event - A special event that meets at least one of the following criteria:
1. The event is planned, organized and executed by City staff, either solely or in
cooperation with City-sanctioned partners (e.9., Fourth of Juty celebration, the Sandcastle
Contest, Halloween parade and birthday party, and Tree-lighting Ceremony).
2. The event is held by an official City Support Group as defined in City Policy C89-47.

Communitv & charitable events - Serve or benefit locally-based organizations and causes,
and/or provide recreational, cultural, and social benefits to Carmel residents. City-based
organizations and events that serve the Carmel community specifically receive priority in
funding.
Communitv orqanizations - A public or private non-profit organization that is representative
of the community or a significant segment of a community, and is engaged in meeting human,
educational, environmental, or public safety community needs.
Event - lncludes special event.
Event Orqanizer - Any person or organization that conducts, manages, promotes, organizes,
aids or solicits attendance at a commercial or non-commercial special event.
Merchandise - lncludes goods, wares, personal property, merchandise or any other similar
item that is generally sold.
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Larse-scale event - An event based in the City of Carmel that is attended by 7,500 or more
people, calls attention to and promotes the City regionally, attracts visitors as well as
residents, has a major impact on the commercial and residential communities, and provides
measureable economic benefits to the City of Carmel; one that requires extensive staff time for
pre-event processing, preparation, monitoring, and post-event rehabilitation of the village.
Non-profit orqanization - A charitable organization (not an individual) that is exempted from
payment of income taxes by federal or state law as designated by IRS Code 501(c)3 and has
been in existence for a minimum of three months preceding the date of application for a
special event permit.
Public notification - lf necessary, the Event Organizer provides notice to affected businesses
and/or residents of the event's potential impacts. The Event Organizer is responsible for
following the Notificatron Process outlined in this policy.
Public facilitv - Any property located within the City limits and owned by the City of Carmel-
by{he-Sea.
Rental fee - A fixed amount for the rental of all or a portion of a venue, based on the length of
the event; where applicable, a maintenance fee for facility r:ehabilitation/maintenance may be
included with the rental fee if appropriate. Rental fees are established by the City Council by
resolution.
Sale bv donation - Refers to such events as raffles, or to monetary contributions given to
gffset cost of goods provided (e.9., donations toward wine provided at event for no charge).
Sidewalk - That portion of a street, other than the roadway, set apart by curbs, barriers,
markings or other delineation for pedestrian travel.
Small-scale event - An event that, in the judgment of the Community Activities Director,
requires less than two hours of total staff time for pre-event preparation and/or post-event
rehabilitation of the event venue, does not exceed six hours in duration (including time
required for set-up and take-down), and is attended by fewer than 200 people.
Special event - An activity on public property open to the general public, with or without an
admission charge. Special events include.

. Any organized formation, parade, procession or assembly of persons, which may or
may not include animals, vehlcles or any combination thereof that is to assemble or
travel in unison on any street that does not comply with normal or usual traffic
regulations or controls; or,

. Any organized assemblage of persons at any park or facility, owned by the City that is
to gather for a common purpose under the direction and control of a person; or,

. Any other organized activity conducted by a sponsoring organization or person for a
common or collective use, purpose or benefit that involves the use of, or has an impact
on, City properly or facilities and the provisions of city services.

Examples of special events include, but are not limited to concerts, parades, special interest
shows or expos, markets, fairs, festivals, block parties, community events or mass
participation sports (such as marathons and running events, bicycle races or tours, etc.).
For the purpose of this policy, special events are distinguished from the following:

o Recurring program activities on public property, conducted by the City or by a lessee of
City property, where the activity is specifically authorized by use permit and/or by the
terms of the property lease; and

. Events on private property.
Special Event Coordinator - The person assigned by the City Administrator to carry out the
duties and responsibilities set forth in this policy.
Special event permit - A permit issued under this policy.
Special event venue - That area for which a special event permit has been issued.
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@ttee-CompositionoftheCitycommitteeincludesCommunityActivitiesstaff,
Public Works Superintendent, Police Department staff, Planning Department staff, and Risk
Manager.
$treet - A way or place of whatever nature publicly maintained and open to use of the public
for purposes of vehicular travel.
Sypport qroup -Associations of individuals who have voluntarily joined together in a unit
whose sole or primary purpose is to provide assistance-monetary, social, cultural or
otheruvise, but not political-to the City or one of its departments. A group that has been
formally designated by the city council and is recognized to be privite body.
Vendor - any person who sells or offers to sell any goods, food, or beverages within a special
evgnt venue. 
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WHAT ORGANIZER MUST DO
PERMITTING PROCESS

DUE DATE

Submit Special Event Application including site
map to the City.

At least 90 days (small events) or 180 days
(large sca/e events) before event and no more
than 1 year before the event

Submit banner/sign permit applicatton to
Communitv Plannino and Buildino Deoartment.

A minimum of 90 days before event

Submit any parlialfee waiver request,
accompanied bv a ore-event budqet.

At least 90 days in advance for consideration
bv CA&CC and Citv Council

Attend pre-event meeting scheduled by the City.
Develop event security and traffic control plans
in cooperation with City Staff.

New events require meeting at least 90 days in
advance. Returning events require meeting
60 davs in advance

Deliver written notice as need to neighbors
and/or businesses.

At least 14 days prior to the public rneeting at
which the event will be considered

Secure and submit Certificate of lnsurance to the
Citv.

14 to 60 days before event

Secure required permits from appropriate
departments or aqencies.

14 to 6O days before event

Event fee estimates for City services available
from the Citv.

14 to 30 days before event

Submit copies of all applicable permits to the
Citv

14 to 21 days before event

Submit applicable ABC permit appllcation to City.
Submit temoorarv ABC oermit to Citv.

At least 30 days before event
At least 10 davs before event

Provide evidence of portable toilet and trash bin
arranqements, provide an event cleanup plan.

14 days before event

lf required, attend pre-event site walkthrough -
arranqed bv the Citv staff.

7 to 2 days before event

GRANTING CYCLE APPLICATION DEADLINE
For events occurring July 1 - Dec 31, Cvcle #1 Februarv I
For events occurrino Jan 1 - June 30. Cvcle #2 September I

HOLDING THE EVENT SCHEDULED EVENT DATE
Clear event site of all remaininq litter lmmediatelv after event
Remove all event equipment from event site
(portable toilets, fencing, booths, stage, signs,
etc.).

Within 24 hours after event and/or before start
of business the next day. Signs are to be
removed immediatelv after event.

lf required, post-event site walkthrough -
arranqed bv the Citv staff.

1 to2 daysafterevent

Post-event meetinq with the Staff Committee. 7 to 30 days after event
Submit post-event financial report reflecting
income and expenses.

7 to 30 days after event

Table 3

REQUIRED TIMELINE

REVISION 12

50 lPage



f1T T fit rtA-t EtT

Janet Bombard

J_

From:
Sent:
lo:

Cc:

Subject:

Jason Burnett <jason.burnett@9mail'com>

Tuesday, September 01, 2015 12:37 PM

Jim JamesEmery; Jon wolfe; Dick and Barbara stiles; Robert Mulford; Monta Potter;Jean

& Ken White; CarolYn HardY

Doug Schmitz; Ken Talmage;Janet Bombard; Paul Tomasi

Event policy and event fee waiver

q1

Jim, Jon, Dick, Bob, Monta, Ken. and Carolyn,

Thank you for being willing to serve on the ad hoc Event Policy and Event Fee Waiver Policy review

committee.

The basic charge of the committee is to review the severai conflicting and outdated policies that apply to events

and fees and seek to create one comprehensive policy that addresses the various problems that we've identified'

Doug and I are quoted outlining the problems

here. http :i /pineconearchi ye. fi leburstcdn. comr' I 5 0 5 08 PCA. pdf and

here http :l.ipineconearchive. t-! leburstcdn.com/ 1 5 0 5 0 1 PCfp'pdf

From May 1:
,.We definitely do have an issue - our policy is not work- ing the way it should, and our implementation of the

policy is not working the way it shouldj' fJason B] said. "We have different documents that are sometimes

tonflicting, and the iublic's ionfused, organizers are confused, our staff are trying to work through those

conflicting documents, and it's not fair to any of them." "The goal, fJason] said, should be to have predictable,

fair fees that adequately compensate the city for the resources it uses on events while not over burdening the

organizers. And the approraiof the events ihemselves should follow some standard criteria, not whether the city

council likes them or not."
***

Event fee waivers, if continued, must be done in a way that fits within the budget set by the City Council' Doug

can provide those ltgures for this fiscal year.

I,d also encourage the committee to consider ways that the event policy and event fee waiver policy can

advance the ethics, character and strategic goals of the community. For example, generally we are at or over

capacity for visitors in August and we are not in January. is there a way to encourage events in our down season

and not in our peak season?

Doug has advised that paul Tomasi and Janet Bombard will help the committee from the staff perspective. By

*uy of thir email I am asking Paul and/or Janet to work to schedule a kick-off committee meeting as soon as

possible.

Please feel free to contact me with any questions.

Thank you again for serving our community.

Jason
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Janet Bombard

Subject: City of Carmel by the Sea Special Event Policy regarding insurance

From: Janet Bombard

Sent: Tuesday, December 29,2015 4:05 PM

To:'Joan Crossley' <jcrossley@alliant'com>

subject: city of carmel by the Sea Special Event Policy regarding insurance

Hi Joan,

The City has appointed an ad hoc committee to revise our current Special Event Policy. A few questions regarding

insurance have come up, and I am hoping that you would be willing to help us'

I know you are familiar with the current policy requiring coverage of S1-,000,000 or more, plus additionalworkers

compensation coverage, if applicable'

I have been researching what other cities in california require and, as you might imagine, it varies greatly' I have

attached a document to this email that shows what some other california cities require for their special events'

Our questions are as follows:

1. what triggers the need for additional workers compensation coverage? lt would seem all special events' unless

put on by one person, would require it'

2. How much additional workers compensation coverage should be required?

3. ls there a difference between volunteers and workers with regard to workers compensation coverage?

4. We have two very large events - both antique automobile shows - that draw between 10,000 and 15'000

spectators each. lt seems as though the City should require more coverage than the standard 51,000,000 for

events such as this due to the fact that the automobiles are extremely expensive pieces of equipment and drive

through streets thronged with spectators'

5. We have events at which alcohol is sold and served. Should these require additional insurance as well?

we are looking for a recommendation as to what levels and amounts of insurance the city should be requiring for its

Special Events? The ad hoc committee and I are extremely grateful for any help you can give us'

Thank you,

Ja net

Janet Bombard
Library and Community Activities Director

City of Ca rmel-bY-the-Sea
(831) 624-1366
ihom ba rd @ci.ca rme l. ca.us

,l-



Janet Bombard

Subject:
Attachments:

From: Joan Crossley Imailto:jcrossley@alliant'com]
Sent: Tuesday, January 05, 2016 10:50 AM

To: Ja net Bomba rd <jborn bard @ci.ca rmel.ca. us>

Subiect: RE: City of Carmel by the Sea Special Event Policy regarding insurance

Hi Janei,
Attached are lnsurance Requirements for Short Term Rental of Facilities. These requirements can be used for special

events held on city property (where rt reads entity, you can change to city of carmel-bythe-sea). These requirements

also have a section on Liqroi Liability. Also, prease see below for responses to your questions. If you have further

questions, let me know. Thanks.

1. What triggers the need for additional workers compensation coverage? lt would seem all special events, unless

put on by one person, would require it.

Most cities do not require Workers' Compensation coverage for special events' When we give insurance

recommendations here at Alliant, we do not include Workers' Compensation coverage for special

events. Special events are short term, usually only one or two days, and many events are held by private

individuals. That being said the city of carmel can decide to require workers' compensation when a business

is holding a special evint. Workers' Compensation requirements for a business are: Workers' Compensation

with statJtory limit and Employer's Liabiiity insurance with limit of no less than $1 million per accident for

bodily injury or disease.

NoTb: soll proprietors with no employees are not required to carry Workers' Compensation coverage.

p.S. I would not use the City of San Diego information on your attached document. Their reference to Workers'

Compensation is incorrect; toth in terms of the limit and aggregate (there is no aggregate in Workers'

Compensation).

Z. How much additional workers compensation coverage should be required?

Please see Workers' Compensation requirements under no.1 for a business'

3. ls there a difference between volunteers and workers with regard to workers compensation coverage?

Workers (employees) are covered under Workers' Compensation while volunteers may or may not be covered

depending on whether the business elects to cover their volunteers under Workers' Compensation' However, a

volunteer who is not covered under Workers' Compensation can file a claim under the Commercial General

Liability policy of the business. From the City's standpoint regarding special events, you don't have to worry

about volunteers as the volunteers are acting under the direction of the business, not the City of Carmel.

4. We have two very large events - both antique automobile shows - that draw between 10,000 and 15,000

spectators each. lt seems as though the City should require more coverage than the standard S1,000,000 for

events such as this due to the fact that the automobiles are extremely expensive pieces of equipment and drive

through streets thronged with spectators.
yes, it's u good idea for the City to require higher limits for larger events. The City can increase the

Commercial General Liability insurance limit to anywhere between $2,000,000 per occulrence to $5,000,000

per occurTence.

FW: City of Carmel by the sea Special Event Policy regarding insurance

Insurance Requirements for Short Term Rental of Facilities.docx

5t



5. we have events at which alcohol is sold and served. Should these require additional insurance as well?

Yes, see below:
If special event holder wilr be supprying arcoholic beverages for no charge, the commercial General Liability

insurance should include host liquor liability coverage'

If special event holder is using a caterer or other vendor to supply alcohol, that vendor must have liquor liability

coverage with minimum limit of s1,000,000 per occurrence.

If special event holder intends to sell alcohol, either the special event holder or vendor providing the alcohol for

sale must have a valid liquor sales license and liquor liability insurance covering the sale of alcohol with

minimum liquor liability limit of $ 1,000,000 per occurrence'

*oPlease note our new address below. Telephone numbers remain the same'**

Joan Crossley, AINS, AlS, CISR, ClC, CRM
Assistant Vice PresidenUAccount Executive

Specialty GrouP
Alliant lnsurance Services, lnc.

2'180 Harvard St
Suite 460
Sacramento, CA 95815

D 9166432708
o 9166432700
F 9'16 643 2750
www.alliant.com

CA License No. 0C3686'1

From : Janet Bombard Imai lto :jbomba rd @ci "carmel' ca' us]

Sent: Tuesday, December 29,2OL5 4:05 PM

To: Joan Crossley
Subject: City of Carmel by the Sea Special Event Policy regarding insurance

Hi Joan,

The City has appointed an ad hoc committee to revise our current Special Event Policy. A few questions regarding

insurance have come up, and I am hoping that you would be willing to help us.

I know you are familiar with the current policy requiring coverage of S1,000,000 or more, plus additional workers

compensation coverage, if applicable.

I have been researching what other cities in California require and, as you might imagine, it varies greatly. I have

attached a document to this email that shows what some other California cities require for their special events.

Our questions are as follows:
1. What triggers the need for additional workers compensation coverage? lt would seem all special events, unless

put on by one person, would require it'
Z. How much additionalworkers compensation coverage should be required?

3. ls there a difference between volunteers and workers with regard to workers compensation coverage?
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Insurance Requirements for short Term Rental of Facilities

Renter sharl procure and maintain for the duration of the rental period insurance against claims

for injuries to persons or damages to property which may arise from or in connection with the

rental of the facilities and the activities of the renter, his guests' agents' representatives'

employees, or subcontractors.

MINIMUM SCOPE AND LTMIT OF INSURANCE

commercial General Liabilify- coverage shall be at least as broad as Insurance Services Form

CG 00 01 on an..occurrence" basis, inctu"ding property damage, bodily injury and personal &

advertising injury with limits no less than $t,0b0,000 p., o..t',,""tt' If a general aggregate limit

applies, either the general aggregate limit shall apply separately to this project/location or the

g.r.rui aggregate ti-it rt utt Ue iwice the required occurrence limit.

If the renter maintains higher limits than the minimums shown above, the Entity requires and

sha[ be entitred to coveiage for the higher limits maintained by the renter. Any available

insurance proceeds in excess of the specified minimum limits of insurance and coverage shall be

available to the EntitY.

Other Insurance Provisions

The insurance policies are to contain, or be endorsed to contain, the following provisions:

Additio n al I n s ur e d Status

The Entity, its officers, officials. employees, and volunteers are to be coveted as additional

insureds on the commercial General riariuty policy with respect to liability arising out of the

rental of the facility, work or operations petflrmed by or on behalf of the Renter including

materials, parts, or equipment furnished in connection with such work or operations' General

liability coverage can'be provided in the form of an endorsement to the Renter's insurance (at

least as broad as ISo Form CG 20 10 1 i 85 or if not available, through the addition of both CG

20 10 and CG 20 37 if a later edition is used)'

Primary Coverage

For any claims related to this contract, the Renter's insurance coverage shall be primary

insurance as respects the Entity, its officers, otficials, employees, and volunteers' Any insurance

or self-insurance maintained by the Entity, its officers, officials. employees, or volunteers shall

be excess of the Renter's insurance and shall not contribute with it.

Notice of Cancellation

Each insurance policy required above shall provide that coverage shall not be canceled' except

with notice to the EntitY.

Waiver of Subrogation

Renter hereby grants to Entiry- a waiver of any right to subrogation which any insurer of said

Renter -uy utq,.rire against the entity by virtue of the payment of any loss under such insurance'

Renter agrees to oblain any endoisement that may be necessary to affect this waiver of

,2>



subrogation, but this provision applies regardless of whether or not the Entity has received a

*uiu.", of subrogationindorsement from the insurer'

Liquor LiabilitY

If Renter will be supplying alcoholic beverages, the commercial General Liability insurance

should include host liquor liabitity .o*rug..- ri ne1191 is using a caterer or other vendor to

supply alcohol, that vendo, *r,it huu. 
"liqror liability to"iugt with minimum limit of

$1,000,000 pel occurence. If Renter it'ttnO' to sell alcohol' tithtt the Renter or vendor

providing the alcohol for sare must have avalid liquor sales license and liquor liability insurance

covering the sale of alcohol with minimum liquor liability limit of $ 1'000'000 pel occurrence'

Accepta bilitY of Ins urers
Insurance is to be placed with insurers with a current A'M' Best's rating of no less than A:VII'

unless otherwise acceptable to the Entity'

V er iJic atio n ol C ov e r a g e

Renter sharl furnish the Entity with original certificates and amendatory endorsements effecting

coverage required by this clause. Ali certificates and endorsements are to be received and

approved by the errtliy it least five days before Renter commences activities'
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POLICY NO. C95-06

GENERAL:

The city of Carmel-by-the-Sea provides for the short-term use of municipal facilities and

public propert-v Uy groups and individuals' Facilities and public propertie-s will be made

available at no lee i"f tfr. event is sponsored or cosponsored by the City' Co-sponsorship

with communlty groups shali be determined on a case-by-case basis by the city Council'

Activities may be conducted in or on municipal facilities and public property subject to

the permrt process and criteria establtshed herein' This policy aiso applies to the

following:

l. Supporr Group as designated by the Ciry- Council which are also regulated

bY PolicY \io C89-45.

Z. The use of Library facilities, Vista Lobos and Sunset Center, which are also

governed bY adoPted PolicY'

EVENTS REQUIzuNIG P ER.MITS

Conditions that require a formal permit for use of public property in the City of Carmel-

by-the-Sea are those that include any of the following:

1. A request for the exciusrve use of any portion of any city property to the

exciusion of the general Public; or

2. Any request that involves the support of any commercial enterpnse, e'g-

caterer, Porta-Potties, etc.; or

3. A request that involves sound equipment greater than a 12 volt system; or

4. Any request that involves the erection of any structure, e.g. stage, tents,

etc.; or

5. Any request that involves special outside or City support, e.g' traffic

. control, traffic cones, barricades, signage, exffa frash pick up, etc'; or

6. Any request that involves a gathering or assemblage of more than 50

PeoPle, or

7. Any request that involves the use of any internal combustion engine, e.g.

gas generator; or

8. Any request for exemption frorn current Ciry codes, rules, regulations,

restrictions, and policies governing activities on City property.

?28
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PERMIT PROCESS

On forms provided by the City, a common activtty group or individual may make

applicationio the Crty to hold a special event using public property' Applications are to

be submitted at least sixry (60) days in advance of the event and be evaluated by a staff

committee, which sha1l forward its recommendation to the City Administrator for action'

The decision of the Ciry Adminisrrator is appealable to the Ciry Council. The application

may be approved, denied, or approved with condrtions. The staff committee membership

is as follows:

* Risk Manager - Chairman
* Fire Cluef

* Police Chief
* Principal Pianner

The committee may be expanded at the discretion of its chairman by enlisting the aid of

other City personnel. For example, if the proposed use would occupy a park, the Forest,

Parks and Beach Director would be part of the commiftee'

if the proposed use is deemed, by the committee, to potentially impact a certain segment

of the communiry or the general public's well being, the committee shail provide public

notice and an opporfunify for comment prior to making its recommendation'

For annual or continuing events (e.g. Surfabout) the permit would be renewable.

However, following each event, the staff commiltee would evaluate the activity and

determine if permit conditrons should be amended before the next renewal.

For events subject to speciai Ciry permits (e.g., use permits) or subject to environmental

review, the staff committee would make its recommendafions to the appropnate Cify

decision-making body. All environmental reviews w'ould be forwarded to the Planning

Commission.

PERMIT CONSIDERATION REWEW GUIDELITIES :

In reviewlng permits, the Committee would consider the foliowing issues (and may add

new issues raised by the partrcular application):

* "staging" requirements (space, special equipment, etc.)
..'. parktng
* street closures
* noise
* lights
.i. vehicles (tmcks/number of vehicles)
* season of yearltime of daylduration of activity
* conflicts with other events

* advertising and signage
* sale of merchandise
t General Plan consistency

.4-1_O
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In reviewing permits, the Commitlee shall neither discriminate nor infrnge on rights

rclated to tee speech, protected classes or other Constitutional issues. If such issues

arise, the City Attorney-would be consulted. The Commtttee may determine that public

notice to the surrounding neighborhood. is required prior to reaching a decision' In such

cases, the applicant shali be responsible for distibuting such notice.

There is no distinction between "direct sales" and "sale by donation". Table I hereof

shall be used as a guide to determine where such sales would be appropriate. In all cases

where alcohol is sold or distributed, the operator must have all of the appropiate licenses,

percrits and insurance coverage.

Authorization io se|1 merchandise or foo&beverages at locations outside the commercial

district and outside a fged place of business are usually prohibited by the Zomng Code,

the Buslness License Code or the General Plan. Granting a permit under this Policy must

therelore be iimited to special events lhat are of limited duration, within a defined space

and consisteni wirh Table L

C O lIP E T IN G - ir-TER.E S T S :

The Chiei of Police wrli maintain a caiendar to scheduie events at specific sites, This is

intended to avoid overlapping requests for a scarce resource. The following ranked

prionry list shali be used as a guide by the Committee in resolving conflicts among

compei.ing ini:rests:

i. Contract*al obligations (leases, etc')

2. Ciry Council, Commission, or department activities

3 Ciry-sponsored or cosponsored events

:1. Permit renewals for annual events

5. Events io raise funds for City programs

6, New-events - ronprofit organi.zations

7. New events - for proflt organizations

RESOLVING CONFLICTS:

If two or more events are proposed within the same priority at the same time and place,

the committee shall use the following criteria for making a recommendation on which

event to approve:

Local organization vs. regional or outside organization

Impacts of the event on the community
Dale of appLcation
Ease of rescheduling to another trrne or place
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COST RECOVERY:

Th; City shail not bear financial burdens created by private, short-term use of public

spaces uniess there is a direct connection to the City through sponsorship or fund-raising'

Through permit review, the staff commifree wiil estimate direct costs (labor' equipment

and material) for poti"", Fire, ambulance, ffash, portable toiiets, Forest and Beach'

Recreation, Pubiic works and Administration. Permit appiications will be billed for

acr*al staff hours, equipment, and associated costs'

Fees are established for the use of cenain Ciry facilities by Resolution of the City

Council. These fees, which are included in Ciry Poiicy No' C90-01 and Resolution No'

g4-1J6, shaIl apply to short-terrn use for special events

Ex;eprions: cost rccovery will not be requrred for city-sponsored events (e'g',

Haiioween parade, Parkt-est, tree-lighting)' Cost recovery will not be required for fund-

raising evenls where at least 8C;"/o oithe funds raised willbe donated to an approred City

program.

NS URq.NC E REQUlRE}/1Eh,'.'T S

The City of carmel-by-the-Sea will obtain insurance liabiliry caverage for up to thlrfy-

five events at pubiic facilities per year. In determining the allocation of the thirty-five

comrnunity events, first priority *iil be given to organizations based within carmel-by-

the-Sea, follo,,ved by those based within the greater Carmel area (Sphere of Influence),

the Monterey Peninsula aad Monterey Counfy'

The determination as to whether or not a waiver of the insurance liabiliry coverage shall

apply ro a requesttngparfy is left to the responsibiliry and. judgment of the ciry staff' If
ttritty-five events traue Ue"n held under the insurance waiver or, at the determination of

Citystaff, tire event should not receive a waiver because of the type of actlity, then the

group using a municipal facllity shal1 maintain proof of insurance liabiiity coverage for

one million dollars ($t,000,000) and shall name the City, its public officials, and its

employees as additional insureds on ths insurance policy certif,rcate. In no event will the

Ciry's insurance waiver of thirty-five communiry el'ents per year include an event at

which alcoholic beverages are to be served, unless such events has been sanctioned by

the City Council.

CzuTERIA FOR WAIVER OF I}ISURANCE REQUIRSMENTS

In order for an appiicant to receive a waiver of the insurance requirements, the following

critena shall be met:

l. The event to be held in a municipal facility and/or on public properfy must

be primarily a public service to the community and without a commercial

objLctive, The event shali be primarily educational vs. primarily

commercial, and will not be for obvious commercial gain.

8T
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The event shall be open to the general public'

Events shall take the form of meetings, speeches, discussions, forums, etc'

No event which invoives extensive physical exertion or activiry will be

issued a waiver.

The event must be a one-time special event or not part of an ongoing series

of acfivities.

No admission charge, fee or donation shall be assessed for the general

public's participation at the event.

No alcoholic beverages shal1 be sen'ed in conjunction with the event except

as specified above.

11 '.-,SURANC E WAIVER APPLICATION PROCES S

Al1 request for a waiver of liability insurance must be made on a City "Liability

Insurance w-aiver" form and submrtted to the Assistant City Administrator, who shall

review all requests and determine u.hether the application compiies with the guidelines

and citeria of this Poticy. The request for waiver shall then be submitted to the Cify

Administrator for approval andJor a determination to forward the waiver application to

the Ciry Council. If the application is to be reviewed and determined by the City

Council, the Councii's action sha11 be approved via the adoption of Resolution' The City
reserves the nght to d,eny the waiver of liabiiity insurance for any event or activity that, in
the Ciry's opinion, poses health, safef or insurance risks.

For insurance requirements related to aicohol, see Policy No' C89-17'

x7
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TABLE I

MERCHANDiSE, FOOD A}iD ALCOHOLIC BEVELAGES N PUBLIC PLACES

ANID/OR \41JN1 C IP AL B I]ILDING S

i\{unicipal
Location Merchandise Food Alcohol *

Carmel Beach
Del Mar Parking Lot

Parks:
Improved (P-2) Yes

(Forest Hill Park, Devendorf
and PiccadillY)

Narural (P-1) No

(Mission Trail Nature

Presenue and Carmel Beach)

No
No

No
No

Yes

Yes
Yes
Yes
Yes
Yes

No
No

No

NoNo

Sunset Center Faciiities ComPlex:

Sunset Center
Scout House
Cottages
Forest Theater
Vista Lobos

City Facilities:
Indoor
Outdoor

Commercial Streets

and Parking Lots

Yes
No
Yes
No
No

Yes
Yes
No
Yes
Yes

Yes
No

No

No

Yes
Yes

Yes

Yes

Yes

Residential Streets No No

and Parking Lots

* Alcohol: Permittee must have a license for sales and distribution'

22Za
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C ITY OF CA,B.I'1EL-BY-THE-SEA 
.'i

CITYWIDE FACILITIES USE POLICY

G ENERAL :

TheCityofCarmel_by-t'he_seaprovidesfortheuseofmunicipal
facilities and public property for city and community groups'
Facilities and public properties will be made available at no fee

iftheeventissponsoredbytheCityofCarmel-by-the-Sea-Co-
sponsorship with tommunity groups snaff be determined on a case-

by-case basis by the Clty Council ' Privately :Pgnsot:9 ?toup
acriviries may use municipal-iicirities and iuuiic Propg::I..:ob-
ject to acceptance of the estiUii=n"a guidelines and criterra'
scheduling and sraffing r"uiiiUiiity, ind fees as set forth in
this policY

RESPONSIBIT,ITY FOR TMPLET'IENTATION OF TTTE POLICY:

City Commissions are provided the authority to -hold. ?"9 schedule
events for the community at public facilities for which the Com-

mission is responsible. nequests to the city to cosponsor events
wiII be derer*in"a ny tne CiiV Council gn a -ase-by-ca?e basis'
private parties and organir"ti"ni desiring to use public facili-
ties shal} meet the criteria established herein. A final deter-
mination of the request of a private party or organization shall
reside with tfre CidV Administ.ttot or his designee and.will be

based upon the uaopiea criteria and guidelines, as weII as the
availability of the facility.- Requeits for use of City facili-
ties for which the adopted iriteria and guidelines are not'
clearly met shall be rlferred to the City Council'

INSURANCE REOUIREI"IENTS :

The City of Carmel-by-the-Sea will obtain insurance liability
coveragE for up to tnirty-five events at public facilities per
year. In cleteimining tha allocation of the thirty-five community
events, first prioriiy will be given to organizations based with-
in Carmel-by-the-Sea, followed by the greater Carme} area (Spirere
of Inf Iuence), the Monterey Peninsula and Irlonterey County'

The determinatiol) as to whether or not a waiver Of the insurance
liability coverage shall apply t.o a requesting party is left to
the resp-orrsibiliiy and judlment of the City staf f : If thirty-.
f ive events have 'been h;fd under the insurince waiver oY, at the
determination of City staff, the event should not receive a

waiver beeause of tha type aE activity, then the grouP using a
municipat facility shalI maintain proof of insurance Iiability
co,rerage f or One I,1:.1Iion Doliars ( $ I ,000 ,000 ) and shal1 name the
City of Carmel-by-the-Sea as an additional insured on the insur-
ance policy. In no event will the Ci-r*y's insurance waiver of
thirty-five community events per year be applied to an event at
which alcoholrc beve?ages are to Le served unless such event has
been sanctioned by the Ci.ty, Council -

-w'
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Citywide Facilities Use PoIicY
r qY L

CRTTERIA FOR WAIVER OF INSTJRANCE REQUIREI'IENTS:

In orde r for a community group to receive a waiver of the in-
surance requiremnts, the following criteria shall be rnet:

1. The event to be held in a municipal facility and/or on
public property must be primarily a public service to the
communiLy and without a commercial objective. Tl." event
shaII be-primarily educational vs. being primarily commer-
cial ana wilt not be for obvious commercial gain '

2. The event shal1 be open to the general public' -

3. Events shalt take the form of meetings, speeches,
discussions, forums, etc. No event which involves
extensive physical exertion or activity can reeeive
a waiver.

The event must be a one-time special event and not
part of an ongoing series of activities.

No admission charge, fee or donation shall be assessed
for the general public's participation at the event.

No al-coholic beverages shall be served in conjunetion
with the event except as specified above.

INSURANCE WAIVER APPLICATION PROCESS:

At1 requests for a waiver of liability insurance must be made
on a City "Liability Insurance Waiver" form and submitted to
the Director of Administrative Services. The Direetor shall
review all requests and determine whether the aPplication com-
plies with the guidelines and crj,teria of the Policy. The re-
quest for waiver shall then be submit*,ed to the City Administra-
tor for his approval and/or a determination to forward the waiver
application reguest to the City Council. If the application is
to be reviewed and determined by the City Council, the Councilrs
action shall be approved. via the adoption of a Resolution. The
City reserves the ri,ght to deny the waiver of liability insurance
for any event or activity that, in the City's opinion; poses
health, safety or insurance risks

SUPPORT GROUPS:

A

This PoIicy does
City Council and
Requests for the
be in compliance
City Council via
arr,ended frorn lirne

not apply to suppor'r groups
defined in the City's Suppo
use of pubJ-ic facil iLi.es by
wrr-h the Suppo rt G ro ups Po I
Resolution No. B9-121 crr 3

to trme the reafte r .

as designated by the
rt Groups Policy-
support groups shall

rcy as adopted by the
Cct.ober 1989 and
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INFORHATIoNREGARDINGUSE0FML]I'{ICIPALFACILITIES

Fac11lty: Avatlable for Reservatlon Fee:

Use bY: Informatlon:

CITY DEPARTI'fiNTS:
Police
Fire DePartnental
Publlc Works 0Peratlons onlY
Forest,ry & Beach

ILANDERS Restrlcred csLL 624-L279 Fees vary accord-
I-{ANSI0N: Dlrector of 1ng to event

Adruin. Servlces
**
CITY HALL: Clty Departxoents none

I) Council Chanbers
2) Conference Room Comounity c,a].l- 624-278L none

0rganizarions AdminisLrative
SPecial Public SecretarY
Agency MeeEings

**
YOLrTH CE}i'IER: Carnel Youth C,aLL 626-L255 fees vary accord-

Center Board Adrainist,ralj.ve ing to evenE
' Activities; Re- SecretarY

creation Dept./
Recreati6n Q,6mmission

+* 
Actiyities

HARRIS0N MEMORIAL Educational, Ce,LL 624-L366 none
LIBRARY: Cultural, His- Adninlstrative
1) Reading Roon . torical, Depart- Assistant
2) Park Branch Youth mental Uses Only

Services Activity in Accordance
Area wlth Library

Board policy

3) Park Branch l,ocal Departmental Uses 0n1y
History Room

OUTDOOR SPACES FOR PIIBLIC USB I,IITH NO FEE:

Devendorf Park
Forest Hi 11 Park
Mission TraiI Park
Carmel Beach
Rorrntree Arboretum (donatiorrs accepted)

'r*Schedul-i-ng subject to availabi. lity of room and staffing

I trA- ).'u -
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SUNSET COI'O{UNITY AND CULTIIRAL CENTER

San Carlos between BEh & 9th
624-3996

A11 facllltles
organlzatlons
fac1l1Ey vhen

are avallable free for al1 Clty deparr'ments, Ciul-sponsored

and speclal publlc agency lneeEings 'ay 
ht'" free use of the

i:ii::1 -------

A. TI{EATER

TheaterrentallncludesuseofRoon#gaodbelovstagedressl.ngroolqs.
Boxofflcestaff,sEagehands',a--,r".ellaneousstaffareavailableat
established fees upon reque"t iii.ugf, Ehe Dlrector's office' - An lnsurance

cerrlflcare for g1 nilllon p"bil;"ii;ui-iity and $1 nlllion properEv danage

is required- Ttre clty ot ct'ili-uy]lrt"-s!".91d sunset center are to be

listed as additional insufeds 
-". -Lfr" certificate' A Host Llquor

. Llability Insurance certifieat"-iot-it'" SunseL-i"nt"t Compl-ex is required

if alcohol is to be served'

TMATER RENTAL FEE:

-.--.---_
Per day - with no admission charge

Per day - rith collection of admission charge or
other consideration

$100

l'{inimum fee of
$200 or IOZ of
gross receiPts

/vruf,rD IfEEe.
U i[l.ii l'lIJ.

Rehearsal setup/takedor+n- no audience pernitEed $15 per hour
or

$45 per day for 5

or ttrore consecutive
days of rehearsal

$20 per hour for
each hour or
fracEion

$I5 per hour

Overtime - beyond conE.ract specified time

Stage manager fee required for
and rehearsal

Other required personnel

borh performance

Per performance securiE.y deposit (refundable)

Required per performar'rce usher charge
(Determined b-v f'lunicipat Resolution)

RaEe to be agreed
upon

$200

( ?5
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Full stage setup/lightlng equlpment

Per performance lntercom rental

Dance floor rental

Per perforuance Sony reel-to-reel tape deck rental

Per performance proJecEor/proJectlonlst fee

Per performance porEable movle screen

Per perfonoance Follon Spot/Follov SpoE operator

$ 45 flat rate Per
3 hour use

$2s

$40

$2s

$ 60 per hour

$rs
$60-

B. MEETIMG ROOMS (excludlng nonthly rental and long term leases)

Rental with collection of admission, tuitloa or donaElons constlEutes
conmerclal use of room The renEal fee for commerclal use ls the sininun
roon rental rate or 102 of the gross receipts (oaxinuu $750), whlchever
is greater. A manifest reporE to t.he Director's office rlthin 5 vorking
days follorring use is required. A final report of the EotaL gross incone
rithin 5 working days folloring the last sesslon is required 1f the room

is used more than one tine.

I'ffiETING ROOM FEES:

A. Base Fee (iacludes startdard set up) - $25 pet 4 hour perlod or any
porrion thereof Monday through Friday, 8:30 - 5:00. A11 day use - $45
per day. Evenings, holidays, Saturday & Sunday - $30 per 4 hour period
or anf portioa thereof.

Binghan Room #3
47 capaciEy

Babcock Roon #8
47 capacity

Chapman Room #4
47 capacLLy

* Chapnan Roon kitchen

Additional Fees:

Additional room setup arrangenent fee - $20* Use of kltchen fee - gI5
Fee for use aft.er 11:00 pm - 915 Der hour

-+52-

Comnunity Room #6
47 capacLLy

Coununity Room #10
41 capaciEy

Room #14B
30 capacity

{-l\,



B. Base Fee (lncludes 100 chalrs)-$40 per 4 hour perlod or any portlon
rhereof Monday through Frlday a:so - 5:00. Evenlags, holidaye,
Saturday and Sunaay -"$45 p"r 4 hour perlod o_r any portlon Ehereof '
All day use lncludlng evenlng $80. Carpenter Hall, all day use - $80;

Scout House, all day use - $50.

Carpenter Hal1 #20
150 capaclty

*Carpenter Ha1l kttchen

Scouts House
124 capacLty

*Scout House kitchen

Additlonal Fees:

Setup fee for uore
*Use of kitchen fee
Fee for use after

than 100 chairs - $20
- $ts

11:00 pn - $15 per hour

OLTDOOR T]{EATTR
East Side Hountain Ytew between Santa Fe & Bth
Sunset Center Administrative Office 624-3996

F-OREST THEATER COI'PLEX

Daily rental for ouEdoor theaEer lncluding scene dock,
piano dock, light and sound sheC, box office and resErooms 6a cqL)

l{ith admisslon charge or other consideratlons, per perfor-
Eance or meeting - rcZ of toEal gross receipEs, mlnimum fee $25
(Manifest, due in the Directorrs office within 15 norking
days, is required folloring occupancy)

D THEATER IN TTIE GROUND

MonEhly rental fee $160

_ \{-'-7-
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APPLICATTON FOR RSDUC|ION 0E INSURANCE REQUIRELfENTS FOR TIIE US8 0F
CA Rj'IEL-B Y_THE-S EA I.,IIJN ICIPA L FAC I LITI ES

Wlth the Bpproval of the ClEy AdmtnlstrBEor, the Clty's one mllllon do1lar
($1,000,000) llabl1ity lnsur&nce requiremenE may be reduced for pub11c1y or
prlvately held events ln munlclpal facllttles, 1f the sponsorlng group meetg
the fo1lor+1ng crlterla:

1. The evenE to be held 1n a munlclpal faclllty must be sponsored by a

non-commerclal organlzaElon.
2. The evenl musE be open to the publlc.
3. Events must take Ehe form of meeEings, epeeches, dlscusslons, forums,

etc. No physlcal actlvltl can be assocl-ared wlth the event.
4. The event must be a one-tlme special event, not parE. of an ongol-ng serles

of acElvlEles.
5. No admlsslon charge wlll be assessed for Ehe event.
6. No alcohollc beverages vlll be served ln conJunctlon wiEh the event.

REQUESTED I{UNICIPAL FACILITY:

DATE & IIOI'RS OF EVENT:

DESCRIP ION OF EVENT
& ESTIMNTED ATTENDENCE:

NA}E OF ORGANIZATION:

NON PROFIT ID NU}{BER:

CONTACT PERSON:

ADDRESS:

DATTIME PHONE:

APPLICATION
DATE:

THIS APPLICATION I'flJS BE SUBMITTED TO THE CITT'S RISK MANACER SIx wEEKS PRIOR
TO THE SCHEDULED EVENT.
THE CITT RESERVES THE RIGI{T TO DENY REDUCTION OF LIABILITY INSURANCE FOR ANY
EVENT OR ACTIVITI THAT, IN THE CITY'S OPINION, POSES COMHUNITY TEALTH, SAFETY
OR INSURANCE RISK.

CiLy Councll Resolutlon: Date:

DaEe:

DaLc:

-Lr"{-

CltI AdmlnLstrator ,,1 pproval:

Illsk l'lanager Approval :

b'r



I.
II.
IIi.
IV,

VI.

CITY COUNCIL POLICY C12.02

EVENT FEE WAIVERS
Revised Julv 1.2014

Purpose
Communit,v- Event Fees

Application Process

Documentation Required u'ith Waiver Request

Additional Documentarion Required for Established Er,'ents

Guidelines

L Purpose
The City' supports and encourages e'ents that ha'e a significant economic- charitable- or

community bepefit. The Cit;- ri.ill consider u'aiving certain fees in order to promote the City and

special etents. The City is rlgularl.v being approached to wai\'e fees for Communitv Events'

This polic,v is designedio ortlin. the process and criteria fbr the submittal. and review b-v

Council. of fee lr'aiver requests.

II. Communiq". Event Fees

Fees eligible for ['aivers:
. Special Event Permit Fee

o Fees associated with street closures
. Fees associated u'ith events on the beach or at Ciry-' Parks

. Parking stail fees

Fees not eligible for Waivers:
r Grant nriting expenses

. Danrage deposits

Overtime costs for Citv personael

Costs lor personnel uith u'hich the Citl'contracts in order to f-acilitate the event

III. Application Process
o An applicant shall subn-rit in r.r'riting a request for a fee w'aiver to the Communit-v

Actil'ities Director
o All special event fee u.ailer requests r.r,ill first be considered b,v the Communit.v

Activities and Cultural Commission (CA&CC) at a regularly scheduied meeting.

a. In the case oi requests for fee waivers for new' events - or established el'ents

that have prer,-ious1,v received a waiver of fees and are nithin the three-1'ear

u'indow.outlined in the Guidelines belou,- the Community Activities and

Cultural Commission mav make a forrnal request to the Cit,v Administrator to

u.air.e eligible f-ees up to $5000 instead of securing Council approral

b. Requests for fee r.rair.ers from er'ents going into their fourlh lear or more

must come to the Citl Council after being review'ed bi,'the Communit,v

Actir ities and Cultural Collmission.
o The Cin Administrator shal1 be giren authontr to appll this policy for wairers up to

s5000

a

a
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oStaffortlreapplicantcanappealau,aiverrequesttotheCit-vCouncil.
o tvents proposed for co-sponsorship must be placed on a cit.v Council agenda

lV. Documentation Required With Waiver Request

o Detailed scoPe of the event

. Proposed budget for the event

. Anticipated economic impact to the Cit-v and communlt\'

o Anticipated positive and negative impacts of the event on the communit-v

r what charitable contributions will be made (if any), either directl-v or indirectl'v' to the

community'l what is the anticipated amount oI percentage of the contribution(s) and to

r The City shall r,r.aive no more than $5.000 in fees for a special event

o Priorit,v u'ili be given to organizations that provide educational and/or community

pro,qrams and events that are open to the general public free of charge

u'hat organization(s) will it be made?

o Written sun'ey of businesses and/or residents

acceptance ofthe ProPosed event

affected b.v the event indicating their

V. Additional l)ocumentation Required for Established Events That Have Received Fee

Waivers
o Past hnancial statements since inception of event

r Documentation showing actual charitable contributions to organizations u'ithin the 93921

zip code area since inception of el'ent

VI. Guidelines
e The number of years for u,hich an otganization u'ill be eligible for ongoing waivers of

fees for the same e'ent shall be no nrlre than three years from the inception of the event

. Charitable contributions r,,,i11 be made ro charitable organizations n'ithin the 93921 ztp

code area

. The total doliar amount of fee

$27.500

r.vaivers authorized each hscal year sha1l not exceed

n
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