
 
 
 

  
        CITY OF CARMEL-BY-THE-SEA 
 

  CITY COUNCIL AGENDA 
  

 
 

Mayor Steve G. Dallas, Council Members Carolyn Hardy, 
Jan Reimers, Bobby Richards, and Carrie Theis 

 
Contact: 831.620.2000 www.ci.carmel.ca.us/carmel 

 
All meetings are held in the City Council Chambers 

East Side of Monte Verde Street 
Between Ocean and 7th Avenues 

 
 

 
 

REGULAR MEETING 
Tuesday, September 13, 2016 

TOUR OF INSPECTION  
3:30 p.m.  

OPEN SESSION  
4:30 p.m. 

 
CALL TO ORDER AND ROLL CALL  
 
TOUR OF INSPECTION (Beginning at 3:30PM) The Council will meet in the Council Chamber to an on-site tour of inspection 
of all properties listed on the Agenda. Members of the public are welcome to participate in the tour.  
       

A. Rheaume property located on Vista Avenue, 2 NW of Mission Avenue. 
 

B. Slingerlend/Speers property located on the NW corner of Santa Lucia Avenue and San Carlos Street.  
 

C. Lonergan property located on the NE corner of Dolores Street and 12th Avenue.  
 

D. Holtkamp property located on the SW corner of San Carlos Street and 12 Avenue.  
 

E. The Scout House located on the NE corner of Mission Street and 8th Avenue.  
  
OPEN SESSION (Beginning at 4:30 p.m.) 
 
ROLL CALL  
 
PLEDGE OF ALLEGIANCE  
 
EXTRAORDINARY BUSINESS 
 

A. Lizzy Wolfe, Honorary Mayor for the Day  
 

B. Childhood Cancer Awareness Month 
 

C. Centennial Committee Update 
PUBLIC APPEARANCES Members of the public are entitled to speak on matters of municipal concern not on the agenda during 
Public Appearances. Each person’s comments shall be limited to 3 minutes, or as otherwise established by the City Council, Board or 
Commission. Matters not appearing on the City Council, Board or Commission’s agenda will not receive action at this meeting but may 
be referred to staff for a future meeting. Persons are not required to give their names, but it is helpful for speakers to state their names 
so that they may be identified in the minutes of the meeting.  
 

http://www.ci.carmel.ca.us/carmel


ANNOUNCEMENTS  
 

A. Announcements from Closed Session 
 

B. Announcements from City Council Members 
 

C. Announcements from City Administrator 
 

D. Announcements from City Attorney 
 
CONSENT AGENDA Items on the consent agenda are routine in nature and do not require discussion or independent action. 
Members of the Council, Board or Commission or the public may ask that any items be considered individually for purposes of Council, 
Board or Commission discussion and/ or for public comment. Unless that is done, one motion may be used to adopt all recommended 
actions.  
 
      1.   Draft minutes for the August 1, 2016 special meeting and for the August 2, 2016 regular meeting. (p. 4) 
 
      2.  Check Register for July 2016. (p. 13) 
 
      3.  Monthly Reports for July 2016. (p. 22)  
 

4.  SR 2016-1169 Adoption of a resolution 1) authorizing the City Administrator to execute an agreement 
with PC Specialists Inc. DBA Technology Integration Group (TIG) for the purchase and installation of a 
Server System in an amount not to exceed $147,417 and 2) authorizing a budget adjustment to transfer 
$27,417 from the Equipment and Vehicle Fund to the Server System capital project. (p. 54)  

      
     5.  SR 2016-1170 Designation of voting delegates for the League of California Cities Annual Business  

Meeting, Friday, October 7, 2016. (p. 58) 
 
     6. SR 2016-1171 Adoption of a resolution authorizing a free use day of the Sunset Center theater and  

lobby to 1) the Carmel International Film Festival on Thursday, October 20, 2016, and 2) the Carmel  
Public Library Foundation on Wednesday, May 17, 2017. (p. 64)  

 
7.  SR 2016-1172 Adoption of a resolution approving modifications to the City of Carmel-by-the-Sea 

Conflict of Interest Code and authorization of the City Clerk to forward to the Fair Political Practices 
Commission. (p. 69)  

 
8.  SR 2016-1173 Adoption of a resolution 1) approving the Community Promotions Fund grant overview 

and application process, 2) authorizing an amendment to City Policy C16-01 by which the two granting 
cycles per year currently specified in the policy will be reduced to one grant cycle per year, 3) approving 
a Special Event Planning Guide brochure, and 4) rescinding City Policy C91-01, “Municipal Grants 
Policy”. (p. 94)  

 
10.  SR 2016-1175 Adoption of a resolution authorizing the installation of stop signs, creating a four-way 

stop at the intersection of San Carlos & 1st. (p. 136)  
 
    11.  SR 2016-1176 Adoption of a resolution authorizing a budget adjustment of $62,056 to fund a License  
            Plate Recognition System. (p. 139)  

 
    12. SR 2016-1177 Adoption of a resolution donating $1,000 to CHS Debate Club and $1,000 to Carmel   
            Art Walk. (p. 142)  
 

13.   SR 2016-1178 Adoption of a resolution of the City Council of the City of Carmel-by-the-Sea approving  
the recommend responses to the Monterey County Civil Grand Jury 2016 Final Report Findings and  

        Recommendations, and authorize the Mayor to sign the cover letter on behalf of the City Council.  
(p.146)  
 

   14.    SR 2016-1179 Adoption of a resolution authorizing the City Administrator to execute and agreement for  
the purchase of (15) new body camera systems as identified as a Capital Improvement item in the  
FY2016/17 Budget and as recommended in the Monterey County 2015-16 Civil Grand Jury Report, and  



a budget adjustment of $1,675 to fund the purchase with money from the Vehicle and Equipment  
Replacement fund. (p. 153)  
 

   15.  SR 2016-1180 Consideration of a proposal from Boy Scout Troop 127 for minor modifications to the  
Scout House for purpose of approving accessibility. (p. 156)  

 
   16.  SR 2016-1181 Award a Construction Contract to Monterey Peninsula Engineering for the FY 2016-17  

Streets and Roads Project in a Total Amount Not to Exceed $792,276. 
 
PUBLIC HEARINGS  
 
   17.  SR 2016-1182 Review of the City’s Mills Act Program and consideration of a resolution establishing a  

new limit on the number of Mills Act contracts that can be approved. 
 

18.   SR 2016-1183 Consideration of four Mills Act Contracts for four existing historic residences located in 
the Single-Family Residential (R-1) Zoning District.  
 

ORDERS OF BUSINESS Orders of Business are agenda items that require City Council, Board or Commission discussion, debate, 
direction to staff, and/or action. 
 

19.  SR 2016-1184 Consideration of resolutions adopting master fee schedules for administrative services, 
library, public safety, community planning and building and public works. 

 
FUTURE AGENDA ITEMS 
 
ADJOURNMENT  
 
 
This agenda was posted at City Hall, Monte Verde Street between Ocean Avenue and 7th Avenue, Harrison Memorial 
Library, NE corner of Ocean Avenue and Lincoln Street, and the Carmel-by-the-Sea Post Office, 5th Avenue between 
Dolores Street and San Carlos Street, and the City’s webpage http://www.ci.carmel.ca.us/carmel/ on Thursday, August 04, 
2016  in accordance with the applicable legal requirements.  
 
 
 
__________________________________ 
Ashlee Wright, City Clerk 
 
SUPPLEMENTAL MATERIAL RECEIVED AFTER THE POSTING OF THE AGENDA 
Any supplemental writings or documents distributed to a majority of the City Council, Board or Commission regarding any item on this 
agenda, after the posting of the agenda and received by 12:00PM the day of the Council meeting, will be available for public review in 
the City Clerk’s Office located at City Hall, Monte Verde Street between Ocean Avenue and 7th Avenue, during normal business hours. 
In addition, such writings or documents will be available for public review at the respective meeting. Documents or and writings received 
at the meeting or after 12:00PM the day of the meeting will be made available for public review the following business day.  
 
SPECIAL NOTICES TO PUBLIC 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact the 
City Clerk’s Office at 831-620-2007 at least 48 hours prior to the meeting to ensure that reasonable arrangements can be made to provide 
accessibility to the meeting (28CFR 35.102-35.104 ADA Title II). 

CHALLENGING DECISIONS OF CITY ENTITIES The time limit within which to commence any lawsuit or legal challenge to any quasi-
adjudicative decision made by the City of Carmel-by-the-Sea is governed by Section 1094.6 of the Code of Civil Procedure, unless a 
shorter limitation period is specified by any other provision, including without limitation Government Code section 65009 applicable to 
many land use and zoning decisions, Government Code section 66499.37 applicable to the Subdivision Map Act, and Public Resources 
Code section 21167 applicable to the California Environmental Quality Act (CEQA). Under Section 1094.6, any lawsuit or legal challenge 
to any quasi-adjudicative decision made by the City must be filed no later than the 90th day following the date on which such decision 
becomes final. Any lawsuit or legal challenge, which is not filed within that 90-day period, will be barred. Government Code section 65009 
and 66499.37, and Public Resources Code section 21167, impose shorter limitations periods and requirements, including timely service 
in addition to filing. If a person wishes to challenge the above actions in court, they may be limited to raising only those issues they or 
someone else raised at the meeting described in this notice, or in written correspondence delivered to the City of Carmel-by-the-Sea, at 
or prior to the meeting. In addition, judicial challenge may be limited or barred where the interested party has not sought and exhausted 
all available administrative remedies. 

 

http://www.ci.carmel.ca.us/carmel/


CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL

Minutes 

Approve the minutes for the Special Council Meeting held August 1, 2016 and the draft minutes for the Regular 
Council Meeting held August 2, 2016.  

ATTACHMENTS 

1. Draft minutes for the Special Council Meeting August 1, 2016
2. Draft minutes for the Regular Council Meeting August 2, 2016

September 13, 2016 
Consent Agenda 

TO: Honorable Mayor and City Council Members 

SUBMITTED BY: Ashlee Wright, City Clerk 

APPROVED BY:  Chip Rerig, City Administrator 

SUBJECT:          Consider and approve draft minutes for the Special Council Meeting held August 1,  
   2016 and the draft minutes for the Regular Council Meeting held August 2, 2016.  

RECOMMENDATION 
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MINUTES  
CITY COUNCIL WORK STUDY SESSION 

CARMEL-BY-THE-SEA 

Monday, August 1, 2016 

CLOSED SESSION  
Mayor Dallas called the meeting to order at 3:01 p.m. 

ROLL CALL 
Present:  Councilmembers Hardy, Richards, Theis, and Mayor Dallas 

Absent: Councilmember Reimers 

Staff: Chip Rerig, City Administrator 
Don Freeman, City Attorney 
Mike Calhoun, Public Safety Director 
Ashlee Wright, City Clerk 

Public Appearances – None 

Mayor Dallas announced the Closed Session items. 

Item A: CONFERENCE WITH LABOR NEGOTIATORS 
Pursuant to Government Code Section 54957.8 
Agency Designated Representatives:  Zutler 
Employee Organization:  General Employees, Police, Ambulance 

Item B: LITIGATION ONE MATTER 
BEFORE THE PUBLIC UTILITIES COMMISSION OF THE STATE OF CALIFORNIA 
Pursuant to subdivision (b) of Government Code Section 54956.9:  1 case Order Instituting 
Investigation and Order to Show Cause on the Commission’s Own Motion into the Operations 
and Practices of Pacific Gas and Electric Company with respect to Facilities Records for its 
Natural Gas Distribution System Pipelines.  
Investigation 14-11-008 (Filed November 20, 2014) 

Item C: CONFERENCE WITH LEGAL COUNSEL – EXISTING  LITIGATION 
Pursuant to Government Code Section 54956.9(D)(1) 
Name of Case:  Jennifer Da Silva, Plaintiff v. City of Carmel-by-the-Sea, Monterey County 
Superior Court Case No. M132929 

Item D: CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
Pursuant to Government Code Section 54956.9(D)(1) 
Name of Case: City of Carmel-by-the-Sea, Plaintiff v. Pacific Harvest Seafoods, Inc. - Monterey 
County Superior Court Case No. 15CV000014 

Item E: CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 
Pursuant to Government Code Section 54956.9(D)(1) 
Name of Case: Simonelli v. City of Carmel-by-the-Sea, United States District Court Case No. C 
13-1250 LB
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Item F:  CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Significant exposure to litigation pursuant to subdivision (b) of Government Code Section 
54956.9:  3 cases 

 
Public Comments - None 
 
Council adjourned to Closed Session at 3:04 p.m.  
 
OPEN SESSION  
Council resumed in Open Session at 4:30 p.m. 
 
Present:  Councilmembers Hardy, Richards, Theis, and Mayor Dallas 
 
Absent:  Councilmember Reimers 
 
Staff:   Chip Rerig, City Administrator 
  Don Freeman, City Attorney 
  Mike Calhoun, Public Safety Director 
  Ashlee Wright, City Clerk 
  Janet Bombard, Library and Community Activities Director  
  Sharon Friedrichsen, Director of Budgets and Contracts 
  Rob Culver, Public Works Superintendent  
  Mike Branson, City Forester 
  Maxine Gullo, Human Resources Manager 
 
City Attorney Don Freeman announced that Council received updates on all Closed Session Items and that the 
court ruled in favor of the City on Item E.  
 
PUBLIC APPEARANCES  
The following members of the public spoke: Delia Bradford.  
 
---End Public Appearances--- 
 
ORDERS OF BUSINESS  
Item 1:  AB 1158 Provide Direction on the Cost of Services Study and Adjustments to Existing Fees. 
 
City Administrator Chip Rerig provided an introduction to the Cost of Services Study and Sharon Friedrichsen, 
Director of Budgets and Contracts provided the staff report and the Council reviewed and made 
recommendations for the fees department by department.  
 
Administrative Services:  
 
Public Comment:  
 
The following members of the public spoke: Monta Potter 
 
---End Public Comment--- 
 
Council agreed to accept the staff recommendation for the Administrative Services fees.  
 
Library Services and Public Safety:  
 
Public Comment:  
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The following members of the public spoke: Monta Potter 
 
---End Public Comment--- 
 
Council agreed to accept the staff recommendation for Library fees and Public Safety Fees.  
 
Public Works and Community Planning and Building:  
 
Eric Johnson of Cost Revenue Specialists, Sharon Friedrichsen, Director of Budgets and Contracts, and Marc 
Wiener, Interim Planning director responded and provided clarification during Council discussion.  
 
Public Comment – None 
 
Eric Johnson of Cost Revenue Specialists and Sharon Friedrichsen, Director of Budgets and Contracts 
responded and provided clarifications during Council discussion.   
 
Community Activities Fees:  
 
Sharon Friedrichsen, Director of Budgets and Contracts, provided an overview of these fees and stated that the 
Car Week fees should not be considered as they were an anomaly.  
 
Council discussion followed.  
 
Public Comment 
 
The following members of the public spoke: Walt DeFaria, Don Rickard, Diane Goillet, Don Hilburn, Carol Hall, 
Billie Bowles, Judy Fermin, Susan Burns, Monta Potter, and Stephen Moorer.  
 
---End Public Comment--- 
 
Eric Johnson of Cost Revenue Specialists and Janet Bombard, Library and Community Activities Director, 
responded to questions and provided clarifications during Council discussion.  
 
Action: Council directed staff to bring back Administrative Services, Library, and Public Safety fees for final 
approval, to conduct further research on Community Planning and Building and Community Activities fees, and 
to return to Council with a menu of options for those fees, including the number of years the fees will be phased 
in over.  
 
ADJOURNMENT  
There being no further business Mayor Dallas adjourned the meeting at 6:05 p.m. 

 

APPROVED:      ATTEST:  
 
 
________________________   _______________________ 
Steve G. Dallas, Mayor     Ashlee Wright, City Cler 
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MINUTES 

CITY COUNCIL REGULAR MEETING 
CARMEL-BY-THE-SEA 

 
TUESDAY, AUGUST 2, 2016 

 
Mayor Dallas called the meeting to order at 4:30 p.m.  
 
ROLL CALL 
 
Present:  Councilmembers Hardy, Richards, Theis, and Mayor Dallas 
 
Absent:  Councilmember Reimers 
 
Staff:   Chip Rerig, City Administrator 
  Don Freeman, City Attorney 
  Mike Calhoun, Public Safety Director 
  Ashlee Wright, City Clerk 
  Gaudenz Panholzer, Fire Chief 
  Marc Wiener, Interim Community Planning and Building Director 
  Maxine Gullo, Human Resources Manager 
  Janet Bombard, Library and Community Activities Director  
 
Marc Wiener, Interim Community Planning and Building Director led the pledge of allegiance.  
 
EXTRAORDINARY BUSINESS 
At the request of the Mayor Item 8 was moved from Orders of Business to Extraordinary Business.  
 
Item 8:  AB 1163 Receive a detailed report from the Centennial Committee regarding the logistics of the  

Centennial parade, birthday luncheon and street dance; discuss City Council and City Board and 
Commission participation in the parade; and provide direction.  

 
Sue McCloud, Tom Brocato, and Barbara Livingston provided an update on Centennial Committee activities.  
 
Public Comment:  
 
The following members of the public spoke: Hugo Ferlito 
 
---End Public Comment--- 
 
Council discussion followed.  
 
PUBLIC APPEARANCES  
 
The following members of the public spoke: Hugo Ferlito, Mike Brown, members of the Carmel High School 
debate team, Barbara Livingston, Richard Kreitman, and Joaquin Turner. 
 
---End Public Appearances--- 
 
City Administrator Chip Rerig responded to questions or issues raised by the public. Mayor Dallas directed staff 
to return with an agenda item to disburse $1,000 to the Carmel High School debate team and $1,000 to the 
Carmel Art Walk.  
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ANNOUNCEMENTS  
 
Item A:  Announcements from Closed Session.  
 

City Attorney Don Freeman announced that Council received updates on all Closed Session 
Items and that the court ruled in favor of the City on Item E Simonelli v. City of Carmel-by-the-
Sea, United States District Court Case No. C 13-1250 LB   

 
Item B:  Announcements from City Council Members 
 
  Councilmember Richards reported on the Monterey County Convention and Visitors Bureau  

meeting that he and Council Member Hardy attended. He also stated that his trailer was stationed  
in the Safeway parking lot to accept donations for firefighters battling the Soberanes fire.  

 
Mayor Dallas announced a fundraiser for the Mid-coast Fire Brigade to be held August 28, 2016 
and stated that all were welcome to join him and others for a clean-up of downtown on 
Saturday, leaving from City Hall and beginning at 9:00 a.m.  

Item C:  Announcements from City Administrator 
 
  City Administrator Chip Rerig announced that no smoke-generating fires of any kind were  

permitted on Carmel Beach due to the Soberanes fire.  
 

Item D:  Announcements from City Attorney – None  
 
CONSENT CALENDAR  
Action: Upon a motion made by Mayor Dallas, seconded by Mayor Pro Tem Theis, Council approved the  

  Consent Agenda as follows, with the exception of Item 3 Monthly Reports:  
 
Item 1:  Amended minutes for the June 7, 2016 regular meeting, and minutes for the July 11, 2016 special 

meeting and July 12, 2016 regular meeting. Approved, 4:0:1 (Councilmember Reimers absent)  
 

Item 2:  Check Register for June. Approved, 4:0:1 (Councilmember Reimers absent) 
 
Item 4:  AB 1159 Consideration of a resolution to approve a cooperative purchasing agreement for tree 

maintenance and award a contract to West Coast Arborists, Inc. in an amount not to exceed  
$122,000. Adopted resolution 2016-051, 4:0:1 (Councilmember Reimers absent)  

 
Item 5:  AB 1160 Consideration of a resolution authorizing 1. a Centennial Celebration street dance on 

Dolores Street on October 29, 2016 between 5:00 p.m. and 8:00 p.m., 2. the closure of Dolores 
Street between Ocean and 7th Avenues, 3. the sale of beer and wine at the dance, 4. the 
installation of a stage, fencing and other structures on the site, and 5. the playing of amplified 
music during the dance. Adopted resolution 2016-052, 4:0:1 (Councilmember Reimers 
absent)  

 
Item 6:  AB 1161 Ratification of an appointment to the Forest and Beach Commission. 
 Ratified 4:0:1 (Councilmember Reimers absent)  
 
 
 
 
 
Item 7:  AB 1162 Consideration of a Resolution authorizing the City Administrator to Execute an  
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Agreement with GM Engineering for Audio Visual Design and Project Management Services in  
an amount not to exceed $26,500. Adopted resolution 2016-053, 4:0:1 (Councilmember 
Reimers absent)  
 

Council considered Item 3: Monthly Reports for June. 
 
Fire Chief Gaudenz Panholzer responded to Council questions and provided clarifications.  
 
Public Comments - None 
 
Action: Upon a motion by Mayor Pro Tem Theis, seconded by Councilmember Hardy, Council moved to accept  
             the Monthly Reports for June. Accepted, 4:0:1 (Councilmember Reimers absent) 
 
ORDERS OF BUSINESS  
 
Item 9:  AB 1164 Provide direction to the Planning Commission to study Municipal Code Title 17.14  

(Commercial Zoning Districts) in order to evaluate if amendments should be made to require a 
Conditional Use Permit for certain land uses.  

 
Marc Wiener, Interim Community Planning and Building Director provided the staff report.  
 
Public Comment 
 
The following members of the public spoke: Ken, Richard K., and Barbara Livingston. 
 
---End Public Comment--- 
 
Marc Wiener, Interim Community Planning and Building Director responded to questions and provided 
clarifications. 
 
Council discussion followed.  
 
Action: Upon a motion made by Councilmember Richards, seconded by Councilmember Hardy, Council directed  
             the Planning Commission to study Municipal Code Title 17.14 (Commercial Zoning Districts), consider  
             potential amendments to require a Conditional Use Permit for certain land uses, and bring back to  
             Council for review within 90 days. Approved, 4:0:1 (Councilmember Reimers absent) 
 
PUBLIC HEARINGS  

 
Item 10:  AB 1165 Adoption of an Ordinance of the City Council of the City of Carmel-by-the-Sea amending 

chapters 17.08.040, 17.14.030, 17.64.190, 17.64.220, 17.68.040, of the Municipal Code in 
accordance with state housing law.  

 
Marc Wiener, Interim Community Planning and Building Director provided the staff report.  
 
Public Comments – None 
 
Action: Upon a motion made by Councilmember Hardy, seconded by Mayor Pro Tem Theis, the Council moved  

 to waive reading in full and adopt on second reading an ordinance amending chapters 17.08.040,  
 17.14.030, 17.64.190, 17.64.220 and 17.68.040 of the Carmel-by-the-Sea Municipal Code in accordance  
 with state housing law. Adopted ordinance 2016-004, 4:0:1 (Councilmember Reimers absent) 

 
Item 11:  AB 1166 Consideration of the adoption of an ordinance amending Sub-Section A. of Section 

1.16.01 dealing with citing violations of the City's Municipal Code. 
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City Attorney Don Freeman provided the staff report.  
 
Public Comment 
 
The following members of the public spoke: Vibeke Norgaard, Harry Finkle, Barbara Livingston, Richard 
Kreitman, and Ian Martin.  
 
---End Public Comment--- 
 
City Attorney Don Freeman provided clarification and responded to questions pertaining to this item and about 
protocol for first readings and second readings of ordinances and certain language contained in the staff 
report. Council discussion followed.  
 
Action: Upon a motion made by Councilmember Hardy, seconded by Mayor Pro Tem Theis, Council moved to  
              waive reading in full and adopt on second reading an ordinance amending Section1.16.01, Violations  
              and Penalties, of the Carmel-by-the-Sea Municipal Code by adding Sub-section1.16.01A. Adopted  
              ordinance 2016-005, 3:1:1 (Councilmember Richards opposed, Councilmember Reimers absent) 
 
Item 13:  AB 1157 Consideration of an appeal of the Planning Commission’s decision to deny the 

reissuance of Design Review, Use Permit, and Coastal Development Permit applications for the 
redevelopment of the Carmel Sands hotel located in the Service Commercial (SC) and Multi-
Family Residential (R-4) Zoning Districts (New planning application case numbers: DR 14-36 
and UP 14-20).    NOTE: This item will be continued to a regular Council meeting, date 
uncertain.  

 
Action: Upon a motion made by Mayor Dallas, seconded by Councilmember Hardy, Council moved to  
             continue this item to return to Council within 60 days. Continued, 2:1:1:1 (Mayor Pro  
            Tem Theis recused herself from this item because she owns property within 500 feet,  
             Councilmember Richards opposed, Councilmember Reimers absent) 
 
Item 12:  AB 1167 Consideration of Use Permit (UP 16-191) application for the establishment of a full-line 

restaurant in an existing commercial building.  The project site is located at the southeast corner 
of Dolores Street and 7th Ave in the Service Commercial (SC) Zoning District. 

 
Mayor Dallas and City Attorney Don Freeman recused themselves because they own property within 500 feet 
and both stepped down from the dais. Attorney Brian Finnegan took City Attorney Don Freeman’s seat at the 
dais.  
 
Mayor Dallas called a recess at 6:17 p.m. Council resumed at 6:25 p.m. 
 
Marc Wiener, Interim Community Planning and Building Director gave the staff report.  
 
Council discussion and questions followed.  
 
Applicant Fred Kern, owner of 7th and Dolores spoke.  
Public Comments 
 
The following members of the public spoke: Mike Brown, Jonathan Sapp, Martha Webster, Rich Pepe, Cameron 
Downey, Dave Mosley, David Fink, Barbara Livingston, Gaston Georis, Rob Profeta, Ken, Richard Kreitman, 
Jay Dolata, and Bob Profeta.  
 
---End Public Comment--- 
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Council discussion followed. Applicant Fred Kern responded to Council questions.  
 
Action: Upon a motion made by Councilmember Hardy, seconded by Councilmember Theis, Council moved to  
              remand this application back to the Planning Commission with specific direction to consider:  the  

  design compliance with a full-line restaurant, including doing away with the display counter, moving  
  some of the seating from outside to the interior; that the use permit will allow a certain number of food- 
  related events per year, including community education classes, demonstrations; and that Use Permit  
  12-20 and Use Permit 15-282 will be revoked, and Use Permit 14-19 will stand. Remanded, 3:1:1  
  (Mayor Dallas recused himself from this item because he owns property within 500 feet,  

              Councilmember Reimers absent) 
 
FUTURE AGENDA ITEMS 
 

- Management of Ambulance Contract  
 
ADJOURNMENT  
There being no further business Mayor Dallas adjourned the meeting at 8:40 p.m.  
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 
Check Register 

 
 

          
 
 

 

 

 
Approve summary of Check Register.  
 
 

ATTACHMENTS   
 

1. Check Register for the month of July 2016 

September 13, 2016 
Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Paul Wood, Finance Manager 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT:  Approve the Check Register for July 2016 

RECOMMENDATION 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Monthly Reports 
 
 

          
 
 

 

 

 
 
Accept the Reports.  
 
  

ATTACHMENTS   
 

1. Contracts executed within the City Administrator’s signing authority for the month of July 
2. Community Planning and Building Reports for the month of July 
3. Police, Fire, Ambulance and Beach Reports for the month of July 
4. Public Records Act Requests for the Month of July 
5. Forester Reports for the month of July 
6. City Treasurer’s Investment Report for the month of July 

 

September 13, 2016 
Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Ashlee Wright, City Clerk 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Monthly Reports: Contracts with the City Administrator, Community Planning and 

Building Department Reports, Police, Fire, Ambulance, Beach Reports, Public Records 
Act Requests, Forester Report, and City Treasurer’s Investment Report 

RECOMMENDATION 
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CITY OF CARMEL-BY-THE-SEA 
Monthly Report 

 
Community Planning and Building Department  

 
July 2016 

 

 
I. PLANNING APPLICATIONS: 
 
In July of 2016, 45 Planning Permit applications were received. A total of 305 planning applications have been 
submitted this year. 
 
II. BUILDING APPLICATIONS: 
 
In July of 2016, 28 Building Permit applications were received and 124 inspections were completed.  A total of 
243 building permits applications have been submitted this year.  
 
III. CODE COMPLIANCE CASES: 
 
In July of 2016, 9 new code compliance cases were initialized.  The Code Compliance Department has 
processed a total of 246 cases this year, which coincidentally is the exact same number of cases processed at 
the same time last year.   
 
IV. YEAR-TO-DATE TRENDS 
 
Table 1 includes the 2016 year-to-date totals (Jan – April), for Planning and Building Permit Applications, and 
Code Compliance cases with a comparison to 2015.  As indicated in the table, there has been a 17% increase 
in planning permits.  Building permit applications are down 9% and the number of Code Compliance cases has 
remained the same as last year.        
 
Table 1 (Jan - April) 
 
 Planning Building Code Compliance 

2015 Year-To-Date 253 268 246 

2016 Year-To-Date 305 243 246 

% Difference +17% -9% 0% 

 

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Marc Wiener, Interim Community Planning and Building Director 
 
APPROVED BY:  Chip Rerig, City Administrator 
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Permit # Permit Type Project Description Property 
Location

Owner Name Contact Date Issued Status

160246 Electrical Residential replacement 
of meter/main service 
panel. 

Carmelo 3 SE 
of 7th

Lambert Family 
Carmel House Limited 
Partnership

Henry 
Barnwell

7/28/2016 Issued

160245 Plumbing Residential water heater 
replacement 

Torres 3 NE of 
10th

Allan Mark Parsons 7/27/2016 Finaled

160244 Building Residential re-build of 
exterior stairway and 
deck area. 

Mission 5 SW 
of 12th

Falge Trust Gary Ambrosia 8/8/2016 Issued

160243 Building Residential. water proof 
basement walls. 

Carpenter 2 
NE of 1st

Jill and James Socha 
(new owners)

Chris Keehn 8/3/2016 Issued

160242 Plumbing Residential relocation of 
washer and dryer. 

NW Corner of 
Dolores and 
10th

Layman - Palmaer Jeff 
DiBenedetto

7/21/2016 Closed

160241 Building Commercial replacement 
of UF wire with conduit. 
Replace fence lights with 
swift LED bronze and 

NW Corner of 
San Carlos and 
4th

Svendsgaard Trust et 
al

John Craft 7/20/2016 Finaled

160240 Building Commercial tenant 
improvement. New 
storefront and interior 
build out of tenant space 

SWC Junipero 
and Ocean

OWRF Carmel LLC Ethan Hare 
(Cari Ellis, 
architect 
group)

In Review

160239 Mechanical Residential replacement, 
like for like, FAU 3 ton 
upflow located downstairs 

4th 2 NE of 
Monte Verde

Meintzer Smart 72 - 
Vanessa 
Chavez

Approved

160238 Building Commercial. Flush roof 
mount PV solar, 91 
panels, 29.8 kW. 

Monte Verde 4 
NW of 9th

Pacific Repertory 
Theater

James 
Donalson 

7/22/2016 Issued

160237 Plumbing Residential replacement 
12' section of gas line 
underground going into 

Junipero 2 NW 
of 5th

Trio Junipero LLC Clifton 
Plumbing and 
Heating

7/15/2016 Finaled

160236 Electrical Residential electrical 
service change. 

Casanova 5 
NW of Ocean

Dunn-Suenos Holdings 
LLC

Scott White 7/14/2016 Issued

160235 Building Residential re-roof. Tear 
off existing comp shingle. 

Mission 2 SE 
of 10th

Swift Ross Roofing 7/14/2016 Finaled

160234 Building Residential. New bath 
tub. 

Santa Rita 2 
SE of 1st

Foster Royce Foster 8/9/2016 Finaled

160233 Building Residential re-roof. Tear 
off existing roof and go 
back with base, 2 ply and 

Junipero 2 NE 
of 9th

Lieb Williams 
Roofing 
Company

7/14/2016 Finaled

160232 Building Residential. Trenching to 
water proof retaining 

Scenic 6 SE of 
9th

Bang Tom George 7/14/2016 Issued

160231 Building Residential re-roof. 
Replace wood shake roof 
on the garage only. 

CAMINO REAL 
4 SE of 7th

Roethe Bill Burkleo 7/12/2016 Issued

160230 Building Commercial. Remove 
handrail and reinstall 
them in same day. Help 
with build out of Aston 
Martin on Ocean. 

SW Corner of 
Junipero and 
Ocean. Carmel 
Plaza, Unit 112

OWRF Carmel, LLC Sarah Pisapia 8/9/2016 Finaled

Building Permits Report

07/01/2016 - 07/31/2016
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160229 Electrical Residential repair of 
electrical sub feed. 

LINCOLN ST 2 
NW of 7th

Wagner Matteo 
Macaluso

7/11/2016 Issued

160228 Building Residential deck board 
replacement, like for like. 
Original deck was 11' x 
24' but existing exceeds 

CRESPI AVE 3 
NW of 
Flanders Way

Biesbroeck Seabreeze 
Construction

7/11/2016 Issued

160227 Building Residential replacement 
of the ducting. 

NWC San 
Carlos and 9th

Holgerson Trust Zach Humason 
- All Season 
Heating and 
Cooling

7/8/2016 Issued

160226 Building Residential interior 
remodel. Add a powder 
room and spiral staircase 

1ST AVE 2 NW 
of Santa Fe

Smith Andre Forester In Review

160225 Plumbing Residential replacement 
of 75 gallon water heater. 

Scenic 2 SE of 
13th

Gunn A & R 
Plumbing

7/7/2016 Finaled

160224 Building Residential replacement 
of retaining wall ans stair. 
Replace bath sink and 

SANTA RITA 
ST 4 NE of 6th

Garren Glenn Warner 8/3/2016 Issued

160223 Building Residential addition of 
929 sf to an (E) two story 
SFD and 75 sf addtion to 
(E) deck. Grading will 

NW Corner of 
Camino Real 
and Ocean

Dorado Leasing LLC Craig Holdren 8/2/2016 Issued

160222 Building Residential interior 
remodel (only on lot 7). 

Carmelo 3 SW 
of 7th

Nexus Capital Group 
LLC (Yonekura)

James Smith 8/4/2016 Issued

160221 Plumbing Commercial sewer repair. NEC of 
Mountain View 
and Santa Rita

City of Carmel - Forest 
Theater

Cleve Waters 7/6/2016 Issued

160220 Building Residential addition of 
2x4 partition walls, 2 new 
90 min doors GFI 

NWC Monte 
Verde and 7th

Levett Tony Whitton In Review

160219 Building Residential interior 
remodel of kitchen, 
master bath, laundry 
area, living room ceilling, 

Monte Verde 5 
NW of 4th

Shaw Matt Hanner, 
Carmel bldg 
and design

7/26/2016 Issued

8/31/2016Total Records: 28
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Case # Case Type: Status Problem Description Date 
Received

Date Closed

16239 Right of way 
Violation

Closed Cardboard left on sidewalk 7/7/2016 8/1/2016

16240 Other Closed Report of business placing 
trash in squirrel can

7/13/2016 8/1/2016

16241 Right of way 
Violation

Closed Cardboard left on sidewalk 7/18/2016 8/1/2016

16242 Other Closed Construction and dumpster 
trash

7/20/2016 7/21/2016

16244 Planning/Buildi
ng Violation

Closed Multiple building and 
Planning codes at active 
building projects

7/25/2016 8/3/2016

16243 Sign Violation Closed No parking sign placed on 
city tree in front of residence

7/25/2016 7/25/2016

16246 Right of way 
Violation

Closed PODS placed in ROW without 
permit creating hazard

7/26/2016 8/1/2016

16245 Sign Violation Closed Too many business 
signs/non approved signs

7/26/2016 7/27/2016

16250 Public 
Nuisance

Closed  Property Not Maintained 7/27/2016 8/18/2016

8/31/2016

 Code Compliance Case Report

07/01/2016 - 07/31/2016

Total Records: 9
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Permit 
#

Permit 
Date

Assigned 
To

Permit 
Type

Date 
Submitted

Date Issued Project Description Property 
Location

Contractor Status

160101 7/29/2016 Rob Culver Temp Ench 7/29/2016 7/29/2016 Small plaster patch 
needs a small platform 
for a few hours

Dolores 3 SW 
of 7th

Ingram 
Plastering

Approved

160100 7/27/2016 Catherine 
Tarone

Perm Ench 7/27/2016 Small stone, driftwood, 
2 lights, various 
planting 

SWC of Monte 
Verde and 
11th 

Jim Hilton In Review

160099 7/26/2016 Rob Culver Temp Ench 7/26/2016 8/19/2016 PGE will completely 
replace the secondary 
system feeding the 32 
residents in the 
proposed work area (6 
within the City of 
Carmel jurisdiction). 
PM # 30987099

Santa Lucia 
between 
Monte Verde 
and Camino 
Real

PGE - Sharon 
Kennedy

Approved

160098 7/25/2016 Rob Culver Temp Ench 7/25/2016 8/19/2016 Bore approximately 
280' to installation of 
(2) 2" conduit for 
comcast services. 
Traffic control in plan

San Carlos 4 
NW of 6th

Cable Com 
(Veronica 
Melendez)

Approved

160097 7/21/2016 Rob Culver Temp Ench 7/21/2016 7/28/2016 Replace lid at 
intersection of San 
Carlos and 4th. PM # 
42713385

SE Corner San 
Carlos and 4th 

PGE-Melody 
Driver

Approved

160096 7/15/2016 Perm Ench 7/15/2016 Short stone curb at 
edge of driveway

Santa Fe 5 SW 
of 8th 

Merritt 
Palminten/ 
MAP Achitect

In Review

160095 7/11/2016 Rob Culver Temp Ench 7/11/2016 8/18/2016 Road closure to install 
cars at the Carmel 
Plaza

Carmel Plaza Approved

160094 7/7/2016 Rob Culver Temp Ench 7/7/2016 Dig 4x4 pit in asphalt. Devendorf 
Park (Junipero 
and Ocean )

In Review

8/31/2016Total Records: 8

 Encroachment Permit Report

07/01/2016 - 07/31/2016
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Permit # Permit Type Project Description Address/Location Date 
Received

Date 
Approved

Owner Name Applicant Assigned To Status

16317 Historic 
Evaluation

Historic Evaluation Lobos 3 NW of 4th 
Ave. 

7/28/2016 8/12/2016 Ron Ohm Barbara Eads Catherine 
Tarone

Closed

16316 Sign  Install sign NEC of Ocean and 
Dolores

7/27/2016 8/8/2016 Jason Spaits Yamuna 
Deepak 
Shrestha

Shoshana 
Wangerin

Approved

16315 Coastal 
Development 
Permit

Consideration of a five-
year, renewable Coastal 
Development Permit for 
habitiat restoration, 
monitoring and 
moaintenence activities in 
the North Dunes.

North Dunes Carmel 
Beach North of Ocean 
Ave. west of San 
Antonio

7/27/2016 Carmel-by-the-
Sea

City of Carmel-
by-the-Sea

Pending 
Assignment

16314 Business 
License

Food and beverage 
resturant

Su Vecino court 
(Dolores between 5th 
and 6th )

7/26/2016 Nancy Moresco Toro Verde, 
LLC

Catherine 
Tarone

Corrections 
Required

16313 Business 
License

Office primarily engaged in 
providing third-party 
administration of insurance 
and pension funds for the 
California Association of 
Professional Firefighters 
(CAPF), California Law 
Enforcement Association 
(CLEA), and the National 
Peace Officers and Fire 
Fighters Benefit 
Association (NPFBA)

NW corner of Mission 
and 8th Avenue

7/14/2016 7/27/2016 California Public 
Safety 
Administrators, 
Inc.

Jerry Floyd Catherine 
Tarone

Approved

16311 Preliminary Site 
Assessment

Site Assessment First Avenue, 2 SE of 
San Carlos

7/22/2016 8/17/2016 Tom and Irene 
McLaughlin

Brian 
Congelton

Catherine 
Tarone

Closed

16310 Preliminary Site 
Assessment

prelim site assessment on 
the proeprty

SW Corner of Camino 
Real and 7th

7/25/2016 8/24/2016 Pot D OR LLC Chris Tescher Catherine 
Tarone

Closed

16309 Design Study Convert to garage to 
bedroom and add carport

Guadalupe 3 NE of 
3rd

7/22/2016 Mojtaba and Fay 
Massoudi

Al Saroyan Catherine 
Tarone

In Review

16308 Design Study Repair work to 
terrace/patio ("ship's 
prow"). Remove and 
replace facing stones "in 
kind" as needed, Add 
Rebar supports.

26336 Scenic Road 7/22/2016 Henderson Gail Hatter-
Crawford or 
Andy

In Review

16307 Authorized 
Work

Paint exterior of the house 
Benjamin Moore Linen 
White.

25990 Junipero 
Avenue

7/22/2016 7/22/2016 Ralf and Angela 
Weigel

Ralf Weigel Catherine 
Tarone

Approved

16306 Design Study Remodel 300 sf. add to 
lower floor, add new 
upper floor, add master 
bath

Santa Rita 3 NE of 
6th

7/21/2016 Ron and Donna 
Garren

Glenn Warner Catherine 
Tarone

In Review

16305 Authorized 
Work

Rear fence and right side 
of fence to be rebuilt at 
the same height of 6 feet.  
Split palings picture 
framed. 

Monte Verde, 1 NW 
of 3rd Avenue

7/21/2016 7/21/2016 Ellyn Gelson Doug 
Patthorst

Catherine 
Tarone

Approved

16304 Business 
License

The continued use of a 
non-conforming 
commercial property 
located in the Single-
Family Residential (R-1) 
District

NW corner of Monte 
Verde and 7th 
Avenue 

7/12/2016 8/4/2016 Dennis LeVett Dennis LeVett Catherine 
Tarone

Approved

16303 Administrative 
Determination

PC determination of usable 
lot area  for building 
square footage

San Antonio SW of 
4th 

7/20/2016 8/4/2016 David Liskin John 
Mandurrago 

Matthew 
Sundt

Closed

Planning Permits Report

07/01/2016 - 07/31/2016
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16302 Coastal 
Development 
Permit

Use of Del Mar parking lot 
on Sunday, October 16 for 
a charity bicycle ride for 
the Challenged Athletes 
Foundation.

Del Mar Avenue 
portion of the Del Mar 
Parking lot

7/20/2016 8/10/2016 City of Carmel Jo Panzera, 
Challenged 
Athletes 
Foundation

Ashley 
Hobson

Approved

16301 Preliminary Site 
Assessment

Preliminary Site Evaluation SWC of Casanova and 
10th 

7/20/2016 8/19/2016 Bruce Britton Greg 
Mussallem 

Catherine 
Tarone

Closed

16300 Design Study Remodel of existing SFD San Antonio 2 SW of 
12th

7/19/2016 Welsh Erik Dyar Ashley 
Hobson

Scheduled 
for PC

16299 Business 
License

Women's Clothing Store SE corner of Ocean 
Avenue and Monte 
Verde

7/19/2016 7/25/2016 Mary Delfino Natalie Baroni Catherine 
Tarone

Approved

16298 Sign Install sign West side of Dolores 
between 5th and 6th

7/18/2016 8/9/2016 Nancy Moresco Angela Savage 
Steinbeck Real 
Estate, Inc. 

Shoshana 
Wangerin

Approved

16297 Authorized 
Work

Repair and re installation 
of of existing fixed 
windows altering them so 
that they open. 

NW corner of Dolores 
and 10th Avenue

7/18/2016 7/18/2016 Jill Layman Jeff 
DiBenedetto

Catherine 
Tarone

Approved

16295 Authorized 
Work

In-kind replacement at the 
same height of the 
property's entire wooden 
fence: sides, back, front 
and garbage area.  

NE corner of 9th and 
San Antonio

7/14/2016 7/14/2016 Shari Babitzke Shari Babitzke Catherine 
Tarone

Approved

16294 Sign Install semi-transparent 
full window decal with 
small area cut out for 
video content

SEC of Seventh and 
Dolores 

7/14/2016 CPines 7 Luke 
Raymond/ 
Cameron Davi 

Marc Wiener Closed

16293 Design Study Minor alterations to an 
historic resource

NEC Ocean and 
Dolores St. 

7/14/2016 Jason Spaits 
(Paul Irving 
Trust)

Christopher 
Barlow/ WR&D 
arch. 

Matthew 
Sundt

Scheduled 
for HRB

16292 Authorized 
Work

copper gutters and 
downspouts  

8th Ave. 4 NE of 
Santa Fe

7/13/2016 7/13/2016 Denise and Athan 
Poulos

Matthew 
Sundt

Approved

16289 Design Study New site retaining wall 
with grapestake fence at 
portion of south property 
line

Carmelo 4 SW of 
Ocean

7/13/2016 8/22/2016 Northpoint 
Investments

Braden 
Sterling

Ashley 
Hobson

Approved

16288 Design Study Relocation of floor area on 
the 2nd story by removing 
the west-facing triangle 
floor area and replacing 
with a rectangular 
extension, window 
replacement throughout

Scenic 2 SW of Ocean 7/13/2016 8/9/2016 Healy Cosay Cynthia 
Spellacy 

Ashley 
Hobson

Approved

16287 Business 
License

Business License - Home 
Occupation for CMA 
Electric

SE Corner of Camino 
Real and 2nd

7/12/2016 7/12/2016 Marshall Stimson Chad 
Arredondo

Ashley 
Hobson

Approved

16286 Business 
License

Temporary event for Aston 
Martin On Ocean and the 
Interluxe Group. August 
17- August 20th.

Carmel Plaza, Unit 
112

7/8/2016 7/21/2016 Sarah Pisapia Sarah Pisapia Catherine 
Tarone

Approved

16285 Business 
License

Family Clothing Store NW corner of Monte 
Verde and Ocean 
Avenue (Pine Inn)

6/22/2016 7/12/2016 Justin Baldwin Carolyn 
Hutchison, CM

Catherine 
Tarone

Approved

16284 Sign Install sign with Golden 
Bough history

Ocean 2 NE of Monte 
Verde

7/11/2016 7/21/2016 Dennis Levett Chris Tescher Marc Wiener Approved
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16283 Design Study The addition of 244 square 
feet of decking along the 
south side of the house; 
the removal and 
replacement of 1 existing 
window with a new wood 
door and the removal and 
replacement of 1 existing 
window with a new larger 
wood window.

Torres 2 NE of 4th 
Ave. 

7/11/2016 7/20/2016 David and Debbie 
Burlingham

Wayne Wood Ashley 
Hobson

Approved

16282 Design Study Installation of a new 138 
square-foot deck and the 
installation of a 225 
square-foot deck.  
Removal of 575 square 
feet of cement walkways.

Lobos 3 NW of 4th 
AVe. 

7/11/2016 8/5/2016 Ron Ohm Barbara Eads Catherine 
Tarone

Approved

16281 Authorized 
Work

Replace fence Junipero 2 NE of 3rd 7/11/2016 7/11/2016 Ken and Tracey 
Pepper

Ken and 
Tracey Pepper

Matthew 
Sundt

Approved

16277 Preliminary Site 
Assessment

Preliminary Site Evaluation 25990 Junipero 7/7/2016 8/3/2016 Angela Weigel Mackenzie 
Patterson 

Catherine 
Tarone

Closed

16276 Design Study Replace interior staircase, 
add dormer, enlarge 
master bedroom, enclose 
front porch

San Carlos SW of 
12th 

7/6/2016 Ken and Sharon 
Holtkamp

Jeff Di 
Bendetto 

Matthew 
Sundt

Scheduled 
for HRB

16275 Business 
License

personal concierge 
services and venue and 
event management 

SE corner of 7th 
Avenue and Dolores 
Street

6/21/2016 Seventh and 
Dolores LLC.

Cameron Davi Catherine 
Tarone

Closed

16274 Business 
License

Home-based executive 
search office

SE Corner of Torres 
and 1st Ave.

6/21/2016 7/7/2016 Lois G. Martin 
and Timothy P. 
Martin

Lois G. Martin Catherine 
Tarone

Approved

16273 Preliminary Site 
Assessment

Site assessment of the 
property

Carmel Way 7/5/2016 Carmel Way 
Trust

Aengus L 
Jeffers

Matthew 
Sundt

In Review

16272 Preliminary Site 
Assessment

Site assessment of the 
property

Carmel Way 7/5/2016 Carmel Way 
Trust

Aengus L 
Jeffers

Matthew 
Sundt

In Review

16271 Business 
License

Home Occupation business 
license for Silber Studios, 
a home-based film and 
photography studio

26282 Atherton 
Drive, Carmel, CA 
93921

6/21/2016 7/18/2016 Marc Silber Marc Silber Catherine 
Tarone

Approved

16270 Authorized 
Work

replace decking in-kind Crespi, three NW of 
Flanders

7/5/2016 7/5/2016 Lucille 
Biesbroeck

Lucille 
Biesbroeck

Matthew 
Sundt

Approved

16269 Mills Act 
Request

Mills Act Contract 
Application 

SWC of San Carlos 
and 12th 

6/30/2016 Ken Holtkamp Ken Holtkamp Matthew 
Sundt

Scheduled 
for CC

16268 Authorized 
Work

In-kind repair of an 
existing 4-foot-high grape 
stake fence. at the north 
(front) elevation of the 
property and installation of 
a 4-foot-high grape stake 
gate. 

SE Corner of 9th 
Avenue and Casanova 
Street.

7/1/2016 7/1/2016 Kyle and Robin 
Adams

Robert Shuler Catherine 
Tarone

Approved

16267 Design Study New landscaping on the 
property and in the public 
right-of-way

SE corner of 
Casanova Street and 
9th Avenue

7/1/2016 7/8/2016 Kyle and Robin 
Adams

Robert Shuler Catherine 
Tarone

Approved

Total Records: 45
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MEMORANDUM 
 
TO:               CHIP RERIG, CITY ADMINISTRATOR  
   
FROM:          PAUL TOMASI, POLICE COMMANDER 
 
DATE:  08/17/16 
 
REF:  RESPONSE SUMMARY REPORT FOR JULY 
 
Summary of Carmel Fire Ambulance July Calls for Service 
 
 

AMBULANCE PERFORMANCE MEASURE  
 
The performance goal for Code-3 (life threatening emergency-lights & siren) ambulance calls with a 
response time of 5 minutes or less from dispatch to arrival is 95%.  For the month of July 2016 the 
ambulance exceeded the performance measure at 97% with (1) code-3 call over 5 minutes.   
 
 
64 calls for service in CBTS Average response time: 2:46 min.    
39 Code 3 calls for service –one call over 5:00 min.  

• CFS: 1600000808: (5:35 min) Carmelo & 10th Ave: Early morning call for service- wake up, dress, respond 
slowed the response time. Fire on scene (4:59 min) for this call. 

_______________________________________________________________________________________ 
 
Summary of Monterey Fire July Calls for Service 
 
FIRE PERFORMANCE MEASURE 

The performance goal for Code-3 (life threatening emergency-lights & siren) fire calls with a response time 
of 5 minutes or less from dispatch to arrival is 95%.  For the month of July 2016 the fire department 
exceeded the performance measure at 100% with (0) code-3 call over 5 minutes.   
 
 
96 total calls for service in CBTS Average response time:  2:55 min. 
56 total Code-3 calls  
 
      (0) Code 3 calls with a response time over 5 minutes: 
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311 Medical assist, assist EMS crew                   
16-0004260 7/7/2016 20:34:38 20:36:36 0:01:58 7TH                      LINCOLN                  
16-0004645 7/25/2016 14:28:57 14:33:16 0:04:19 6TH                      SANTA FE                 
16-0004756 7/30/2016 14:08:51 14:11:35 0:02:44 3RD                      JUNIPERO                 
Subtotal 3 0:03:00

3111 Medical Call No Aid Given
16-0004277 7/8/2016 17:35:04 17:35:53 0:00:49 4TH                      SANTA RITA               
16-0004289 7/9/2016 10:01:46 10:03:21 0:01:35 6TH                      DOLORES                  
16-0004320 7/10/2016 17:15:29 17:17:04 0:01:35 MONTE VERDE              OCEAN                    
16-0004379 7/13/2016 10:50:26 10:53:42 0:03:16 OCEAN                                             
16-0004383 7/13/2016 13:43:15 13:43:23 0:00:08 6TH                                               
16-0004521 7/19/2016 16:41:00 16:45:48 0:04:48 9TH                      TORRES                   
16-0004552 7/20/2016 20:06:01 20:08:03 0:02:02 DOLORES                  OCEAN                    
16-0004572 7/21/2016 23:04:44 23:09:12 0:04:28 MOUNTAIN VIEW            VIZCAINO                 
16-0004581 7/22/2016 11:49:26 11:51:52 0:02:26 CAMINO REAL              OCEAN                    
Subtotal 9 0:02:21

321 EMS call, excluding vehicle accident with injury  
16-0004123 7/1/2016 19:32:14 19:35:23 0:03:09 10TH                     TORRES                   
16-0004126 7/1/2016 20:37:08 20:40:41 0:03:33 13TH                     MONTE VERDE              
16-0004128 7/1/2016 21:09:54 21:09:54 0:00:00 4TH                      JUNIPERO                 
16-0004147 7/2/2016 20:23:03 20:23:18 0:00:15 5TH                      MISSION                  
16-0004164 7/3/2016 10:24:00 10:26:21 0:02:21 10TH                     DOLORES                  
16-0004169 7/3/2016 14:33:14 14:35:14 0:02:00 4TH                      SAN CARLOS               
16-0004188 7/4/2016 10:58:19 11:00:53 0:02:34 4TH                      JUNIPERO                 
16-0004310 7/10/2016 8:10:29 8:13:35 0:03:06 13TH                     DOLORES                  
16-0004412 7/15/2016 0:55:14 0:58:23 0:03:09 4TH                      JUNIPERO                 
16-0004415 7/15/2016 4:04:54 4:08:26 0:03:32 7TH                      JUNIPERO                 
16-0004417 7/15/2016 7:53:59 7:57:51 0:03:52 1ST                      LOBOS                    
16-0004423 7/15/2016 10:16:43 10:19:11 0:02:28 7TH                      JUNIPERO                 
16-0004437 7/15/2016 18:28:33 18:30:14 0:01:41 4TH                      LOBOS                    
16-0004440 7/15/2016 21:05:07 21:10:07 0:05:00 10TH                     CARMELO                  
16-0004443 7/16/2016 3:28:18 3:33:17 0:04:59 10TH                     CARMELO                  
16-0004483 7/17/2016 22:05:01 22:06:10 0:01:09 6TH                      MISSION                  
16-0004485 7/17/2016 23:39:37 23:43:59 0:04:22 5TH                      LINCOLN                  
16-0004539 7/20/2016 13:54:18 13:55:51 0:01:33 7TH                      LINCOLN                  
16-0004580 7/22/2016 11:41:54 11:42:53 0:00:59 DOLORES                  OCEAN                    
16-0004600 7/23/2016 0:56:35 0:59:21 0:02:46 3RD                      LINCOLN                  

Average Response Time

Average Response Time

RESPONSE SUMMARY REPORT BY INCIDENT TYPE 
 

27060      CARMEL-BY-THE-SEA 
 

                                                           Alarm Date From:  7/1/2016   To:  7/31/2016       

INCIDENT               DATE                     ALARM                ARRIVAL                RESPONSE                         STREET 
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16-0004614 7/23/2016 17:27:06 17:28:02 0:00:56 6TH                      JUNIPERO                 
16-0004630 7/25/2016 3:51:47 3:56:25 0:04:38 13TH                     DOLORES                  
16-0004670 7/26/2016 21:15:10 21:18:26 0:03:16 SAN CARLOS               8TH                      
16-0004688 7/27/2016 17:22:51 17:25:46 0:02:55 CAMINO REAL              OCEAN                    
16-0004721 7/29/2016 3:13:26 3:17:16 0:03:50 3RD                      MISSION                  
16-0004741 7/29/2016 21:47:36 21:51:27 0:03:51 LINCOLN                  OCEAN                    
16-0004759 7/30/2016 14:56:32 14:57:07 0:00:35 6TH                      MISSION                  
Subtotal 27 0:02:41

322 Motor vehicle accident with injuries              
16-0004273 7/8/2016 13:59:48 14:02:15 0:02:27 10TH                     SAN CARLOS               
16-0004700 7/28/2016 12:42:08 12:46:06 0:03:58 GUADALUPE                OCEAN                    
Subtotal 2 0:03:12

324 Motor Vehicle Accident with no injuries
16-0004327 7/10/2016 20:01:33 20:06:13 0:04:40 10TH                     JUNIPERO                 
Subtotal 1 0:04:40

341 Search for person on land
16-0004758 7/30/2016 14:42:12 14:42:12 0:00:00 8TH                      SCENIC                   
Subtotal 1 0:00:00

353 Removal of victim(s) from stalled elevator        
16-0004460 7/17/2016 6:58:07 7:01:12 0:03:05 OCEAN                    SAN CARLOS               
Subtotal 1 0:03:05

422 Chemical spill or leak                            
16-0004585 7/22/2016 14:09:18 14:11:10 0:01:52 4TH                      JUNIPERO                 
Subtotal 1 0:01:52

445 Arcing, shorted electrical equipment              
16-0004133 7/2/2016 1:31:12 1:35:33 0:04:21 2ND                      TORRES                   
16-0004632 7/25/2016 8:28:26 8:28:30 0:00:04 8TH                      MISSION                  
Subtotal 2 0:02:12

510 Person in distress, Other
16-0004158 7/3/2016 2:24:09 2:29:05 0:04:56 10TH                     CARMELO                  
16-0004465 7/17/2016 11:51:42 11:54:35 0:02:53 10TH                     CARMELO                  
16-0004705 7/28/2016 15:45:48 15:49:31 0:03:43 7TH                      FOREST                   
Subtotal 3 0:03:51

511 Lock-out
16-0004502 7/18/2016 20:47:10 20:49:49 0:02:39 4TH                      JUNIPERO                 
Subtotal 1 0:02:39

520 Water problem, Other
16-0004586 7/22/2016 14:36:27 14:39:32 0:03:05 3RD                      DOLORES                  
Subtotal 1 0:03:05

522 Water or steam leak
16-0004137 7/2/2016 9:17:33 9:19:52 0:02:19 LINCOLN                  5TH                      
16-0004172 7/3/2016 15:04:27 15:07:46 0:03:19 3RD                      LINCOLN                  
16-0004262 7/7/2016 22:05:49 22:08:03 0:02:14 OCEAN                    SAN CARLOS               

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time
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16-0004434 7/15/2016 16:49:18 16:55:08 0:05:50 * 12TH                     SAN ANTONIO              
16-0004499 7/18/2016 17:58:52 18:01:55 0:03:03 13TH                     DOLORES                  
Subtotal 5 0:03:21

542 Animal rescue
16-0004256 7/7/2016 17:18:30 17:22:07 0:03:37 LINCOLN                  OCEAN                    
Subtotal 1 0:03:37

550 Public service assistance, Other                  
16-0004389 7/13/2016 21:21:27 21:23:33 0:02:06 4TH                      MISSION                  
Subtotal 1 0:02:06

551 Assist police or other governmental agency        
16-0004694 7/27/2016 20:51:27 20:51:27 0:00:00 SCENIC                   10TH                     
Subtotal 1 0:00:00

552 Police matter
16-0004635 7/25/2016 9:36:03 9:38:49 0:02:46 9TH                      CASANOVA                 
Subtotal 1 0:02:46

553 Public service
16-0004471 7/17/2016 15:34:19 15:37:59 0:03:40 10TH                     CAMINO REAL              
16-0004588 7/22/2016 15:38:55 15:41:14 0:02:19 8TH                      JUNIPERO                 
Subtotal 2 0:03:00

554 Assist invalid
16-0004233 7/6/2016 17:11:47 17:15:40 0:03:53 2ND                      LOPEZ                    
16-0004257 7/7/2016 17:39:36 17:41:59 0:02:23 6TH                      GUADALUPE                
16-0004315 7/10/2016 14:51:38 14:53:07 0:01:29 1ST                      DOLORES                  
16-0004319 7/10/2016 16:47:43 16:51:13 0:03:30 9TH                      CAMINO REAL              
16-0004564 7/21/2016 12:26:32 12:30:00 0:03:28 8TH                      SANTA FE                 
16-0004590 7/22/2016 18:50:30 18:56:15 0:05:45 * FLANDERS                 VISCAINO                 
16-0004659 7/26/2016 4:47:05 4:54:32 0:07:27 * SAN CARLOS               VISTA                    
16-0004710 7/28/2016 18:16:21 18:18:12 0:01:51 7TH                      FOREST                   
16-0004733 7/29/2016 14:06:13 14:09:57 0:03:44 8TH                      SANTA FE                 
16-0004760 7/30/2016 15:20:28 15:20:28 0:00:00 8TH                      SCENIC                   
16-0004791 7/31/2016 19:53:55 19:56:03 0:02:08 7TH                      LINCOLN                  
16-0004792 7/31/2016 20:09:27 20:12:59 0:03:32 6TH                      GUADALUPE                
Subtotal 12 0:03:16

611 Dispatched & cancelled en route                   
16-0004225 7/6/2016 10:41:26 10:44:24 0:02:58 1ST                      MONTEREY                 
16-0004671 7/26/2016 22:09:56 22:10:47 0:00:51 OCEAN                    SAN CARLOS               
Subtotal 2 0:01:54

622 No Incident found on arrival at dispatch address  
16-0004314 7/10/2016 14:41:32 14:44:57 0:03:25 3RD                      DOLORES                  
16-0004621 7/24/2016 15:00:04 15:03:15 0:03:11 LINCOLN                  OCEAN                    
16-0004625 7/24/2016 21:22:35 21:25:38 0:03:03 LINCOLN                  OCEAN                    
16-0004774 7/31/2016 9:12:03 9:14:44 0:02:41 7TH                      SAN CARLOS               
Subtotal 4 0:03:05

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time
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653 Smoke from barbecue, tar kettle
16-0004476 7/17/2016 18:30:32 18:32:35 0:02:03 7TH                      LINCOLN                  
Subtotal 1 0:02:03

672 Biological hazard investigation
16-0004247 7/7/2016 11:58:18 12:01:43 0:03:25 8TH                      MONTE VERDE              
Subtotal 1 0:03:25

730 System malfunction, Other                         
16-0004527 7/19/2016 20:34:30 20:37:22 0:02:52 7TH                      LINCOLN                  
Subtotal 1 0:02:52

735 Alarm system sounded due to malfunction
16-0004202 7/4/2016 23:53:26 23:57:57 0:04:31 OCEAN                    SCENIC                   
16-0004280 7/8/2016 21:12:03 21:14:33 0:02:30 LINCOLN                  OCEAN                    
Subtotal 2 0:03:31

736 CO detector activation due to malfunction         
16-0004781 7/31/2016 12:53:27 12:55:47 0:02:20 4TH                      MISSION                  
Subtotal 1 0:02:20

743 Smoke detector activation, no fire - unintentional
16-0004179 7/3/2016 20:02:02 20:06:45 0:04:43 SAN ANTONIO              SANTA LUCIA              
16-0004242 7/7/2016 10:07:25 10:10:25 0:03:00 8TH                      CAMINO REAL              
16-0004377 7/13/2016 6:50:44 6:54:44 0:04:00 2ND                      MONTE VERDE              
16-0004517 7/19/2016 12:55:03 12:59:14 0:04:11 4TH                      LOPEZ                    
16-0004692 7/27/2016 20:02:46 20:07:45 0:04:59 13TH                     SCENIC                   
Subtotal 5 0:04:11

744 Detector activation, no fire - unintentional      
16-0004245 7/7/2016 11:27:44 11:30:49 0:03:05 LINCOLN                  OCEAN                    
Subtotal 1 0:03:05

745 Alarm system activation, no fire - unintentional
16-0004578 7/22/2016 10:56:47 11:00:45 0:03:58 11TH                     CASANOVA                 
Subtotal 1 0:03:58

7451 Medical Alarm Device activation, no medical       
16-0004350 7/11/2016 20:54:35 20:56:47 0:02:12 5TH                      DOLORES                  
16-0004416 7/15/2016 5:56:53 6:01:25 0:04:32 8TH                      SAN CARLOS               
Subtotal 2 0:03:22

TOTAL 96 0:02:55

* Over 5 minute responses:
16-0004434 Code 2 response, non emergency.
16-0004590 Code 2 response, non emergency.
16-0004659 Code 2 response, non emergency.

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time

  TOTAL AVERAGE RESPONSE TIME

Average Response Time

Average Response Time

Average Response Time
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Type of Call Number Average Response Time
Fire 0 0:00
EMS 39 2:38
Rescue 5 2:50
Hazardous Condition 3 2:06
Service Calls 36 3:02
Severe Weather 0 0:00
False Call 13 3:36

Total Responses 96 2:55

Total Code 3 Calls: 56

Response Times for Code 3
Calls ≤ 5 minutes: 100%

Response Summary Report by Incident Type
CARMEL-BY-THE-SEA

JULY 2016
CITY OF MONTEREY - FIRE DEPARTMENT

Fire 
0% 

EMS 
41% 

Rescue 
5% 

Hazardous 
Condition 

3% 

Service  
Calls 
37% 

Severe  
Weather 

0% 

False Call 
14% 

Fire 

EMS 

Rescue 

Hazardous Condition 

Service Calls 

Severe Weather 

False Call 
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INCIDENT DATE ALARM ARRIVAL RESPONSE STREET

ALL CALLS FOR CARMEL 
1600000739 7/1/2016 7:32:14 PM 7:34:34 PM 0:02:20 TORRES ST/10TH AV
1600000740 7/1/2016 8:37:08 PM 8:40:36 PM 0:03:28 13TH AV/MONTE VERDE ST
1600000745 7/2/2016 8:23:03 PM 8:23:07 PM 0:00:04 MISSION ST/5TH AV
1600000743 7/2/2016 9:17:33 AM 9:20:21 AM 0:02:48 LINCOLN ST/OCEAN AV
1600000749 7/3/2016 2:33:14 PM 2:34:42 PM 0:01:28 4TH AV/SAN CARLOS ST
1600000752 7/4/2016 10:58:19 AM 11:01:03 AM 0:02:44 JUNIPERO AV/5TH AV #B
1600000758 7/6/2016 5:11:47 PM 5:15:40 PM 0:03:53 LOPEZ AV/2ND AV
1600000768 7/7/2016 8:34:38 PM 8:36:23 PM 0:01:45 LINCOLN ST/7TH AV
1600000759 7/7/2016 10:07:25 AM 10:10:36 AM 0:03:11 8TH AV/CAMINO REAL ST
1600000766 7/7/2016 5:39:36 PM 5:42:12 PM 0:02:36 GUADALUPE ST/6TH AV
1600000769 7/7/2016 10:05:49 PM 10:08:31 PM 0:02:42 SAN CARLOS ST/OCEAN AV
1600000761 7/7/2016 11:58:18 AM 12:02:04 PM 0:03:46 MONTE VERDE ST/8TH AV
1600000776 7/8/2016 9:12:03 PM 9:14:33 PM 0:02:30 OCEAN AV/LINCOLN ST
1600000774 7/8/2016 1:59:48 PM 2:02:17 PM 0:02:29 10TH AV/SAN CARLOS ST
1600000778 7/9/2016 10:01:46 AM 10:03:21 AM 0:01:35 6TH AV/DOLORES ST
1600000779 7/10/2016 8:10:29 AM 8:14:00 AM 0:03:31 DOLORES ST/13TH AV
1600000783 7/10/2016 5:15:29 PM 5:17:04 PM 0:01:35 MONTE VERDE ST/OCEAN AV
1600000781 7/10/2016 2:52:33 PM 2:53:07 PM 0:00:34 1ST AV/DOLORES ST
1600000782 7/10/2016 4:47:43 PM 4:51:00 PM 0:03:17 CAMINO REAL ST/9TH AV
1600000780 7/10/2016 2:41:32 PM 2:46:37 PM 0:05:05 DOLORES ST/3RD AV
1600000788 7/11/2016 8:54:35 PM 8:56:47 PM 0:02:12 DOLORES ST/5TH AV #15
1600000792 7/13/2016 10:50:26 AM 10:53:02 AM 0:02:36 OCEAN AV/SCENIC RD
1600000793 7/13/2016 1:43:15 PM 1:43:17 PM 0:00:02 6TH AV/MISSION ST
1600000791 7/13/2016 6:50:44 AM 6:54:44 AM 0:04:00 MONTE VERDE ST/2ND AV
1600000796 7/13/2016 9:21:27 PM 9:23:50 PM 0:02:23 MISSION ST/4TH AV
1600000797 7/14/2016 5:28:18 PM 5:29:08 PM 0:00:50 JUNIPERO AV/6TH AV
1600000798 7/15/2016 12:55:14 AM 12:58:33 AM 0:03:19 JUNIPERO AND 4TH
1600000799 7/15/2016 4:04:54 AM 4:08:11 AM 0:03:17 JUNIPERO AV/7TH AV
1600000801 7/15/2016 7:53:59 AM 7:58:00 AM 0:04:01 LOBOS ST/1ST AV
1600000802 7/15/2016 10:16:43 AM 10:18:58 AM 0:02:15 JUNIPERO AV/7TH AV
1600000803 7/15/2016 4:49:18 PM 4:55:00 PM 0:05:42 12TH AV/SAN ANTONIO AV
1600000805 7/15/2016 6:28:33 PM 6:31:35 PM 0:03:02 LOBOS ST/4TH AV
1600000806 7/15/2016 9:05:07 PM 9:09:41 PM 0:04:34 10TH AV/CARMELO ST
1600000808 7/16/2016 3:28:18 AM 3:33:53 AM 0:05:35 10TH AV/CARMELO ST
1600000818 7/17/2016 11:51:42 AM 11:54:35 AM 0:02:53 10TH AV/CARMELO ST
1600000820 7/17/2016 10:11:00 PM 10:12:01 PM 0:01:01 6TH AVE AND MISSION STREET
1600000821 7/17/2016 11:39:37 PM 11:43:59 PM 0:04:22 5TH AV/LINCOLN ST
1600000819 7/17/2016 6:30:32 PM 6:32:35 PM 0:02:03 7TH AV/LINCOLN ST
1600000816 7/17/2016 6:58:07 AM 7:02:20 AM 0:04:13 SAN CARLOS ST/OCEAN AV

RESPONSE SUMMARY REPORT BY  DISTRICT

27015    CARMEL-BY-THE-SEA FIRE AMBULANCE

Alarm Dates:  7/01/2016  to 7/31/2016

CITY OF CARMEL-BY-THE-SEA -- RESPONSES BY DISTRICT
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INCIDENT DATE ALARM ARRIVAL RESPONSE STREET
1600000825 7/19/2016 4:41:00 PM 4:43:58 PM 0:02:58 TORRES ST/9TH AV
1600000826 7/19/2016 8:34:30 PM 8:38:04 PM 0:03:34 LINCOLN ST/7TH AV
1600000829 7/20/2016 1:54:18 PM 1:55:22 PM 0:01:04 7TH AV/LINCOLN ST
1600000830 7/20/2016 8:06:01 PM 8:07:57 PM 0:01:56 OCEAN AV/DOLORES ST
1600000832 7/21/2016 12:26:32 PM 12:30:00 PM 0:03:28 SANTA FE ST/8TH AV
1600000833 7/21/2016 11:04:44 PM 11:08:24 PM 0:03:40 VIZCAINO/MOUNTAIN VIEW AV
1600000837 7/22/2016 6:50:30 PM 6:56:15 PM 0:05:45 VIZCAINO/FLANDERS WY
1600000835 7/22/2016 11:41:54 AM 11:43:00 AM 0:01:06 DOLORES ST/OCEAN AV
1600000839 7/23/2016 5:27:06 PM 5:27:31 PM 0:00:25 JUNIPERO AV/6TH AV
1600000846 7/25/2016 3:51:47 AM 3:56:16 AM 0:04:29 DOLORES ST/13TH AV
1600000849 7/25/2016 2:28:57 PM 2:33:31 PM 0:04:34 SANTA FE ST/6TH AV
1600000847 7/25/2016 8:28:26 AM 8:28:30 AM 0:00:04 MISSION ST/8TH AV
1600000848 7/25/2016 9:36:03 AM 9:38:49 AM 0:02:46 CASANOVA ST/9TH AV
1600000855 7/26/2016 9:15:10 PM 9:18:05 PM 0:02:55 SAN CARLOS ST/8TH AV
1600000856 7/26/2016 10:09:56 PM 10:10:47 PM 0:00:51 SAN CARLOS ST/OCEAN AV
1600000864 7/28/2016 12:40:41 PM 12:45:30 PM 0:04:49 GUADELUPE/OCEAN
1600000865 7/28/2016 3:45:48 PM 3:46:01 PM 0:00:13 FOREST RD/7TH AV
1600000866 7/28/2016 6:16:21 PM 6:18:12 PM 0:01:51 FOREST RD/7TH AV
1600000871 7/29/2016 2:06:13 PM 2:09:57 PM 0:03:44 SANTA FE ST/8TH AV
1600000868 7/29/2016 3:13:26 AM 3:16:53 AM 0:03:27 MISSION/3RD #320
1600000873 7/29/2016 9:47:36 PM 9:50:53 PM 0:03:17 LINCOLN/OCEAN
1600000875 7/30/2016 2:08:51 PM 2:11:02 PM 0:02:11 JUNIPERO AV/3RD AV
1600000876 7/30/2016 2:56:32 PM 3:00:00 PM 0:03:28 6TH AVE AND MISSION STREET
1600000879 7/31/2016 12:53:27 PM 12:55:47 PM 0:02:20 MISSION ST/4TH AV
1600000878 7/31/2016 9:12:03 AM 9:14:44 AM 0:02:41 SAN CARLOS ST/7TH AV
Subtotal 64 0:02:46

INCIDENT DATE ALARM ARRIVAL RESPONSE STREET

Carmel Highlands
1600000804 7/15/2016 5:14:31 PM 5:22:48 PM 0:08:17 102 YANKEE POINT DR
1600000822 7/18/2016 7:29:25 AM 7:39:30 AM 0:10:05 70 HWY 1
1600000831 7/21/2016 7:57:39 AM 8:07:57 AM 0:10:18 120 HIGHLANDS DR
1600000841 7/23/2016 10:17:17 PM 10:27:02 PM 0:09:45 31475 HWY 1
1600000854 7/26/2016 1:52:40 PM 2:08:52 PM 0:16:12 CORONA ROAD
1600000861A 7/27/2016 4:58:56 PM 5:08:00 PM 0:09:04 CORONA RD/HWY 1
Subtotal 6 0:10:37 Carmel Highlands

Cypress Fire
1600000744 7/2/2016 9:57:34 AM 10:03:49 AM 0:06:15 5315 CARMEL VALLEY RD
1600000747 7/3/2016 6:58:12 AM 7:05:00 AM 0:06:48 26600 OLIVER RD
1600000751 7/4/2016 8:03:22 AM 8:10:00 AM 0:06:38 27720 HWY 1
1600000754 7/5/2016 11:07:41 AM 11:13:37 AM 0:05:56 26245 CARMEL RANCHO BL
1600000767 7/7/2016 6:55:00 PM 7:01:00 PM 0:06:00 25328 PINE HILLS DR
1600000764 7/7/2016 2:43:26 PM 2:47:57 PM 0:04:31 26245 CARMEL RANCHO BL
1600000772 7/8/2016 8:02:28 AM 8:06:40 AM 0:04:12 3650 RIO RD
1600000773 7/8/2016 10:37:24 AM 10:42:28 AM 0:05:04 25372 FLANDERS DR
1600000784 7/10/2016 6:04:35 PM 6:09:20 PM 0:04:45 3390 MOUNTAIN VIEW AV

Average Response Time

RESPONSES BY DISTRICT

Average Response Time
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INCIDENT DATE ALARM ARRIVAL RESPONSE STREET
1600000789 7/11/2016 9:00:12 PM 9:07:44 PM 0:07:32 25415 FLANDERS DRIVE
1600000786 7/11/2016 12:41:24 AM 12:50:12 AM 0:08:48 4200 MARGUERITA WY
1600000794 7/13/2016 8:34:58 PM 8:38:57 PM 0:03:59 24703 CAMINO DEL MONTE
1600000795 7/13/2016 8:54:19 PM 8:58:05 PM 0:03:46 3665 RIO ROAD
1600000812 7/16/2016 7:30:55 PM 7:38:31 PM 0:07:36 25328 PINE HILLS DRIVE
1600000817 7/17/2016 7:47:10 AM 7:53:37 AM 0:06:27 26314 OCEAN VIEW AV
1600000824 7/18/2016 5:05:25 PM 5:12:35 PM 0:07:10 4200 MARGUERITA WY
1600000828 7/20/2016 1:13:26 PM 1:19:26 PM 0:06:00 HWY 1/CARPENTER ST
1600000838 7/23/2016 12:08:24 AM 12:13:04 AM 0:04:40 25105 N CARMEL HILLS DR
1600000842 7/24/2016 10:13:09 AM 10:18:47 AM 0:05:38 4200 MARGUERITA WY
1600000850 7/25/2016 5:56:00 PM 6:01:00 PM 0:05:00 3497 LIZARRODR
1600000853 7/26/2016 11:11:46 AM 11:16:41 AM 0:04:55 26245 CARMEL RANCHO BL
1600000857 7/27/2016 10:03:22 AM 10:09:44 AM 0:06:22 3659 THE BARNYARD
1600000870 7/29/2016 6:48:39 AM 6:53:32 AM 0:04:53 25940 VIA MARGARITA
1600000872 7/29/2016 3:33:50 PM 3:38:42 PM 0:04:52 26358 CARMEL RANCHO BLVD
1600000869 7/29/2016 6:22:18 AM 6:27:09 AM 0:04:51 HWY 1/OCEAN AV
1600000877 7/30/2016 10:49:23 PM 10:54:44 PM 0:05:21 3665 RIO RD
1600000880 7/31/2016 4:09:51 PM 4:15:34 PM 0:05:43 4200 MARGUERITA WY
1600000881 7/31/2016 5:36:07 PM 5:40:46 PM 0:04:39 555 CARMEL RANCHO CENTER
1600000884 7/31/2016 10:38:01 PM 10:42:58 PM 0:04:57 5 CROSSROADS
1600000883 7/31/2016 9:32:35 PM 9:37:04 PM 0:04:29 26245 CARMEL RANCHO BL
Subtotal 30 0:05:36 Cypress Fire

Monterey
1600000611 6/4/2016 12:17:32 PM 12:27:12 PM 0:09:40 1 CUSTOM HOUSE PZ
1600000626 6/7/2016 12:14:09 PM 12:21:18 PM 0:07:09 LAKE DEL MONTE DR
1600000642 6/10/2016 6:45:37 AM 6:51:23 AM 0:05:46 1110 CASS ST
1600000644 6/10/2016 9:13:49 AM 9:17:15 AM 0:03:26 245 WASHINGTON ST
1600000650 6/11/2016 7:14:18 AM 7:18:00 AM 0:03:42 57 SOLEDAD DR
Subtotal 5 0:05:57 Monterey

Mid Coast
1600000748 7/3/2016 9:49:58 AM 10:18:00 AM 0:28:02 5062 GARAPATOS RD
1600000807 7/15/2016 11:07:49 PM 11:20:15 PM 0:12:26 SOBERANES CREEK/HWY 1
1600000810 7/16/2016 5:21:37 PM 5:34:49 PM 0:13:12 35600 HWY 1
Subtotal 3 0:17:53 Mid Coast

Seaside
Subtotal
1600000777 7/9/2016 4:44:10 AM 4:54:00 AM 0:09:50 HWY 1/CANYON DEL REY
1600000813 7/16/2016 9:47:41 PM 9:47:51 PM 0:00:10 HWY 1/CANYON DEL REY
1600000858 7/28/2016 11:12:10 AM 11:17:00 AM 0:04:50 HWY 1/CANYON DEL REY
1600000867 7/28/2016 10:57:59 PM 11:05:00 PM 0:07:01 HWY 1/CANYON DEL REY
Subtotal 4 0:05:28 Seaside

Pebble Beach
1600000742 7/2/2016 8:08:44 AM 8:16:07 AM 0:07:23 CYPRESS DR/17 MILE DR
1600000763 7/7/2016 12:40:45 PM 12:53:24 PM 0:12:39 2959 CORMORANT RD
1600000851 7/25/2016 9:24:39 PM 9:34:08 PM 0:09:29 1508 VISCAINO RD
Subtotal 3 0:09:50 Pebble Beach

Average Response Time

Average Response Time

Average Response Time

Average Response Time

Average Response Time
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INCIDENT DATE ALARM ARRIVAL RESPONSE STREET

TOTAL All CALLS 112 0:04:44 ALL CALLS  TOTAL AVERAGE RESPONSE TIME
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District Response Number Average Response Time
Carmel-by-the-Sea 64 0:02:46
Carmel Highlands 6 0:10:37
Cypress Fire Protection 30 0:05:36
Monterey 5 0:05:28
Mid Coast 3 0:17:53
Pebble Beach 3 0:09:50
Seaside 4 0:05:57
Total Responses 115 0:04:44
 
Percent of code 3 response medical calls < 5min 97.44%

CITY OF CARMEL - FIRE AMBULANCE DEPARTMENT
JULY 2016

Response Summary Report by District Type

Carmel-by-the-Sea
56%
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MEMORANDUM 
 
TO:               CHIP RERIG, CITY ADMINISTRATOR  
   
FROM:            PAUL TOMASI, POLICE COMMANDER 
 
DATE:  08/17/16 
 
REF:  BEACH FIRE RESPONSE SUMMARY REPORT FOR JULY 
 
New Beach Pilot Program went into effect July 28th-   Only 7 illegal wood fires reported from 7/28-7/31, all on 
7/28.   
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CITY OF CARMEL-BY-THE-SEA 
Monthly Report 

 
Public Works Department  

 
July 2016 

 

 
JULY 2016 FORESTER REPORT 
 
During the month of July, forestry staff continued to work on removing dead trees, primarily 
Monterey pines, in the community. Even with a normal rainfall year, there are still definite effects 
of the drought on the trees in Carmel-by-the-Sea. There were only a few private tree removal 
and pruning applications in July. 
 
City staff planted six new trees and replaced two that were planted in the past year but had 
died. Both of the replacement trees were Monterey pines which were affected by pitch canker. 
The Friends of Carmel Forest planted ten new trees in July as part of their centennial goal of 
one hundred tree planted by the end of 2016. City staff are responsible for watering of these 
trees for the time being. The Forest and Beach Commission asked for a planting report on the 
number of trees planted and removed. Since 2013 there have been 486 public trees removed 
and 280 trees planted or 58%. Staff is still striving to increase the number of trees that are 
planted each year.  
 
Forestry staff continued mowing areas of dry grass in various places in the City and pruning 
back the willow trees in Mission Trail Nature Preserve that are encroaching on the Serra and 
Willow Trails. 
 
City staff from forestry and public works facilitated the site enhancement projects at the median 
at Carpenter Street and Second Avenue and the landscape on the east side of Carpenter Street 
at Third Avenue. Resident Shirley Moon was the driving force for this enhancement project 
utilizing funds from an old City deposit account designated specifically for Carpenter Street 
landscape improvements to pay for the materials and a landscape contractor to implement the 
project.  
 
John Ley’s Tree Service has ground 75 of the 95 stumps under his contract with the City. 
 
Marshall Plan 
To date, funds from the Marshall Plan are being used for landscape design contracts with Scott 
Hall for the Scenic Rd. pathway and Joni Janecki’s work at San Antonio and Fourth, installation 
of new rod and cable fencing along the Scenic Pathway, short-term repairs to the Scenic 
Pathway landscape barriers, removal of dead trees, a contract for stump grinding, and a 
supplemental tree watering contract. 

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Mike Branson, City Forester 
 
APPROVED BY:  Chip Rerig, City Administrator 
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JULY DATA TABLES 
 
 

CITY ACTIVITY 
 Upper 

Canopy 
Lower 

Canopy 
July total Totals to 

date (2016) 
Total 

Trees last 
year 

(2015) 
Removals 2 0 2 111 162 
Planting 5 1 6 33 123 

 
 
 

 
PRIVATE ACTIVITY 
 Permits 

issued 
Upper 
canopy 
trees 

Lower 
canopy 
trees 

July tree 
total 

Total 
Trees to 

date 
(2016) 

Total 
Trees 

last year 
(2015) 

Permits 
to Date 

Permits 
last year 
(2015) 

Removal 
Permits 

4 2 2 4 76 154 61 119 

Planting 
Requirement 

2 2 0 2 39 45 37 45 

Pruning 
Permits 

2 0 2 2 8 24 8 24 

 
CONSTRUCTION ACTIVITY 
 Permits 

issued 
Upper 
canopy 

Lower 
canopy 

July tree 
total 

Total 
Trees to 

date 
(2016) 

Total 
Trees 

last year 
(2015) 

Total 
Permits 
to date 
(2016) 

Total 
Permits 
last year 
(2015) 

Removal 
Permits 

3 1 4 5 28 15 17 11 

Pruning 
Permits 

2 0 2 2 16 7 2 5 

Planting  
Requirement 

3 1 2 3 10 17 9 8 

 
 

Trees under care by 
staff 

219 
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CITY OF CARMEL-BY-THE-SEA 
Monthly Report 

 
Finance 

 
July 2016 

 

 
Cash & Investments Report 
  
This month's Cash & Investments Report (July, 2016) shows a minor decrease in cash of $65,000, which 
should be considered breakeven for the month.  As the new fiscal year gets started, there will be more 
spending as certain one-time (annual) expenses get paid (dues, memberships, insurance premiums, etc.).   
 
Overview of Investment Returns  
 
Our investment returns for July continue similarly to those of the past several months, which includes another 
small uptick on the LAIF deposits, this time of .012% over June.  This makes it 18 consecutive months of LAIF 
interest rate increases (from .262% in January 2015 to .588%, a cumulative increase of .326%) 
 

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Paul Wood, Finance Manager 
 
APPROVED BY:  Chip Rerig, City Administrator 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
Adopt a resolution 1) authorizing the City Administrator to execute an agreement with PC Specialists Inc. DBA 
Technology Integration Group (TIG) for the purchase and installation of a Server System in an amount not to 
exceed $147,417 and 2) authorizing a budget adjustment to transfer $27,417 from the Equipment and Vehicle 
Fund to the Server System capital project. 
  

BACKGROUND / SUMMARY 
 
On July 8, 2016 the City published a request for proposal (RFP) for a server system to replace the City’s aging 
server infrastructure with a system that is more capable of surviving many types of disasters while continuing 
to provide for the City’s computing needs for the next five to ten years.  The City’s current system made up of a 
mix of older servers and desktop class machines that are currently acting as servers.  This system has very 
little redundancy and is prone to suffer from failures such as the recent failure of the email system.  The entire 
system of servers and desktop machines being used as servers is in urgent need of replacement.  Council 
approved $120,000 for this purpose as part of the 2016-2017 Capital Improvement Program and the Fiscal 
Year 2016-2017 Adopted Budget.  The City published the notice of the RFP in the local newspaper, its website 
and requested proposals from several vendors. We received one proposal that meets the criteria outlined in 
the RFP from Technology Integration Group that had a total system price of $147,417. 
 
Technology Integration Group (TIG) is a privately held, California based company that has been in business for 
34 years, has many municipal clients within California and around the country, and recently won a competitive 
contract to install a very similar system with the City of Foster City. 
 
The initial estimate for this project was $120,000 which was based on five host machines, three envisioned to 
be placed in the main city data center in the police department Emergency Operations Center data room and 
two to be placed in the Harrison Memorial Library data room to be used as a secondary data center.  After 
careful review of the City’s growth needs it was determined that a correctly sized system would require six 
hosts, three in the primary data center and three at the secondary data center. 
 
In order to move forward with this project, a budget adjustment is required that will transfer the supplemental 
funding of $27,417 from the Equipment and Vehicle Fund to the Server System capital improvement project.  

SR 2016-1169 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Joel Staker, Information Systems / Network Manager 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT:           Adoption of a resolution 1) authorizing the City Administrator to execute an  
                                  agreement with PC Specialists Inc. DBA Technology Integration Group (TIG) for the   
                                  purchase and installation of a Server System in an amount not to exceed $147,417 and   
                                  2) authorizing a budget adjustment to transfer $27,417 from the Equipment and Vehicle  
                                  Fund to the Server System capital project. 

RECOMMENDATION 

54



Alternatively, Council may reject the bid and direct staff to reissue a RFP.  Under this scenario, the City may 
receive additional proposals that align with the budget.  However, as the original RFP was out to bid for four 
weeks, there is no guarantee that another vendor will submit a proposal if the City re-solicits for this project.  In 
addition, the server system project would be delayed for another one to two months. 
 
If Council should authorize the City Administrator to enter into an agreement with TIG, the company will enter 
into a multi-phased effort with a goal to have the new system up and running by the end of the year. 
 

FISCAL IMPACT   
 
The total costs for this project for the first five years are accounted for fully within the requested amount of 
$147,417.    
 

PRIOR CITY COUNCIL ACTION   
 
Council allocated $120,000 for the Server System replacement as part of the Fiscal Year 2016-2017 budget 
that was adopted on June 7, 2016. 
 

ATTACHMENTS   
 

1. Resolution  
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA AUTHORIZING THE 
CITY ADMINISTRATOR TO EXECUTE AN AGREEMENT WITH PC SPECIALISTS INC. DBA TECHNOLOGY 
INTEGRATION GROUP (TIG) FOR THE PURCHASE AND INSTALLATION OF A SERVER SYSTEM IN AN 
AMOUNT NOT TO EXCEED $147,417 
 

 
 WHEREAS, Carmel-by-the-Sea is seeking to upgrade the Server Systems the city uses to support city 
activities; and 
 
 WHEREAS, the Server System project was funded for $120,000 in the FY 2016-2017 adopted budget; 
and 
 
 WHEREAS, the Request for Proposals was issued on July 8 2016 on the City’s website and on 
nationally recognized online RFP databases and notice of the RFP was published in the Pine Cone on July 
15 2016 and again on July 22 2016; and 
 
 WHEREAS, one proposal was received by TIG and determined to be responsive to proposal; and 
 
 WHEREAS, additional funding is required and that sufficient funds exist in the equipment and vehicle 
fund to cover the shortfall; and 
 
 WHEREAS, purchases and contracts for services of an estimated market value of $25,000 or more 
require approval by Council resolution in accordance with Municipal Code Section 3.12.320. 
 
 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  
 

1. Authorize the City Administrator to execute an agreement with PC Specialists Inc. DBA Technology 
Integration Group (TIG) for the purchase and installation of a Server System in an amount not to 
exceed $147,417; and  

2. Authorize a budget adjustment to transfer $27,417 from the equipment and vehicle fund (40-24048) 
to the Server System Capital Project (40-67912). 

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September 2016, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
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SIGNED:      ATTEST: 
 
 
         
 

_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
Designate Councilmember Carolyn Hardy as the City’s voting delegate and Mayor Steve Dallas as the 
alternate voting delegate in the event that Councilmember Hardy is unable to serve in the voting delegate 
capacity.  
 

BACKGROUND / SUMMARY 
 
At its Annual Business Meeting, the League of California Cities membership considers and takes action on 
resolutions that establish League policy. In order to participate in this process each City must designate a 
delegate and an alternate delegate by Council action to ensure the integrity of the voting process at the Annual 
Business Meeting.  
 

FISCAL IMPACT   
 
There is no fiscal impact.      
 

PRIOR CITY COUNCIL ACTION   
 
The Council has appointed delegates to vote at the League of California Cities Annual Business Meeting in 
past years.  
 
 

ATTACHMENTS   
 

1. Resolution 
2. Correspondence from the League of California Cities 

SR 2016-1170 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Ashlee Wright, City Clerk  
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Designation of voting delegates for the League of California Cities Annual Business 

Meeting, Friday, October 7, 2016.  

RECOMMENDATION 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY THE-SEA DESIGNATING 
COUNCILMEMBER CAROLYN HARDY AS THE VOTING DELEGATE AND MAYOR STEVE DALLAS AS THE 
VOTING DELEGATE ALTERNATE AT THE 2016 ANNUAL LEAGUE OF CALIFORNIA CITIES CONFERENCE  
 

 
 WHEREAS, the League of California Cities allows one vote per member city on matters 

pertaining to League policy; and 
  

WHEREAS, the City understands the importance of appointing a delegate to speak on behalf of 
the City Council at the Annual State Conference, 
 
NOW, THEREFORE, BE IT RESOLVED, THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES:  
 

1. Designate Councilmember Carolyn Hardy to be the City’s voting delegate at the 
League of California Cities 2016 Conference and Mayor Steve Dallas to serve as the 
alternate voting delegate.  

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
 
 
 
 

SIGNED:      ATTEST: 
 
 
         
 

_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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1400 1 '  STREET 

SACR.\MENTO, CA 95814 
PH: (916) 658-8200 
r.x: (916) 658-8240

Junel0,2016 

Council Action Advised by July 31, 2016 

TO: Mayors, City Managers and City Clerks 

RE: DESIGNATION OF VOTING DELEGATES AND ALTERNATES 

\  '\\ \'CCACIT!ES.ORG 

League of California Cities Annual Conference - October 5 - 7, Long Beach 

The League's 2016 Annual Conference is scheduled for October 5 - 7 in Long Beach, An 
important part of the Annual Conference is the Annual Business Meeting ( during General 
Assembly), scheduled for noon on Friday, October 7, at the Long Beach Convention Center. At 
this meeting, the League membership considers and takes action on resolutions that establish 
League pol.icy. 

In order to vote at the Annual Business Meeting, your city council must designate a voting 
delegate. Your city may also appoint up to two alternate voting delegates, one of whom may vote 
in the event that the designated voting delegate is unable to serve in that capacity. 

Please complete the attached Voting Delegate form and return it to the League's office 
no later than Friday, September 23, 2016. This will allow us time to establish voting 
delegate/alternate records prior to the conference. 

Please note the following procedures that are intended to ensure the integrity of the voting 
process at the Annual Business Meeting. 

• Action by Council Required. Consistent with League bylaws, a city's voting delegate
and up to two alternates must be designated by the city council. When completing the
attached Voting Delegate for m , please attach either a copy of the council resolution that
reflects the council action taken, or have your city clerk or mayor sig n  the fonn affi r m ing
that the names provided are those selected by the city council. Please note that
designating the voting delegate and alternates must be done by city council action and
cannot be accomplished by individual action of  the mayor or city manager alone.

• Conference Registration Required. The voting delegate and alternates must be
registered to attend the conference. They need not register for the entire conference; they
may register for Friday only. To register for the conference, please go to our website:
www.cacities.org. In order to cast a vote, at least one voter must be present at the

- 1 1 " 1 '

ATTACHMENT 2
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Business Meeting and in possession of the voting delegate card. Voting delegates and 
alternates need to pick up their conference badges before signing in and picking up 
the voting delegate card at the Voting Delegate Desk. This will enable them to receive 
the special sticker on their name badges that will admit them into the voting area during 
the Business Meeting. 

• Transferring Voting Card to Non-Designated Individuals Not Allowed. The voting
delegate card may be transferred freely between the voting delegate and alternates, but
only between the voting delegate and alternates. If the voting delegate and alternates find
themselves unable to attend the Business Meeting, they may not transfer the voting card
to another city official.

• Seating Protocol during General Assembly. At the Business Meeting, individuals with
the voting card will sit in a separate area. Admission to this area will be limited to those
individuais with a special sticker on their name badge identifying them as a voting delegate
or alternate. If the voting delegate and alternates wish to sit together, they must sign in at 
the Voting Delegate Desk and obtain the special sticker on their badges.

The Voting Delegate Desk, located in the conference registration area of the Long Beach 
Convention Center, will be open at the following times: Wednesday, October 5, 8:00 a.m. - 6:00 
p.m.; Thursday, October 6, 7:00 a.m. -4:00 p.m.; and Friday, October 7, 7:30-10:00 a.m. The 
Voting Delegate Desk wilt also be open at the Business Meeting on Friday, but will be closed 
during roll calls and voting. 

The voting procedures that will be used at the conference are attached to this memo. Please 
share these procedures and this memo with your council and especially with the individuals that 
your council designates as your city's voting delegate and alternates. 

Once again, thank you for completing the voting delegate and alternate fonn and returning it to 
the League office by Friday, September 23. If you have questions, please call Kayla Gibson at 
(916) 658-8247.

Attachments: 
• Annual Conference Voting Procedures
• Voting Delegate/ Alternate Form
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Annual Conference Voting Procedures 

I. One City One Vote. Each member city has a right to cast one vote on matters pertaining to 
League policy.

2. Designating a City Voting Representative. Prior to the Annual Conference, each city
council may designate a voting delegate and up to two alternates; these individuals are
identified on the Voting Delegate Fonn provided to the League Credentials Committee.

3. Registering with the Credentials Committee. The voting delegate, or alternates, may
pick up the city's voting card at the Voting Delegate Desk in the conference registration
area. Voting delegates and alternates must sign in at the Voting Delegate Desk. Here they
will receive a special sticker on their name badge and thus be admitted to the voting area at
the Business Meeting.

4. Signing Initiated Resolution Petitions. Only those individuals who are voting delegates
(or alternates), and who have picked up their city's voting card by providing a signature to 
the Credentials Committee at the Voting Delegate Desk, may sign petitions to initiate a
resolution.

5. Voting. To cast the city's vote, a city official must have in his or her possession the city's
voting card and be registered with the Credentials Committee. The voting card may be
transferred freely between the voting delegate and alternates, but may not be transferred to 
another city official who is neither a voting delegate or alternate.

6. Voting Area at Business Meeting. At the Business Meeting, individuals with a voting card
will sit in a designated area. Admission will be limited to those individuals with a special
sticker on their name badge identifying them as a voting delegate or alternate.

7. Resolving Disputes. In case of dispute, the Credentials Committee will determine the
validity of signatures on petitioned resolutions and the right of a city official to vote at the
Business Meeting.
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2016 ANNUAL CONFERENCE 
VOTING DELEGATE/ALTERNATE FORM 

In order to vote at the Annual Business Meeting (General Assembly), voting delegates and alternates must 
be desig n ated by your city council. Please attach the council resolution as proof of  desig n ation. As an 
alternative, the Mayor or City Clerk may sign this form, affirming that the designation reflects the action 
taken by the council. 

Please note: Voting delegates and alternates will be seated in a separate area at the Annual Business 
Meeting. Admission to this designated area will be limited to individuals (voting delegates and 
alternates) who are identified with a special sticker on their conference badge. This sticker can be 
obtained only at the Voting Delegate Desk. 

l .  VOTING DELEGATE 

2. VOTING DELEGATE - ALTERNATE

ATTEST: I affirm that the information provided reflects action by the city council to 
designate the voting delegate and alternate(s). 

Mayor or City Clerk _ _ _ _  -=,--:==-c==-=-  :-::=--=--=-=:=--
(circle one) (signature) 
Date: ----- '------------
Please complete and return by Friday, September 23, 2016 

League of  California Cities 
ATTN: Kayla Gibson 
1400 K Street, 4th Floor 
Sacramento, CA 95814 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
Adopt the resolution granting a free use day of the Sunset Center theater and lobby to 1) the Carmel 
International Film Festival on Thursday, October 20, 2016, and 2) the Carmel Public Library Foundation on 
Wednesday, May 17, 2017.  
 

BACKGROUND / SUMMARY 
The 2013 Agreement between the City and Sunset Cultural Center Inc. (SCC) provides that the City shall have 
the right to use the theater and lobby for up to five full days each fiscal year without charge, as long as the spaces 
have not already been committed to rental customers by SCC.  
 
The Carmel International Film Festival, a non-profit organization, is requesting one of the City’s free use days 
of the theater and lobby on Thursday, October 20, 2016.  The Film Festival, which features independent films 
and contemporary art is now in its eighth year.   
 
Sunset Center is the event’s largest venue:  granting a free use day of the Sunset Center Theater and Lobby 
will help the event organizers offset the rental cost of the facility. The Film Festival has already secured the 
theater and lobby for the requested date. 
 
The Carmel Public Library Foundation (CPLF), a non-profit organization, is also requesting one of the City’s free 
use days of the theater and lobby.  CPLF plans to hold its sixth annual fundraising benefit, “The FOODIE Edition: 
a Conversation with Bestselling Food Writers and Celebrity Chefs Ruth Reichl, Nancy Silverton, and Evan 
Kleiman”, on Wednesday, May 17, 2017 at the Sunset Center.     
 
Granting the Carmel Public Library Foundation one of the Sunset Center free use days will result in a significant 
savings in facility use fees. Proceeds from the evening will benefit CPLF, whose mission is to fund the Harrison 
Memorial Library in perpetuity.  
 
The Carmel Public Library Foundation has tentatively booked the theater and lobby for the requested date, and 
will confirm with Sunset Center should Council authorize the free use day.  
 
The City Council has not received any other free-use day requests this fiscal year to date.  Should Council 
authorize the requests, three City free use days will remain for allocation during the fiscal year. 

SR 2016-1171 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Janet Bombard, Library and Community Activities Director 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Adoption of a resolution authorizing a free use day of the Sunset Center theater and   

lobby to 1) the Carmel International Film Festival on Thursday, October 20, 2016, and 
2) the Carmel Public Library Foundation on Wednesday, May 17, 2017 

 

RECOMMENDATION 

64



 
FISCAL IMPACT   

 
There is no fiscal impact. 
ISCAL IMPACT     
 

PRIOR CITY COUNCIL ACTION   
 
The City Council has granted a Sunset Center Theater free use day to the Carmel Public Library Foundation 
for its annual fundraiser each year since 2011. 
 
The City Council granted a Sunset Center free use day to the Carmel International Film Festival in 2009, 2010, 
2012, and 2013. 
 

ATTACHMENTS   
 

1. Resolution 
2. Letter of request from the Carmel International Film Festival for a Sunset Center free use day 
3. Letter of request from the Carmel Public Library Foundation for a Sunset Center free use day 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA GRANTING A FREE 
USE DAY OF THE SUNSET CENTER THEATER TO 1. THE CARMEL INTERNATIONAL FILM FESTIVAL 
ON THURSDAY, OCTOBER 20, 2016, AND 2. THE CARMEL PUBLIC LIBRARY FOUNDATION ON 
WEDNESDAY, MAY 17, 2017 

 
 WHEREAS, the 2013 Agreement between the City and Sunset Center Cultural Inc. provides that the 
City shall have the right to use the theater and lobby for up to five full days each fiscal year without charge; and 
 
 WHEREAS, the Carmel International Film Festival, a non-profit organization, has requested one free 
use day on Thursday, October 20, 2016; and  
 
 WHEREAS, the Carmel Public Library Foundation, a non-profit organization, has requested one free 
use day on  Wednesday, May 17, 2017 ; and  
 
 WHEREAS, providing both organizations with the opportunity to utilize one of the free use days will 
result in a significant savings in their facility use fees. 
 
 
 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  
 

1. Grant a free use day of the Sunset Center Theater to the Carmel International Film Festival on 
Thursday, October 20, 2016. 

2. Grant a free use day of the Sunset Center Theater to the Carmel Public Library Foundation on 
Wednesday, May 17, 2017. 

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
 
 
 
 

SIGNED:      ATTEST: 
 
 
         
 

_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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October 19-23, 2016 

August 18, 2016 

Chip Rerig 
Carmel-by-the-Sea City Administrator 
PO Box CC 
Carmel-by-the-Sea, CA 93921 

Dear Chip, 

The Carmel International Film Festival, a 501(c)3 Non-Profit Organization, will be 
holding our 8 t h annual film festival October 19-23 throughout Carmel-by-the-Sea 
with the Sunset Center serving as our largest venue. In the past the City has been 
extremely generous in providing the film festival with a free day, which helps to off 
set the rental cost of the facility. We would like to formally request the free day 
usage again this year. 

About the Festival: 
The Carmel International Film Festival embraces the spirit, celebrating and 
promoting the best in independent films. contemporary art and photography, and 
nurturing the artists who are compelled to tell their stories in the medium of their 
choice. With an eye to the future, the Carmel International Film Festival is 
committed to the next generation, supporting arts programs for students, awarding 
four scholarships to emerging artists and their projects. 

Please feel free to contact me should you have any questions or need additional 
information. I can be reached at: 602.770.8910. 

Valarie L. Schad 
Managing Director 
Carmel International Film Festival 

PO Box 5877 
Carmel, California 93921 

carmelfilmfest.com 
831.625.3700 

ATTACHMENT 2
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Chip Rerig Administrator & 
City Council 

CARMEL PUBLIC 
LIBRARY FOUNDATION 

Carmel-by-the Sea City Hall 
PO Box CC 
Carmel, CA 93921 

July 20, 2016 

Dear Chip, 

The Carmel Public Library Foundation respectfully requests consideration of our request to be 
granted one of the City of Carmel's "free use days" at the Sunset Center Theater. We plan to hold 
our sixth annual fundraising benefit next spring, Wednesday, May 17, 2017: The FOODIE Edition: 
A Conversation with Bestselling Food Writers and Celebrity Chef Ruch Reich!, Nancy Silverton, 
Evan Kleiman. 

Set in the beautiful Sunset Center Theater, our annual fundraising benefits highlight national 
renowned authors, historians and scholars. Proceeds from the evening will benefit the Carmel Public 
Library Foundation whose mission is to fund the Carmel Public Library, to keep the doors open and to 
maintain the library's preeminence as a steward and cherished cultural institution on the Central Coast 
of California. Tickets to the program are typically $65, and include book sale & signing and a wine 
reception. 

Thank you for your consideration of our request. We hope to make this a successful and profitable 
event furthering our mission to fund the Library. Please let me know if you require any additional 
information or documentation. 

Sincerely, 

I 
I I{_ C ?  
l__Amy Donohu 

Executive f f  ector 

cc: 

----- _,.. 

Ashlee Wright, City Clerk 
Janet Bombard, Library Director 
Heather Brebaugh, CPLF President 
Richard Flowers, Library Trustee President 
Mary Carrieri, Sunset Center 

P.O. Box 2042, Carmel-by-the-Sea, CA 93921 tel (831) 624-2811 fax (831) 626-1788 

\ . 1  p, nted on 100% recycled oaper 

- - - - - - - - = - - - = - = -

www.carmelpubliclibraryfoundation.org 

ATTACHMENT 3

68



     
 

CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
Adopt a resolution approving modifications to the City of Carmel-by-the-Sea Conflict of Interest Code and 
authorize the City Clerk to forward to the Fair Political Practices Committee.  
 

BACKGROUND / SUMMARY 
 
The Political Reform Act of 1974 requires that cities and other local agencies adopt local Conflict of Interest 
Codes. The Fair Political Practices Commission has adopted Title 2, California Code of Regulations §18730, 
which contains the terms of a standard model Conflict of   Interest Code (Attachment 2). The City of Carmel-
by-the-Sea’s code requires disclosure of financial interest of certain employees, consultants, and members of 
Boards and Commissions if these persons are likely to be involved in decision-making that could affect their 
own financial interests. (Attachment 1 – Exhibit “A”) 
 
All public employees must comply with the State’s general conflict of interest laws by abstaining from 
influencing or making decisions that would affect their own financial interests. Additionally, each employee who 
holds a position designated in the City’s conflict of Interest Code must disclose specified types of financial 
interests in a report, Statement of Economic Interest – Form 700, that is filed annually with the City Clerk. The 
City’s local code does not include the City Council, Planning Commission, City Administrator, City Attorney or 
the City Treasurer. These positions are required under Government Code section 87200 to report to the Fair 
Political Practices Commission (FPPC).  
 
The City Council last amended the City of Carmel-by-the-Sea Conflict of Interest Code on September 9, 2014, 
by resolution 2014-061. State law requires every local government agency to periodically review its conflict of 
interest code to determine whether it is accurate and up-to-date.  
 
The proposed amendments to the list of designated positions attached to the resolution (Exhibit “A”) include 
additions, deletions, and renaming of positions in order to align with the City’s current job classifications and 
duties. Recommendations for the additions to the list are underlined, deletions are shown with strikethrough, 
and classification title changes are in italics.  
 

FISCAL IMPACT   
 
There is no fiscal impact.     

SR 2016-1172 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Ashlee Wright, City Clerk 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT:  Adoption of a resolution approving modifications to the City of Carmel-by-the-Sea  
                                   Conflict of Interest Code and authorization of the City Clerk to forward to the Fair   
                                   Political Practices Commission.  

RECOMMENDATION 
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PRIOR CITY COUNCIL ACTION   

 
At its regular meeting on September 9, 2014 Council adopted resolution 2014-061 amending the City of 
Carmel-by-the-Sea Conflict of Interest Code.  
 
 

ATTACHMENTS   
 

1. Resolution and Exhibit “A”  
2. Title 2, California Code of Regulations §18730, Conflict of Interest Code 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA APPROVI NG THE 
MODIFICATIONS TO THE CONFLICT OF INTEREST CODE AND AUTHORIZING THE CITY CLERK 
TO FORWARD TO THE FAIR POLITICAL PRACTICES COMMISSION 
 

 
 WHEREAS, amendments to the Political Reform Act, Government Code Section 81000, et seq., 
have in the past and foresee ably will in the future, require conforming amendments to be made in 
Conflict of Interest Codes adopted and promulgated pursuant to its provisions; and 
 

WHEREAS, the Fair Political Practices Commission has adopted Title 2, California Code of Regulations 
§18730, which contains the terms of a standard model Conflict of  Interest Code, which can be incorporated 
by reference, and which will be amended to  conform to amendments in the Political Reform Act after 
public notice and hearings conducted by the Fair Political Practices Commission pursuant to the 
Administrative Procedure Act, Government  Code  Section  11370 et. seq.; and 
 

WHEREAS, certain changes and additions must be made periodically to the existing Code; and 
 

WHEREAS, incorporation by reference of the terms of the aforementioned regulation and 
amendments to it in Conflict of Interest Codes will save the City time and money by minimizing the 
actions required to keep the Code in conformity with the Political Reform Act and authorize the City Clerk to 
file the Resolution with the Fair Political Practices Commission. 
 
 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  
 

1. Rescind and supersede all previously adopted Resolutions and amendments thereto approving or 
adopting Conflict of Interest Codes for the City Council and City agencies (Departments, Boards, 
Commissions, Committees, etc.). 

 
2. Approve the adoption and incorporation by reference of the terms of 2 California Code of 

Regulations Section 18730, as it may be amended from time to time by the Fair Political Practices 
Commission, along with the attached Exhibit "A" in which officials and employees are designated 
and disclosure form categories are set forth, which constitutes the Conflict of Interest Code for all 
departments and agencies of the City of Carmel-by-the- Sea. 

) 
3. Require that all designated officials and employees file statements of economic interests with the 

City Clerk, who will make the statements available for public inspection and reproduction. 
 

4. Impose fines allowed by law for persons filing after deadlines set by this Code. 
 

5. Adopt the attached Exhibit "A", listing of designated officials and employees who are governed by 
the Conflict of Interest Code, including the list of disclosure categories. 

 
6. Upon receipt of the statements of the Mayor and Members of the City Council, the City 

Administrator, the City Treasurer, the City Attorney and the members of the Planning Commission, 
the City Clerk shall make and retain a copy and forward the original of these statements to the 
offices of the Fair Political Practices Commission. Statements for all other designated employees 
shall be retained by the City Clerk. 
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 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September 2016, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
 
 
 
 

SIGNED:      ATTEST: 
 
 
         
 

_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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EXHIBIT "A" 
 

CITY OF CARMEL-BY-THE-SEA 
 

DESIGNATED OFFICIALS, EMPLOYEE, AND CONSULTANTS 
 
The following positions are required to file Fair Political Practices Commission (FPPC) Form 700 pursuant to 
the Government Code Section 87200: 
 

• Mayor 
• Council Members 
• Planning Commissioners 
• City Administrator 
• City Treasurer 
• Candidates for Elective Office 

 
All designated officials, employees, and consultants shall file Statements of Economic Interests with the City 
Clerk and shall file statements based on disclosure categories as described herein. 
 
The following positions are required to file Statements of Economic Interest pursuant to the Political Reform 
Act of 1974. 
 
 APPOINTED POSITIONS DISCLOSURE CATEGORY* 
 Members of City Boards and Commissions 

(excluding the Planning Commissioners) 
1 

DEPARTMENT POSITION DISCLOSURE CATEGORY* 
City Administrator Office City Clerk 

City Engineer 
Deputy City Clerk 

1, 2 
1, 2, 3, 4 
1 

Administrative Services Director of Budgets and Contracts 
Finance Manager 
Finance Specialist  
Human Resources Manager 
Information Systems/Network Manager 

1, 2 
1, 2 
1, 2 
1, 2 
2 

Community Planning and 
Building 

Community Planning and Building Director 
Senior Planner 
Assistant Planner 
Building Official  
Building Inspector 

1, 2, 3, 4 
1, 2, 3, 4 
1, 2, 3, 4 
1, 2, 3, 4 
1, 2, 3, 4  

Library and Community 
Activities  

Library and Community Activities Director  
Circulation Supervisor 
Head Reference Librarian  
Youth Services Librarian 
Local History Librarian 

1, 2 
1, 2 
1, 2 
1, 2 
1, 2 

Public Safety Public Safety Director 
Police Commander 

1, 2 
1, 2 

Public Works Public Works Director 
City Forester 
Assistant Forester 
Project Manager 
Public Works Superintendent  

1, 2, 3, 4 
1, 2 
1, 2 
1, 2, 3, 4 
1, 2, 3, 4 
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Consultant / Contract employees  

• Contract Planner  
• Contract Planner  
• Project Manager  

 
 
Consultants: 
 
An individual is a consultant if either the person serves in a staff capacity with the agency in that capacity 
performs the same or substantially all of the same duties for an agency that would otherwise be performed by 
a person holding a position specified or that should be specified in the City’s Conflict of Interest Code.  

 
The City Administrator will determine if a consultant is required to file a statement and the appropriate 
disclosure category based on the scope of the consultant agreement. The City Administrator may determine in 
writing that a particular consultant is hired to perform a range of duties that is limited in scope and thus is not 
required to comply with the disclosure requirements described in this code.  
 
 

DISCLOSURE CATEGORIES 
 
The disclosure categories listed below identify the types of economic investments that the designated position 
must disclose for each disclosure category to which he or she is assigned. Such economic interests are 
reportable if they are either located in or doing business in the jurisdiction, are planning to do business in the 
jurisdiction, or have done business in the jurisdiction of the City.  
 

1. All  investments   and  business  positions  in  business  entities,  sources  of  income,    and interests  
in real property. 

 
2.  Investments and business positions in business entities, and sources of income from entities providing 

suppliers, services, equipment, or machinery of the types used by the designated employee's unit. 
 

3. Investments and business positions in business entities, and income from sources engaged in 
construction, building, or material supply. 
 

4. Investments and business positions in, and income from sources engaged in the construction of public 
works projects. 
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(Regulations of the Fair Political Practices Commission, Title 2, Division 6, California Code of 

Regulations.) 

§ 18730.  Provisions of Conflict of Interest Codes.

(a) Incorporation by reference of the terms of this regulation along with the designation

of employees and the formulation of disclosure categories in the Appendix referred to below 

constitute the adoption and promulgation of a conflict of interest code within the meaning of 

Section 87300 or the amendment of a conflict of interest code within the meaning of Section 

87306 if the terms of this regulation are substituted for terms of a conflict of interest code 

already in effect. A code so amended or adopted and promulgated requires the reporting of 

reportable items in a manner substantially equivalent to the requirements of article 2 of chapter 7 

of the Political Reform Act, Sections 81000, et seq . The requirements of a conflict of interest 

code are in addition to other requirements of the Political Reform Act, such as the general 

prohibition against conflicts of interest contained in Section 87100, and to other state or local 

laws pertaining to conflicts of interest. 

(b) The terms of a conflict of interest code amended or adopted and promulgated pursuant

to this regulation are as follows: 

(1) Section 1. Definitions.

The definitions contained in the Political Reform Act of 1974, regulations of the Fair 

Political Practices Commission (Regulations 18110, et seq.), and any amendments to the Act or 

regulations, are incorporated by reference into this conflict of interest code. 

(2) Section 2. Designated Employees.

ATTACHMENT - 2
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 The persons holding positions listed in the Appendix are designated employees. It has 

been determined that these persons make or participate in the making of decisions which may 

foreseeably have a material effect on economic interests. 

 (3) Section 3. Disclosure Categories. 

 This code does not establish any disclosure obligation for those designated employees 

who are also specified in Section 87200 if they are designated in this code in that same capacity 

or if the geographical jurisdiction of this agency is the same as or is wholly included within the 

jurisdiction in which those persons must report their economic interests pursuant to article 2 of 

chapter 7 of the Political Reform Act, Sections 87200, et seq . 

 In addition, this code does not establish any disclosure obligation for any designated 

employees who are designated in a conflict of interest code for another agency, if all of the 

following apply: 

 (A) The geographical jurisdiction of this agency is the same as or is wholly included 

within the jurisdiction of the other agency; 

 (B) The disclosure assigned in the code of the other agency is the same as that required 

under article 2 of chapter 7 of the Political Reform Act, Section 87200; and 

 (C) The filing officer is the same for both agencies. 1 

 Such persons are covered by this code for disqualification purposes only. With respect to 

all other designated employees, the disclosure categories set forth in the Appendix specify which 

kinds of economic interests are reportable. Such a designated employee shall disclose in his or 

her statement of economic interests those economic interests he or she has which are of the kind 

described in the disclosure categories to which he or she is assigned in the Appendix. It has been 

determined that the economic interests set forth in a designated employee's disclosure categories 
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are the kinds of economic interests which he or she foreseeably can affect materially through the 

conduct of his or her office. 

 (4) Section 4. Statements of Economic Interests: Place of Filing. 

 The code reviewing body shall instruct all designated employees within its code to file 

statements of economic interests with the agency or with the code reviewing body, as provided 

by the code reviewing body in the agency's conflict of interest code. 2 

 (5) Section 5. Statements of Economic Interests: Time of Filing. 

 (A) Initial Statements. All designated employees employed by the agency on the effective 

date of this code, as originally adopted, promulgated and approved by the code reviewing body, 

shall file statements within 30 days after the effective date of this code. Thereafter, each person 

already in a position when it is designated by an amendment to this code shall file an initial 

statement within 30 days after the effective date of the amendment. 

 (B) Assuming Office Statements. All persons assuming designated positions after the 

effective date of this code shall file statements within 30 days after assuming the designated 

positions, or if subject to State Senate confirmation, 30 days after being nominated or appointed. 

 (C) Annual Statements. All designated employees shall file statements no later than  

April 1. If a person reports for military service as defined in the Servicemember's Civil Relief 

Act, the deadline for the annual statement of economic interests is 30 days following his or her 

return to office, provided the person, or someone authorized to represent the person's interests, 

notifies the filing officer in writing prior to the applicable filing deadline that he or she is subject 

to that federal statute and is unable to meet the applicable deadline, and provides the filing 

officer verification of his or her military status. 
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 (D) Leaving Office Statements. All persons who leave designated positions shall file 

statements within 30 days after leaving office. 

 (5.5) Section 5.5. Statements for Persons Who Resign Prior to Assuming Office. 

 Any person who resigns within 12 months of initial appointment, or within 30 days of the 

date of notice provided by the filing officer to file an assuming office statement, is not deemed to 

have assumed office or left office, provided he or she did not make or participate in the making 

of, or use his or her position to influence any decision and did not receive or become entitled to 

receive any form of payment as a result of his or her appointment. Such persons shall not file 

either an assuming or leaving office statement. 

 (A) Any person who resigns a position within 30 days of the date of a notice from the 

filing officer shall do both of the following: 

 (1) File a written resignation with the appointing power; and 

 (2) File a written statement with the filing officer declaring under penalty of perjury that 

during the period between appointment and resignation he or she did not make, participate in the 

making, or use the position to influence any decision of the agency or receive, or become entitled 

to receive, any form of payment by virtue of being appointed to the position. 

 (6) Section 6. Contents of and Period Covered by Statements of Economic Interests. 

 (A) Contents of Initial Statements. 

 Initial statements shall disclose any reportable investments, interests in real property and 

business positions held on the effective date of the code and income received during the 12 

months prior to the effective date of the code. 

 (B) Contents of Assuming Office Statements. 
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 Assuming office statements shall disclose any reportable investments, interests in real 

property and business positions held on the date of assuming office or, if subject to State Senate 

confirmation or appointment, on the date of nomination, and income received during the 12 

months prior to the date of assuming office or the date of being appointed or nominated, 

respectively. 

 (C) Contents of Annual Statements. Annual statements shall disclose any reportable 

investments, interests in real property, income and business positions held or received during the 

previous calendar year provided, however, that the period covered by an employee's first annual 

statement shall begin on the effective date of the code or the date of assuming office whichever 

is later, or for a board or commission member subject to Section 87302.6, the day after the 

closing date of the most recent statement filed by the member pursuant to Regulation 18754. 

 (D) Contents of Leaving Office Statements. 

 Leaving office statements shall disclose reportable investments, interests in real property, 

income and business positions held or received during the period between the closing date of the 

last statement filed and the date of leaving office. 

 (7) Section 7. Manner of Reporting. 

 Statements of economic interests shall be made on forms prescribed by the Fair Political 

Practices Commission and supplied by the agency, and shall contain the following information: 

 (A) Investment and Real Property Disclosure. 

 When an investment or an interest in real property 3 is required to be reported, 4 the 

statement shall contain the following: 

 1. A statement of the nature of the investment or interest; 
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 2. The name of the business entity in which each investment is held, and a general 

description of the business activity in which the business entity is engaged; 

 3. The address or other precise location of the real property; 

 4. A statement whether the fair market value of the investment or interest in real property 

equals or exceeds $2,000, exceeds $10,000, exceeds $100,000, or exceeds $1,000,000. 

 (B) Personal Income Disclosure. When personal income is required to be reported, 5 

the statement shall contain: 

 1. The name and address of each source of income aggregating $500 or more in value, or 

$50 or more in value if the income was a gift, and a general description of the business activity, 

if any, of each source; 

 2. A statement whether the aggregate value of income from each source, or in the case of 

a loan, the highest amount owed to each source, was $1,000 or less, greater than $1,000, greater 

than $10,000, or greater than $100,000; 

 3. A description of the consideration, if any, for which the income was received; 

 4. In the case of a gift, the name, address and business activity of the donor and any 

intermediary through which the gift was made; a description of the gift; the amount or value of 

the gift; and the date on which the gift was received; 

 5. In the case of a loan, the annual interest rate and the security, if any, given for the loan 

and the term of the loan. 

 (C) Business Entity Income Disclosure. When income of a business entity, including 

income of a sole proprietorship, is required to be reported, 6 the statement shall contain: 

 1. The name, address, and a general description of the business activity of the business 

entity; 
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 2. The name of every person from whom the business entity received payments if the 

filer's pro rata share of gross receipts from such person was equal to or greater than $10,000. 

 (D) Business Position Disclosure. When business positions are required to be reported, a 

designated employee shall list the name and address of each business entity in which he or she is 

a director, officer, partner, trustee, employee, or in which he or she holds any position of 

management, a description of the business activity in which the business entity is engaged, and 

the designated employee's position with the business entity. 

 (E) Acquisition or Disposal During Reporting Period. In the case of an annual or leaving 

office statement, if an investment or an interest in real property was partially or wholly acquired 

or disposed of during the period covered by the statement, the statement shall contain the date of 

acquisition or disposal. 

 (8) Section 8. Prohibition on Receipt of Honoraria. 

 (A) No member of a state board or commission, and no designated employee of a state or  

local government agency, shall accept any honorarium from any source, if the member or 

employee would be required to report the receipt of income or gifts from that source on his or her 

statement of economic interests. This section shall not apply to any part-time member of the 

governing board of any public institution of higher education, unless the member is also an 

elected official. 

 Subdivisions (a), (b), and (c) of Section 89501 shall apply to the prohibitions in this 

section. 

 This section shall not limit or prohibit payments, advances, or reimbursements for travel 

and related lodging and subsistence authorized by Section 89506. 

 (8.1) Section 8.1. Prohibition on Receipt of Gifts in Excess of $460. 
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 (A) No member of a state board or commission, and no designated employee of a state or 

local government agency, shall accept gifts with a total value of more than $460 in a calendar 

year from any single source, if the member or employee would be required to report the receipt 

of income or gifts from that source on his or her statement of economic interests. This section 

shall not apply to any part-time member of the governing board of any public institution of 

higher education, unless the member is also an elected official. 

 Subdivisions (e), (f), and (g) of Section 89503 shall apply to the prohibitions in this 

section. 

 (8.2) Section 8.2. Loans to Public Officials. 

 (A) No elected officer of a state or local government agency shall, from the date of his or 

her election to office through the date that he or she vacates office, receive a personal loan from 

any officer, employee, member, or consultant of the state or local government agency in which 

the elected officer holds office or over which the elected officer's agency has direction and 

control. 

 (B) No public official who is exempt from the state civil service system pursuant to 

subdivisions (c), (d), (e), (f), and (g) of Section 4 of Article VII of the Constitution shall, while 

he or she holds office, receive a personal loan from any officer, employee, member, or consultant 

of the state or local government agency in which the public official holds office or over which 

the public official's agency has direction and control. This subdivision shall not apply to loans 

made to a public official whose duties are solely secretarial, clerical, or manual. 

 (C) No elected officer of a state or local government agency shall, from the date of his or 

her election to office through the date that he or she vacates office, receive a personal loan from 

any person who has a contract with the state or local government agency to which that elected 
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officer has been elected or over which that elected officer's agency has direction and control. 

This subdivision shall not apply to loans made by banks or other financial institutions or to any 

indebtedness created as part of a retail installment or credit card transaction, if the loan is made 

or the indebtedness created in the lender's regular course of business on terms available to 

members of the public without regard to the elected officer's official status. 

 (D) No public official who is exempt from the state civil service system pursuant to 

subdivisions (c), (d), (e), (f), and (g) of Section 4 of Article VII of the Constitution shall, while 

he or she holds office, receive a personal loan from any person who has a contract with the state 

or local government agency to which that elected officer has been elected or over which that 

elected officer's agency has direction and control. This subdivision shall not apply to loans made 

by banks or other financial institutions or to any indebtedness created as part of a retail 

installment or credit card transaction, if the loan is made or the indebtedness created in the 

lender's regular course of business on terms available to members of the public without regard to 

the elected officer's official status. This subdivision shall not apply to loans made to a public 

official whose duties are solely secretarial, clerical, or manual. 

 (E) This section shall not apply to the following: 

 1. Loans made to the campaign committee of an elected officer or candidate for elective 

office. 

 2. Loans made by a public official's spouse, child, parent, grandparent, grandchild, 

brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt, uncle, or first 

cousin, or the spouse of any such persons, provided that the person making the loan is not acting 

as an agent or intermediary for any person not otherwise exempted under this section. 

 3. Loans from a person which, in the aggregate, do not exceed $500 at any given time. 
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 4. Loans made, or offered in writing, before January 1, 1998. 

 (8.3) Section 8.3. Loan Terms. 

 (A) Except as set forth in subdivision (B), no elected officer of a state or local 

government agency shall, from the date of his or her election to office through the date he or she 

vacates office, receive a personal loan of $500 or more, except when the loan is in writing and 

clearly states the terms of the loan, including the parties to the loan agreement, date of the loan, 

amount of the loan, term of the loan, date or dates when payments shall be due on the loan and 

the amount of the payments, and the rate of interest paid on the loan. 

 (B) This section shall not apply to the following types of loans: 

 1. Loans made to the campaign committee of the elected officer. 

 2. Loans made to the elected officer by his or her spouse, child, parent, grandparent, 

grandchild, brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt, 

uncle, or first cousin, or the spouse of any such person, provided that the person making the loan 

is not acting as an agent or intermediary for any person not otherwise exempted under this 

section. 

 3. Loans made, or offered in writing, before January 1, 1998. 

 (C) Nothing in this section shall exempt any person from any other provision of Title 9 of 

the Government Code. 

 (8.4) Section 8.4. Personal Loans. 

 (A) Except as set forth in subdivision (B), a personal loan received by any designated 

employee shall become a gift to the designated employee for the purposes of this section in the 

following circumstances: 
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 1. If the loan has a defined date or dates for repayment, when the statute of limitations for 

filing an action for default has expired. 

 2. If the loan has no defined date or dates for repayment, when one year has elapsed from 

the later of the following: 

 a. The date the loan was made. 

 b. The date the last payment of $100 or more was made on the loan. 

 c. The date upon which the debtor has made payments on the loan aggregating to less 

than $250 during the previous 12 months. 

 (B) This section shall not apply to the following types of loans: 

 1. A loan made to the campaign committee of an elected officer or a candidate for 

elective office. 

 2. A loan that would otherwise not be a gift as defined in this title. 

 3. A loan that would otherwise be a gift as set forth under subdivision (A), but on which 

the creditor has taken reasonable action to collect the balance due. 

 4. A loan that would otherwise be a gift as set forth under subdivision (A), but on which 

the creditor, based on reasonable business considerations, has not undertaken collection action. 

Except in a criminal action, a creditor who claims that a loan is not a gift on the basis of this 

paragraph has the burden of proving that the decision for not taking collection action was based 

on reasonable business considerations. 

 5. A loan made to a debtor who has filed for bankruptcy and the loan is ultimately 

discharged in bankruptcy. 

 (C) Nothing in this section shall exempt any person from any other provisions of Title 9 

of the Government Code. 
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 (9) Section 9. Disqualification. 

 No designated employee shall make, participate in making, or in any way attempt to use 

his or her official position to influence the making of any governmental decision which he or she 

knows or has reason to know will have a reasonably foreseeable material financial effect, 

distinguishable from its effect on the public generally, on the official or a member of his or her 

immediate family or on: 

 (A) Any business entity in which the designated employee has a direct or indirect 

investment worth $2,000 or more; 

 (B) Any real property in which the designated employee has a direct or indirect interest 

worth $2,000 or more; 

 (C) Any source of income, other than gifts and other than loans by a commercial lending 

institution in the regular course of business on terms available to the public without regard to 

official status, aggregating $500 or more in value provided to, received by or promised to the 

designated employee within 12 months prior to the time when the decision is made; 

 (D) Any business entity in which the designated employee is a director, officer, partner, 

trustee, employee, or holds any position of management; or 

 (E) Any donor of, or any intermediary or agent for a donor of, a gift or gifts aggregating 

$460 or more provided to, received by, or promised to the designated employee within 12 

months prior to the time when the decision is made. 

 (9.3) Section 9.3. Legally Required Participation. 

 No designated employee shall be prevented from making or participating in the making 

of any decision to the extent his or her participation is legally required for the decision to be  
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made. The fact that the vote of a designated employee who is on a voting body is needed to break 

a tie does not make his or her participation legally required for purposes of this section. 

 (9.5) Section 9.5. Disqualification of State Officers and Employees. 

 In addition to the general disqualification provisions of section 9, no state administrative 

official shall make, participate in making, or use his or her official position to influence any 

governmental decision directly relating to any contract where the state administrative official 

knows or has reason to know that any party to the contract is a person with whom the state 

administrative official, or any member of his or her immediate family has, within 12 months 

prior to the time when the official action is to be taken: 

 (A) Engaged in a business transaction or transactions on terms not available to members 

of the public, regarding any investment or interest in real property; or 

 (B) Engaged in a business transaction or transactions on terms not available to members 

of the public regarding the rendering of goods or services totaling in value $1,000 or more. 

 (10) Section 10. Disclosure of Disqualifying Interest. 

 When a designated employee determines that he or she should not make a governmental 

decision because he or she has a disqualifying interest in it, the determination not to act may be 

accompanied by disclosure of the disqualifying interest. 

 (11) Section 11. Assistance of the Commission and Counsel. 

 Any designated employee who is unsure of his or her duties under this code may request 

assistance from the Fair Political Practices Commission pursuant to Section 83114 and 

Regulations 18329 and 18329.5 or from the attorney for his or her agency, provided that nothing 

in this section requires the attorney for the agency to issue any formal or informal opinion. 

 (12) Section 12. Violations. 
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 This code has the force and effect of law. Designated employees violating any provision 

of this code are subject to the administrative, criminal and civil sanctions provided in the 

Political Reform Act, Sections 81000-91014. In addition, a decision in relation to which a 

violation of the disqualification provisions of this code or of Section 87100 or 87450 has 

occurred may be set aside as void pursuant to Section 91003. 

_________________ 

1 Designated employees who are required to file statements of economic interests under any 

other agency's conflict of interest code, or under article 2 for a different jurisdiction, may expand 

their statement of economic interests to cover reportable interests in both jurisdictions, and file 

copies of this expanded statement with both entities in lieu of filing separate and distinct 

statements, provided that each copy of such expanded statement filed in place of an original is 

signed and verified by the designated employee as if it were an original. See Section 81004. 

2  See Section 81010 and Regulation 18115 for the duties of filing officers and persons in 

agencies who make and retain copies of statements and forward the originals to the filing officer. 

3  For the purpose of disclosure only (not disqualification), an interest in real property does not 

include the principal residence of the filer. 

4  Investments and interests in real property which have a fair market value of less than $2,000 

are not investments and interests in real property within the meaning of the Political Reform Act. 

However, investments or interests in real property of an individual include those held by the 

individual's spouse and dependent children as well as a pro rata share of any investment or 

interest in real property of any business entity or trust in which the individual, spouse and 
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dependent children own, in the aggregate, a direct, indirect or beneficial interest of 10 percent or 

greater. 

5  A designated employee's income includes his or her community property interest in the income 

of his or her spouse but does not include salary or reimbursement for expenses received from a 

state, local or federal government agency. 

6  Income of a business entity is reportable if the direct, indirect or beneficial interest of the filer 

and the filer's spouse in the business entity aggregates a 10 percent or greater interest. In 

addition, the disclosure of persons who are clients or customers of a business entity is required 

only if the clients or customers are within one of the disclosure categories of the filer. 

Note: Authority cited: Section 83112, Government Code. Reference: Sections 87103(e), 87300-

87302, 89501, 89502 and 89503, Government Code. 

HISTORY 

1. New section filed 4-2-80 as an emergency; effective upon filing (Register 80, No. 14). 

Certificate of Compliance included. 

2. Editorial correction (Register 80, No. 29). 

3. Amendment of subsection (b) filed 1-9-81; effective thirtieth day thereafter (Register 81,  

No. 2). 

4. Amendment of subsection (b)(7)(B)1. filed 1-26-83; effective thirtieth day thereafter (Register 

83, No. 5). 

5. Amendment of subsection (b)(7)(A) filed 11-10-83; effective thirtieth day thereafter (Register 

83, No. 46). 

6. Amendment filed 4-13-87; operative 5-13-87 (Register 87, No. 16). 

 
 

89



 

7. Amendment of subsection (b) filed 10-21-88; operative 11-20-88 (Register 88, No. 46). 

8. Amendment of subsections (b)(8)(A) and (b)(8)(B) and numerous editorial changes filed  

8-28-90; operative 9-27-90 (Reg. 90, No. 42). 

9. Amendment of subsections (b)(3), (b)(8) and renumbering of following subsections and 

amendment of Note filed 8-7-92; operative 9-7-92 (Register 92, No. 32). 

10. Amendment of subsection (b)(5.5) and new subsections (b)(5.5)(A)-(A)(2) filed 2-4-93; 

operative 2-4-93 (Register 93, No. 6). 

11. Change without regulatory effect adopting Conflict of Interest Code for California Mental 

Health Planning Council filed 11-22-93 pursuant to title 1, section 100, California Code of 

Regulations (Register 93, No. 48). Approved by Fair Political Practices Commission 9-21-93. 

12. Change without regulatory effect redesignating Conflict of Interest Code for California 

Mental Health Planning Council as chapter 62, section 55100 filed 1-4-94 pursuant to title 1, 

section 100, California Code of Regulations (Register 94, No. 1). 

13. Editorial correction adding History 11 and 12 and deleting duplicate section number 

(Register 94, No. 17). 

14. Amendment of subsection (b)(8), designation of subsection (b)(8)(A), new subsection 

(b)(8)(B), and amendment of subsections (b)(8.1)-(b)(8.1)(B), (b)(9)(E) and Note filed 3-14-95; 

operative 3-14-95 pursuant to Government Code section 11343.4(d) (Register 95, No. 11). 

15. Editorial correction inserting inadvertently omitted language in footnote 4 (Register 96,  

No. 13). 

90



16. Amendment of subsections (b)(8)(A)-(B) and (b)(8.1)(A), repealer of subsection (b)(8.1)(B), 

and amendment of subsection (b)(12) filed 10-23-96; operative 10-23-96 pursuant to 

Government Code section 11343.4(d) (Register 96, No. 43). 

17. Amendment of subsections (b)(8.1) and (9)(E) filed 4-9-97; operative 4-9-97 pursuant to 

Government Code section 11343.4(d) (Register 97, No. 15). 

18. Amendment of subsections (b)(7)(B)5., new subsections (b)(8.2)-(b)(8.4)(C) and amendment 

of Note filed 8-24-98; operative 8-24-98 pursuant to Government Code section 11343.4(d) 

(Register 98, No. 35). 

19. Editorial correction of subsection (a) (Register 98, No. 47). 

20. Amendment of subsections (b)(8.1), (b)(8.1)(A) and (b)(9)(E) filed 5-11-99; operative  

5-11-99 pursuant to Government Code section 11343.4(d) (Register 99, No. 20). 

21. Amendment of subsections (b)(8.1)-(b)(8.1)(A) and (b)(9)(E) filed 12-6-2000; operative  

1-1-2001 pursuant to the 1974 version of Government Code section 11380.2 and Title 2, 

California Code of Regulations, section 18312(d) and (e) (Register 2000, No. 49). 

22. Amendment of subsections (b)(3) and (b)(10) filed 1-10-2001; operative 2-1-2001. 

Submitted to OAL for filing pursuant to Fair Political Practices Commission v. Office of 

Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District,  

nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 Administrative 

Procedure Act rulemaking requirements) (Register 2001, No. 2). 

23. Amendment of subsections (b)(7)(A)4., (b)(7)(B)1.-2., (b)(8.2)(E)3., (b)(9)(A)-(C) and 

footnote 4. filed 2-13-2001. Submitted to OAL for filing pursuant to Fair Political Practices 

Commission v. Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third 

91



Appellate District, nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 

Administrative Procedure Act rulemaking requirements) (Register 2001, No. 7). 

24. Amendment of subsections (b)(8.1)-(b)(8.1)(A) filed 1-16-2003; operative 1-1-2003. 

Submitted to OAL for filing pursuant to Fair Political Practices Commission v. Office of 

Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District, 

nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 Administrative 

Procedure Act rulemaking requirements) (Register 2003, No. 3). 

25. Editorial correction of History 24 (Register 2003, No. 12). 

26. Editorial correction removing extraneous phrase in subsection (b)(9.5)(B) (Register 2004, 

No. 33). 

27. Amendment of subsections (b)(2)-(3), (b)(3)(C), (b)(6)(C), (b)(8.1)-(b)(8.1)(A), (b)(9)(E) and 

(b)(11)-(12) filed 1-4-2005; operative 1-1-2005 pursuant to Government Code section 11343.4 

(Register 2005, No. 1). 

28. Amendment of subsection (b)(7)(A)4. filed 10-11-2005; operative 11-10-2005 (Register 

2005, No. 41). 

29. Amendment of subsections (a), (b)(1), (b)(3), (b)(8.1), (b)(8.1)(A) and (b)(9)(E) filed 12-18-

2006; operative 1-1-2007. Submitted to OAL pursuant to Fair Political Practices Commission v. 

Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate  

District, nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 

Administrative Procedure Act rulemaking requirements) (Register 2006, No. 51). 

30. Amendment of subsections (b)(8.1)-(b)(8.1)(A) and (b)(9)(E) filed 10-31-2008; operative  

11-30-2008. Submitted to OAL for filing pursuant to Fair Political Practices Commission v. 

Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate 

92



District, nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 

Administrative Procedure Act rulemaking requirements and not subject to procedural or 

substantive review by OAL) (Register 2008, No. 44). 

31. Amendment of section heading and section filed 11-15-2010; operative 12-15-2010. 

Submitted to OAL for filing pursuant to Fair Political Practices Commission v. Office of 

Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District, 

nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 Administrative 

Procedure Act rulemaking requirements and not subject to procedural or substantive review by 

OAL) (Register 2010, No. 47). 

32. Amendment of section heading and subsections (a)-(b)(1), (b)(3)-(4), (b)(5)(C),  

(b)(8.1)-(b)(8.1)(A) and (b)(9)(E) and amendment of footnote 1 filed 1-8-2013; operative  

2-7-2013. Submitted to OAL for filing pursuant to Fair Political Practices Commission v. Office 

of Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate District, 

nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 Administrative 

Procedure Act rulemaking requirements and not subject to procedural or substantive review by 

OAL) (Register 2013, No. 2). 

33. Amendment of subsections (b)(8.1)-(b)(8.1)(A), (b)(8.2)(E)3. and (b)(9)(E) filed 12-15-2014; 

operative 1-1-2015 pursuant to section 18312(e)(1)(A), title 2, California Code of Regulations. 

Submitted to OAL for filing and printing pursuant to Fair Political Practices Commission v. 

Office of Administrative Law, 3 Civil C010924, California Court of Appeal, Third Appellate 

District, nonpublished decision, April 27, 1992 (FPPC regulations only subject to 1974 

Administrative Procedure Act rulemaking requirements) (Register 2014, No. 51). 

93



CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL

Staff Report 

Adopt a resolution 1) approving the Community Promotions Fund grant overview and application process, 2) 
authorizing an amendment to City Policy C16-01 by which the two granting cycles per year currently specified 
in the policy will be reduced to one grant cycle per year, 3) approving a Special Event Planning Guide 
brochure, and 4) rescinding City Policy C91-01, “Municipal Grants Policy”. 

BACKGROUND / SUMMARY 

COMMUNITY PROMOTIONS FUND GRANT PROCESS 

At its June 7, 2016 meeting the City Council adopted City Policy C16-01, “City of Carmel-by-the Sea Special 
Events”.  One component of the policy describes a Special Event Support Program that allows the City Council 
to allocate grant funds to special event organizers in the form of credits toward their event fees.  Prior to the 
adoption of City Policy C16-01, the City Council granted waivers of certain event fees to special event 
organizers. In 2008, however, the 9th District United States Court of Appeals found that giving a City Council 
the discretion to fund or waive permit fees without specified criteria for making fee waiver decisions afforded 
the Council the opportunity to potentially engage in content-based discrimination. The Court deemed it an 
“exercise of unbridled discretion” and declared it unconstitutional. 

As a result of this decision California cities, including the City of Carmel-by-the-Sea, adopted policies 
establishing grant support programs for special events that provide benefits to residents and/or promote 
tourism.  In accordance with the court’s decision, specific criteria for the awarding of those grant funds are 
identified in policy C16-01. 

At the June 7, 2016 meeting, the City Council directed staff to develop a Community Promotions Fund grant 
application which would undergo review by the Community Activities and Cultural Commission before returning 
to Council for consideration. 

Staff reviewed a number of special event grant guidelines and applications from other California cities.  The 
final draft (Attachment 2: Draft Community Promotions Fund Special Event Support Program Guidelines and 

SR 2016-1234 
September 13, 2016 

Consent Agenda 

TO: Honorable Mayor and City Council Members 

SUBMITTED BY: Janet Bombard, Library and Community Activities Director 

APPROVED BY:  Chip Rerig, City Administrator 

SUBJECT:  Adoption of a resolution 1) approving the Community Promotions Fund grant  
   overview and application process, 2) authorizing an amendment to 
 City Policy C16-01 by which the two granting cycles per year currently specified in the 
 policy will be reduced to one grant cycle per year, 3) approving a 

   Special Event Planning Guide brochure, and 4) rescinding City Policy 
 C91-01, “Municipal Grants Policy”. 

RECOMMENDATION 
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Grant Application) incorporates the processes and criteria outlined in the “Special Event Support Program” 
section of City Policy C16-01, as well as elements from other cities’ grant applications that in staff’s opinion 
merited inclusion.   

The majority of other cities’ grant guidelines and applications incorporated a tiered funding structure.  This 
includes the guidelines adopted by the City of Monterey, which the City’s Ad Hoc Special Event Policy 
committee used as a guide for the special event support program outlined in City Policy C16-01.  

Should Council approve the Special Event Support Program Guidelines and Grant Application, staff will 
schedule and publicize a grant application period for Fiscal Year 2016/17 as soon as possible, making sure to 
contact all organizers of special events that currently hold events in the City.   

Staff anticipates that the Fiscal Year 2017/18 event support application period will be held in February 2017 in 
order to ensure enough time for Community Activities and Cultural Commission review and to bring the funding 
requests before the City Council in time to inform Council’s budget deliberations regarding special event 
funding.  

The Community Activities and Cultural Commission reviewed the Draft Community Promotions Fund Special 
Event Support Program Guidelines and Grant Application at its July 26, 2016 meeting and voted to send the 
following recommendation to the City Council:  “that the Council adopts the Community Promotions Fund 
Special Event Support Program Guidelines and Grant Application”. 

AMENDMENT TO CITY POLICY C16-01 

Currently, City Policy C16-01 provides for two granting cycles per fiscal year (see Attachment 3: City of 
Carmel-by-the-Sea Special Events Policy C16-01, Table 3, Required Timeline, page 20 of the policy).  

After reviewing other cities’ grant processes, staff realized it would be cumbersome to administer two grant 
cycles owing to the difficulty of anticipating the number of grant requests for each cycle and dividing the funds 
between them, and brought the issue to the Community Activities and Cultural Commission for its 
consideration.  The Commission voted to make a recommendation to the City Council that the number of grant 
cycles currently in the policy be reduced to one per year. 

SPECIAL EVENT POLICY BROCHURE 

At the June 7, 2016 meeting the City Council instructed staff to develop a brochure that would provide a 
distillation/overview of City Policy C16-01 so that potential event organizers could get a sense of the 
requirements for holding a special event in the City without having to navigate through the entire policy. In 
creating the attached tri-fold brochure, Staff attempted to strike a balance by reducing and simplifying the 
amount of information in the policy while retaining its main points. 

Staff was directed to take the brochure to the Community Activities and Cultural Commission for review before 
bringing it to the Council.  The Community Activities and Cultural Commission voted to make a 
recommendation to the City Council that it adopt the Special Event Planning Guide brochure with the following 
changes: 

• Make all bulleted lists consistent, with no periods at the end
• On the page of the brochure that begins with “How do I know if I’m eligible to apply for City support for

my event?”, turn the second section that begins with “Please note that the City does not provide
support…” into a bulleted list

• On that same page, change the second heading from “How do I apply?’ to “How do I apply for grant
support?”

• Fix the phone number under “How do I apply (for grant support)?”
• Delete the last paragraph, which begins “To receive a complete list…”, on that same page.
• On the back page of the brochure, which begins with “For more information about special event

requirements,…”  add Margi Perotti and Lori Aiello’s names above their email addresses, and add the
City’s website address
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RESCIND CITY POLICY C91-01, MUNICIPAL GRANTS POLICY 
 
City Policy C91-01, Municipal Grants Policy, was adopted in 1991.  The policy established three categories of 
grants: Special Services, Cultural and Social.  The City Council allocated grants as per the policy in Fiscal Year 
1991/92 only.  Since then, the City Council has allocated funds to the same types of programs specified in 
Policy C91-01 through its discretionary budget.   
 
The adoption by Council of City Policy C16-01, which delineates the only grant support program currently 
engaged in by the City, plus the fact that grants under Policy C91-01 have not been disbursed since Fiscal 
Year 1991/92 makes Policy C91-01 obsolete.  The policy should therefore be rescinded. 
 
 

FISCAL IMPACT   
  
There is no fiscal impact. 
 

PRIOR CITY COUNCIL ACTION   
 
At the June 7, 2016 meeting, the City Council adopted City Policy C16-01, “City of Carmel-by-the Sea Special 
Events” and directed staff to develop a Community Promotions Fund Special Event Support Program grant 
application and a Special Event Policy brochure. 
 
 

ATTACHMENTS   
 

1. Resolution 
2. Draft Community Promotions Fund Special Event Support Program Guidelines and Grant Application 
3. City of Carmel-by-the-Sea Special Events Policy C16-01 
4.  Draft Special Event Policy Brochure with Community Activities and Cultural Commission 

recommended changes 
5. City Policy C91-01 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

RESOLUTION NO. 2016-___ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA  1. APPROVING THE 
COMMUNITY PROMOTIONS FUND GRANT OVERVIEW AND APPLICATION PROCESS, AND 2. A 
AUTHORIZING AN AMENDMENT TO CITY POLICY C16-01 BY WHICH THE TWO GRANTING CYCLES 
PER YEAR CURRENTLY SPECIFIED IN THE POLICY WILL BE REDUCED TO ONE GRANT CYCLE PER 
YEAR, AND 3. APPROVING A SPECIAL EVENT PLANNING GUIDE BROCHURE, AND 4. RESCINDING 
CITY POLICY C91-01, “MUNICIPAL GRANTS POLICY”. 

WHEREAS, at its June 7, 2016 meeting the City Council adopted City Policy C16-01, “City of Carmel-
by-the Sea Special Events”, a section of which specifies that the City Council will allocate grant funds to 
special event organizers in the form of credits toward their event fees; and 

WHEREAS, it is necessary to develop a grant overview and application process to administer said 
grant funds; and 

WHEREAS, in order to effectively administer the grant application process it is necessary to reduce the 
two granting cycles currently called for in the City Policy C16-01 to one grant cycle per fiscal year; and 

WHEREAS, the City Council directed staff to develop a brochure that would provide a 
distillation/overview of City Policy C16-01 for potential event organizers; and  

WHEREAS, City Policy C91-01 is obsolete and should be rescinded 

NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  

1. Approve the Community Promotions Fund Grant Overview and Application process
2. Authorize an amendment to City Policy C16-01 by which the two granting cycles per year currently

specified in the policy will be reduced to one grant cycle per year authorizing an amendment to City
Policy C16-01 by which the two granting cycles per year currently specified in the policy will be
reduced to one grant cycle per year

3. Approve a Special Event Planning Guide brochure
4. Rescind City Policy C91-01, “Municipal Grants Policy”

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September, 2016, by the following roll call vote:  

AYES: COUNCILMEMBERS: 

NOES: COUNCILMEMBERS: 

ABSENT: COUNCILMEMBERS: 

ABSTAIN: COUNCILMEMBERS: 

SIGNED: ATTEST: 

_______________________ ___________________________ 
Steve G. Dallas, Mayor Ashlee Wright, City Clerk 
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City of Carmel-by-the-Sea 

Community Promotions Fund Special Event Support Program 

Guidelines and Grant Application 

Overview 

The City of Carmel-by-the-Sea (City) supports and encourages events that have a significant economic, 
charitable, or community benefit while maintaining the values and unique character of the village. The 
City's Special Event Support Program provides support in the form of credits toward event fees to the 
following categories of Carmel-by-the-Sea events: 

• Community & charitable event - A small or large-scale event that serves or benefits locally-based
organizations and causes. and/or provides recreational, cultural. and social benefits to Carmel
residents. City-based organizations and events that serve the Carmel community specifically
receive priority in funding.

• Large-scale event - An event based in the City of Carmel that is attended by 2,000 or more 
people and/or requires the closure of more than two City blocks . calls attention to and promotes
the City regionally, attracts visitors as well as residents, has a major impact on the commercial
and residential communities. and provides measurable economic benefits to the City of Carmel;
or one that requires extensive staff time for pre-event processing, preparation, monitoring, and 
post-event rehabilitation of the village.

• Off-season event - Any event that is held off-season, between the months of November and 
March (inclusive). when the City is not already impacted by a major event. holiday or peak visitor
time also receives priority in funding.

• Small-scale event - An event that draws fewer than 2,000 people and/or requires the closure of
no more than two City blocks, and, in the judgment of the Community Activities Director. requires
less than two hours of total staff time for pre-event preparation and/or post-event rehabilitation of
the event venue, and does not exceed six hours in duration (including time required for set-up
and take-down).

Funding 

Grants will be available at set, not-to-exceed levels that correlate to the amount of City fees the applicant 
is expected to pay. Successful applicants will be awarded grants in the form of credits toward their City 
fees (the City does not provide cash to grant awardees). The City's financial support should represent 
no more than 25% of an event's overall budget. 

Event support is categorized into the following four- tiered system: 

Tier 1: Funding requests up to $500 (overall event budget of $2000 or less) 

Tier 2: $501 - $2,500 funding requests (overall event budget between $2001 and $10,000) 

Tier 3: $2501 - $5,500 funding requests (overall event budget between $10,001 and $22.000) 

Tier 4: $5,501 and above funding requests (overall event budget $22,001 and up) 

Successful applicants will be awarded grants in the form of credits toward their City fees. Event support 
shall not exceed the fiscal year amount budgeted by the City Council for such purpose nor exceed the 

1 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  _ _ _ _ _ : : - _ _ _ _ _ _ _ _ _ 

ATTACHMENT 2 
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events having previously received partial city funding, provide documentation that shows actual 
charitable contributions since inception of the event. 

• Must include non-profit tax ID number if the event is organized by a non-profit organization.

Evaluation Criteria 

After qualification, applications will be reviewed and evaluated based on the following: 

Community & Charitable events 

• The Event Organizers meet the above Qualification Criteria.
• The event directly or indirectly benefits the Carmel community by supporting its schools, cause-

related or non-profit organizations; offering educational, cultural or arts experiences; or providing
recreational or social activities.

• The event benefits a City- or sphere-of-influence-based non-profit organization.
• The event serves, involves, calls attention to and promotes the City of Carmel, its residents, non-

profits, schools and/or organizations.

Small and Large-scale events 

• The Event Organizers meet the above Qualification Criteria.
• The event enhances the quality of life within the City with cultural, social, recreational or 

educational activities of interest to the community.
• The event benefits a City or sphere-of-influence based non-profit organization.
• The event attracts visitors to the City. 
• The event calls attention to and promotes the City as a highly desirable place to live, visit, work,

play, and do business.
• The event directly or indirectly benefits or promotes City of Carmel businesses.

Note: Successful grant recipients will be required to enter into an agreement with the City and consent to 
the City's terms and conditions which will include language granting the City the right to audit financials. 
The agreement will also include measurable objectives and performance measures for evaluating an 
event's marketing and economic impact. Event Organizers will be required to demonstrate how the event 
met, or did not meet, the objectives and measures in a required, post-event report. The Event Organizers 
who are funded will be required to submit such a report to the City within 60 days of the event's 
conclusion. 

Additional Information 

Successful applicants (while grants are under review) will be expected to follow the City's separate 
Special Event Permit process and submit all necessary forms, insurance and fees as required. 
Applications that do not meet the requirements and are not submitted within specified deadlines risk 
forfeiting the City's Special Event support. 

The City may receive applications and/or requests for grant support amounts in excess of what it can to 
provide. There is no guarantee that the City will be able to provide all, part or any of the financial support 
requested by each applicant. Thus, applicants should not make commitments on the expectation of 
receiving City support. Recurring events do not automatically receive funding each year. Event 
Organizers of recurring events must apply each year to be considered. 

Successful grant recipients will be required to enter into an agreement with the City and consent to the 
City's terms and conditions which will include language granting the City the right to audit financials. The 
agreement will also include a mutually agreed-upon marketing plan, and measurable objectives and 
performance measures for evaluating the event's marketing and economic impact. Event Organizers will 
be required to demonstrate how the event met, or did not meet, the objectives and measures in a 
required, post-event report The Event Organizers who are funded will be required to submit such a report 
to the City within 60 days of the event's conclusion. 

3 
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limits in the following categories: 

Total funding for small-scale events 

Total funding for all large-scale events 

Up to 60% of available funds ($30,000 total in 
fiscal year 16/17) 

Up to 40% of available funds ($20,000 total in 
fiscal year 16/17) 

Grants awarded are not intended to cover all of an Event Organizer's costs associated with City 
oversight. If event costs (fees) are higher than the grant funding, the City will be owed the difference. If 
event costs incurred are lower than was projected during the grant process, the City will keep the 
difference. 

Eligibility Criteria 

To be eligible to receive City support, applicants must demonstrate that: 

• The event takes place within the City.
• The event is scheduled to take place during the Fiscal Year for which the event was funded and

the exact date(s), time(s) and location within the City have been determined.
• The event is not financially dependent upon receiving City support.
• The event directly or indirectly benefits the Carmel community by supporting its schools, cause-

related or non-profit organizations.
• The applicant has no outstanding debt due to the City.
• The event is accessible to the community/public, but need not be free of charge.
• Participation in the organization requesting funding not be predicated on a person's race, color,

religion, ethnicity, national origin, age, sex. sexual orientation, marital status, political affiliation,
disability or medical condition.

• Carmel-by-the-Sea residents are served by the organization.

The City will not provide support to: 

• Individuals.
• Events that benefit for-profit enterprises.
• Invitation-only events that are not open to the general public.
• Event Organizers and organizations that have not fulfilled previous special event obligations.

Qualification Criteria 

To qualify for consideration to receive City special event support, all applications must comply with the 
following: 

• Must be submitted by the stated deadline in the format required, and are 100% complete.
Applications that are late, incomplete, or do not fully comply with the instructions will not be 
considered.

• Must include a copy of a detailed event budget for the entire program/event listing all income and
expense sources.

• Must include a proposed promotion/marketing plan which includes a description of how your
organization will acknowledge the City's support

• Must include proposed performance measures for evaluating the event's marketing and economic
impact on the City of Carmel.

• Must show anticipated direct or indirect charitable contributions to the Carmel community in 
support of its schools, cause-related or non-profit organizations. Additionally, for established

2 
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The City shall retain the right to withhold or revoke funds where a recipient violates any terms of the City's 
Special Event Support Program policy, or any special event permit requirement. 

Applying for a Grant 

This call for applications is for special events that will be held in the City of Carmel-by-the-Sea between 
July 1, 2016 and June 30, 2017. 

The Grant Application follows this document Please submit five (5) copies of the attached 
application and five (5) copies of your event budget, proposed promotion/marketing plan and proposed 
performance measures for use by the evaluating committee. 

All applications received by the deadline will be evaluated and ranked. Funding recommendations made 
to the City Council will be based upon how well the application meets the established criteria, in 
competition with other applications, and the amount of funding allocated by the Council to support the 
Community Promotions Fund in the Fiscal Year budget. The City Council can approve, amend or deny 
any recommendation. 

The deadline for applications is <date> at 5:00 p.m. You can mail or hand deliver your five (5) completed 
application packets to the Community Activities Department located at the Harrison Park Branch Library 
on the corner of Sixth and Mission, or City Hall on Monte Verde between Ocean and 71h . Address: P 0. 
Box CC, Carmel, CA 93921. 

LATE AND/OR INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED. 

4 
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CITY OF CARMEL-BY-THE-SEA 
SPECIAL EVENT SUPPORT GRANT APPLICATION 

For internal use only 
DATE: 

TRACKING NUMBER: 

FOR SPECIAL EVENTS OCCUR/NG BETWEEN JULY 1, 2016 -JUNE 30, 2017 

Please complete the entire application, answering all requests for information and 
mail or hand deliver five (5) complete packets including application form, event 
budget, promotional/marketing plan, and proposed performance measures. 

APPLICANT INFORMATION 

Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Email Address _ _ _ _ _ _ _ _ _ _ _  _ 

Organization Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Address _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

City _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ State _ _  _ Zip _ _ _ _  _ 

Telephone Number _ _ _ _ _ _ _ _ _ _ _ _ _ _  Cell Number _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Website address _ _ _ _ _ _ _ _ _ _ _ _ _  Non-Profit Tax I.D. # _ _ _ _ _ _ _ _ _ _ _ _  _ 

EVENT INFORMATION 

Event Title _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Number of expected attendees _ _ _ _ _ _ _ _  Requested grant amount _ _ _ _ _ _ _ _ _ _  _ 

Event Start Date _ _ _ _ _  Time A M D P M O  Event End Date _ _ _ _ _  Time _ _ _  .AMDPMD 

Event Category: (check one) 

D Athletic/Recreation L1 Art/Exhibit D Car Show D Festival/Celebration D Parade/Procession 
D Performance '.::::: Run/Walk D Other (please specify) _ _ _ _ _ _ _ _  _ 

Event Description: Provide a narrative description of the full scope of your event in the space below. Be as specific 
and detailed as possible. Attach an additional page as necessary. 

Grant Application Form, Page 1 of 3 
City of Carmel by the Sea, Community Activities Dept., PO Box CC, Carmel, CA 93921 {831)620-2020 
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SPECIAL EVENT SUPPORT GRANT APPLICATION 
FOR SPECIAL EVENTS OCCUR/NG BETWEEN JULY 1, 2016 - JUNE 30, 2017 
Page 2 

SPECIAL EVENT SUPPORT GRANT SCREENING QUESTIONNAIRE 

1. Will your event take place in the City of Carmel-by-the-Sea? Yes D No D

2. Will your event take place between July 1, 2016 and June 30, 2017? Yes D No D

3. Does your application include a copy of your complete event budget? Yes D No D

4. Does your application include a copy of your proposed promotion/marketing plan? Yes O No O

5. Does your application include a copy of your proposed performance measures? Yes O No D

If you answered "No" to any of the above questions, please provide a brief explanation: 

6. Is this the first year the event will take place in the City of Carmel? Yes D No D

7. If not, how many years has the event been held in the City? _ _  _

8. Will the event benefit a City or sphere-of-influence-based non-profit organization? Yes D No O

If you answered "No", please provide a brief explanation: 

9. What are the anticipated direct or indirect charitable contributions from your event that will support Carmel's

schools, cause-related, or non-profit o r g a n i z a t i o n s ? - - - - - - - - - - - - - - - - - - - - - - -

10. Has your event previously received City funding support in the form of reduced fees? Yes D No D

If you answered "Yes" to this question, attach the following documentation to this application: A. name of
charitable organization{s), 8. amount(s) of actual charitable contribution(s) since the inception of the event.

If you did not attach documentation, please provide a brief explanation: 

11. Is your event financially dependent upon receiving City support? Yes D No D

12. Does your organization have an outstanding debt to the City of Carmel-by-the-Sea? Yes O No D

13. Will admission be charged (including any sort of pre-payment/registration or sponsorship plan)? Yes O No O

14. Will your event be open to the community/public? Yes D No D

Grant Application Form, Page 2 of 3 
City of Carmel by the Sea, Community Activities Dept., PO Box CC, Carmel, CA 93921 {831)620-2020 
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SPECIAL EVENT SUPPORT GRANT APPLICATION 
FOR SPECIAL EVENTS OCCUR/NG BETWEEN JULY 1, 2016 - JUNE 30, 2017 
Page 3 

15. Does your organization serve Carmel-by-the-Sea residents? Yes D No D

If you answered yes, please explain how:

16. Will your event be sponsored, hosted and organized by a non-profit organization? Yes D No D

17. Will your event benefit any for-profit enterprises? Yes D No D

18. Will your event serve, involve, call attention to and promote the City of Carmel, its residents, non-profits,
schools and/or organizations? Yes D No D

19. Will your event attract visitors to the City? Yes D No D

20. Will the event directly or indirectly benefit or promote City of Carmel businesses? Yes D No D

If you answered yes, please explain how: 

OTHER REQUIREMENTS 

17. Successful applicants will be expected to follow the City's separate Special Event Permit process and submit all
necessary forms, insurance and fees as required.

18. Successful grant recipients will be required to enter into an agreement with the City and consent to the City's
terms and conditions which will include language granting the City the right to audit financials. The agreement will
include a mutually agreed-upon promotion/marketing plan and performance measures for evaluating the event's
marketing and economic impact.

19. Event organizers will be required to demonstrate how the event met, or did not meet, the objectives and 
measures in a required, post-event report. Event organizers who are funded will be required to submit such a
report to the City within 60 days of the event's conclusion.

ACKNOWLEDGEMENTS 

I certify that the above information is true and correct to the best of my knowledge. 

I certify that participation in this organization is not predicated on a person's race, color, religion, ethnicity, national 
origin, age, sex, sexual orientation, marital status, political affiliation, disability or medical condition. 

I understand that this Special Event Support grant application is for preliminary review only, and does not guarantee 
that my event will be approved to move forward through the Special Event Grant process. If approved, I understand 
that any change in the scope of the event must be reported to the Community Activities Department and additional 
permits and fees may be required. 

Applicant Signature _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Date _ _ _ _ _ _ _ _  _ 

Please print name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Grant Application Form, Page 3 of 3 
City of Carmel by the Sea, Community Activities Dept., PO Box CC, Carmel, CA 93921 {831) 620-2020 
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City of Carmel-by-the-Sea 
SPECIAL EVENTS
________________________________________ 
POLICY 

Community Activities Department 
Carmel-by-the-Sea, CA  93921  
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SPECIAL EVENTS POLICY 
Policy No. C16-1 

GENERAL 
 

INTRODUCTION 
The City of Carmel-by-the-Sea supports and encourages events that have a significant 
economic, charitable, or community benefit while maintaining the values and unique character 
of the village. 

 
PURPOSE 
The purpose of this policy is to provide guidelines, processes, and regulations for special 
events that will protect public property and provide safety for participants and residents, and 
will strike an appropriate balance between the benefits of organized events and their 
associated impacts on the community and on the environment. 

 
PREVIOUS POLICIES RESCINDED 
This policy incorporates relevant information contained in previously adopted City policies 
pertaining to events and eliminates conflicting policies. For those reasons, the following 
policies are to be rescinded by City Council resolution: C89-45, C90-01, C95-06 and C12-02. 
 

CRITERIA FOR EVALUATING AND SCHEDULING SPECIAL EVENTS 
 

Careful consideration will be made for each event being held in the City of Carmel-by-the-Sea 
taking into consideration the following:  
 
COMMUNITY BENEFITS 
Special events can create a sense of community by, among other things: 

• Providing a social gathering place for residents and visitors. 
• Establishing and maintaining local traditions. 
• Enhancing and supporting the unique village character and residential values. 
• Showcasing talents of local artists. 
• Providing cultural, educational and recreational enrichment. 
• Enhancing the local economy and the City’s reputation as a world-renowned 

destination. 
• Providing funding opportunities for local community-serving, non-profit organizations. 

 
COMMUNITY IMPACTS 
Special events can impact the community by, among other things: 

• Adding to traffic congestion and exacerbating parking problems. 
• Impinging on use of public spaces for passive enjoyment by area residents. 
• Having a negative impact on the health and appearance of public landscaping and on 

the condition of public buildings and property. 
• Adding direct and indirect expenses to the City budget for maintenance of public 

facilities. 
• Adding direct and indirect expenses to City operations by diverting staff resources 

away from other high priority work programs and projects. 
 

CRITERIA FOR EVENT EVALUATION 
The City of Carmel-by-the-Sea has the responsibility for determining whether or not any 
applicant shall be entitled to hold a special event.  The City shall take into account the effect 

108



the proposed special event will have upon the community and the environment as defined in 
the purpose. The City will also consider: 

• Whether any inconvenience that the general public may suffer is outweighed by the 
potential benefit to the community as a whole. 

• Whether the holding of the special event as planned would create an undue burden 
upon the resources of the City. 

• The safety of the proposed event. 
• The frequency of the same or similar event(s). 
• Whether the requested event date coincides with peak tourism periods. 
• Whether an event is held during the off-season (typically during periods from 

November through March). 
  

EVENTS THAT REQUIRE A PERMIT 
A formal permit is required for use of public property in the City of Carmel-by-the-Sea for any 
of the following conditions: 

• Exclusive use of any portion of any City property to the exclusion of the general public. 
(CMC Chapter 17.70 Definition of “Temporary Event”) 

• Support of any commercial enterprise, e.g., caterer, portable restrooms, etc. 
• Sound equipment use requiring greater than a 12-volt system. 

(CMC Chapter 8, 56.085) 
• Erection of any structure, e.g., stage, tents, etc. (CMC Chapter 12, Section 32.060) 
• Any request that involves special outside or City support, e.g., traffic control, traffic 

cones, barricades, signage, extra trash pickup, etc. 
• Any request that involves the use of a stationary internal combustion engine, e.g., gas 

generator. 
• A gathering or assemblage of 50 people or more.  

 
Any request for exception from current City codes, rules, regulations, restrictions and policies 
governing activities on City property requires City Council authorization. 
 
CITY SUPPORT GROUPS 
This policy does not apply to City support groups as designated by the City Council and 
defined in the City’s Support Groups Policy. Requests for use of public facilities by City 
support groups shall be in compliance with the Support Groups Policy C89-47 dated 
September 21, 1989 (adopted in Resolution No. 89-121) and revised from time to time 
thereafter. 
 

FACILITY USE 
 

CITY WIDE FACILITIES USE 
The City of Carmel-by-the-Sea provides for the use of municipal facilities and public property 
for city and community groups as set forth in Table 1. Facilities and public properties will be 
made available at no fee if the event is held by an official City Support Group and/or co-
sponsored by the City of Carmel-by-the-Sea. Privately-sponsored group activities may use 
municipal facilities and public property as listed in Table 1, subject to acceptance of the 
established criteria and regulations, scheduling and staffing availability, and fees as set forth in 
this policy. 
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TABLE 1 
USE OF MUNICIPAL FACILITIES AND  

PUBLIC PROPERTIES FOR SPECIAL EVENTS 
 

FACILITY AVAILABLE 
 FOR USE BY 

RESERVATION 
INFORMATION 

FEES 

INDOOR SPACES: 
POLICE, FIRE, PUBLIC WORKS, 
FOREST & BEACH BUILDINGS 

Departmental operations only.  N/A 

CITY HALL 
       Council Chambers 
       Conference Room 

City departments, special public 
agency meetings. 

Call City Hall 
620-2000 

NONE 

HARRISON MEMORIAL LIBRARY 
      Reading Room 
      Park Branch Youth Services 
       
 
      Park Branch Local History 

Educational, cultural, historical, 
departmental uses only, in 
accordance with Library Board 
Policy. 
 
Departmental uses only, in 
accordance with Library Board 
Policy. 

Call Library Director 
624-1366 

NONE 

VISTA LOBOS /  
J O HANDLY LUMBERYARD 
COMMUNITY MEETING ROOM 

City departments, individuals, 
community-based organizations, 
special public agency meetings, 
educational, cultural events. 

Call Community 
Activities Department 
620-2020 

FEES 
VARY 

FOREST THEATER Community-based organizations, 
educational, cultural events. 

Call Community 
Activities Department 
620-2020 

FEES 
VARY 

OUTDOOR SPACES: 
DEVENDORF PARK 
 

City departments, educational 
and cultural events 

Community Activities 
Department 
620-2020 

FEES 
VARY 

FOREST HILL PARK 
CARMEL BEACH 

City departments, individuals, 
community-based organizations, 
special public agency meetings, 
educational, cultural events. 

Community Activities 
Department 
620-2020 

FEES 
VARY 

 
PERMIT PROCESS 
 

On forms provided by the City, a group or individual may make application to hold a special 
event using public property. Applications for small-scale or special events drawing fewer than 
2,000 people and/or requiring the closure of no more than two City blocks are to be submitted 
at least 90 days in advance of the event and evaluated by the Staff Committee. For large-scale 
events drawing 2,000 people or more and/or requiring the closure of more than two City 
blocks, applications must be submitted at least 180 days in advance. Staff will acknowledge 
receipt of the application in a timely manner, or no later than 30 days from the date the 
application is received.  All Special Event Permit application documents submitted by hand will 
be date stamped. 
 
The City is not obligated to accept applications submitted less than 90 days in advance. 
Special Event Permit applications may not be submitted more than one year in advance of the 
date of the proposed event.  The application may be approved, denied, or approved with 
conditions by the Staff Committee. Following action by the Staff Committee, the application 
may be reviewed and/or approved by the Community Activities & Cultural Commission and/or 
the City Council. 
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STAFF COMMITTEE 
The composition of the Staff Committee includes the following: Community Activities staff, 
Public Works Superintendent, Police Department staff, Planning Department staff, and Risk 
Manager. The Staff Committee may be expanded or contracted by enlisting the aid of other 
City personnel, as determined by event location or other pertinent criteria. 

 
STAFF COMMITTEE REVIEW OF APPLICATION 
The Event Organizer will be required to attend a pre-event meeting with the Staff Committee 
as referenced in the “Required Timeline”, Attachment 1. 
 
If the proposed use is deemed by the Staff Committee to potentially impact the community or 
the general public’s wellbeing, the Event Organizer shall provide public notice.  For annual or 
continuing events, the Staff Committee shall decide – taking into consideration factors such as 
size, complexity, significant or substantive changes, etc. – whether public noticing will be 
required in subsequent years. 
 
For annual or continuing events the permit may be renewable, provided there are no 
significant or substantive changes to the event.  Following each event the Staff Committee will 
evaluate the event and determine if permit conditions should be amended and/or whether it 
will be renewable. 

 
All events that require downtown street closures, have a significant impact on public facilities, 
require a significant amount of City staff support, or require an exemption from current City 
codes or policies require City Council approval.  City Staff will inform the Event Organizer of 
the date and time at which the Community Activities & Cultural Commission and/or City 
Council will review the application. The Event Organizer or a representative shall be present at 
this meeting to respond to questions. 
 
CRITERIA FOR REVIEW OF APPLICATION 
The Staff Committee will take into consideration: 

• Consistency with the City’s General Plan, Shoreline Management Plan, Ordinances, 
and Policies. 

• Safety of the proposed event. 
• Anticipated amount of extra personnel hours required to be furnished by the City. 
• Event interference with the flow of traffic in the area and the need to close streets in a 

safe manner to allow emergency access for fire, police and EMS vehicles. 
• Anticipated number of attendees over the entire timeframe of the special event. 
• Potential need for notification to impacted neighbors or businesses. 

 
The Staff Committee will also consider the following issues: 

• Season of year/time of day/duration of activity. 
• Conflicts with other events. 
• Staging requirements. 
• Parking. 
• Street closures. 
• Noise. 
• Lights. 
• Vehicles (trucks/number of vehicles). 
• Advertising and signage. 
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• Sale of merchandise. 
 

With input from the Staff Committee, the City Administrator will make a determination whether 
the Event Organizer has demonstrated a positive working relationship with the City and staff 
by: 

• Cooperating/collaborating with City staff prior to, during, and after the event. 
• Meeting all application deadlines. 
• Properly caring for City property and/or City equipment. 
• Providing a pre-event budget and post-event financial report to the Community 

Activities Director. 
 
In reviewing permits, the Staff Committee shall neither discriminate nor infringe on rights 
related to free speech, protected classes or their Constitutional issue.  If such issues arise, the 
City Attorney will be consulted. 
 
PUBLIC NOTIFICATION 
An event can change the normal flow of residential and business activity, potentially causing a 
negative impact to the community. In such cases the Staff Committee may determine that 
public notice to the surrounding neighborhood is required prior to reaching a decision. The 
applicant shall be responsible for distributing such notice. 
 
NOTIFICATION PROCESS 
If an event involves a street closure, amplified sound (more than announcements), the sale of 
alcohol, or more than 200 anticipated attendees, the applicant will be required to notify, in 
writing, all residents and businesses within 300 feet of the event venue and/or route at least 
two weeks prior to the Community Activities &Cultural Commission or City Council meeting at 
which the event will be considered.  The notification must include the following information: 

• Name of event. 
• Description of the event, including anticipated number of attendees. 
• Name of person(s) or organization(s) sponsoring the event, with contact information 

including phone and e-mail. 
• Proposed date, time and duration of the event, including setup and tear down. 
• Proposed street closure(s) and alternative route(s), if applicable. 
• Use of amplified sound, if applicable. 
• Sale or serving of alcohol, if applicable. 
• City staff contact information. 
• Date, time and location of the public meeting(s) at which the event request will be 

considered. 
 
The notification may be distributed door-to-door or mailed to the impacted area. A distribution 
list may be obtained from the Community Planning and Building Department. The applicant 
must also notice the proposed event in the local newspaper, and is encouraged to use other 
appropriate means of distribution such as e-mail blasts, and posting the notification on 
community or shared boards and at the Carmel Chamber of Commerce. 

 
To complete the notification requirement, applicant must submit a Notification Certification 
listing the residents and businesses that were sent the notification, and the method of 
notification that was used. The Notification Certification form can be obtained from the 
Community Activities Department. 
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COMPETING INTERESTS  
To avoid overlapping requests for a scarce resource, the Community Activities Department will 
maintain a calendar to schedule events at specific sites.  The following ranked priority list shall 
be used as a guide by the Staff Committee in resolving conflicts among competing interests: 

• Contractual obligations (leases, etc.). 
• City Council, Commission, or department activities. 
• City-sponsored events. 
• Permit renewals for annual events. 
• Events to raise funds for city programs. 
• New events – non-profit organizations. 
• New events – for-profit organizations. 
 

RESOLVING CONFLICTS 
If two or more events are proposed within the same priority at the same time and place, the 
Staff Committee shall use the following criteria for making a recommendation on which event 
to approve: 

• Local organization vs. regional or outside organization. 
• Impacts of the event on the community. 
• Date of application. 
• Ease of rescheduling to another time or place. 

 
APPLICATION APPROVAL / DENIAL NOTIFICATION 
After review, the Community Activities Director shall notify the applicant in writing of approval 
or denial of all special event requests. Such notification will be made in a timely manner, or no 
later than 30 days from the date the application is received. 
 
All parties whose special event request have been approved shall assume full responsibility for 
compliance with all conditions, fees, and City, State and Federal laws. They assume 
responsibility for their actions, and any consequences associated with the special event.  The 
Event Organizer or any event sponsors are advised not to announce, advertise or promote 
events until a permit has been issued. 
 
Permit applications may be denied at the City’s sole discretion.  The City may propose 
alternate locations or dates, or may refuse to issue a permit.  If the proposed special event 
does not satisfactorily pass the assessment in terms of the section “Criteria for Review of 
Application,” the application will be recommended for denial. 
 
APPEALS PROCESS  
An Event Organizer whose application is denied, or who objects to the conditions or 
restrictions placed on the permit, may appeal to the City Administrator by submitting a written 
request to the Community Activities Director within 10 working days of the date on the City’s 
notification of denial, conditions or restrictions. The appeal must be based on the original 
submitted application. The appealing party will be notified in writing of the City Administrator’s 
decision or action in a timely manner, or no later than 30 days from the date the appeal is 
received. 
 
If the appealing party is dissatisfied with the City Administrator’s response, the party may 
appeal to the City Council within 14 working days of receipt of the City Administrator’s 
response. The appeal shall be in writing, including a copy of the appeal to the Community 
Activities Director and City Administrator and their responses. The appeal must be based on 
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the original submitted application and shall include the reasons for disagreeing with the 
responses and include any supporting documents. 
 
Upon receipt of the appeal, the City Council will hear the matter at an upcoming meeting. The 
decision of the City Council is final. 
 
REVOCATION OF PERMIT 
Any conditions not met as set out in the approval of the application may be grounds for 
revocation of the permit by the City. 
 
COST RECOVERY 
Through permit review, the Staff Committee will estimate direct costs (labor, equipment and 
materials) for trash, portable toilets, and City departments Public Safety (Police and 
Ambulance), Forest and Beach, Community Activities, Public Works and Administration.  
Permit applications will be billed for staff hours, equipment, and associated costs. 
 
Fees are established by Resolution of the City Council.  These fees shall apply to short-term 
use for special events. Exceptions:  Cost recovery will not be required for City-sponsored 
events (e.g., Fourth of July celebration, Sandcastle contest, Halloween parade and birthday 
party, Tree-lighting Ceremony). 
 

SPECIAL EVENT SUPPORT PROGRAM 
 

A Special Event Support Program is funded annually through the City’s budget process by a 
“Community Promotions Fund.” With clearly defined, goals, criteria, and evaluation measures, 
the program will result in a granting process that provides equal opportunity for all interested 
Event Organizers, and a reporting process that demonstrates transparency and accountability 
for public funds. 
 

 
TYPE OF EVENTS FOR SUPPORT PROGRAM 

• Community & charitable event – Either small- or large-scale event that serves or 
benefits locally-based organizations and causes, and/or provides recreational, cultural, 
and social benefits to Carmel residents.  City-based organizations and events that 
serve the Carmel community specifically receive priority in funding. 

• Large-scale event – An event based in the City of Carmel that is attended by 2,000 or 
more people and/or requires the closure of more than two City blocks , calls attention 
to and promotes the City regionally, attracts visitors as well as residents, has a major 
impact on the commercial and residential communities, and provides measurable 
economic benefits to the City of Carmel; or one that requires extensive staff time for 
pre-event processing, preparation, monitoring, and post-event rehabilitation of the 
village. 

• Off-season event – Any event that is held off-season, between the months of 
November and March (inclusive), when the City is not already impacted by a major 
event, holiday or peak visitor time also receives priority in funding. 

• Small-scale event - An event that draws fewer than 2,000 people and/or requires the 
closure of no more than two City blocks, and, in the judgment of the Community 
Activities Director, requires less than two hours of total staff time for pre-event 
preparation and/or post-event rehabilitation of the event venue, and does not exceed 
six hours in duration (including time required for set-up and take-down). 
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ELIGIBILITY CRITERIA 
To be eligible to receive City support, applicants must demonstrate that: 

• The event takes place within the City. 
• The event is scheduled to take place during the Fiscal Year for which the event was 

funded and the exact date(s), time(s) and location within the City have been 
determined. 

• The event is not financially dependent upon receiving City support. 
• The event directly or indirectly benefits the Carmel community by supporting its 

schools, cause-related or non-profit organizations. 
• The applicant has no outstanding debt due to the City. 
• The event is accessible to the community/public, but need not be free of charge. 
• Participation in the organization requesting funding not be predicated on a person’s 

race, color, religion, ethnicity, national origin, age, sex, sexual orientation, marital 
status, political affiliation, disability or medical condition. 

• Carmel-by-the-Sea residents are served by the organization. 
 

INELIGIBILITY 
The City will not provide support to: 

• Individuals. 
• Events that benefit for-profit enterprises. 
• Invitation-only events that are not open to the general public. 
• Event Organizers and organizations that have not fulfilled previous special event 

obligations. 
 
QUALIFICATION CRITERIA 
To qualify for consideration to receive City special event support, all applications must comply 
with the following: 

• Are submitted by the deadlines (see Table 3, “Required Timeline”), in the format 
required, and are 100% complete. Applications that are late, incomplete, or do not fully 
comply with the instructions will not be considered. 

• Must include a copy of the complete event budget with explanation of income and 
expenses, a proposed promotion/marketing plan and mutually agreed upon 
performance measures for evaluating the event’s marketing and economic impact on 
the City of Carmel. 

• Must show anticipated direct or indirect charitable contributions to the Carmel 
community in support of its schools, cause-related or non-profit organizations. 
Additionally, for established events having previously received partial city funding, 
provide documentation that shows actual charitable contributions since inception of the 
event. 

• Include non-profit tax ID number if the event is organized by a non-profit organization. 
 

EVALUATION MEASURES 
After qualification, applications will be reviewed and evaluated based on the following: 
 
Community & charitable events 

• The Event Organizers meet the above qualifying criteria. 
• The event directly or indirectly benefits the Carmel community by supporting its 

schools, cause-related or non-profit organizations; offering educational, cultural or arts 
experiences; or providing recreational or social activities. 

• The event benefits a City- or sphere-of-influence-based non-profit organization. 
• The event serves, involves, calls attention to and promotes the City of Carmel, its 

residents, non-profits, schools and/or organizations. 
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Small and Large-scale events 
• The Event Organizers meet the above qualifying criteria. 
• The event enhances the quality of life within the City with cultural, social, recreational 

or educational activities of interest to the community. 
• The event benefits a City- or sphere-of-influence-based non-profit organization. 
• The event attracts visitors to the City. 
• The event calls attention to and promotes the City as a highly desirable place to live, 

visit, work, play, and do business. 
• The event directly or indirectly benefits or promotes City of Carmel businesses. 

 
GRANTING PROCESS & SELECTION COMMITTEE 
Deadlines for funding requests correspond to the City’s budgeting cycle. The Staff Committee 
will evaluate all qualified applications received by the deadline and funding recommendations 
will be made based upon the application and the amount of funding that the City Council 
allocates to the “Community Promotions Fund”. Results will be presented to the Community 
Activities & Cultural Commission for review and its recommendations will be given to the City 
Council for final funding determination. The Council can approve, amend or deny any 
recommendation. 
 
FUNDING LEVELS 
Combined event support shall not exceed the amount budgeted annually for the “Community 
Promotions Fund” nor exceed the limits in the following categories: 
 Total funding for small-scale events  Up to 60% of available funds 
 Total funding for all large-scale events Up to 40% of available funds 
 
FUNDING 
Grants provide funding support through a “Community Promotions Fund” for qualified events 
to advertise and promote the City, and/or provide recreational, cultural, social benefits to 
residents, and offset City fees associated with executing an event in the City of Carmel. The 
purpose is not to fund the entirety of an event and grant awards may not cover all of an event’s 
cost. 
 
The City expects to receive more applications and/or requests for grant support amounts in 
excess of what it can provide.  There is no guarantee that the City will be able to provide all, 
part or any of the financial support requested by each applicant.  Thus, applicants should not 
make commitments on the expectation of receiving City support.  Recurring events do not 
automatically receive funding each year. Event Organizers of recurring events must apply 
each year to be considered. 
 
Successful applicants will be awarded grants in the form of credits toward their City fees. 
Grants awarded are not intended to cover all of an Event Organizer’s costs associated with 
City oversight. If event costs (fees) are higher than the grant funding, the City will be owed the 
difference.  If event costs incurred are lower than was projected during the grant process, the 
City will keep the difference. 
 
The City shall retain the right to withhold or revoke funds where a recipient violates any terms 
of this Special Event Support Program policy, or any special event permit requirement. 
Compliance with this requirement shall be determined by the Community Services Director. 
 
OTHER REQUIREMENTS 
Successful applicants (while grants are under review) will be expected to follow the City’s 
separate Special Event Permit process and submit all necessary forms, insurance and fees as 
required.  Applications that do not meet the requirements and are not submitted within the 
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specified deadlines (see Table 3, “Required Timeline”) risk forfeiting the City’s Special Event 
support. 
 
Successful grant recipients will be required to enter into an agreement with the City and 
consent to the City’s terms and conditions which will include language granting the City the 
right to audit financials.  The agreement will also include measurable objectives and 
performance measures for evaluating an event’s marketing and economic impact. Event 
Organizers will be required to demonstrate how the event met, or did not meet, the objectives 
and measures in a required, post-event report. The Event Organizers who are funded will be 
required to submit such a report to the City within 60 days of the event’s conclusion. 
 

EVENT DETAILS 
 

PERMITS 
The Event Organizer is responsible for obtaining all necessary required permits. Depending on 
the event, these may include, but are not limited to, the following: 

• Sign or banner approval from the City’s Community Planning and Building Department. 
• Encroachment permits from the City’s Community Planning and Building Department. 
• Monterey County Environmental Health Department permit. 
• Department of Alcoholic Beverage Control (ABC) permit. 

 
The Event Organizer is also responsible for ensuring that event vendors obtain all required 
permits including, but not limited to, Temporary Event Food Permit and Temporary Seller’s 
Permit.  Event Organizer must also ensure that event vendors have a current City of Carmel- 
by-the-Sea business license. 

 
ALCOHOL 
The sale of alcohol is allowed by permit only. The Event Organizer: 

• Must obtain a permit from the State of California Alcoholic Beverage Control (ABC). 
• Must post signs at all exits that “Alcohol is NOT Allowed Beyond this Point.” 
• Will be responsible for maintaining controls as specified by the Alcoholic Beverage 

Control Board. 
 
Hours of sale will be regulated by the Carmel-by-the-Sea Police Department. Police may close 
the sale of alcohol at any time during the event in the interest of public safety or if they 
determine that these controls are not being followed.  
 
The ABC Permit application must be submitted to the City for approval at least 30 days prior to 
the event. A copy of the temporary license must be provided to the Community Activities 
Department at least 10 days in advance of the event. 

 
CROWD MANAGEMENT / EVENT SECURITY / TRAFFIC CONTROL 
The Event Organizer must develop an event security plan in cooperation with the Police 
Department, and should incorporate an on-site private security plan for final Police Department 
approval. The plan should also include how vehicular and pedestrian traffic will be directed, 
whether there will be shuttle buses, and location of pick-up and drop-off areas. The City may 
require the Event Organizer to retain uniformed police personnel as needed for traffic, alcohol 
control and event security. 
 
STREET CLOSURES  
Permits will not be issued for such thoroughfares as San Antonio Street, Junipero Avenue, 
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Carpenter Street, Santa Lucia, or bus/truck routes. Closure of other downtown streets will be 
considered on a case-by-case basis and will require City Council approval. 
 
For any street closure, the Event Organizer will be required to provide uniformed officers or 
security officers on site to ensure public safety. Any closure of public streets will require 
physical barriers (cones, barricades, delineators) to ensure public safety. The number and 
placement of street barriers will be determined by the City. Rental fees for the barriers will be 
charged. 
 
The Event Organizer must work with the City to specify the times and locations of all proposed 
lane closures and develop a traffic control plan that will ensure an adequate level of service on 
the public streets that remain open. 
 
PARADES / WALKS / RUNS / RACE GUIDELINES 
All proposed routes will be reviewed by the Police Department and the City to determine the 
impact on public safety. Any route that would severely impact public safety or others’ rights will 
not be approved.  
 
The duration of any parade, walk, run or race should not exceed two hours.  The Event 
Organizer will be required to provide sufficient monitors to control the staging area, direct 
orderly entry from the staging area, ensure continuous forward motion of participants along the 
route, and direct dispersal. 
 
An adequate number of trash receptacles as determined by the City must line the route. 
 
INSURANCE REQUIREMENTS 
The City of Carmel-by-the-Sea requires liability coverage for $1,000,000 (or $2,000,000 for 
large-scale events) for non-City-sponsored special events on City property. All property and 
locations that are to be utilized and insured must be listed to reflect the City’s interest in the 
insured property. 
 
The policy must read as follows:  The City of Carmel-by-the-Sea, its public officials, officers, 
agents, and employees are named as additionally insured in respect to <EVENT> on <DATE>. 
This information is typed in the “Description of operations/Locations/Vehicles/Exclusions 
Added by Endorsement/Special Provisions.  A separate, “Additionally Insured” endorsement 
page, with the same wording as above, is also required.   
 
The policy must specify commencement and expiration dates for coverage of the event.  
NAME/ADDRESS OF INSURED must read: City of Carmel-by-the-Sea, PO Box CC, Carmel, 
CA  93921.  The name of the insurance company writing the policy, policy number, address, 
e-mail address, phone and fax must be included.  The Insurance Company must be a 
company doing business in California and must be rated A+ or better. The rating of the 
company must be attached to the Certificate of Liability/Additionally Insured Endorsement. 
 
The following insurance requirements are standard for special events. The Event Organizer 
shall furnish the City a “Certificate of Insurance” showing there is in force the following valid 
policy naming the Event Organizer as insured and showing: 

• Commercial General Liability – minimum $1,000,000 (or minimum $2,000,000 for 
large-scale events) combined single limit per occurrence for bodily injury and property 
damage including products and completed operations; 

• Automobile Liability – (required for parades and car shows) minimum $1,000,000 (or 
minimum $2,000,000 for large-scale events) combined single limit per accident for 
bodily injury and property damage for all owned, hired or non-owned vehicles. 
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• Liquor Liability – (when alcohol is being served or sold): 

o If the Event Organizer will be supplying alcoholic beverages for no charge, the 
Commercial General Liability insurance should include host liquor liability coverage. 

o If the Event Organizer is using a caterer or other vendor to supply alcohol, that 
vendor must have liquor liability coverage with minimum limit of $1,000,000 per 
occurrence. 

o If the Event Organizer intends to sell alcohol, either the Event Organizer or vendor 
providing the alcohol for sale must have a valid liquor sales license and liquor 
liability insurance covering the sale of alcohol with minimum liquor liability limit of 
$1,000,000 per occurrence. 

 
AMPLIFIED SOUND 
Any event using amplified sound requires a permit and must follow the regulations of Municipal 
Code Section 8.56.010 through 8.56.110 to avoid “unnecessary, excessive and annoying 
noises from all sources.” 
 
LOGISTICS AND CLEANUP 
Portable toilets: The Event Organizer shall be responsible to provide portable toilets and 
indicate their location on the site diagram. The number of portable toilets will be based on a 
formula of at least one for every 250 people, or in the case of large-scale events, as 
determined by the Staff Committee. City facilities will not be substituted for the requirement 
and shall not be included in the formula. Ten percent of the total number of toilets shall be 
ADA/handicapped accessible. The goal is to have at least one wheelchair accessible toilet in 
each grouping of portable restrooms. 
 
Cleanup: The Event Organizer must submit an event cleanup plan and must work with the 
City’s waste management provider to address recycling and waste diversion. The plan must 
indicate sufficient staff to handle cleanup throughout the day and after the event, and sufficient 
equipment placed in effective locations. 

• In the case of a street event, streets will remain closed to allow for adequate cleanup. 
Post-event cleanup must commence immediately after the end of the event. 

• Litter and trash control shall include the event site and a one-block radius around the 
event site. 

• Event Organizer shall provide copies of rental agreements for commercial dumpsters 
and portable toilets. 

 
MERCHANDISE AND ALCOHOLIC BEVERAGES 
There is no distinction between “direct sales” and “sale by donation” (e.g., raffles, requesting a 
donation in exchange for merchandise, alcohol, etc.). Table 2 shall be used as a guide to 
determine where such sales would be appropriate.  In all cases where alcohol is sold or 
distributed, the operator must have all of the appropriate licenses, permits and insurance 
coverage. 
 
Authorization to sell merchandise or food/beverages at locations outside the commercial 
district and outside a fixed place of business is usually prohibited by the Zoning Code, the 
Business License Code or the General Plan.  Granting a permit under this Policy must 
therefore be limited to special events that are of limited duration, within a defined space and 
consistent with the following in Table 2: 
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TABLE 2 
SALES OF MERCHANDISE, FOOD AND ALCOHOLIC BEVERAGES  

IN PUBLIC PLACES AND/OR MUNICIPAL BUILDINGS 
 

Municipal Location Merchandise Food Alcohol 
Carmel Beach No No No 
Del Mar Parking Lot No No No 
Devendorf Park Yes Yes No 
Forest Hill Park Yes Yes No 
Piccadilly Park No No No 
Mission Trail Nature Preserve No No No 
Scout House Yes Yes    Yes * 
Forest Theater  Yes Yes    Yes * 
Vista Lobos              Yes Yes    Yes * 
Indoor city facilities Yes Yes    Yes * 
Outdoor city facilities Yes Yes No 
Commercial streets and parking lots Yes Yes No 
Residential streets and parking lots No No No 
*Alcohol: Permittee must have a license for sales and distribution 

 
FOOD PERMIT / FOOD BOOTH REQUIREMENTS 
The Health and Safety Code for the State of California states that the organizer of a 
community or special event which involves temporary food and/or food booth facilities must 
obtain a health permit. This applies to both selling and giving food away.  The Event Organizer 
is responsible for obtaining all necessary permits – temporary event food and temporary 
seller’s permits - from the Monterey County Health Department.  The Event Organizer is also 
responsible for ensuring that all event vendors obtain temporary event food and temporary 
seller’s permits. 
 
The Event Organizer and food vendors must comply with all State and County requirements 
governing temporary food facilities, as outlined in the California Retail Food Code, Chapter 11 
http://cchealth.org/eh/retail-food/pdf/calcode.pdf. 
   
To review County requirements and download forms and applications, go to the Monterey 
County Health Department website at:   
http://www.mtyhd.org/index.php/services/environmental-health/applications-permits-forms/ 
 
The Event Organizer must submit a complete list of all food vendors at least 14 working days 
prior to the event.  All participating food vendors must have valid permits from the Monterey 
County Health Department and a business license from the City of Carmel-by-the-Sea. 
 
The use of single-use carryout plastic bags at any business, restaurant, corporate or individual 
special event is prohibited (Carmel Municipal Code Chapter 8.74). 

 
The use of CFC-processed food packaging or polystyrene foam food packaging is also 
prohibited (Carmel Municipal Code Chapter 8.68). 
 
TENT AND CANOPY REQUIREMENTS  
Erection of any tent will require a permit and may be inspected by the Fire Department. Article 
32 of the State Fire Code requires that permits be obtained for the rental, use, or installation of 
any tents over 200 square feet in size, and canopies over 400 square feet in size. 
 
When more than one tent or canopy is installed at the same location, adjacent to one another, 
the total square footage shall be computed for the purpose of enforcing the need for a permit. 
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When erecting a tent or canopy, no stakes shall be placed into the ground (to prevent damage 
to streets, irrigation systems or tree roots). Weights, sand bags or barrels of water are 
suggested alternatives. 

 
STREET BANNER / SIGN REQUIREMENTS 
A special event permit will be issued only after a banner and/or sign permit, along with any 
applicable Coastal Development permit, has been obtained. Applications for those permits 
must be submitted to the Community Planning and Building Department for review and 
approval or denial. Policy C95-07 (revised May 7, 2013) “Banners on Public Property” sets 
forth the duration, installation, monitoring and removal of banners.  Carmel Municipal Code 
Chapter 17.40 sets forth signage requirements and guidelines. 
 
ELECTRICAL REQUIREMENTS  
Electrical power is limited by location and the amount of power needed. The City will not be 
able to provide power in many locations, and in those cases the Event Organizer will need to 
use “whisper quiet” type generators for power in compliance with noise regulations as outlined 
in Carmel Municipal Code Sections 8.56.010 through 8.56.110. 
 
AIR JUMPERS (“JUMP” HOUSES) 
Inflatable structures such as “jump” houses or air jumpers are not permitted. 
 

DEFINITIONS 
 

For the purpose of this policy, the following definitions apply: 
 
Application processing fee - Charges for staff time and expenses for processing special 
event permit applications. Application fees are established by the City Council by resolution. 
City block – A City block is determined to be the roadway or sidewalk between two adjacent 
streets. Any event requiring the closure of any section of a street constitutes one City block. 
City property - Any City street, sidewalk, parking lot, park, plaza, or any other property owned 
or controlled by the City. 
City-sponsored event - A special event that meets at least one of the following criteria:  

1.  The event is planned, organized and executed by City staff, either solely or in 
cooperation with City-sanctioned partners (e.g., Fourth of July celebration, the Sandcastle 
Contest, Halloween parade and birthday party, and Tree-lighting Ceremony). 
 2. The event is held by an official City Support Group as defined in City Policy C89-47. 

Community & charitable events - Serve or benefit locally-based organizations and causes, 
and/or provide recreational, cultural, and social benefits to Carmel residents.  City-based 
organizations and events that serve the Carmel community specifically receive priority in 
funding. 
Community organizations - A public or private non-profit organization that is representative 
of the community or a significant segment of a community, and is engaged in meeting human, 
educational, environmental, or public safety community needs. 
Event - Includes special event.  
Event Organizer - Any person or organization that conducts, manages, promotes, organizes, 
aids or solicits attendance at a commercial or non-commercial special event.  
Merchandise - Includes goods, wares, personal property, merchandise or any other similar 
item that is generally sold.  
Large-scale event – An event based in the City of Carmel that is attended by 2,000 or more 
people and/or requires the closure of more than two City blocks, calls attention to and 
promotes the City regionally, attracts visitors as well as residents, has a major impact on the 
commercial and residential communities, and provides measureable economic benefits to the 
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City of Carmel; one that requires extensive staff time for pre-event processing, preparation, 
monitoring, and post-event rehabilitation of the village. 
Non-profit organization – A charitable organization (not an individual) that is exempted from 
payment of income taxes by federal or state law as designated by IRS Code 501(c)3 and has 
been in existence for a minimum of three months preceding the date of application for a 
special event permit. 
Public notification - If necessary, the Event Organizer provides notice to affected businesses 
and/or residents of the event’s potential impacts. The Event Organizer is responsible for 
following the Notification Process outlined in this policy.  
Public facility - Any property located within the City limits and owned by the City of Carmel-
by-the-Sea.  
Rental fee - A fixed amount for the rental of all or a portion of a venue, based on the length of 
the event; where applicable, a maintenance fee for facility rehabilitation/maintenance may be 
included with the rental fee if appropriate. Rental fees are established by the City Council by 
resolution.  
Sale by donation - Refers to such events as raffles, or to monetary contributions given to 
offset cost of goods provided (e.g., donations toward wine provided at event for no charge). 
Sidewalk - That portion of a street, other than the roadway, set apart by curbs, barriers, 
markings or other delineation for pedestrian travel.  
Small-scale event - An event that draws fewer than 2,000 people and/or requires the closure 
of no more than two City blocks, and, in the judgment of the Community Activities Director, 
requires less than two hours of total staff time for pre-event preparation and/or post-event 
rehabilitation of the event venue, and does not exceed six hours in duration (including time 
required for set-up and take-down). 
Special event - An activity on public property open to the general public, with or without an 
admission charge. Special events include:  

• Any organized formation, parade, procession or assembly of persons, which may or 
may not include animals, vehicles or any combination thereof that is to assemble or 
travel in unison on any street that does not comply with normal or usual traffic 
regulations or controls; or, 

• Any organized assemblage of persons at any park or facility, owned by the City that is 
to gather for a common purpose under the direction and control of a person; or, 

• Any other organized activity conducted by a sponsoring organization or person for a 
common or collective use, purpose or benefit that involves the use of, or has an impact 
on, City property or facilities and the provisions of city services.  

Examples of special events include, but are not limited to concerts, parades, special interest 
shows or expos, markets, fairs, festivals, block parties, community events or mass 
participation sports (such as marathons and running events, bicycle races or tours, etc.). 
For the purpose of this policy, special events are distinguished from the following:  

• Recurring program activities on public property, conducted by the City or by a lessee of 
City property, where the activity is specifically authorized by use permit and/or by the 
terms of the property lease; and 

• Events on private property. 
Special Event Coordinator - The person assigned by the City Administrator to carry out the 
duties and responsibilities set forth in this policy. 
Special event permit - A permit issued under this policy. 
Special event venue - That area for which a special event permit has been issued.  
Staff Committee – Composition of the City committee includes Community Activities staff, 
Public Works Superintendent, Police Department staff, Planning Department staff, and Risk 
Manager. 
Street - A way or place of whatever nature publicly maintained and open to use of the public 
for purposes of vehicular travel. 
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Support group –Associations of individuals who have voluntarily joined together in a unit 
whose sole or primary purpose is to provide assistance—monetary, social, cultural or 
otherwise, but not political—to the City or one of its departments. A group that has been 
formally designated by the City Council and is recognized to be private body. 
Vendor - any person who sells or offers to sell any goods, food, or beverages within a special 
event venue. 
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Table 3 
REQUIRED TIMELINE 

 

WHAT ORGANIZER MUST DO 
PERMITTING PROCESS DUE DATE 

Submit Special Event Application including site 
map to the City. 

At least 90 days (small events) or 180 days 
(large scale events) before event and no more 
than 1 year before the event 

Submit banner/sign permit application to 
Community Planning and Building Department. 

A minimum of 90 days before event 

Submit a pre-event budget. At least 90 days in advance for consideration by 
CA&CC and City Council 

Attend pre-event meeting scheduled by the City. 
Develop event security and traffic control plans in 
cooperation with City Staff. 

Large-scale events require meeting at least 90 
days in advance. Small-scale events require 
meeting 60 days in advance. 

Deliver written notice as need to neighbors and/or 
businesses. 

At least  14 days prior to the public meeting at 
which the event will be considered 

Secure and submit Certificate of Insurance to the 
City. 

14 to 60 days before event 

Secure required permits from appropriate 
departments or agencies. 

14 to 60 days before event 

Event fee estimates for City services available 
from the City. 

14 to 30 days before event 

Submit copies of all applicable permits to the City. 14 to 21 days before event 
Submit applicable ABC permit application to City. 
Submit temporary ABC permit to City. 

At least 30 days before event 
At least 10 days before event 

Provide evidence of portable toilet and trash bin 
arrangements; provide an event cleanup plan. 

14 days before event 

If required, attend pre-event site walkthrough – 
arranged by the City staff. 

1 to 2 days before event 

GRANTING CYCLE APPLICATION DEADLINE 
For events occurring July 1 - Dec 31, Cycle #1 February l 
For events occurring Jan 1 – June 30, Cycle #2 September l 

HOLDING THE EVENT SCHEDULED EVENT DATE 
Clear event site of all remaining litter Immediately after event 
Remove all event equipment from event site 
(portable toilets, fencing, booths, stage, signs, 
etc.). 

Within 24 hours after event and/or before start 
of business the next day. Signs are to be 
removed immediately after event. 

If required, post-event site walkthrough – 
arranged by the City staff. 

1 to 2 days after event 

Post-event meeting with the Staff Committee. 7 to 30 days after event 
Submit post-event financial report reflecting 
income and expenses. 

7 to 30 days after event 
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To be eligible to receive City support, applicants m
ust 

dem
onstrate that: 
The event takes place within the City 

o 
The 

event 
is 

scheduled 
during 

the 
fiscal 

year 
for 

w
hich 

it 
is 

funded 
and 

the 
date, 

tim
e 

& location 
have been detem

1ined 
o 

The 
event 

is 
not financially dependent 

on 
receiving 

City support 
o 

The event directly or indirectly benefits the 
com

m
u-

nity by supporting its schools, cause-related or non-
profit organizations 

• 
The applicant has 110 outstanding debt to the City 

• 
The 

event 
is 

accessible 
to 

the 
com

m
unity/public, 

but need not be free of charge 
• 

Participation 
in 

the 
organization 

requesting funding 
m

ay 
not 

be 
predicated 

on 
a 

person's 
race 

color, 
religion, 

ethnicity, 
national 

origin, 
age, 

sex, 
sexual 

orientation, 
m

arital 
status, 

political 
affiliation, 

disability, or m
edical condition. 

Please note that the City does not provide support to: 
• 

Individuals 
• 

events that benefit for-profit enterprises 
• 

Invitation-only events not open to the public 
• 

event 
organizers/ events 

that 
have 

not 
fulfilled 

previous special event obligations. 

HOW
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A
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R
T? 

The City engages in 
a grant application process once a 

year. 
To receive a com

plete list of details regarding the 
granting process, including schedules, program

 guidelines 
and deadlines, contact the Com

m
unity Activities Depart-

m
ent at (831) 620-2020 or (831) 624-1366. 
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A Special Event Perm
it is required for: 

.. 
The 

exclusive 
use 

of 
any 

portion 
of any 

City 
property that excludes the general public 

• 
An 

event 
that 

uses the 
assistance 

of any 
com

-
m

e1·cial 
enterprise; 

e.g., 
caterer, 

portable 
re-

stroom
s, etc. 

• 
The 

use 
of sound 

equipm
ent 

requiring 
greater 

than a 12-volt system
 

G
 

• • 

Installation 
of 

any 
structure; 

e.g., 
stage, 

tents, 
etc. 

Any request that involves outside or City support; 
e.g., 

traffic 
control, 

cones, 
ban-icades, 

signage,
extra trash pickup, etc. 

Any request that involves the use of a stationary 
internal com

bustion engine; e.g., gas generator 

• 
A gathering or assem

blage of 50 
people or m

ore 

You can obtain a Special Event Application Form
 from

 
the 

Com
m

unity 
Activities 

Departm
ent: 

at 
(831) 

620-
2020. Or you m

ay em
ail m

m
perotti@

ci.carm
el.ca.us or 

laiello@
ci.carm

el.ca.us. 
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Depending on the size and com
plexity of your event, 

applications m
ust be subm

itted either 90 days or 180 
days 

in 
advance 

of 
your 

event. 
Please 

call 
the 

Com
m

unity Activities Departm
ent at (831) 620-2020 m

 
(831) 

624-1366 
to 

find 
out 

w
hich 

applies 
to 

your 
event. 
Please note 

that the 
City 

is 
not 

obligated 
to 

accept 
applications 

subm
itted less than 

90 
days in 

advance. 
and that Special Event Pern1it applications m

ay not be 
subm

itted m
ore than one year in 

advance of the date 
of the proposed event. 
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A 
staff 

com
m

ittee 
will 

review
 

your 
event 

application. 
After review

 of you1· application you will be notified of 
apprnval 

or 
denial 

of 
your 

special 
event. 

For 
a 

com
plete list of criteria for review

 of your application 
please 

refer 
to 

page 
7 of the 

City's 
Special 

Events 
Policy, 

available 
from

 
the 

Com
m

unity 
Activities 

Depai-tm
ent. 

If 
your 

event 
is 

apprnved, 
the 

staff com
m

ittee 
will 

schedule 
a 

pre-event 
m

eeting 
with 

you 
to 

review
 

details 
of the 

application 
and 

determ
ine 

next 
sleps,. 

Please 
note 

that som
e 

events 
m

ay 
require 

review 
by 

the 
Com

m
unity 

Activities 
and 

Cultural 
Com

m
ission 

and/or the City Council. 
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•
Subm

it all necessary form
s, insurance and fees as

required by the City 
M

eet 
all 

City-required 
tim

elines 
(see 

page 
20 

of
the City's Special Event Policy for a com

plete list) 
Provide 

public 
notification 

to 
affected 

residents 
and 

businesses 
of 

your 
proposed 

event, 
if 

required 
Obtain 

any 
necessary 

perm
its 

such 
as 

sign 
or 

banner approval, 
encroachm

ent 
perm

it(s); 
coastal

developm
ent 

perm
it: 

Health 
Departm

ent 
perm

it; 
Alcoholic 

Beverage 
Control 

perm
it; and 

business 
license(s) 
Develop an event security plan in 

cooperation with 
the Police Departm

ent 
W

ork 
with 

the 
City's 

w
aste 

m
anagem

ent 
provider 

to 
address 

recycling 
and 

w
aste 

diversion 
during 

your event 

Secure portable restroom
s for your event 

W
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A Special Event 
Support 

Program
 

is 
funded 

annually 
thrnugh 

the 
City's 

budget 
process 

by 
a 

"Com
m

unity 
Prom

otions Fund" grant process. 

Successful 
applicants 

will 
be 

aw
arded 

grants 
in 

the 
form

 of uedits tow
ard their event fees. 
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The follow
ing types 

of events are covered 
under the 

grant program
: 

• 
Sm

all or 
large-scale 

events that serve 
or benefit 

locally 
based 

organizations 
and 

causes 
and/ or 

provide 
1·ecreational, 

cultural 
and 

social 
benefits 

to Carm
el residents. 

• 
Large-scale 

events 
that 

call 
attention 

to 
and 

prom
ote the 

City regionally, attracting visitors as 
well 

as 
residents, 

and 
provide 

m
easurable 

econom
ic benefits to the City. 

• 
Off-season 

events 
held 

during 
the 

m
onths 

of
Novem

ber 
through 

M
arch 

when 
the 

City 
is 

not 
already 

im
pacted 

by 
a 

m
ajor 

event, 
holiday 

or 
peak 

visitor 
tim

e. 
These 

events 
also 

receive 
priority in funding. 

• 
Sm

all-scale 
events 

draw
ing 

few
er 

than 
2,000 

people w
hich require less than two hours of total 

staff tim
e 

for pre-event preparation and/ or 
post-

event 
cleanup, 

and 
do 

not 
exceed 

six 
hours 

in 
duration. 
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Subject: Municipal Grants Policy 

I Effective Date: 22 January 1991 

Purpose: 

CITY OF CARMEL-BY-THE-SEA 
POLICY AND PROCEDURE 

Policy/Procedure No: C91-01 

j Authority: Resolution No. 91-02 

C91-01 

To establish three grant funding categories, develop application criteria, establish policy guidelines and 
indentify those responsible for review and selection of applicants for final approval by the City Council 
during the annual budget process. 

Policy/Procedure: 
The policy of the City Council of the City of Carmel-by-the-Sea in regards to grant allocations is: 

1. Three separate grant categories are established. Special Services, Cultural, and Social grants will 
be reviewed by the City Council, the Community and Cultural Commission, and the Recreation
Commission respectively.

2. Application criteria and guidelines are established for all organizations applying for grants.
3. A calendar establishing specific time lines shall correspond with the City's annual budget review. 
4. A graduating apportionment of the total available grants appropriations is established for each 

grant category: Special Services, Cultural, Social.
5. The City Council shall have final responsibility for the distribution and allocation of all grants

appropriations.

Responsible Party: 
City Council 

Department o f  Origin: 
City Council 

Revision Dates: 

Rescinded Date: 

- - - - - - -- - - - - - - - - - - - - - - - - - - - - - - - - - - -  - - -

ATTACHMENT 5 
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C91-01 

Municipal Grants Policy 

Statement of Purpose 

The purpose of this policy is to define and set forth guidelines for the evaluation and disbursement of 
municipal grant funds for nonprofit organizations applying for financial assistance under special services, social 
or cultural grant categories during the City's annual budget review. 

Special Services Grants 

Applicants Defined: 

Any local nonprofit organization which focuses on supporting, enhancing and stimulating the economic and/or 
environmental preservation of Carmel-by-the-Sea and abiding by the City's Preamble in Ordinance 96. 

Special Services Grant Criteria: 

All applicants eligible for special services grants must be non-profit entities whose sole or primary office is 
located within the City limits of Carmel-by-the-Sea; and have been actively supporting Carmel-by-the-Sea for 
three years or more. Each applicant shall have an annual operating budget approved by a board of directions 
and have by-laws identifying and sanctioning activities. 

Cultural Grants 

Applicants Defined: 

Any area nonprofit organization specifically involved with enriching and improving the cultural life and 
experience of residents of the City of Carmel-by-the-Sea 

Cultural Grants Criteria: 

All organizations eligible for grant funding must be nonprofit locally active groups with a positive history of 
fiscal responsibility for at least three years. The cultural services each applicant provides must improve and 
enrich Carmel's cultural climate and not duplicate existing programs. Every prospective grantee must 
guarantee scheduling a series of cultural events at the Sunset Center complex, including payment of fees 
established for the Sunset Center facilities. 

Social Grants 

Applicants Defined: 

Any area nonprofit organization specifically serving the social needs of Carmel-by-the-Sea residents and 
thereby assisting in enhancing the quality of life in the community. 
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C91-01 

Grant Scheduling: 

Grant applicants will be available at the appropriate municipal departments on January 1 of each year. 
Completed grant applications are due back at the same municipal department's administrative office no later 
than 3:00 pm on the first Monday in March of each calendar year. In order to verify deadline compliance, each 
application will be date-stamped, time-stamped and initialed by the municipal employee receiving it. 

Grant Application Schedule: 

January 1 

3:00 pm, first Monday in March 

March - May l 't 

May-June 

Application Considerations, General: 

Grant applications available for distribution 

Completed applications due 

City review and recommendations 

City Council budget review and adoption of grant 
recommendations 

1. Where an applicant has funded operations by drawing upon its reserves, this fact must be expressly
noted and accompanied by a detailed explanation.

2. The City may recommend a grant to any applicant if, in the City's judgment, the services rendered by 
the grant applicant to the City and its residents warrant a grant.

3. City reserves the right to request an audit of grantee's financial records.

Applicants' Responsibilities: 

All applicants for Special Services, Cultural or Social Grants must provide complete information as requested 
on the City's Grant Application forms. Prior to receiving any grant monies, applicants recommended to receive 
a grant must discharge any prior indebtedness which may be due to the City. 

Evaluating Grant Applications: 

Responsibility 

Special Services City Council 

Cultural Community and Cultural Commission 

Social Recreation Commission 
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C91-01 

City of Carmel-by-the-Sea 

Grant Financial Information 

Instructions 

The purpose of an income-based formula to determine allocations is two-fold: 1) Allocations are related to the 
institution's ability to generate support in the community; and 2) consistency of support allows for planning by 
the instructions. For the latter to be true, it is important that one-time fund-raising activities that temporarily 
inflate an organization's income not be allowed to shift allocations radically from one year to the next. 
Therefore, the following are not eligible for inclusion in the income statement: 

A. Capital fund drives 

B. Endowment fund drives (income from the endowment to the operating budget is eligible). 

C. One-time grants not be related to the organization's ongoing program budget. These will be treated on 
a case-by-case basis and may be averaged over two or more years. 

The operating principle shall be that income is eligible if it supports the operation of the institution's basic 
program and budget. 

Income 

Earned income from normal operations for which the institution is tax-exempt: Ticket sales and admissions; 
classroom fees; sales of publications if they are a normal part of the organization's activity, etc. (gross sales). 

Earned income from other activities- the "profit" from fund raising activities such as auctions, dinners, etc., i.e. 
that portion of income unrelated to the exempt purpose that supports the organization's tax-exempt activity 
(net sales). 

In-kind contributions may be calculated if they: 1) are also budgeted as expenses; 2) would otherwise have 
been necessary cash expenditures; and 3) are tax deductible for the donor. Contributions such as printing an 
audited financial statement, donated furniture necessary to the operation, etc., are allowable. Time donated 
by board members, volunteers, or artists is not allowable. 

Expenditures 

Fees include all contracted services not subject to withholding such as legal fees, contracts for an artist's or an 
ensemble's concert services, a contract for maintenance of a facility, etc. 

Facility rental should be separated into administrative and program service on a pro rata basis if both 
operations are housed in one facility with a single rent. 

Administrative overhead includes every category of administrative cost, except personnel and facility costs. 
Include local mileage and travel (fares plus per diem) only if they support administrative operations. If they 
support the program as direct costs, itemize those under "Other". 

Production costs are all costs related to providing the service other than personnel, facility, travel, and 
promotion. 
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C91-01 

CULTURAL GRANT REQUEST FORM 

Name or O r g a n i z a t i o n : - - - - - - - - - - - - - - - - - - - - - - - - - - -

Amount Requested:$ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  C i t y : - - - - - - - - - - - -

Representative: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Telephone Number: _ _ _ _ _ _  _ 

Tax Exemption Number: Date Incorporated: _ _ _ _ _ _  _ 
(No grant will be considered without proof of tax-exempt status.) 

On a separate page, please address the following: 

1. The purpose(s) of your organization and describe your work and the programs you have 
sponsored. Include statements of the places where your performances are held, the age 
groups you serve, and the number of your subscribers who reside in zip code areas 93921,
93922, and 93923, stated separately for each code area. 

2. Do you have any plans for changes in your mode of operation, your performances, or your
financing methods during the next two years? If so, please explain.

3. How did you use the City grant funds last received by your organization?

4. How will you use the funds now requested by your organization?

5. Please attach a list of the names, addresses, and occupations of your officers and directors.

6. How do you propose to meet the Cultural Grant criteria and considerations as defined?

For office use only: 

Rents received from this organization last year $ _ _ _ _ _  _ 

Amount of last grant: $ _ _ _ _ _  _ 

Date of last grant: 
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Financial Information 
Page Two 

EXEPENDITURES* 

Salaries & Fringe Benefit: 
Administrative 

Technical 

Artistic 
TOTAL SALARIES & FRINGE BENEFITS 
Fees for contracting professional 
services (legal, accounting, etc} 

Fees for artistic services (contracted) 
TOTAL CONTRACTED FEES 
Facility Use 

Administrative 

Program Service 
Other facility overhead (utilities, 
maintenance, etc.) 
TOTAL FACILITY OVERHEAD 
Administrative overhead (phone 
supplies, mileage, duplicating, 
printing, postage) 
Production costs (sets, costumes, 
display materials, sheet music, etc.) 
Promotion (advertising, select 
printing, etc.) 
Other (specify) 

TOTAL OTHER COSTS 
TOTAL EXPENDITURES 

ACTUAL Last 
Complete Fiscal Yr 

* Attach additional sheet(s), if necessary

C91-01 

Name of Organization 

BUDGET Current Budget Next 
Fiscal Yr Fiscal Yr 
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Ca rm el-by-the-Sea 
Social Grant 
Financial Information 

INCOME* 

Grants: 
Governmental: 

Federal (list each) 

State (list each) 

County (list each) 
Monterey Peninsula Cities (list 

each) 

Foundations (list each) 

Miscellaneous (list each) 
TOTAL GRANTS 
Contributed Income: 

Individuals 

Business/Corporations 

Other (specify) 
TOTAL CONTRIBUTED INCOME 
Earned Income: 

Gross sales related income, 
Contracted services, tickets, etc. 
Fund raising Activities 

TOTAL EARNED INCOME 
In-kind Contributions (if budgeted as 
expenses) 

Professional services (legal, 
accounting, etc.) 
Equipment and Material (if tax 
deductible to donor) 

TOTAL IN-KIND CONTRIBUTIONS 
TOTAL INCOME ALL SOURCES 
Ca rm el-by-the-Sea 

ACTUAL Last 
Complete Fiscal Yr 

C91-01 

Name of Organization 

BUDGET Current Budget Next 
Fiscal Yr Fiscal Yr 

Attach a copy of your organization's annual financial report as prepared for your membership for the 
last fiscal year. 

*Attach additional sheet(s), if necessary 
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SPECIAL SERVICES GRANT REQUEST FORM 

Name or O r g a n i z a t i o n : - - - - - - - - - - - - - - - - - - - - - - - - - - -

Amount Requested:$ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

A d d r e s s = - - - - - - - - - - - - - - - -   C i t y : - - - - - - - - - - -

Representative: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Telephone Number: _ _ _ _ _  _ 

Tax Exemption Number: Date Incorporated: _ _ _ _ _ _  _ 
(No grant will be considered without proof of tax-exempt status.) 

On a separate page, please address the following: 

C91-01 

1. The purpose(s) of your organization and describe your work and the programs you have sponsored.
Include statements of the type of special services support provided, the types of entities or 
organizations served, and the total number of entities or organizations served. 

2. Do you have any plans for changes during the next two years in your mode of operations or your
financing methods? If so, please explain.

3. How did you use the City grant funds last received by your organization?

4. How will you use the funds now requested by your organization?

5. What types of services did your organization provide the City of Carmel-by-the-Sea?

6. Please attach a list of the names, addresses, and occupations of your officers and directors.

7. How do you propose to meet all Social Grant criteria and considerations as defined?

For office use only: 

Annual financial report received? Yes _ _  No 

Rents received from this organization last year $ _ _ _ _ _  _ 

Amount of last grant: $ _ _ _ _ _  _ 

Date of last grant: 
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Financial Information 
Page Two 

EXEPENDITURES* 

Salaries & Fringe Benefit: 
Administrative 

Technical 
TOTAL SALARIES & FRINGE BENEFITS 
Fees for contracting professional 
services (legal, accounting, etc) 

Fees for other services (contracted) 
TOTAL CONTRACTED FEES 
Facility Use 

Administrative 

Program Service 
Other facility overhead (utilities, 
maintenance, etc.) 
TOTAL FACILITY OVERHEAD 
Administrative overhead (phone 
supplies, mileage, duplicating, 
printing, postage) 
Promotion (advertising, select 
printing, etc.) 
Other (specify) 

TOTAL OTHER COSTS 
TOTAL EXPENDITURES 

ACTUAL Last 
Complete Fiscal Yr 

* Attach additional sheet(s), if necessary

C91-01 

Name of Organization 

BUDGET Current Budget Next 
Fiscal Yr Fiscal Yr 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 
Adopt a resolution authorizing the installation of stop signs, creating a four-way stop at the intersection of San 
Carlos & 1st. 
  

BACKGROUND / SUMMARY 
 
The Traffic Safety Committee during the July 20th, 2016 meeting discussed the potential implementation of 
stop signs at the intersection of San Carlos and 1st Ave. The discussion item was brought to the Traffic Safety 
Committee at the request of residents living in the area.  The four-way intersection is currently only controlled 
by a yield sign for north and southbound traffic on San Carlos.  
 
This area of our city sees an increase in traffic flow during the morning hours and early evening as a number of 
vehicles use the route to enter our village.  The use of this road coupled with a School in the area necessitates 
a need to better control traffic speed.    
 
A check of accident related data for the intersection shows an accident at the intersection on May 4th 2016.  
This was the result of the drivers not being required to stop at the intersection and neither driver seeing the 
other approaching the intersection.   
 
The Traffic Safety Committee unanimously agrees that a four-way Stop Sign controlled intersection at San 
Carlos and 1st would greatly reduce speed in the area and increase both pedestrian and motorist safety. 
 

FISCAL IMPACT   
 
N/A 
 
FISCAL IMPACT    

PRIOR CITY COUNCIL ACTION   
 
Resolution adopted in October 2013 for the installation of stop signs at the intersection of Dolores and 9th to 
reduce vehicle speed and increase pedestrian safety.  
 
 

SR 2016-1175 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Michael Calhoun, Director of Public Safety                                                                             

Paul Tomasi, Police Commander 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT:  Adoption of a resolution authorizing the installation of stop signs, creating a four-way        

                       stop at the intersection of San Carlos & 1st. 

RECOMMENDATION 
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ATTACHMENTS   
 

1. Resolution  
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA AUTHORIZING THE 
CREATION OF A FOUR-WAY STOP SIGN CONTROLLED INTERSECTION AT SAN CARLOS & 1ST 
AVENUE.   
 

 
 WHEREAS, the Traffic Safety Committee unanimously approved the installation of additional stop signs 
on San Carlos and 1st Avenue, stopping traffic at the intersection in all directions; and   
 
 WHEREAS, a review of the sight revealed safety issues concerning visual obstructions, increased 
traffic patterns and pedestrian safety; and  
 
 
 WHEREAS, a review of traffic accident data revealed an accident at the intersection as recent as May 
2016 primarily due to speed and visual obscurities.  
 
 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  
 

1. Concur that adding a four way stop sign controlled intersection at San Carlos and 1st Avenue will 
improve motorist and pedestrian safety by converting the intersection into a four-way stop.  

 
2. Authorize Public Works to install stop signs at the intersection of San Carlos and 1st Avenue.  

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
 
 
 
 

SIGNED:      ATTEST: 
 
 
         
 

_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
Adopt the resolution authorizing a budget adjustment of $62,056 to fund the purchase of a License Plate 
Recognition system and associated software support. 
  
BACKGROUND / SUMMARY 
 
As part of the City’s efforts to manage parking, the Police Department uses specialized software on its parking 
scooters known as License Plate Recognition (LPR).  This system automates license plate reading and 
identification, which helps the City to enforce parking restrictions.  While Council previously authorized the 
purchase of the LRP, the associated funding was not included within the adopted budget due to timing issues 
associated with implementation of the parking management study.  As the Police Department wishes to 
purchase a second LPR system, staff recommends Council authorize a budget adjustment to transfer 
$10,441.95 from the license plate recognition capital project and up to $51,614.05 from the parking 
management study capital project to fund the purchase of the LPR from PCS Mobile at a cost of $62,056. 
 

On June 2, 2015, Council authorized the City Administrator to purchase a LPR system from PCS Mobile as 
part of the fiscal year 2014-15 adopted budget (resolution 2015-036).  Subsequently on August 4, 2015, 
Council authorized the purchase of a second license plate recognition system utilizing fiscal year 2015-16 
funds (resolution 2015-066). However, the first LPR was not purchased until October 2015, which was after the 
close of the 2014-15 fiscal year, and thus charged to the fiscal year 2015-16 budget.  The second LPR was not 
identified as a specific capital expense for fiscal year 2016-17 and funds were not allocated for the purchase of 
the LPR as part of the adopted budget.  As the Police Department wishes to purchase the second LPR and 
Carmel Municipal Code Section 3.06.030 requires all transfers of appropriations in regards to capital items or 
projects be approved by the City Council, staff recommends Council authorize a budget adjustment to transfer 
remaining funds from prior capital projects to purchase the LRP system. 
 
FISCAL IMPACT   
 
Funding for the LPR is based on two sources: (1) the remaining balance of about $10,440 from the prior 
license plate recognition account and (2) about $51,615 from the parking management study capital project 
that has a current fund balance of $172,500. 
 

SR 2016-1176 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Sharon Friedrichsen, Director of Budget and Contracts 
    
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Adoption of a resolution authorizing a budget adjustment of $62,056 to fund a License 

Plate Recognition System 

RECOMMENDATION 
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PRIOR CITY COUNCIL ACTION   
C 
On June 2, 2015, Council authorized the City Administrator to purchase a license plate recognition system.  
 
ATTACHMENTS   
 

1. Resolution 2016 -___ 
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RESOLUTION 2016-_____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA 
AUTHORIZING A BUDGET ADJUSTMENT NOT TO EXCEED $62,056 FOR THE PURCHASE 
OF A LICENSE PLATE RECONGITION SYSTEM 

 
 

 WHEREAS, the Police Department utilizes specialized software known as License Plate 
Recognition (LPR) to enforce parking restrictions and manage parking downtown; and  
 

WHEREAS, the purchase of a LPR system was identified within the Fiscal Year 2015-2016 
budget, but implementation of the parking management study delayed the purchase of the LPR; and 

 
WHEREAS, the purchase of the LPR system was not identified as a specific capital project 

within the Adopted Fiscal Year 2016-2017 Budget; and 
 

 WHEREAS, a budget adjustment is necessary for the purchase of the LPR and Carmel 
Municipal Code Section 3.06.030 requires all transfers of appropriations in regards to capital items or 
projects be approved by the City Council. 
 

 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF 
CARMEL-BY-THE-SEA DOES HEREBY: 
 

Authorize a budget adjustment to transfer $10,441.95 from License Plate Recognition 
(Account 40-74802) and up to $51,615 from the parking management study (Account 13-
74901) to fund the purchase of the LPR from PCS Mobile at a cost not to exceed $62,056. 

 

 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-
SEA on this 13th day of September 2016 by the following roll call vote: 
 

 AYES:  COUNCILMEMBERS:  
  

 NOES:  COUNCILMEMBERS:  
  

 ABSENT: COUNCILMEMBERS:  
 

 ABSTAIN: COUNCILMEMBERS:  
 
 
 
 

 
SIGNED:       ATTEST: 
 
 
 
 
Steve G. Dallas, MAYOR     Ashlee Wright, City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
Adopt a resolution donating $1,000 to the Carmel High School Debate Club and $1,000 to Carmel Art Walk. 
  

BACKGROUND / SUMMARY 
 
At the August 2, 2016 City Council meeting, the Carmel High School Debate Club announced that it had been 
invited to the Empire World Championship (of Mock Trial) in New York, NY.  As this is a great honor, and they 
would like to attend, the team (14 total, 11 students and three coaches) are fundraising up to $25,000 to pay 
for travel expenses in advance of the competition (November 10-14, 2016).  They have asked the City to 
become a sponsor by donating $1,000 toward their travel expenses. 
 
Also at the August 2, 2016 City Council meeting, artists Joaquin Turner announced that several (up to 20) 
Carmel-based "working" artists that own galleries in Carmel-by-the-Sea have established the Carmel Art Walk 
that would feature these artists and their galleries.  They have planned five walks, on the second Saturday of 
the month from August through December.  They will be promoting this event in the new gallery guide and in 
the Pine Cone.   
 
Subsequent to both the Carmel High School Debate Club's and Mr. Turner's presentations, Council asked that 
staff research the availability of funds in the current budget with the intention of donating/granting $1,000 each 
to these events. 
 
Currently, the City Council has available $1,000 in the City Council Discretionary account, and also has 
available $1,000 that can be transferred as follows: 
 (1) from the "Fine Art Maintenance & Preservation" account, which is currently being funded from 
General Fund revenues to the City Council Discretionary account (01-60207), and also 
 (2) from the "Arts in Public Places" deposit account (50-24050-0697), which was established in 2004 to 
"ensure the quality and care of acquired public art," to the "Fine Art Maintenance & Preservation" account to 
bring that annual appropriation back up to its original $5,000. 
 
 
 
 
 
 

SR 2016-1177 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Paul Wood, Finance Manager 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT:  Adoption of a resolution donating $1,000 to CHS Debate Club and $1,000 to Carmel   
                                   Art Walk.  

RECOMMENDATION 
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FISCAL IMPACT   

 
$1,000 will need to be transferred from the “Fine Art Maintenance & Preservation" account to the City Council 
Discretionary account (01-60207) and from the "Arts in Public Places" deposit account (50-24050-0697) to the 
"Fine Art Maintenance & Preservation" account to bring that annual appropriation back up to its original 
$5,000.MPACT     
 

PRIOR CITY COUNCIL ACTION   
 
At its Budget hearing Meetings in June 2016 Council considered requests for Council discretionary funds from 
community groups and approved the disbursement amounts for Fiscal Year 2016-17.   
 
 

ATTACHMENTS   
 

1. Resolution  

143



CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA AUTHORIZING 
THE GRANTING OF $1,000 TO THE CARMEL HIGH SCHOOL DEBATE CLUB AND $1,000 TO 
CARMEL ART WALK TO OFFSET EXPENSES RELATED TO THEIR RESPECTIVE EVENTS 

 
WHEREAS, the City Council has approved the fiscal year 2016-2017 operating budget for the City; and 

 
 WHEREAS, the City Council has budgeted certain amounts to be spent by the Council at their 
collective discretion; and  
 
 WHEREAS, the Carmel High School Debate Club has requested from the City $1,000 to assist in 
defraying travel expenses to the Empire World Championship of Mock Trial; and 
 
 WHEREAS, Carmel Art Walk has requested from the City $1,000 to assist in defraying marketing and 
operational expenses related to their series of events; 
 
 WHEREAS, the City’s Library operating budget has $5,000 budgeted (currently funded from the 
General Fund revenues, 01-84060) for “Fine Art Maintenance & Preservation”; and 
 
 WHEREAS, the City has established the “Arts in Public Places” deposit fund (50-24050-0697) for the 
purpose of “…ensur(ing) the quality and care of acquired public art,” 
 

 
 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  
 

1. Authorize the expenditure of $2,000 from the City Council Discretionary account on behalf of the 
Carmel High School Debate Club and Carmel Art Walk, and 

2. Authorize the appropriations transfer of $1,000 from the “Fine Art Maintenance & Preservation” 
account (01-84060) to the “City Council Discretionary” account (01-60207), and 

3. Authorize the appropriations transfer of $1,000 from the “Arts in Public Places” deposit fund (50-
24050-0697) to the “Fine Art Maintenance & Preservation” account (01-84060) 

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September 2016, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
 
 
 
 

SIGNED:      ATTEST: 
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_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
1) Adopt the proposed responses from the City of Carmel-by-the-Sea to each of the Findings and 

Recommendations contained in the Monterey County Civil Grand Jury’s Report of June 2016 and 
authorize the Mayor to sign the cover letter on behalf of the City Council.  

2) Authorize the City Administrator to forward the responses and the cover letter to the Presiding Judge of 
the Monterey County Superior Court.  

3) Instruct that a copy of the responses be placed on file in City Hall by the City Clerk.  
 

  
BACKGROUND / SUMMARY 

 
The 2015-16 Monterey County Civil Grand Jury Final Report entitled “The Slowly Expanding Use of Body-
Worn Video Cameras by Law Enforcement Agencies in Monterey County” requires the City of Carmel by-the-
Sea City Council to respond within ninety (90) days following its transmittal, to Finding Numbers F1-F6, F11; 
and Recommendation Numbers R1- R5.  The final report is dated June 30, 2016.  
 
Prior to the publication of the Monterey County Civil Grand Jury Final Report the City Administrator allocated 
funding in the FY 16/17 budget for the Police Department to purchase body worn cameras (BWCs), their 
storage system, and appropriate software.    
 
The City Administrator and Public Safety Director strongly supports the purchase and implementation of 
BWCs.   At the September 13th City Council meeting, Council will be considering the purchase of body worn 
cameras and authorize the City Administrator to execute an agreement with the vendor- L3 Communications.     
 
Attachment 1 includes the City of Carmel City Council recommended responses to the 2016 Civil Grand Jury 
Final Report- Findings and Recommendations:   A cover letter from Mayor Dallas is attached to sign and forward 
to the Presiding Judge of the Monterey County Superior Court with the responses to the Findings and 
Recommendations.   (Attachment 2)   
 
 

FISCAL IMPACT   

SR 2016-1178 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Michael Calhoun, Director of Public Safety 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Adoption of a resolution of the City Council of the City of Carmel-by-the-Sea approving 

the recommend responses to the Monterey County Civil Grand Jury 2016 Final Report 
Findings and Recommendations, and authorize the Mayor to sign the cover letter on 
behalf of the City Council.   

RECOMMENDATION 
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None 
 
FISCAL IMPACT     
 

PRIOR CITY COUNCIL ACTION   
None 
 
 
 

ATTACHMENTS   
 

1. Resolution  
2. City of Carmel-by-the-Sea responses to the Civil Grand Jury Final Report Findings and 

Recommendations.  
3. Cover letter from Mayor Dallas to the Presiding Judge of the Monterey County Superior Court.   
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA APPROVING THE 
RECOMMEDED RESPONSES TO THE MONTEREY COUNTY CIVIL GRAND JURY 2016 FINAL REPORT 
FINDINGS AND RECOMMENDATIONS, AND AUTHORIZING THE MAYOR TO SIGN THE COVER LETTER 
ON BEHALF OF THE CITY COUNCIL.  
 

 
 WHEREAS, the Monterey County Civil Grand Jury Final Report entitled “The Slowly Expanding Use of 
Body Worn Camera’s by Law Enforcement Agencies in Monterey County” requires the City of Carmel by-the-
Sea City Council to respond within 90 days following its transmittal; and   
 
 WHEREAS, The City of Carmel-by-the-Sea has included the Carmel City Council recommended 
responses to the 2016 Civil Grand Jury Final Report- Findings and Recommendations. 
 
  
 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  
 

1) Approve the recommended responses from the City of Carmel by-the-Sea to each of the Findings 
and Recommendations contained in the Monterey County Civil Grand Jury’s report of June 2016.  

2) Authorize the Mayor to sign the cover letter on behalf of the City Council.   
3) Authorize the City Administrator to forward the responses and the cover letter to the Presiding 

Judge of the Monterey County Superior Court.  
4) Instruct that a copy of the responses by placed on file in City Hall by the City Clerk.  

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September 2016, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
 
 
 
 

SIGNED:      ATTEST: 
 
 
         
 

_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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The City of Carmel by-the-Sea City Council responds to the Civil Grand Jury Final Report findings 
and recommendations as follows:     
 
FINDINGS: 
 
F1. “The use of BWCs responds to public demands for greater law enforcement 

transparency.”  
 

Response F1:  The respondent agrees with the finding.   
 
F2. “BWCs, when recording lawful police conduct, provide positive risk management 

benefits.”  
 
Response F2:  The respondent agrees with the finding.  The recording of work related 
police conduct provides positive risk management benefits.   
 

F3.  “BWC recordings can serve as a valuable officer training resource.” 
 
 Response F3:  The respondent agrees with the finding. 
 
F4.   “Law enforcement best practices now include law enforcement’s use of BWCs when 

funds have been made available for their purchase and that of required data storage 
capacity.” 

 
 Response F4:  The respondent agrees with the finding. 
 
F5.  “At a minimum in California, written department policies must comply with the 

requirements of Penal Code Section 832.18 (Appendix 3).” 
 
Response F5:  The respondent agrees with the finding.  
 

F6.  “In the absence of other sources of funding, each City Council must make sufficient 
funds available to its police department before the department can purchase BWCs 
for its officers and a secure storage system for resulting BWC recordings.” 
 
Response F6:  The respondent agrees with the finding.  
 

F11.  “The Carmel Police Department does not provide BWCs for its officers’ use, 
although the department favors their use.” 

 
Response F30:  The respondent agrees with the finding.  In addition, The Carmel City 
Council took action and budgeted for the purchase of BWC’s at the June 7th Council 
meeting and will be considering the purchase of BWC’s at the September 13th Council 
meeting.         
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RECOMMENDATIONS: 
 
R1.  “As part of the Carmel-by-the-Sea Police Department’s next annual budget request 

(or before) the Department shall apply to the Carmel-by-the-Sea City Council for 
funds sufficient to purchase body-worn cameras of the Department’s choosing for 
each officer, and for a secure data storage system with adequate capacity to store 
the date recorded by those cameras.” 

  
Response R1:  The recommendation is being implemented.  The City Council authorized 
the Carmel Police Department to purchase BWC’s and data storage system.  Funding was 
allocated in the FY 16/17 budget.   

 
R2.  “As part of the Carmel-by-the-Sea Police Department’s next annual budget 

allocation (or before) the Carmel-by-the-Sea City Council shall provide funds 
sufficient to enable the Police Department to purchase body-worn cameras of the 
Department’s choosing for each officer, and for a secure data storage system with 
adequate capacity to store the date recorded by those cameras.” 

  
Response R2:  The recommendation is being implemented.  The City Council authorized 
the Carmel Police Department to purchase BWC’s and data storage system.  Funding was 
allocated in the FY 16/17 budget.   

 
R3.  “The Carmel-by-the-Sea Police Department shall adopt a written body-worn 

camera policy, which at a minimum includes the “best practices” set forth in 
California Penal Code 832.18.” 
 
Response R3:  The recommendation requires further analysis.  California Penal Code 
832.18(b) only requires agencies, departments, or entities to “consider” the best practices 
regarding the downloading and storage of body-worn camera data.  It does not require it.  
As there are many unexplored and yet to be determined areas pertaining to the use, 
storage and release of BWCs and the data obtained, the Legislature incorporated 
language that provides latitude for the subject matter experts to determine which 
practice(s) will or will not be incorporated.  The respondent will implement the best-
practices it determines to be appropriate for its agency and community, in accordance 
with a recommendation from its subject matter expert and legal requirements, at the time 
of implementation.   
 

R4. “The chief of the Carmel-by-the-Sea Police Department shall meet with the 
department’s legal counsel to review the legal sufficiency of the department’s 
proposed body-worn camera policy before it is adopted by the department.” 
 
Response R4:  The recommendation will be implemented prior to adoption of the 
Department’s BWC’s policy.  The Carmel Police Department utilizes Lexipol for the 
development and review of all policies.      
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R5.  “The chief of the Carmel-by-the-Sea Police Department shall meet with the 
department’s legal counsel at least annually to review the then-current state laws 
relating to the use of body-worn cameras and the storage of their recordings, and to 
revise department policy if necessary to comply with such laws. 

 
Response R5:  The recommendation will be implemented.  The Carmel Police 
Department utilizes Lexipol for the development and legal review of all of its’ polices.  
Ongoing legal review is included in the contract for services with Lexipol.  
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Draft Letter 

 

September 13, 2016 

 

Honorable Mark E. Hood, Presiding Judge 
Salinas Courthouse 
240 Church Street 
Salinas, CA 93901 

 

Dear Judge Hood,  

The City of Carmel-by-the-Sea received the 2015-2016 Monterey County Civil Grand Jury Final Report- 
“The Slowly Expanding Use of Body-Worn Video Cameras by Law Enforcement Agencies in Monterey 
County” and the purpose of this letter is to submit our responses of the findings and recommendations  
specific to the City of Carmel-by-the-Sea. 

As you will see from the attached responses to the Findings and Recommendations, there are matters 
which we concur and will be implemented, and one recommendation where we partially agree.  Refer to 
the attached Findings and Recommendations.     

At the September 13th Council meeting, Council took action and approved the purchase of BWC’s and  
data storage system, and authorized the City Administrator to execute an agreement with the vendor.    

We appreciate this opportunity to respond to the Findings and Recommendations and again thank the 
members of the Civil Grand Jury for their extensive work they undertook to produce the 2016 report.  

 

 

 

Sincerely,  

 

 

Steve Dallas, Mayor, on Behalf of the Members of the Carmel-by-the-Sea City Council 

 

Approved by the City Council on the 13th day of September 2016.     
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
Adopt the resolution authorizing the City Administrator to execute and agreement for the purchase of (13) new 
body camera systems as identified as a Capital Improvement item in the FY2016/17 Budget and as 
recommended in the Monterey County 2015-16 Civil Grand Jury Report, and a budget adjustment of $1,675 to 
fund the purchase with money from the Vehicle and Equipment Replacement fund.   
 
  

BACKGROUND / SUMMARY 
 
The 2015-16 Monterey County Civil Grand Jury Final Report entitled “The Slowly Expanding Use of Body-
Worn Cameras by Law Enforcement Agencies in Monterey County” makes the recommendation that the 
Carmel-by-the-Sea Police Department, along with other Monterey County agencies purchase and implement 
body worn cameras for its police officers.   The response to the Civil Grand Jury is also a consent item in the 
September 13th 2016 Council Agenda.            
                                                                                                                                                                                          
Prior to the publication of the Monterey County Civil Grand Jury Final Report the City Administrator allocated 
funding in the FY 16/17 budget for the police department to purchase body worn cameras, their storage 
system, and appropriate software.  The approved funding for the purchase of body cameras in the FY 16/17 
budget was $20,000 dollars from the Vehicle and Equipment Replacement Fund.                                                                 
                                                                                                               
The use of police worn body cameras is becoming the norm in policing. Numerous incidents throughout the 
nation have brought the issue of body worn cameras to the front. The use of cameras is a way for police 
departments to have closer oversight of operations, activities and responses to the public’s needs.  District 
Attorney Offices are increasingly requesting officer camera footage in criminal cases and body worn cameras 
better helps monitor police activities and helps build trust in communities through transparent policing.    
                                                                                                                      
The Carmel Police Department has researched numerous body worn camera systems and in a bidding 
process received the lowest responsive bid from L3 Communications.   The L3 Communications system is 
currently what the department uses for their in-car cameras and the body worn camera systems being 
considered shares some of the same downloading software, storage and data retrieval capabilities which 
provided a cost savings compared to other body worn camera systems.        

SR 2016-1179 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Michael Calhoun, Director of Public Safety 
   Paul Tomasi, Police Commander 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Adoption of a resolution authorizing the City Administrator to execute and agreement 

for the purchase of (15) new body camera systems as identified as a Capital 
Improvement item in the FY2016/17 Budget and as recommended in the Monterey 
County 2015-16 Civil Grand Jury Report.  

RECOMMENDATION 
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The City Administrator and Public Safety Director strongly support the purchase and implementation of body 
worn cameras for use by the police department.  The purchase would include the purchase of body worn 
cameras, storage server, and software for the retrieval of media for criminal prosecution and both officer review 
and administrative oversight.  The Police Department is currently working on updating its policy manual with 
Lexipol, our policy management company, which will include a new policy on body worn cameras.    
 

FISCAL IMPACT   
 
In the FY 2016/17 Budget, $20,000 was approved in a Capital Improvement Plan (POL 1617-04) for the 
purchase of body cameras.  This amount will cover the cost of (13) body worn cameras, professional services, 
storage, charging stations and software, which estimated to be $19,965.  
 

PRIOR CITY COUNCIL ACTION   
 
None 
 
 

ATTACHMENTS   
 

1. Resolution 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL  

 
RESOLUTION NO. 2016-___ 

 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA AUTHORIZING THE 
CITY ADMINISTRATOR TO EXECUTE AN AGREEMENT FOR THE PURCHASE OF A NEW BODY WORN 

CAMERA SYSTEM AS IDENTIFIED AS A CAPITAL IMPROVEMENT ITEM IN THE FY2016/17 BUDGET 
AND ALSO AS RECOMMENDED IN THE MONTEREY COUNTY 2015-2016 CIVIL GRAND JURY REPORT. 
 

 
 WHEREAS, the Monterey County Civil Grand Jury final report entitles, “The Slowly Expanding Use of 
Body-Worn Cameras by law enforcement agencies in Monterey County makes specific recommendations for 
the purchase and implementation of body worn cameras; and 
 
 WHEREAS, the police department has made recommendations for the purchase of body worn cameras 
in the FY16/17 budget as a Capital Improvement Plan (POL 1617-04); and 
 
 WHEREAS, bids for the purchase of the body worn camera system were received and the lowest 
responsive bidder was determined; and 
 

WHEREAS, the Vehicle & Equipment Replacement Fund was adopted in the FY 2016/17 budget with 
$20,000 approved for the purchase of body cameras. 
 
 
 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-
THE-SEA DOES HEREBY:  
 

 1. Authorize the City Administrator to execute the purchase of the body worn camera system 
as part of the FY 2016/17 Capital Improvement Plan. 

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September, by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
 
 

SIGNED:      ATTEST: 
 
 

_______________________    _________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

solution to purchase a new forestry truck. 
Accept the proposal for minor modifications to the Scout House.  
  

BACKGROUND / SUMMARY 
 
The Scout House is a City-owned building located at the northeast corner of Mission Street and Eighth 
Avenue.  The building was added to the City’s Historic Inventory in 2002 under California Register Criteria 1, 
the area of history, as an important component of the civic and social fabric of the community.  The building 
was constructed by M.J. Murphy in 1931 for use by the Boy Scouts.  The DPR 523 Form for historic 
designation is included at Attachment 1, and provides background on the history of the Scout House.    
 
The Scout House has been closed to the public for several decades because it does not meet the 
requirements of the Americans with Disabilities Act (ADA Act).  In 1999, an assessment report was prepared 
for the City by a licensed architect identifying the accessibility (ADA) and general maintenances needs of the 
building.  No work has been done by the City to address the ADA requirements since the assessment was 
prepared in 1999, and hence, the building has remained closed to the public. 
 
In 2015, the City approved an accessibility improvement project submitted by applicant Michael Doyle, who is 
affiliated with the Carmel Boy Scout Troop 127.  The project included alterations to the driveway on the east 
side of the property in order to provide an ADA accessible parking space.  The project was completed 
approximately six months ago by Troop 127 and was honored by the City Council at a public meeting.  Scout 
Doyle is now proposing a second phase of the project, which includes modifying the east elevation of the 
building to include the addition an ADA accessible entry door and modifications to the interior that include two 
new ADA accessible bathrooms.  The proposed entry door would require a small dormer element on the roof in 
order to meet height requirements and the east elevation windows would be patched in order to construct the 
interior restrooms.  Staff notes that the east portion of the building was constructed in 1941 and is not part of 
the original historic fabric.  The Historic Resources Board reviewed the proposal at the August 22, 2016 
meeting and supported the proposed project by issuing a Determination of Consistency with the Secretary’s 
Standards for the Rehabilitation of Historic Resources. 
 
 
 
 

SR 2016-1180 
September 13, 2016 

Consent Agenda  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Marc Wiener, Community Planning and Building Director 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Consideration of a proposal from Boy Scout Troop 127 for minor modifications to the 

Scout House for purpose of approving accessibility. 
 

RECOMMENDATION 
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Mr. Doyle retained a licensed architect to prepare the plans and is volunteering to hire a licensed and insured 
contractor to perform the work.  Furthermore, the City’s Building Official reviewed and the plans in 2015 and 
determined that the proposal is ADA compliant and would allow for the building to be leased to a public entity.  
Staff notes that there is an oak tree located in the proximity of the proposed entry door.  The City Forester has 
reviewed the project plans and recommends that the door be shifted south 1-foot if feasible and that the height 
of the dormer be lowered by a few inches.  Staff will work with the applicant to address these issues. 
 

FISCAL IMPACT   
 
The City will cover the cost of plan check and building inspections for the project.(+  
 

PRIOR CITY COUNCIL ACTION   
 
None. 
 

ATTACHMENTS   
 

1. DPR 523 Form 
2. Site Photographs 
3. Project Plans 

157



158

mwiener
Typewritten Text

mwiener
Typewritten Text
Attachment 1 - DPR523



159



 

Scout House - West Elevation 

 

 

 

 

 

 

 

 

 

 

 

Scout House – East Elevation (area of proposed work) 
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 East Elevation 

 

 

 

 

 

 

 

 

 

 

New Driveway on East Side of Property 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
1. Adopt the resolution authorizing the City Administrator to execute an Agreement with Monterey Peninsula 

Engineering for the FY 2016-17 Streets and Roads Project in an amount not to exceed $792,276 (includes 
base bid plus three bid additives), authorizing the City Administrator to execute change orders totaling up 
to ten percent (10%) of the project bid, or an amount not to exceed $79,228, as project contingency; and 
approving a budget adjustment of $152,577. 

 
2. Adopt the resolution authoring the City Administrator to execute a Professional Services Agreement PWD-

NEI-16ST-103-16-17 with Neill Engineers for design and project management services for an amount not 
to exceed $95,073 

 
The Fiscal Year (FY) 2016-17 available budget included funding for capital projects pertaining to streets in the 
total amount of $814,000.  Selection of streets was made based on recommendations from the Pavement 
Management Program Update prepared by Nichols Consulting Engineers dated November 2013. The final 
decision for the FY 2016-17 Streets and Roads Project was made by the City Engineer and Public Works 
Superintendent based on a visual field review.  A memorandum summarizing the street segment selection 
process is included as Attachment 5. 
 
The FY 2016-17 Streets and Roads Project includes street reconstruction, asphalt overlays and other 
miscellaneous road improvements (manhole adjustments, reconstruction of rolled berms and striping) for six 
street segments:  

1. Santa Rita Street between Ocean Avenue and Mountain View Avenue 
2. Eighth Avenue between Junipero Avenue and Mountain View Avenue 
3. Crespi Avenue, Flanders Way and Vizcaino 
4. Forest Road between Ocean Avenue and Seventh Avenue 
5. Thirteenth Avenue between Scenic Road and Camino Real Street 
6. San Antonio Avenue between Santa Lucia Avenue and Eleventh Avenue 

 
In addition, several bid additives were included for the following segments: 
1. Santa Fe Street from Eighth Avenue to south end 
2. Mission Street between Sixth Avenue and Ocean Avenue 
3. Fifth Avenue between Junipero Avenue and Mission Street 

 

SR 2016-1181 
September 13, 2016 

Consent Agenda 

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Rob Culver, Public Works Superintendent  
   Rob Mullane, AICP, Public Works Director 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Award a Construction Contract to Monterey Peninsula Engineering for the FY 2016-17 

Streets and Roads Project in a Total Amount Not to Exceed $792,276 

RECOMMENDATION 

BACKGROUND / SUMMARY 
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Associated storm drainage improvements along Forest Road and San Antonio Street are also included in the 
project. These improvements consist of replacing old corrugated metal pipe with new plastic pipe. 
 

FISCAL IMPACT   
 
Monterey Peninsula Engineering is the lowest responsible bidder for the FY 2016-17 Streets and Roads 
Project with a bid amount of $792,276, which includes the bid additives.  Other project components include 
engineering costs for developing plans and specification, construction management assistance and a 
construction contingency as shown in Table 1. 
 
Table 1-Project Budget and Costs 
Project Costs  Amount 
Construction- Bid $792,276 
Construction Contingency (10%) $79,228 
Design and Project Management (12%) $95,073 
Total Costs $966,577 
Funding Sources  
Streets and Roads $814,000 
Augmentation (carry-over funds) $152,577 
Total Funding $966,577 

 
The use of project contingency on previous streets projects did not occur, resulting in surplus funds being 
available to fund the 2016-17 Streets’ project budget shortfall of $152,577.  The attached resolution authorizes 
a budget transfer from the General Fund Capital Improvements account to this project.  
 
In addition to the total bid amount, other project costs include construction contingency, engineering design, 
project and construction management. Utilizing the engineer of record for project and construction 
management provides staffing assistance for the scoping of the project, developing plans and specifications, 
helps address any questions regarding plans and specifications that may arise during construction; reconciles 
quantities used and work performed as per the specification before invoices are approved; and provides other 
field assistance to oversee the project. Therefore, an agreement with Neill Engineers for design and project 
management services in the amount not to exceed $95,073, or 12% of the construction bid, is recommended. 
 
In addition, it is recommended that a 10% project construction contingency be included as part of the project 
cost, or $79,228. The project contingency is a set-aside for any unforeseen issues that may arise during 
construction. Any change order work requires approval by the City Engineer, the Public Works Director and the 
City Administrator. 
 
Alternatives 
 
Staff is recommending full funding of the project including the three identified bid additives (refer to Attachment 
1).  The cost of each bid additive and associated street segments are noted in the Tabulation of Bids included 
as Attachment 2.  As an alternative to the staff recommendation, the City Council could opt to omit one or more 
of the bid additives.  This would result in less street segments being resurfaced; however, the amount of 
augmented funding would be reduced.  Should the City Council decide to omit bid additives, specific direction 
on which additive(s) to remove should be provided, and staff be directed to revise accordingly the resolutions 
for this project.   
Streets Project for the bid amount  

 
Council included funding for streets as part of the Fiscal Year 2016-17 budget adopted on June 15, 2016 
(Resolution 2016-040);  
  

PRIOR CITY COUNCIL ACTION   
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 ($   102,300) 
1. Engineering Recommendation Letter 
2. Tabulation of Bids 
3. Resolution Authorizing Agreement with MPE 
4. Resolution Authorizing Agreement with Neill Engineers 
5. Selection of Streets Memorandum 

ATTACHMENTS   
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

 
RESOLUTION NO. 2016 - ___ 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA 
AUTHORIZING THE CITY ADMINISTRATOR TO EXECUTE AN AGREEMENT WITH 

MONTEREY PENINSULA ENGINEERING FOR THE FY 2016-17 STREETS AND ROADS 
PROJECT FOR AN AMOUNT NOT TO EXCEED $792,276, INCLUDING A PROJECT 

CONTINGENCY OF $79,228 AND APPROVING A BUDGET ADJUSTMENT OF $152,777 
 

 

 WHEREAS, Nichols Consulting Engineers completed an update to the City’s Pavement 
Management Program in 2013 and recommends the City expend at least $814,000 a year on 
paving projects over fifteen years to achieve an overall Pavement Condition Index of “Good”; 
and 
  

WHEREAS, the City Council has adopted a FY 2016-17 Capital Improvement Plan for 
Streets and Roads Project, with a total budgeted amount of $814,000; and  
  

WHEREAS, the City published the notice inviting bids for the FY 2016-17 Streets and 
Roads Project in the Carmel Pine Cone on August 19 and 26, 2016, in accordance with 
Municipal Code Section 3.12.450; and 
  

WHEREAS, the City Clerk opened four bids for this project on September 1, 2016, in 
accordance with Municipal Code Section 3.12.470, and Monterey Peninsula Engineering was 
determined to be the lowest responsible bidder with a bid of $641,071; and 
 

WHEREAS, the project cost, including the base bid of $641,071, bid additives of $151,205, 
a project contingency of ten percent ($79,228), and engineering costs for design and construction 
management of twelve percent ($95,073), totals $966,577 and leaves a potential funding shortfall 
of $152,577 within the streets project account; and  

WHEREAS, funding from the General Fund Capital Improvements should be transferred 
to the 2016-2017 Streets Project and Carmel Municipal Code Section 3.06.030 requires transfers 
of appropriations in regards to capital items or projects to be approved by City Council; and 

WHEREAS, the City wishes to award the construction contract to Monterey Peninsula 
Engineering in the amount of $792,276 and Carmel Municipal Code Section 3.12.420 require 
contracts of $25,000 or more to be approved by Council resolution. 
  
 

NOW, THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF 
CARMEL-BY-THE-SEA DOES: 
 

1. Authorize the City Administrator to execute an agreement with Monterey Peninsula 
Engineering for the FY 2016-17 Streets and Roads Project in an amount not to exceed 
$792,276. 
 

2. Authorize the City Administrator to execute change orders totaling up to ten percent 
(10%) of the project bid, or an amount not to exceed $79,228, as project contingency. 
 

3. Authorize a budget adjustment to transfer an amount not to exceed $152,577 from 
Account 13-24048 to 13-76901. 
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PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-       
THE-SEA this 13th day of September, 2016, by the following roll call vote: 

 
 AYES:  COUNCIL MEMBERS: 
 
 NOES:  COUNCIL MEMBERS: 
 
 ABSENT: COUNCIL MEMBERS 
         
 
 

SIGNED:       ATTEST: 
 
 
         
 
_______________________      
Steve Dallas, Mayor      Ashlee Wright  
                   City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

 
RESOLUTION NO. 2016 - ____ 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA 

AUTHORIZING THE CITY ADMINISTRATOR TO EXECUTE A PROFESSIONAL SERVICES 
CONSULTING AGREEMENT WITH NEILL ENGINEERS CORP. FOR ENGINEERING 

SERVICES FOR STREETS AND STORM DRAIN IMPROVEMENTS FOR AN AMOUNT NOT 
TO EXCEED $95,073 

 

 

 WHEREAS, Neill Engineers provides engineering services for the City; and 
 

  
WHEREAS, the City Council has adopted a FY 2016-17 Capital Improvement Program, 

which includes FY 2016-17 Streets and Roads Project, with a total approved budget amount of 
$814,000; and  
  

  
WHEREAS, Engineering and Project Management Services rendered by Neill Engineers 

for street improvements and any forthcoming storm drain improvements will be over $25,000 
and therefore needs approval by Council resolution. 
 

  
 

NOW, THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF 
CARMEL-BY-THE-SEA DOES: 
 

1. Authorize the City Administrator to Execute a Professional Services Consulting 
Agreement with Neill Engineers for Engineering and Project Management Services for 
FY 2016-17 Streets and Storm Drain Improvements in an amount not to exceed 
$95,073. 

 

 
 
PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA 
this 13th day of September, 2016, by the following roll call vote: 
 
 AYES:  COUNCIL MEMBERS: 
 
 NOES:  COUNCIL MEMBERS: 
 
 ABSENT: COUNCIL MEMBERS 
         
 
 

SIGNED:       ATTEST: 
 
 
         
 
_______________________      
Steve Dallas, Mayor      Ashlee Wright  
                   City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

solution to purchase a new forestry truck. 
Adopt a resolution allowing 15 Mills Act contracts over a three-year period. 
  

BACKGROUND / SUMMARY 
 
BACKGROUND: 
 
The Mills Act was enacted by the State of California in 1972 as a way of encouraging partnerships between 
local governments and property owners of historic resources.  Local governments are not required to 
participate in the Mills Act.  For participating governments, a Mills Act contract can be offered to any property 
that contains a historic resource.  The contract must be for at least 10 years and includes renewal provisions.  
The property owner agrees to specific rehabilitation/restoration efforts that would take place over the life of the 
contract.  In turn, the property owner receives a reduced property tax assessment, typically by using the 
Income Approach to Value rather than the Market Approach to Value.  The jurisdiction benefits by having 
historic resources rehabilitated and maintained, while the property owner benefits by having a reduced tax 
burden. 
 
In 2010, the City Council adopted an Ordinance to amend the City’s Municipal Code in order to establish a 
Mills Act Program.  Mills Act contracts can be issued to both commercial and residential properties.  The City 
Council also adopted Resolution 2010-42 establishing a limit of three Mills Act contracts that could be 
approved in a calendar year.  The City Council requested to review the Mills Act Program in five years to 
determine the effectiveness of the program, evaluate its fiscal impact to the City, and to determine whether 
contracts should continue to be offered in the future.  Staff is providing an update on the City’s Mills Act 
Program and is recommending the adoption of a new resolution to supersede the previous that would allow up 
to 15 Mills Act contracts over a three year period rather than a cap of three contracts per calendar year. 
 
STAFF ANALYSIS:   
 
Since the Mills Act Program was adopted in 2010, the City has approved a total of four contracts, all of which 
were for residential properties.  Each of the property owners has submitted documentation annually to the City 
verifying that work is occurring in accordance with their approved maintenance/rehabilitation plans.  While only 
four contracts have been approved, the Council will be considering an additional four contracts at the 
September 13, 2016 meeting.  Assuming that the four new contracts will be approved, the total number (eight 
contracts) is still much  

SR 2016-1182 
September 13, 2016 

Public Hearing  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Marc Wiener, Community Planning and Building Director 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Review of the City’s Mills Act Program and consideration of a resolution establishing a 

new limit on the number of Mills Act contracts that can be approved. 

RECOMMENDATION 
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less than the potential maximum of 18 that could have been approved over the six-year time frame.  Over the 
past six years the Community Planning and Building Department has educated historic property owners on the 
Mills Act Program, but has not actively marketed the program.  
 
In 2010, the City Council limited the number of contracts to three per calendar year because it was concerned 
with the potential fiscal impact that it could have on the City.  On average, a Mills Act Contract reduces 
property taxes by approximately 50%.  The City would normally receive $1,820 annually in tax revenue for a 
typical residential property with a market value of $1.7 million dollars.  With a 50% reduction in property tax, the 
City would lose $910 annually in tax revenue per property and a total of $9,100 over the 10-year contract.  Had 
the City issued 18 residential Mills Act Contracts over the past six years, it would have been a total cost to the 
City of $163,800.  Staff notes that Mills Act Contracts have primarily been issued to residential properties and 
this analysis does not include the average value of a commercial property, which has not been ascertained.   
 
On August 22, 2016, the Historic Resources Board (HRB) reviewed the City’s Mills Act Program and 
recommended that the City Council continue the program and consider making revisions to the annual cap.  
The HRB indicated that if the Council chooses to maintain the current cap, then the City should allow a total of 
nine contracts over a period of three calendar years rather than three contracts per single calendar year.  The 
HRB felt that capping the number of contracts over a longer timeframe would encourage the City to be more 
selective in its review of contracts and would allow for more than three contracts to be approved in a single 
calendar year.   
 
Staff supports the HRB’s recommendation, but recommends that the City Council also consider allowing more 
than nine Mills Act contracts over three calendar years.  The Community Planning and Building Department 
intends increase its outreach efforts, which should lead to a larger number of applications submitted.  Staff 
recommends an allowance for 15 contracts over three calendar years rather than nine.  The three-year 
timeframe would start in 2016, with the approval of the 4 Mills Act contracts at the September 13, 2016 
meeting.   
 
A new resolution that supersedes the original has been drafted (Attachment 2), allowing 15 contracts over 
three calendar years with a provision that the Council review the Mills Act Program in three years, which would 
be at the end of 2018.  At that time the Council will have the opportunity to once again review the Mills Act 
Program and make revisions if necessary.   Staff notes that the City Council could revise the attached 
resolution to allow for more or less Mills Act contracts over a single year or multi-year time period, or could 
maintain current resolution (2010-42) which allows 3 Mills Act contracts per calendar year.  
 
ALTERNATIVES:   
 
Staff recommends that the City Council adopt the attached resolution allowing up to 15 Mills Act contracts over 
a three calendar years: 
 
1. Continue this item with a request for changes or additional analysis. 
2. Maintain the current policy of allowing three Mills Act contracts per calendar year. 
3. Revise the resolution to allow for more or less Mills Act contracts over a three-year period. 
 
ENVIRONMENTAL REVIEW:   
 
This project is exempt from CEQA pursuant to Section 15061.b(3) of the CEQA Guidelines.  The proposed 
action is an amendment to an existing City policy and will not result in any potentially significant environmental 
impacts.   
 

FISCAL IMPACT   
 
The cost to the City in lost tax revenue would be approximately $9,100.00 over a 10-year period per property.  
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(+  

PRIOR CITY COUNCIL ACTION   
 
On June 8, 2010, the City Council adopted an Ordinance amending Section 17.32.100.B of the City’s Municipal 
Code in order to establish a Mills Act Program. 
 
On June 8, 2010, the City Council adopted Resolution 2010-42 establishing a limit of three Mills Act contracts 
allowed per calendar year. 
 
 

ATTACHMENTS   
 

1. Resolution 2010-42 establishing a limit of three Mills Act contracts allowed in one calendar years 
2. New Resolution establishing a limit of nine Mills Act contracts allowed in three calendar years 
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CITY OF CARMEL-BY-THE-SEA 

CITY COUNCIL  
 

RESOLUTION NO. 2016-___ 
 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA ESTABLISHING A LIMIT 
ON THE NUMBER OF MILLS ACT CONTRACTS THAT CAN BE APPROVED TO FIFTEEN DURING ANY 
THREE CALENDER YEAR PERIOD AND REQUIRING THE CITY COUNCIL TO EVALUATE THE PROGRAM 
AFTER THREE YEARS 
 

WHEREAS, the City has adopted a General Plan and Municipal Code that strive to protect the village 
character through clear policies and regulations that guide historic preservation; and       
 

WHEREAS, the Mills Act was adopted by the State of California in 1972; and  
 

WHEREAS, jurisdictions are not required to implement the Mills Act, but participating jurisdictions may 
establish specific application requirements to suit local needs; and  
 

WHEREAS, the City adopted the Mills Act as a potential benefit to property owners of historic 
resources as part of the Local Coastal Program; and   
 

WHEREAS, the City Council recognizes the potential benefits of the program but also the potential 
fiscal impacts that could result from the unlimited approval of Mills Act Contracts; and 
 

WHEREAS, establishing a limit on the number of contracts that can be approved will allow the City to 
implement the Mills Act Program without significantly impacting a revenue source that is vital to the City’s 
operating budget; and 

 
WHEREAS, in 2010 the City Council adopted Resolution 2010-42 which limited the number of Mills Act 

contracts to 3 per calendar year; and 
 
WHEREAS, Resolution 2010-42 will be superseded by the adoption of this resolution; and 

 
NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF CARMEL-BY-

THE-SEA DOES HEREBY:  
 

1. Limit the number of Mills Act Contracts that can be approved to fifteen (15) in any three calendar 
year period. 
 

2. Require the City Council to review the Mills Act Program in three (3) years, in the year 2018, to 
determine whether to continue offering Mills Act Contracts of make revisions as necessary.   

 
 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA this 
13th day of September, 2016 by the following roll call vote:  
 
 AYES:   COUNCILMEMBERS:  
 
 NOES:  COUNCILMEMBERS:  
 
 ABSENT:  COUNCILMEMBERS:  
 
 ABSTAIN:  COUNCILMEMBERS:  
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SIGNED:      ATTEST: 

 
 
         
 

_______________________    ___________________________  
Steve G. Dallas, Mayor    Ashlee Wright, City Clerk 
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CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

solution to purchase a new forestry truck. 
Adopt the Mills Act Contracts for MA 16-269/HOLTKAMP; MA 16-246/RHEAUME; MA 16-264/SLINGERLEND 
– SPEERS; and MA 16-203/LONERGAN 
  
BACKGROUND / SUMMARY 
 
The Mills Act was enacted by the State of California in 1972 as a way of encouraging partnerships between 
local governments and property owners of historic resources.  Carmel is a voluntary participant in the Mills Act 
program.  The Mills Act contract is for a period of 10 years and includes renewal provisions.  The property 
owner agrees to specific rehabilitation/restoration efforts that occur over the life of the contract.  In turn, the 
property owner receives a reduced property tax assessment.  The assessment is performed by the Monterey 
County Assessor’s Office.  The City benefits by having historic resources rehabilitated and maintained, while 
the property owner benefits by having a reduced tax burden, which in turn reduces property tax subventions to 
the City. 
 
The City’s Historic Preservation Ordinance (CMC 17.32.100) offers Mills Act contracts as a potential benefit to 
property owners of historic resources that are listed on the City’s Historic Register.  The Historic Resources 
Board (HRB) is advisory to the City Council on Mills Act contracts.  Staff notes that four Mills Act applications 
were received by the City since the beginning of 2016, all of which are being considered at this meeting. 
 
Municipal Code Section 17.32.100.B.6 establishes specific findings that must be made by the City in order for 
the property to qualify for a Mills Act contract.  The HRB determined that each of the applications was 
consistent with the following required findings:     
 

Finding #1:  The building is designated as an historic resource by the City. 
 
Finding #2:  The proposed rehabilitation and maintenance plan is appropriate in scope and sufficient in 
detail to guide rehabilitation and long-term maintenance.  Required maintenance and rehabilitation 
should be more significant than just routine maintenance that would be expected for any property. 
 

 
 

SR 2016-1183 
September 13, 2016 

Orders  

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Marc Wiener, Community Planning and Building Director 
   Matthew Sundt, Planner 
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Consideration of four Mills Act Contracts for four existing historic residences located in 

the Single-Family Residential (R-1) Zoning District 
 

RECOMMENDATION 
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Finding #3:  Alterations to the historic resource have been in the past, and will continue to be in the 
future, limited to interior work and to exterior rehabilitation and alterations that: 

 
(A) Comply with the Secretary’s Standards (future additions only), and 
(B) Do not significantly alter, damage or diminish any primary elevation or character-defining    

feature, and 
(C) Do not increase floor area on the property by more than 15 percent beyond the amount 

established in the documented original or historic design of the resource, and 
(D) Do not result in any second-story addition to a single-story historic resource 
(E) Meet all zoning standards applicable to the location of the property. 

 
Finding #4:  The Mills Act contract will aid in offsetting the costs of rehabilitating and/or maintaining the 
historic resource and/or will offset potential losses of income that might otherwise be achieved on the 
property. 

 
Finding #5:  Approval of the Mills Act contract will represent an equitable balance of public and private 
interests and will not result in substantial adverse financial impact on the City. 

 
At the July 18, 2016 HRB meeting, all four Mills Act contract applications were reviewed by the HRB.  Staff 
notes that the City’s current policy only allows up to three contracts per calendar year and as a separate item 
on this agenda the Council will consider whether to revise the policy to allow additional contracts.  
Nevertheless, the HRB recommended that the Council approve all four contracts, and based on necessity that 
Mills Act application (MA 16-203) for the Lonergan residence be postponed until 2017, should the Council 
choose not to revise the current policy to allow more than three contracts.  
 
For each of the following applications, there are attachments herein to include the DPR 523 Form, Site 
Photographs, the Maintenance and Rehabilitation Program, and the Mills Act Contract. 
 
SLINGERLEND – SPEERS Mills Act Contract (MA 16-264):  The ‘Gertrude S. Eells House’, also known as 
the ‘Las Abuelas’ (‘the grandparents’) property is located at the Northwest Corner of Santa Lucia Avenue and 
San Carlos Street. The residence sits on an irregular shaped parcel approximately 11,000 square-foot in size. 
The residence is approximately 3,352 square feet and is of the Spanish Eclectic style; it is wood framed and 
two-stories. The home was designed and built by M.J. Murphy in 1928. Mr. Murphy was the first major builder 
in Carmel who produced over 350 residential and commercial designs between 1902 and 1940.  He is listed in 
the Historic Context Statement as one of the notable Designers and Builders of Carmel.  The property also has 
a two hundred plus year old Wolf Pine that is believed to be the oldest of its species yet found in the United 
States. 
 
The Maintenance Program includes significant work such as structural beam replacement, drainage 
adjustments, foundation repair, window and door restoration, repair plaster, restoration/repair second level 
deck, etc.  The HRB unanimously recommended that the City Council approve a Mills Act contract for this 
residence in 2016. 
 
HOLTKAMP Mills Act Contract (MA 16-269):  The subject property is located at the southwest corner of San 
Carlos Street and Twelfth Avenue and is developed with a 1,371-square foot, one-and-one-half-story, wood-
framed Tudor Revival style residence, irregular in plan, resting on a concrete foundation with full basement. 
Per the DPR Form 523 prepared in 2002, the residence is known as the Ross E. Bonham House.  It was 
designed by George Mark Whitcomb and built in 1926.    Mr. Whitcomb was a resident of Carmel commencing 
in 1919 and responsible for building numerous small cottage around Mtn. View Street and 8th Avenue that 
exhibit his familiarity with the “Storybook” sub-style of the Tudor Revival.  
 
The Maintenance Program includes a mix of significant and routine maintenance, which is typical of many Mills 
Act projects as indicated in the attached work program.  The significant work includes altering existing drainage 
to direct water away from the house, upgrading the electrical and plumbing systems, repairing the chimney, 
replacing the existing composition roof with wood shake, seismic retrofitting the foundation, and repairing 
interior/exterior plaster.  The HRB unanimously recommended that the City Council approve a Mills Act 
contract for this residence in 2016. 
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RHEAUME Mills Act Contract (MA 16-246):  The ‘Francis Whitaker Cottage” property is located on Vista 
Avenue, 2 NW of Mission Avenue.  The residence is a one-story, wood-framed Craftsman cottage with the 
exterior walls clad with smooth cement stucco and a low-pitched intersecting gable roof.  The cottage sits well 
back on the 4,000 square foot lot with a rustic grape-stake fence and an informal landscape setting of mature 
oaks, flowers and low shrubbery.  It was constructed in 1928.   
 
The Maintenance Program includes mostly routine maintenance to include painting, roof inspection and 
maintenance, refinishing deck, maintain gutters, and termite treatment.  Significant work includes repair to front 
porch and chimney. The HRB unanimously recommended that the City Council approve a Mills Act contract for 
this residence in 2016. 
 
LONERGAN Mills Act Contract (MA 16-203):  The subject property is located at the northeast corner of 
Dolores Street and Twelfth Avenue and is developed with a 1,042-square foot vernacular-style residence that 
was built in 1929/1930 by one of Carmel’s Designer/Builders, Mr. Frederick Bigland (1889 – 1971).  Mr. 
Bigland is listed in the Historic Context Statement as one of the notable Designers and Builders of Carmel.  
The residence was constructed for Mr. Lloyd Miller (thus reference to the “Lloyd C. Miller Cottage” in DPR 
Form 523), an early Carmel gas station owner/operator.  There is also an approximately 352 square foot 
detached garage that was also built in 1930 by Mr. Bigland.   
 
The Maintenance Program includes The significant work includes restoring steel casement window, repair and 
paint damaged rafter tails, correcting east elevation drainage issues, replace sill plates and sub-floor wall 
framing damaged from uncontrolled drainage from the east side of the property, and restoration of garage 
doors.  The HRB unanimously recommended that the City Council approve a Mills Act contract for this 
residence in 2017 if the Council does not change the policy to allow for more than 3 contracts annually. 
 
FISCAL IMPACT   
 
The City will have a diminished tax base from each of the subject properties for the term of the contract.  (+  
 
PRIOR CITY COUNCIL ACTION   
 
None. 
 
ATTACHMENTS   
 

SLINGERLEND – SPEERS Mills Act Contract (MA 16-264) 
1.A - DPR 523 Form 
1.B - Photos 
1.C - Maintenance and Rehab Plan 
1.D - Contract 
 
HOLTKAMP Mills Act Contract (MA 16-269) 
2.A - DPR 523 Form 
2.B - Photos 
2.C - Maintenance and Rehab Plan 
2.D - Contract 
 
RHEAUME Mills Act Contract (MA 16-246) 
3.A - DPR 523 Form 
3.B - Photos 
3.C - Maintenance and Rehab Plan 
3.D - Contract 
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LONERGAN Mills Act Contract (MA 16-203) 
4.A - DPR 523 Form 
4.B - Maintenance and Rehab Plan/Photos 
4.C - Contract 
 
 
 

189



190

mwiener
Typewritten Text

mwiener
Typewritten Text
Attachment 1.A - DPR 523



191



192



193

mwiener
Typewritten Text
Attachment 1.B - Site Photos

mwiener
Typewritten Text

mwiener
Typewritten Text

mwiener
Typewritten Text



194



195



196



197



198



199

mwiener
Typewritten Text
Attachment 1.C - Maint Plan



 
RECORDING REQUESTED BY: 
 
CITY CLERK 
CITY OF CARMEL-BY-THE-SEA 
 
WHEN RECORDED MAIL TO: 
 
NAME:  CITY CLERK 
  CITY OF CARMEL-BY-THE-SEA 
 
ADDRESS: CITY HALL 
  PO DRAWER G 
  CARMEL, CA 93921 
 

CITY OF CARMEL-BY-THE-SEA 
MILLS ACT AGREEMENT 

HISTORIC PROPERTY PRESERVATION CONTRACT 
 

 THIS AGREEMENT is made and entered into this __ day of December, 2016 by and between the 
CITY OF CARMEL-BY-THE-SEA a municipal corporation (hereinafter referred to as “City”), and Brad 
Slingerlend and Anna Speers (hereinafter referred to as “Owner”). 
 
RECITALS 

 
(i) California Government Code Section 50280, et seq. (known as the Mills Act) authorizes 

cities to enter into contracts with the owners of qualified historic properties to provide for 
their appropriate use, maintenance and restoration such that these historic properties 
retain their historic characteristics; 

 
(ii) The Owner possesses fee title in and to that certain real property, together with associated 

structures and improvements thereon, located at the northeast corner of Dolores Street 
and 12th Avenue (APN: 010-165-015), Carmel, California, (hereinafter referred to as the 
“Historic Property”).  A legal description of the Historic Property is attached hereto, 
marked as Exhibit “A” and is incorporated herein by this reference; 

 
(iii) The property is identified as an historic resource on the City of Carmel’s Register of 

Historic Resources; 
 

(iv) City and Owner, for their mutual benefit, now desire to enter into this Agreement both to 
protect and preserve the characteristics of historical significance of the Historic Property, 
and to qualify the Historic Property for an assessment of valuation pursuant to the 
provisions of Article 1.9 (commencing with section 439) of Chapter 3 of Part 2 of 
Division 1 of the California Revenue and Taxation Code. 

 
NOW, THEREFORE, City and Owner, in consideration of the mutual covenants and conditions 
contained herein, do hereby agree as follows: 
 
1. EFFECTIVE DATE AND TERM.  This Agreement shall be effective and commence on 

1 January 2017, unless otherwise indicated by Monterey County, and shall remain in 
effect for a term of ten (10) years thereafter. 

 
2. AUTOMATIC RENEWAL.  Each year, upon the anniversary of the effective date of this 

Agreement (hereinafter referred to as “annual renewal date”), one (1) year shall be added 
automatically to the term of this Agreement, unless timely notice of nonrenewal is given 
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as provided in paragraph 3 of this Agreement.  The total length of the contract shall not 
exceed twenty (20) years.   

 
3. NOTICE OF NONRENEWAL.  If City or Owner desires in any year not to renew this 

Agreement, that party shall serve written notice of nonrenewal in advance of the annual 
renewal date of this Agreement as follows:  Owner must serve written notice of 
nonrenewal at least ninety (90) days prior to the annual renewal date; City must serve 
written notice of the nonrenewal at least sixty (60) days prior to the annual renewal date.  
Upon receipt by Owner of a notice of nonrenewal from the City, Owner may make a 
written protest.  At any time prior to the annual renewal date, City may withdraw its 
notice of nonrenewal. 

 
4. EFFECT OF NOTICE OF NONRENEWAL.  If either City or Owner serves timely 

notice of nonrenewal in any year, and this contract is not renewed, this Agreement shall 
remain in effect only for the remaining nine (9) years from the last annual renewal date. 

 
5. VALUATION OF PROPERTY.  During the term of this Agreement, Owner is entitled to 

seek assessment of valuation of the Historic Property pursuant to the provisions of 
Chapter 3 of Part 2 of Division 1 of the California Revenue and Taxation Code. 

 
6. PRESERVATION OF PROPERTY. Owner shall preserve and maintain the 

characteristics of historical significance of the Historic Property.  Attached hereto marked 
as Exhibit “B”, and incorporated herein by this reference, is a list of those minimum 
standards and conditions for maintenance, use and preservation of the Historic Property, 
which shall apply to such property throughout the term of this Agreement.  The Owner 
agrees to complete rehabilitation and/or maintenance activities of the structure and 
comply with such conditions as specified in Exhibit “B” including the conditions outlined 
by the City’s Historic Preservation Consultant.   Requests for substantial revisions to the 
maintenance and rehabilitation plan shall be reviewed by the Historic Resources Board 
prior to implementation.  In addition, Owner shall comply with the terms of the City’s 
Historic Preservation Ordinance (CMC 17.32).  Owners shall not be permitted to further 
impede the view corridor with any new structure, such as walls, fences, or shrubbery, so 
as to prevent the viewing of the Historic Property from the public right-of-way. 

 
7. RESTORATION OF PROPERTY.  Owner shall, where necessary, restore and 

rehabilitate the Historic Property to conform to the rules and regulations of the Office of 
Historic Preservation of the State Department of Parks and Recreation, U. S. Secretary of 
the Interior’s Standards for Rehabilitation, State Historical Building Code, and the City of 
Carmel-by-the-Sea, all as amended.   

 
8. INSPECTIONS.  Owner shall allow periodic examinations, with reasonable notice 

thereof, of the interior and exterior of the Historic Property by representatives of the 
County Assessor, the State Department of Parks and Recreation, the State Board of 
Equalization, the City and other agencies as may be necessary to determine Owner’s 
compliance with the terms and provisions of this Agreement. 

 
9. PROVISION OF INFORMATION.  Owner shall furnish the City with any and all 

information requested by City, which City deems necessary or advisable to determine 
compliance with the terms and provisions of this Agreement. 

 
10. ANNUAL REPORT.  Owner shall submit an annual report at least 90 days prior to each 

annual renewal date to the Department of Planning and Building specifying all work that 
has been done to maintain and preserve the historic resource over the preceding year in 
compliance with the approved maintenance plan. 
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11. CANCELLATION.  The City has the right to cancel the contract if the historic resource 
is damaged or destroyed by unauthorized additions, alterations or remodeling.  The City 
also has the right to cancel this contract if the owners(s) have repeatedly failed to comply 
with the provisions of paragraph’s # 6, 7, 8 or 10 of this Agreement after the City has 
provided reasonable notice of any failure to comply with the agreement.  Cancellation of 
a contract by the City consistent with the provisions of this paragraph requires a public 
hearing and, if cancelled, results in the immediate termination of the contract and a 
penalty equal to 12.5 percent of the assessed market value of the property.  City’s right to 
cancel this Agreement pursuant to this paragraph shall in no way limit or restrict its rights 
or legal remedies arising from City’s Historic Preservation Ordinance and Municipal 
Code. 

 
12. ENFORCEMENT OF AGREEMENT.  In lieu of and/or in addition to any provisions to 

cancel this Agreement as referenced herein, City may specifically enforce, or enjoin the 
breach of, the terms of this Agreement. 

 
13. WAIVER.  City does not waive any claim or default by Owner if City does not enforce or 

cancel this Agreement.  All remedies at law or in equity, which are not otherwise 
provided for this Agreement or in City’s regulations governing historic properties are 
available to City to pursue in the event there is a breach of this Agreement.  No waiver by 
City of any breach or default under this Agreement shall be deemed to be a waiver of any 
other subsequent breach thereof or default hereunder. 

 
14. BINDING EFFECT OF AGREEMENT.  Owner hereby subjects the Historic Property to 

the covenants, reservations and restrictions set forth in this Agreement.  City and Owner 
hereby declare their specific intent that the covenants, reservations, and restrictions as set 
forth herein shall be deemed covenants running with the land and shall pass to and be 
binding upon Owner’s successors and assigns in title or interest to the Historic Property.  
A successor in interest shall have the same rights and obligations under this Agreement as 
the original owner who executed the Agreement. 

 
Each and every contract, deed or other instrument hereinafter executed, governing or 
conveying the Historic Property, or any portion thereof, shall conclusively be held to 
have been executed, delivered and accepted subject to the covenants, reservations and 
restrictions expressed in this Agreement regardless of whether such covenants, 
reservations and restrictions are set forth in such contract, deed or other instrument. 
 
City and Owner hereby declare their understanding and intent that the burden of the 
covenants, reservations and restrictions set forth herein touch and concern the land in that 
it restricts development of the Historic Property.  City and Owner hereby further declare 
their understanding and intent that the benefit of such covenants, reservations and 
restrictions touch and concern the land by enhancing and maintaining the cultural and 
historic characteristics and significance of the Historic Property for the benefit of the 
public and Owner. 

 
15. NOTICE.  Any notice required to be given by the terms of this Agreement shall be 

provided at the address of the respective parties as specified below, by personal delivery 
or United States mail, postage prepaid, addressed as follows: 

 
City:   Carmel-by-the-Sea 
   Community Development Department 
   PO Drawer G 
   Carmel, CA 93921 
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Owner:    Brad Slingerlend and Anna Speers     
               PO Box 3787 
               Carmel, CA  93921 
 

16. Recordation.  No later than twenty (20) days after the parties execute and enter into this 
Agreement, the City shall cause this Agreement to be recorded in the Office of the 
County Recorder of the County of Monterey. 

 
17. The Owner or agent of Owner shall provide written notice of this Agreement to the State 

Office of Historic Preservation within six (6) months of the date of this Agreement. 
 

18. GOVERNING LAW; VENUE.  This Agreement shall be constructed and governed in 
accordance with the laws of the State of California.  Should either party to this agreement 
bring legal action against the other, the case shall be handled in Monterey County, 
California and the party prevailing in such action shall be entitled to a reasonable attorney 
fee which shall be fixed by the judge hearing the case and such fee shall be included in 
the judgment together with all costs.   

 
19. Amendments.  This agreement may be amended in whole or in part, only by a written-

recorded instrument executed by the parties hereto. 
 
20. DESTRUCTION OF PROPERTY; EMINENT DOMAIN; CANCELLATION.  If the 

Historic Property is destroyed by earthquake, fire, flood, or other natural disaster such 
that in the opinion of the City Building Official more than sixty percent (60%) of the 
original fabric of the structure must be preplaced, this Agreement shall be cancelled 
because the historic value of the structure will have been destroyed.  If the Historic 
Property is acquired in whole or in part by eminent domain or other acquisition by any 
entity authorized to exercise the power of eminent domain, and the acquisition is 
determined by the City Council to frustrate the purpose of this Agreement, this 
Agreement shall be cancelled.  No cancellation fee pursuant to Government Code Section 
50286 shall be imposed if the Agreement is cancelled pursuant to this paragraph. 

 
21. INDEMNIFICATION.  Owner shall defend, indemnify, and hold harmless City and its 

elected officials, officers, agents and employees from any actual or alleged claims, 
demands, causes of action, liability, loss, damage, or injury to property or persons, 
including wrongful death, whether imposed by a court of law or by administrative action 
of any federal, state or local government agency, arising out of or incident to the direct or 
indirect use, operation, or maintenance of the Historic Property by Owner or any 
contractor, subcontractor, employee, agent, lessee, licensee, invitee, or any other person; 
(ii) Owner’s activities in connection with the Historic Property; and (iii) any restriction 
on the use of development of the Historic Property, from application or enforcement of 
the City’s Municipal Code, or from the enforcement of this Agreement.  This 
indemnification includes, without limitation, the payment of all penalties, fines, 
judgments, awards, decrees, attorneys’ fees, and related costs or expenses, and the 
reimbursement of the City, its elected officials, employees, and/or agents for all legal 
expenses and costs incurred by each of them.  Owner’s obligation to indemnify shall 
survive the termination, cancellation, or expiration of this Agreement and shall not be 
restricted to insurance proceeds, if any, received by City, its elected officials, employees, 
or agents. 

 
22. SEVERABILITY.  In the event that any of the provisions of this Agreement are held to 

be unenforceable or invalid by any court of competent jurisdiction, or by subsequent 
preemptive legislation, the validity and enforceability of the remaining provisions, or 
portions thereof, shall not be affected thereby. 
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IN WITNESS THEREOF, the City and Owners have executed this Agreement on the day and year 
written above. 
 
CITY OF CARMEL-BY-THE-SEA: 
 
 
By: _______________________   Date: __________________ 
 
Name: Chip Rerig  
 
Title: City Administrator  
 
 
PROPERTY OWNERs: 
 
 
By: __________________________   Date:   ___________________ 
 
Name:  Brad Slingerlend  
 
 
By: __________________________   Date:   ___________________ 
 
Name:  Anna Speers  
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RECORDING REQUESTED BY: 
 
CITY CLERK 
CITY OF CARMEL-BY-THE-SEA 
 
WHEN RECORDED MAIL TO: 
 
NAME:  CITY CLERK 
  CITY OF CARMEL-BY-THE-SEA 
 
ADDRESS: CITY HALL 
  PO DRAWER G 
  CARMEL, CA 93921 
 

CITY OF CARMEL-BY-THE-SEA 
MILLS ACT AGREEMENT 

HISTORIC PROPERTY PRESERVATION CONTRACT 
 

 THIS AGREEMENT is made and entered into this __ day of December, 2016 by and between the 
CITY OF CARMEL-BY-THE-SEA a municipal corporation (hereinafter referred to as “City”), and 
Sharon B. Holtkamp and Kenneth W. Holtkamp AB Living Trust (hereinafter referred to as “Owners”). 
 
RECITALS 

 
(i) California Government Code Section 50280, et seq. (known as the Mills Act) authorizes 

cities to enter into contracts with the owners of qualified historic properties to provide for 
their appropriate use, maintenance and restoration such that these historic properties 
retain their historic characteristics; 

 
(ii) The Owner possesses fee title in and to that certain real property, together with associated 

structures and improvements thereon, located at the southwest corner of San Carlos Street 
and 12th Avenue (APN: 010-164-001), Carmel, California, (hereinafter referred to as the 
“Historic Property”).  A legal description of the Historic Property is attached hereto, 
marked as Exhibit “A” and is incorporated herein by this reference; 

 
(iii) The property is identified as an historic resource on the City of Carmel’s Register of 

Historic Resources; 
 

(iv) City and Owner, for their mutual benefit, now desire to enter into this Agreement both to 
protect and preserve the characteristics of historical significance of the Historic Property, 
and to qualify the Historic Property for an assessment of valuation pursuant to the 
provisions of Article 1.9 (commencing with section 439) of Chapter 3 of Part 2 of 
Division 1 of the California Revenue and Taxation Code. 

 
NOW, THEREFORE, City and Owner, in consideration of the mutual covenants and conditions 
contained herein, do hereby agree as follows: 
 
1. EFFECTIVE DATE AND TERM.  This Agreement shall be effective and commence on 

1 January 2017, unless otherwise indicated by Monterey County, and shall remain in 
effect for a term of ten (10) years thereafter. 

 
2. AUTOMATIC RENEWAL.  Each year, upon the anniversary of the effective date of this 

Agreement (hereinafter referred to as “annual renewal date”), one (1) year shall be added 
automatically to the term of this Agreement, unless timely notice of nonrenewal is given 
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as provided in paragraph 3 of this Agreement.  The total length of the contract shall not 
exceed twenty (20) years.   

 
3. NOTICE OF NONRENEWAL.  If City or Owner desires in any year not to renew this 

Agreement, that party shall serve written notice of nonrenewal in advance of the annual 
renewal date of this Agreement as follows:  Owner must serve written notice of 
nonrenewal at least ninety (90) days prior to the annual renewal date; City must serve 
written notice of the nonrenewal at least sixty (60) days prior to the annual renewal date.  
Upon receipt by Owner of a notice of nonrenewal from the City, Owner may make a 
written protest.  At any time prior to the annual renewal date, City may withdraw its 
notice of nonrenewal. 

 
4. EFFECT OF NOTICE OF NONRENEWAL.  If either City or Owner serves timely 

notice of nonrenewal in any year, and this contract is not renewed, this Agreement shall 
remain in effect only for the remaining nine (9) years from the last annual renewal date. 

 
5. VALUATION OF PROPERTY.  During the term of this Agreement, Owner is entitled to 

seek assessment of valuation of the Historic Property pursuant to the provisions of 
Chapter 3 of Part 2 of Division 1 of the California Revenue and Taxation Code. 

 
6. PRESERVATION OF PROPERTY. Owner shall preserve and maintain the 

characteristics of historical significance of the Historic Property.  Attached hereto marked 
as Exhibit “B”, and incorporated herein by this reference, is a list of those minimum 
standards and conditions for maintenance, use and preservation of the Historic Property, 
which shall apply to such property throughout the term of this Agreement.  The Owner 
agrees to complete rehabilitation and/or maintenance activities of the structure and 
comply with such conditions as specified in Exhibit “B” including the conditions outlined 
by the City’s Historic Preservation Consultant.   Requests for substantial revisions to the 
maintenance and rehabilitation plan shall be reviewed by the Historic Resources Board 
prior to implementation.  In addition, Owner shall comply with the terms of the City’s 
Historic Preservation Ordinance (CMC 17.32).  Owners shall not be permitted to further 
impede the view corridor with any new structure, such as walls, fences, or shrubbery, so 
as to prevent the viewing of the Historic Property from the public right-of-way. 

 
7. RESTORATION OF PROPERTY.  Owner shall, where necessary, restore and 

rehabilitate the Historic Property to conform to the rules and regulations of the Office of 
Historic Preservation of the State Department of Parks and Recreation, U. S. Secretary of 
the Interior’s Standards for Rehabilitation, State Historical Building Code, and the City of 
Carmel-by-the-Sea, all as amended.   

 
8. INSPECTIONS.  Owner shall allow periodic examinations, with reasonable notice 

thereof, of the interior and exterior of the Historic Property by representatives of the 
County Assessor, the State Department of Parks and Recreation, the State Board of 
Equalization, the City and other agencies as may be necessary to determine Owner’s 
compliance with the terms and provisions of this Agreement. 

 
9. PROVISION OF INFORMATION.  Owner shall furnish the City with any and all 

information requested by City, which City deems necessary or advisable to determine 
compliance with the terms and provisions of this Agreement. 

 
10. ANNUAL REPORT.  Owner shall submit an annual report at least 90 days prior to each 

annual renewal date to the Department of Planning and Building specifying all work that 
has been done to maintain and preserve the historic resource over the preceding year in 
compliance with the approved maintenance plan. 
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11. CANCELLATION.  The City has the right to cancel the contract if the historic resource 
is damaged or destroyed by unauthorized additions, alterations or remodeling.  The City 
also has the right to cancel this contract if the owners(s) have repeatedly failed to comply 
with the provisions of paragraph’s # 6, 7, 8 or 10 of this Agreement after the City has 
provided reasonable notice of any failure to comply with the agreement.  Cancellation of 
a contract by the City consistent with the provisions of this paragraph requires a public 
hearing and, if cancelled, results in the immediate termination of the contract and a 
penalty equal to 12.5 percent of the assessed market value of the property.  City’s right to 
cancel this Agreement pursuant to this paragraph shall in no way limit or restrict its rights 
or legal remedies arising from City’s Historic Preservation Ordinance and Municipal 
Code. 

 
12. ENFORCEMENT OF AGREEMENT.  In lieu of and/or in addition to any provisions to 

cancel this Agreement as referenced herein, City may specifically enforce, or enjoin the 
breach of, the terms of this Agreement. 

 
13. WAIVER.  City does not waive any claim or default by Owner if City does not enforce or 

cancel this Agreement.  All remedies at law or in equity, which are not otherwise 
provided for this Agreement or in City’s regulations governing historic properties are 
available to City to pursue in the event there is a breach of this Agreement.  No waiver by 
City of any breach or default under this Agreement shall be deemed to be a waiver of any 
other subsequent breach thereof or default hereunder. 

 
14. BINDING EFFECT OF AGREEMENT.  Owner hereby subjects the Historic Property to 

the covenants, reservations and restrictions set forth in this Agreement.  City and Owner 
hereby declare their specific intent that the covenants, reservations, and restrictions as set 
forth herein shall be deemed covenants running with the land and shall pass to and be 
binding upon Owner’s successors and assigns in title or interest to the Historic Property.  
A successor in interest shall have the same rights and obligations under this Agreement as 
the original owner who executed the Agreement. 

 
Each and every contract, deed or other instrument hereinafter executed, governing or 
conveying the Historic Property, or any portion thereof, shall conclusively be held to 
have been executed, delivered and accepted subject to the covenants, reservations and 
restrictions expressed in this Agreement regardless of whether such covenants, 
reservations and restrictions are set forth in such contract, deed or other instrument. 
 
City and Owner hereby declare their understanding and intent that the burden of the 
covenants, reservations and restrictions set forth herein touch and concern the land in that 
it restricts development of the Historic Property.  City and Owner hereby further declare 
their understanding and intent that the benefit of such covenants, reservations and 
restrictions touch and concern the land by enhancing and maintaining the cultural and 
historic characteristics and significance of the Historic Property for the benefit of the 
public and Owner. 

 
15. NOTICE.  Any notice required to be given by the terms of this Agreement shall be 

provided at the address of the respective parties as specified below, by personal delivery 
or United States mail, postage prepaid, addressed as follows: 

 
City:   Carmel-by-the-Sea 
   Community Development Department 
   PO Drawer G 
   Carmel, CA 93921 
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Owner:    Ken and Sharon Holtkamp     
               10824 Sundial Rim Road  
               Highlands Ranch, Colorado  80126 
 

16. Recordation.  No later than twenty (20) days after the parties execute and enter into this 
Agreement, the City shall cause this Agreement to be recorded in the Office of the 
County Recorder of the County of Monterey. 

 
17. The Owner or agent of Owner shall provide written notice of this Agreement to the State 

Office of Historic Preservation within six (6) months of the date of this Agreement. 
 

18. GOVERNING LAW; VENUE.  This Agreement shall be constructed and governed in 
accordance with the laws of the State of California.  Should either party to this agreement 
bring legal action against the other, the case shall be handled in Monterey County, 
California and the party prevailing in such action shall be entitled to a reasonable attorney 
fee which shall be fixed by the judge hearing the case and such fee shall be included in 
the judgment together with all costs.   

 
19. Amendments.  This agreement may be amended in whole or in part, only by a written-

recorded instrument executed by the parties hereto. 
 
20. DESTRUCTION OF PROPERTY; EMINENT DOMAIN; CANCELLATION.  If the 

Historic Property is destroyed by earthquake, fire, flood, or other natural disaster such 
that in the opinion of the City Building Official more than sixty percent (60%) of the 
original fabric of the structure must be preplaced, this Agreement shall be cancelled 
because the historic value of the structure will have been destroyed.  If the Historic 
Property is acquired in whole or in part by eminent domain or other acquisition by any 
entity authorized to exercise the power of eminent domain, and the acquisition is 
determined by the City Council to frustrate the purpose of this Agreement, this 
Agreement shall be cancelled.  No cancellation fee pursuant to Government Code Section 
50286 shall be imposed if the Agreement is cancelled pursuant to this paragraph. 

 
21. INDEMNIFICATION.  Owner shall defend, indemnify, and hold harmless City and its 

elected officials, officers, agents and employees from any actual or alleged claims, 
demands, causes of action, liability, loss, damage, or injury to property or persons, 
including wrongful death, whether imposed by a court of law or by administrative action 
of any federal, state or local government agency, arising out of or incident to the direct or 
indirect use, operation, or maintenance of the Historic Property by Owner or any 
contractor, subcontractor, employee, agent, lessee, licensee, invitee, or any other person; 
(ii) Owner’s activities in connection with the Historic Property; and (iii) any restriction 
on the use of development of the Historic Property, from application or enforcement of 
the City’s Municipal Code, or from the enforcement of this Agreement.  This 
indemnification includes, without limitation, the payment of all penalties, fines, 
judgments, awards, decrees, attorneys’ fees, and related costs or expenses, and the 
reimbursement of the City, its elected officials, employees, and/or agents for all legal 
expenses and costs incurred by each of them.  Owner’s obligation to indemnify shall 
survive the termination, cancellation, or expiration of this Agreement and shall not be 
restricted to insurance proceeds, if any, received by City, its elected officials, employees, 
or agents. 

 
22. SEVERABILITY.  In the event that any of the provisions of this Agreement are held to 

be unenforceable or invalid by any court of competent jurisdiction, or by subsequent 
preemptive legislation, the validity and enforceability of the remaining provisions, or 
portions thereof, shall not be affected thereby. 
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IN WITNESS THEREOF, the City and Owners have executed this Agreement on the day and year 
written above. 
 
CITY OF CARMEL-BY-THE-SEA: 
 
 
By: _______________________   Date: __________________ 
 
Name: Chip Rerig  
 
Title: City Administrator  
 
 
PROPERTY OWNERs: 
 
 
By: __________________________   Date:   ___________________ 
 
Name:  Sharon B. Holtkamp, Trustee 
 
 
By: __________________________   Date:   ___________________ 
 
Name:  Kenneth W. Holtkamp, Trustee 
 
 
 

 
 

219



220

mwiener
Typewritten Text
Attachment 3.A - DPR523



221



222



Here are pictures of Vista 2NM of Mission, Carmel, CA after we purchased the property on March 3, 
2016.  We have already started a maintenance plan as we prepare the property for inhabitance. The 
work includes landscaping front yard, securing rustic old grape stake fence, installing a new gas fireplace 
insert to enable the use of the fireplace as well as interior and some exterior painting. 
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We purchased Vista 2NW of Mission on March 3, 2016.  Here are some pictures of the home prior to our 
purchase.  
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RECORDING REQUESTED BY: 
 
CITY CLERK 
CITY OF CARMEL-BY-THE-SEA 
 
WHEN RECORDED MAIL TO: 
 
NAME:  CITY CLERK 
  CITY OF CARMEL-BY-THE-SEA 
 
ADDRESS: CITY HALL 
  PO DRAWER G 
  CARMEL, CA 93921 
 

CITY OF CARMEL-BY-THE-SEA 
MILLS ACT AGREEMENT 

HISTORIC PROPERTY PRESERVATION CONTRACT 
 

 THIS AGREEMENT is made and entered into this __ day of December, 2016 by and between the 
CITY OF CARMEL-BY-THE-SEA a municipal corporation (hereinafter referred to as “City”), and Ken 
Rheaume (hereinafter referred to as “Owner”). 
 
RECITALS 

 
(i) California Government Code Section 50280, et seq. (known as the Mills Act) authorizes 

cities to enter into contracts with the owners of qualified historic properties to provide for 
their appropriate use, maintenance and restoration such that these historic properties 
retain their historic characteristics; 

 
(ii) The Owner possesses fee title in and to that certain real property, together with associated 

structures and improvements thereon, located at the northeast corner of Dolores Street 
and 12th Avenue (APN: 010-115-006), Carmel, California, (hereinafter referred to as the 
“Historic Property”).  A legal description of the Historic Property is attached hereto, 
marked as Exhibit “A” and is incorporated herein by this reference; 

 
(iii) The property is identified as an historic resource on the City of Carmel’s Register of 

Historic Resources; 
 

(iv) City and Owner, for their mutual benefit, now desire to enter into this Agreement both to 
protect and preserve the characteristics of historical significance of the Historic Property, 
and to qualify the Historic Property for an assessment of valuation pursuant to the 
provisions of Article 1.9 (commencing with section 439) of Chapter 3 of Part 2 of 
Division 1 of the California Revenue and Taxation Code. 

 
NOW, THEREFORE, City and Owner, in consideration of the mutual covenants and conditions 
contained herein, do hereby agree as follows: 
 
1. EFFECTIVE DATE AND TERM.  This Agreement shall be effective and commence on 

1 January 2017, unless otherwise indicated by Monterey County, and shall remain in 
effect for a term of ten (10) years thereafter. 

 
2. AUTOMATIC RENEWAL.  Each year, upon the anniversary of the effective date of this 

Agreement (hereinafter referred to as “annual renewal date”), one (1) year shall be added 
automatically to the term of this Agreement, unless timely notice of nonrenewal is given 
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as provided in paragraph 3 of this Agreement.  The total length of the contract shall not 
exceed twenty (20) years.   

 
3. NOTICE OF NONRENEWAL.  If City or Owner desires in any year not to renew this 

Agreement, that party shall serve written notice of nonrenewal in advance of the annual 
renewal date of this Agreement as follows:  Owner must serve written notice of 
nonrenewal at least ninety (90) days prior to the annual renewal date; City must serve 
written notice of the nonrenewal at least sixty (60) days prior to the annual renewal date.  
Upon receipt by Owner of a notice of nonrenewal from the City, Owner may make a 
written protest.  At any time prior to the annual renewal date, City may withdraw its 
notice of nonrenewal. 

 
4. EFFECT OF NOTICE OF NONRENEWAL.  If either City or Owner serves timely 

notice of nonrenewal in any year, and this contract is not renewed, this Agreement shall 
remain in effect only for the remaining nine (9) years from the last annual renewal date. 

 
5. VALUATION OF PROPERTY.  During the term of this Agreement, Owner is entitled to 

seek assessment of valuation of the Historic Property pursuant to the provisions of 
Chapter 3 of Part 2 of Division 1 of the California Revenue and Taxation Code. 

 
6. PRESERVATION OF PROPERTY. Owner shall preserve and maintain the 

characteristics of historical significance of the Historic Property.  Attached hereto marked 
as Exhibit “B”, and incorporated herein by this reference, is a list of those minimum 
standards and conditions for maintenance, use and preservation of the Historic Property, 
which shall apply to such property throughout the term of this Agreement.  The Owner 
agrees to complete rehabilitation and/or maintenance activities of the structure and 
comply with such conditions as specified in Exhibit “B” including the conditions outlined 
by the City’s Historic Preservation Consultant.   Requests for substantial revisions to the 
maintenance and rehabilitation plan shall be reviewed by the Historic Resources Board 
prior to implementation.  In addition, Owner shall comply with the terms of the City’s 
Historic Preservation Ordinance (CMC 17.32).  Owners shall not be permitted to further 
impede the view corridor with any new structure, such as walls, fences, or shrubbery, so 
as to prevent the viewing of the Historic Property from the public right-of-way. 

 
7. RESTORATION OF PROPERTY.  Owner shall, where necessary, restore and 

rehabilitate the Historic Property to conform to the rules and regulations of the Office of 
Historic Preservation of the State Department of Parks and Recreation, U. S. Secretary of 
the Interior’s Standards for Rehabilitation, State Historical Building Code, and the City of 
Carmel-by-the-Sea, all as amended.   

 
8. INSPECTIONS.  Owner shall allow periodic examinations, with reasonable notice 

thereof, of the interior and exterior of the Historic Property by representatives of the 
County Assessor, the State Department of Parks and Recreation, the State Board of 
Equalization, the City and other agencies as may be necessary to determine Owner’s 
compliance with the terms and provisions of this Agreement. 

 
9. PROVISION OF INFORMATION.  Owner shall furnish the City with any and all 

information requested by City, which City deems necessary or advisable to determine 
compliance with the terms and provisions of this Agreement. 

 
10. ANNUAL REPORT.  Owner shall submit an annual report at least 90 days prior to each 

annual renewal date to the Department of Planning and Building specifying all work that 
has been done to maintain and preserve the historic resource over the preceding year in 
compliance with the approved maintenance plan. 
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11. CANCELLATION.  The City has the right to cancel the contract if the historic resource 
is damaged or destroyed by unauthorized additions, alterations or remodeling.  The City 
also has the right to cancel this contract if the owners(s) have repeatedly failed to comply 
with the provisions of paragraph’s # 6, 7, 8 or 10 of this Agreement after the City has 
provided reasonable notice of any failure to comply with the agreement.  Cancellation of 
a contract by the City consistent with the provisions of this paragraph requires a public 
hearing and, if cancelled, results in the immediate termination of the contract and a 
penalty equal to 12.5 percent of the assessed market value of the property.  City’s right to 
cancel this Agreement pursuant to this paragraph shall in no way limit or restrict its rights 
or legal remedies arising from City’s Historic Preservation Ordinance and Municipal 
Code. 

 
12. ENFORCEMENT OF AGREEMENT.  In lieu of and/or in addition to any provisions to 

cancel this Agreement as referenced herein, City may specifically enforce, or enjoin the 
breach of, the terms of this Agreement. 

 
13. WAIVER.  City does not waive any claim or default by Owner if City does not enforce or 

cancel this Agreement.  All remedies at law or in equity, which are not otherwise 
provided for this Agreement or in City’s regulations governing historic properties are 
available to City to pursue in the event there is a breach of this Agreement.  No waiver by 
City of any breach or default under this Agreement shall be deemed to be a waiver of any 
other subsequent breach thereof or default hereunder. 

 
14. BINDING EFFECT OF AGREEMENT.  Owner hereby subjects the Historic Property to 

the covenants, reservations and restrictions set forth in this Agreement.  City and Owner 
hereby declare their specific intent that the covenants, reservations, and restrictions as set 
forth herein shall be deemed covenants running with the land and shall pass to and be 
binding upon Owner’s successors and assigns in title or interest to the Historic Property.  
A successor in interest shall have the same rights and obligations under this Agreement as 
the original owner who executed the Agreement. 

 
Each and every contract, deed or other instrument hereinafter executed, governing or 
conveying the Historic Property, or any portion thereof, shall conclusively be held to 
have been executed, delivered and accepted subject to the covenants, reservations and 
restrictions expressed in this Agreement regardless of whether such covenants, 
reservations and restrictions are set forth in such contract, deed or other instrument. 
 
City and Owner hereby declare their understanding and intent that the burden of the 
covenants, reservations and restrictions set forth herein touch and concern the land in that 
it restricts development of the Historic Property.  City and Owner hereby further declare 
their understanding and intent that the benefit of such covenants, reservations and 
restrictions touch and concern the land by enhancing and maintaining the cultural and 
historic characteristics and significance of the Historic Property for the benefit of the 
public and Owner. 

 
15. NOTICE.  Any notice required to be given by the terms of this Agreement shall be 

provided at the address of the respective parties as specified below, by personal delivery 
or United States mail, postage prepaid, addressed as follows: 

 
City:   Carmel-by-the-Sea 
   Community Development Department 
   PO Drawer G 
   Carmel, CA 93921 
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Owner:    Ken Rheaume  
               319 Bishop Avenue  
               Sunnyvale, CA 94086 
 

16. Recordation.  No later than twenty (20) days after the parties execute and enter into this 
Agreement, the City shall cause this Agreement to be recorded in the Office of the 
County Recorder of the County of Monterey. 

 
17. The Owner or agent of Owner shall provide written notice of this Agreement to the State 

Office of Historic Preservation within six (6) months of the date of this Agreement. 
 

18. GOVERNING LAW; VENUE.  This Agreement shall be constructed and governed in 
accordance with the laws of the State of California.  Should either party to this agreement 
bring legal action against the other, the case shall be handled in Monterey County, 
California and the party prevailing in such action shall be entitled to a reasonable attorney 
fee which shall be fixed by the judge hearing the case and such fee shall be included in 
the judgment together with all costs.   

 
19. Amendments.  This agreement may be amended in whole or in part, only by a written-

recorded instrument executed by the parties hereto. 
 
20. DESTRUCTION OF PROPERTY; EMINENT DOMAIN; CANCELLATION.  If the 

Historic Property is destroyed by earthquake, fire, flood, or other natural disaster such 
that in the opinion of the City Building Official more than sixty percent (60%) of the 
original fabric of the structure must be preplaced, this Agreement shall be cancelled 
because the historic value of the structure will have been destroyed.  If the Historic 
Property is acquired in whole or in part by eminent domain or other acquisition by any 
entity authorized to exercise the power of eminent domain, and the acquisition is 
determined by the City Council to frustrate the purpose of this Agreement, this 
Agreement shall be cancelled.  No cancellation fee pursuant to Government Code Section 
50286 shall be imposed if the Agreement is cancelled pursuant to this paragraph. 

 
21. INDEMNIFICATION.  Owner shall defend, indemnify, and hold harmless City and its 

elected officials, officers, agents and employees from any actual or alleged claims, 
demands, causes of action, liability, loss, damage, or injury to property or persons, 
including wrongful death, whether imposed by a court of law or by administrative action 
of any federal, state or local government agency, arising out of or incident to the direct or 
indirect use, operation, or maintenance of the Historic Property by Owner or any 
contractor, subcontractor, employee, agent, lessee, licensee, invitee, or any other person; 
(ii) Owner’s activities in connection with the Historic Property; and (iii) any restriction 
on the use of development of the Historic Property, from application or enforcement of 
the City’s Municipal Code, or from the enforcement of this Agreement.  This 
indemnification includes, without limitation, the payment of all penalties, fines, 
judgments, awards, decrees, attorneys’ fees, and related costs or expenses, and the 
reimbursement of the City, its elected officials, employees, and/or agents for all legal 
expenses and costs incurred by each of them.  Owner’s obligation to indemnify shall 
survive the termination, cancellation, or expiration of this Agreement and shall not be 
restricted to insurance proceeds, if any, received by City, its elected officials, employees, 
or agents. 

 
22. SEVERABILITY.  In the event that any of the provisions of this Agreement are held to 

be unenforceable or invalid by any court of competent jurisdiction, or by subsequent 
preemptive legislation, the validity and enforceability of the remaining provisions, or 
portions thereof, shall not be affected thereby. 
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IN WITNESS THEREOF, the City and Owners have executed this Agreement on the day and year 
written above. 
 
CITY OF CARMEL-BY-THE-SEA: 
 
 
 
By: _______________________   Date: __________________ 
 
Name: Chip Rerig  
 
Title: City Administrator  
 
 
 
PROPERTY OWNER: 
 
 
 
By: __________________________   Date:   ___________________ 
 
Name:  Ken Rheaume  
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RECORDING REQUESTED BY: 
 
CITY CLERK 
CITY OF CARMEL-BY-THE-SEA 
 
WHEN RECORDED MAIL TO: 
 
NAME:  CITY CLERK 
  CITY OF CARMEL-BY-THE-SEA 
 
ADDRESS: CITY HALL 
  PO DRAWER G 
  CARMEL, CA 93921 
 

CITY OF CARMEL-BY-THE-SEA 
MILLS ACT AGREEMENT 

HISTORIC PROPERTY PRESERVATION CONTRACT 
 

 THIS AGREEMENT is made and entered into this __ day of December, 2016 by and between the 
CITY OF CARMEL-BY-THE-SEA a municipal corporation (hereinafter referred to as “City”), and Scott 
and Robbin Lonergan (hereinafter referred to as “Owner”). 
 
RECITALS 

 
(i) California Government Code Section 50280, et seq. (known as the Mills Act) authorizes 

cities to enter into contracts with the owners of qualified historic properties to provide for 
their appropriate use, maintenance and restoration such that these historic properties 
retain their historic characteristics; 

 
(ii) The Owner possesses fee title in and to that certain real property, together with associated 

structures and improvements thereon, located at the northeast corner of Dolores Street 
and 12th Avenue (APN: 010-154-005), Carmel, California, (hereinafter referred to as the 
“Historic Property”).  A legal description of the Historic Property is attached hereto, 
marked as Exhibit “A” and is incorporated herein by this reference; 

 
(iii) The property is identified as an historic resource on the City of Carmel’s Register of 

Historic Resources; 
 

(iv) City and Owner, for their mutual benefit, now desire to enter into this Agreement both to 
protect and preserve the characteristics of historical significance of the Historic Property, 
and to qualify the Historic Property for an assessment of valuation pursuant to the 
provisions of Article 1.9 (commencing with section 439) of Chapter 3 of Part 2 of 
Division 1 of the California Revenue and Taxation Code. 

 
NOW, THEREFORE, City and Owner, in consideration of the mutual covenants and conditions 
contained herein, do hereby agree as follows: 
 
1. EFFECTIVE DATE AND TERM.  This Agreement shall be effective and commence on 

1 January 2017, unless otherwise indicated by Monterey County, and shall remain in 
effect for a term of ten (10) years thereafter. 

 
2. AUTOMATIC RENEWAL.  Each year, upon the anniversary of the effective date of this 

Agreement (hereinafter referred to as “annual renewal date”), one (1) year shall be added 
automatically to the term of this Agreement, unless timely notice of nonrenewal is given 
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as provided in paragraph 3 of this Agreement.  The total length of the contract shall not 
exceed twenty (20) years.   

 
3. NOTICE OF NONRENEWAL.  If City or Owner desires in any year not to renew this 

Agreement, that party shall serve written notice of nonrenewal in advance of the annual 
renewal date of this Agreement as follows:  Owner must serve written notice of 
nonrenewal at least ninety (90) days prior to the annual renewal date; City must serve 
written notice of the nonrenewal at least sixty (60) days prior to the annual renewal date.  
Upon receipt by Owner of a notice of nonrenewal from the City, Owner may make a 
written protest.  At any time prior to the annual renewal date, City may withdraw its 
notice of nonrenewal. 

 
4. EFFECT OF NOTICE OF NONRENEWAL.  If either City or Owner serves timely 

notice of nonrenewal in any year, and this contract is not renewed, this Agreement shall 
remain in effect only for the remaining nine (9) years from the last annual renewal date. 

 
5. VALUATION OF PROPERTY.  During the term of this Agreement, Owner is entitled to 

seek assessment of valuation of the Historic Property pursuant to the provisions of 
Chapter 3 of Part 2 of Division 1 of the California Revenue and Taxation Code. 

 
6. PRESERVATION OF PROPERTY. Owner shall preserve and maintain the 

characteristics of historical significance of the Historic Property.  Attached hereto marked 
as Exhibit “B”, and incorporated herein by this reference, is a list of those minimum 
standards and conditions for maintenance, use and preservation of the Historic Property, 
which shall apply to such property throughout the term of this Agreement.  The Owner 
agrees to complete rehabilitation and/or maintenance activities of the structure and 
comply with such conditions as specified in Exhibit “B” including the conditions outlined 
by the City’s Historic Preservation Consultant.   Requests for substantial revisions to the 
maintenance and rehabilitation plan shall be reviewed by the Historic Resources Board 
prior to implementation.  In addition, Owner shall comply with the terms of the City’s 
Historic Preservation Ordinance (CMC 17.32).  Owners shall not be permitted to further 
impede the view corridor with any new structure, such as walls, fences, or shrubbery, so 
as to prevent the viewing of the Historic Property from the public right-of-way. 

 
7. RESTORATION OF PROPERTY.  Owner shall, where necessary, restore and 

rehabilitate the Historic Property to conform to the rules and regulations of the Office of 
Historic Preservation of the State Department of Parks and Recreation, U. S. Secretary of 
the Interior’s Standards for Rehabilitation, State Historical Building Code, and the City of 
Carmel-by-the-Sea, all as amended.   

 
8. INSPECTIONS.  Owner shall allow periodic examinations, with reasonable notice 

thereof, of the interior and exterior of the Historic Property by representatives of the 
County Assessor, the State Department of Parks and Recreation, the State Board of 
Equalization, the City and other agencies as may be necessary to determine Owner’s 
compliance with the terms and provisions of this Agreement. 

 
9. PROVISION OF INFORMATION.  Owner shall furnish the City with any and all 

information requested by City, which City deems necessary or advisable to determine 
compliance with the terms and provisions of this Agreement. 

 
10. ANNUAL REPORT.  Owner shall submit an annual report at least 90 days prior to each 

annual renewal date to the Department of Planning and Building specifying all work that 
has been done to maintain and preserve the historic resource over the preceding year in 
compliance with the approved maintenance plan. 
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11. CANCELLATION.  The City has the right to cancel the contract if the historic resource 
is damaged or destroyed by unauthorized additions, alterations or remodeling.  The City 
also has the right to cancel this contract if the owners(s) have repeatedly failed to comply 
with the provisions of paragraph’s # 6, 7, 8 or 10 of this Agreement after the City has 
provided reasonable notice of any failure to comply with the agreement.  Cancellation of 
a contract by the City consistent with the provisions of this paragraph requires a public 
hearing and, if cancelled, results in the immediate termination of the contract and a 
penalty equal to 12.5 percent of the assessed market value of the property.  City’s right to 
cancel this Agreement pursuant to this paragraph shall in no way limit or restrict its rights 
or legal remedies arising from City’s Historic Preservation Ordinance and Municipal 
Code. 

 
12. ENFORCEMENT OF AGREEMENT.  In lieu of and/or in addition to any provisions to 

cancel this Agreement as referenced herein, City may specifically enforce, or enjoin the 
breach of, the terms of this Agreement. 

 
13. WAIVER.  City does not waive any claim or default by Owner if City does not enforce or 

cancel this Agreement.  All remedies at law or in equity, which are not otherwise 
provided for this Agreement or in City’s regulations governing historic properties are 
available to City to pursue in the event there is a breach of this Agreement.  No waiver by 
City of any breach or default under this Agreement shall be deemed to be a waiver of any 
other subsequent breach thereof or default hereunder. 

 
14. BINDING EFFECT OF AGREEMENT.  Owner hereby subjects the Historic Property to 

the covenants, reservations and restrictions set forth in this Agreement.  City and Owner 
hereby declare their specific intent that the covenants, reservations, and restrictions as set 
forth herein shall be deemed covenants running with the land and shall pass to and be 
binding upon Owner’s successors and assigns in title or interest to the Historic Property.  
A successor in interest shall have the same rights and obligations under this Agreement as 
the original owner who executed the Agreement. 

 
Each and every contract, deed or other instrument hereinafter executed, governing or 
conveying the Historic Property, or any portion thereof, shall conclusively be held to 
have been executed, delivered and accepted subject to the covenants, reservations and 
restrictions expressed in this Agreement regardless of whether such covenants, 
reservations and restrictions are set forth in such contract, deed or other instrument. 
 
City and Owner hereby declare their understanding and intent that the burden of the 
covenants, reservations and restrictions set forth herein touch and concern the land in that 
it restricts development of the Historic Property.  City and Owner hereby further declare 
their understanding and intent that the benefit of such covenants, reservations and 
restrictions touch and concern the land by enhancing and maintaining the cultural and 
historic characteristics and significance of the Historic Property for the benefit of the 
public and Owner. 

 
15. NOTICE.  Any notice required to be given by the terms of this Agreement shall be 

provided at the address of the respective parties as specified below, by personal delivery 
or United States mail, postage prepaid, addressed as follows: 

 
City:   Carmel-by-the-Sea 
   Community Development Department 
   PO Drawer G 
   Carmel, CA 93921 
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Owner:    Scott and Robbin Lonergan  
               PO Box 3755 
               Carmel, CA 93921 
 

16. Recordation.  No later than twenty (20) days after the parties execute and enter into this 
Agreement, the City shall cause this Agreement to be recorded in the Office of the 
County Recorder of the County of Monterey. 

 
17. The Owner or agent of Owner shall provide written notice of this Agreement to the State 

Office of Historic Preservation within six (6) months of the date of this Agreement. 
 

18. GOVERNING LAW; VENUE.  This Agreement shall be constructed and governed in 
accordance with the laws of the State of California.  Should either party to this agreement 
bring legal action against the other, the case shall be handled in Monterey County, 
California and the party prevailing in such action shall be entitled to a reasonable attorney 
fee which shall be fixed by the judge hearing the case and such fee shall be included in 
the judgment together with all costs.   

 
19. Amendments.  This agreement may be amended in whole or in part, only by a written-

recorded instrument executed by the parties hereto. 
 
20. DESTRUCTION OF PROPERTY; EMINENT DOMAIN; CANCELLATION.  If the 

Historic Property is destroyed by earthquake, fire, flood, or other natural disaster such 
that in the opinion of the City Building Official more than sixty percent (60%) of the 
original fabric of the structure must be preplaced, this Agreement shall be cancelled 
because the historic value of the structure will have been destroyed.  If the Historic 
Property is acquired in whole or in part by eminent domain or other acquisition by any 
entity authorized to exercise the power of eminent domain, and the acquisition is 
determined by the City Council to frustrate the purpose of this Agreement, this 
Agreement shall be cancelled.  No cancellation fee pursuant to Government Code Section 
50286 shall be imposed if the Agreement is cancelled pursuant to this paragraph. 

 
21. INDEMNIFICATION.  Owner shall defend, indemnify, and hold harmless City and its 

elected officials, officers, agents and employees from any actual or alleged claims, 
demands, causes of action, liability, loss, damage, or injury to property or persons, 
including wrongful death, whether imposed by a court of law or by administrative action 
of any federal, state or local government agency, arising out of or incident to the direct or 
indirect use, operation, or maintenance of the Historic Property by Owner or any 
contractor, subcontractor, employee, agent, lessee, licensee, invitee, or any other person; 
(ii) Owner’s activities in connection with the Historic Property; and (iii) any restriction 
on the use of development of the Historic Property, from application or enforcement of 
the City’s Municipal Code, or from the enforcement of this Agreement.  This 
indemnification includes, without limitation, the payment of all penalties, fines, 
judgments, awards, decrees, attorneys’ fees, and related costs or expenses, and the 
reimbursement of the City, its elected officials, employees, and/or agents for all legal 
expenses and costs incurred by each of them.  Owner’s obligation to indemnify shall 
survive the termination, cancellation, or expiration of this Agreement and shall not be 
restricted to insurance proceeds, if any, received by City, its elected officials, employees, 
or agents. 

 
22. SEVERABILITY.  In the event that any of the provisions of this Agreement are held to 

be unenforceable or invalid by any court of competent jurisdiction, or by subsequent 
preemptive legislation, the validity and enforceability of the remaining provisions, or 
portions thereof, shall not be affected thereby. 
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IN WITNESS THEREOF, the City and Owners have executed this Agreement on the day and year 
written above. 
 
CITY OF CARMEL-BY-THE-SEA: 
 
 
By: _______________________   Date: __________________ 
 
Name: Chip Rerig  
 
Title: City Administrator  
 
 
PROPERTY OWNERs: 
 
 
By: __________________________   Date:   ___________________ 
 
Name:  Scott Lonergan  
 
 
By: __________________________   Date:   ___________________ 
 
Name:  Robbin Lonergan  
 
 
 

 
 

264



     
 

CITY OF CARMEL-BY-THE-SEA 
CITY COUNCIL 

Staff Report 
 
 

          
 
 

 

 

 
1. Adopt a resolution and the corresponding master fee schedule for administrative services, library and 

public safety services (Attachment 1). 
2. Adopt a resolution and the corresponding master fee schedule for community planning and building and 

public works services (Attachment 2A). 
  
BACKGROUND / SUMMARY 
 
The City currently delivers a variety of services administered by multiple departments that benefit a specific 
customer or user, such as a design review study, a sidewalk encroachment permit, police response to a false 
alarm, a beach special event permit, the issuance of a library card or a new business registration.  For these 
types of services the City is legally allowed to charge a fee to recover the cost of providing the service. 
 

In order to determine the City’s cost of providing certain services, the City hired Revenue and Cost Specialists, 
LLC (RCS) to complete a cost of services study (“Study”).  As part of the Study, RCS calculated the amount of 
time and associated cost of staff providing services, examined the current fees being charged for services and 
made recommendations regarding adjustments to fees to capture the cost of service.  However, Council has 
the final decision regarding the fees and may consider whether the user of a service should bear the full cost of 
that service or whether the beneficiary is deserving of a subsidy paid from taxes.   
 

As part of its study session on August 1, 2016, Council provided preliminary direction on the fees that have 
been incorporated into options for Council’s consideration as summarized below. 
 

1. Tier 1: This category includes administrative services, library and public safety.  As presented on 
August 1, 2016, staff recommends adjusting fees in these areas, with any increase in fees greater than 
50 percent to be phased in over two years as illustrated in Attachment 1. 
 

2. Tier 2: Council provided direction to staff for staff to provide options related to community planning and 
building and public works fees in the area of sign application fees, appeals and the phasing of fees over 
multiple years. 

Sign application (S-045): As the cost of a sign is likely between $400-500, staff recommends that the current 
fee of $154.99 remain in place (but rounded to $155.00) rather than adjusted to the proposed fee of $280.00 
per application, which is based on the amount of staff time to review a sign for compliance with City standards 
and codes.  Attachments 2A and 2B reflects the proposed fee of $155.00, although Council has the discretion 
to adjust the sign application fee to a different amount.   

SR 2016-1184 
September 13, 2016 

Orders 

TO:   Honorable Mayor and City Council Members 
 
SUBMITTED BY:  Sharon Friedrichsen, Director of Budget and Contracts 
    
 
APPROVED BY:  Chip Rerig, City Administrator 
 
SUBJECT: Consideration of resolutions adopting master fee schedules for administrative services, 

library, public safety, community planning and building and public works 

RECOMMENDATION 
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Appeals: Council provided direction to staff to present options regarding subsidizing the cost of an appeal.  
Staff is recommending a 50% subsidy of the fee to file an appeal of a staff decision to the respective Board or 
Commission and a 25% subsidy to file an appeal of a Commission decision to Council, phased in over two 
years as shown in Table 1 below and in Attachments 2A and 2B.  Council has the option to approve these 
fees; adjust the subsidy and amount of the fees; or adjust the fees to eliminate any subsidy.   
 

As the subsidy of an appeal is a policy decision made by a respective governing body, there is no “best 
practice” regarding the proposed amount of a subsidy.  However, for perspective, the planning appeal fee in 
Peninsula cities range from $370 to $705, with the County fee at $2,678. The proposed subsidized fee (S-044) 
would be in alignment with the charges of other cities.  Council has the final decision on the various appeal 
fees and may change the proposed amount of the subsidy for both cost of filing an appeal of staff decisions 
and an appeal of Board/Commission decisions. 

 

Table 1: Appeal Fee Options 
 

 

Service Current Fee Proposed 
Year 1 Fee 

Proposed  
Year 2 Fee 

50% 
Subsidy 
Year 1 Fee 

50% 
Subsidy 
Year 2 Fee 

Appeal of staff decision to 
Historic Resource Board (S-037) 

$304.82 per 
application*  

$1,330 per 
application*  

$2,340 per 
application* 

$665 per 
application* 

$1,170 per 
application* 

Appeal of staff decision to 
Planning Commission (S-044)  

$304.82 per 
appeal** 

$790 per 
appeal** 

$1,275 per 
appeal** 

$395 per 
appeal  

$638 per 
appeal  

Sign Referral to Planning 
Commission (S-046) 

Single sign: 
$200 per 
application 
+$154.99 sign 
application fee  
Multiple sign: 
$354,99 per 
application 

$515 per 
application 

$755 per 
application 

$257.50 per 
application 

$377.50 per 
application 

Building Board Appeal (S-058) None $437.50 per 
appeal 

$875.00 per 
appeal 

$218.75 per 
appeal 

$437.50 per 
appeal 

Forest and Beach Commission 
hearing on tree removal (S-072) 

None $620.00 per 
hearing 

$1,235.00 
per hearing 

$310.00 
Commission 
hearing;  

$617.50 
Commission 
hearing;  

Service Current Fee Proposed 
Year 1 Fee 

Proposed  
Year 2 Fee 

25% 
Subsidy 
Year 1 Fee 

25% 
Subsidy 
Year 2 Fee 

Appeal Planning Commission to 
Council (S-044) 

$304.82 per 
appeal** 

$790.00 per 
appeal** 

$1,275.00 
per appeal** 

$593.00 per 
appeal of 
Commission 
decision** 

$956.00 per 
appeal of 
Commission 
decision** 

Forest and Beach Commission 
hearing on tree removal (S-072) 

   $457.50 
Council 
hearing 

$926.25 
Council 
hearing 

 

*Plus actual cost of historian review with $1,000 deposit 
**No charge for appeal in coastal zone per State law 
 

Multiple year phasing: Discussion regarding the phasing of the community planning and building fees over a 
three-year period arose during the 1 August 2016 Council meeting.  As this service category has the most 
significant proposed increase in fees, the spreading of the fees over three years would provide some 
immediate relief to the users of these services and graduate the fee increase over time.  However, this 
approach would prolong the City’s ability to recover all of its cost of providing service, which is likely to increase 
over the three-year span.  While staff recommends phasing the fees over a two-year period, a chart reflecting 
proposed fees for community building and planning services over three years is included for Council’s 
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consideration (Attachment 2B). If Council chooses this option, Council should adopt the community planning 
and building and public works fee schedule in Attachment 2B (three year period) as part of the final motion. 
 

3. Tier 3: This third category of services includes community activities and Council directed staff to return 
with a menu of options regarding fees for special events and facility rentals.  Staff is in the process of 
developing options and conducting outreach with stakeholders.  Accordingly, staff will return to Council 
at a future meeting for further dialog on these fees and criteria to consider when determining whether to 
subsidize the cost of community activities services with other revenue sources. 
 

The adoption of the master fee schedules will be the capstone to the work effort associated with producing the 
cost of services study.  Adopting staff recommendations will result in a more equitable financing of 
administrative, community planning and building, library, public safety and public works services. This, in turn, 
eliminates the existing subsidies and allows the subsidy to be redirected toward other City services.  In 
addition, adopting of the master fee schedules creates an updated baseline of cost, which can then be 
reviewed every three years, consistent with existing City policy. 
 
 
FISCAL IMPACT   
According to the Study, about $950,000 in tax revenue is being generated to support certain services that 
could otherwise be supported with associated fees.  The City has the ability to reallocate revenue previously 
used to subsidize user driven services should Council adopt the master fee schedules and readjust fees.  
 
Any changes to the current fees will become effective 60 days after adoption by Council. A mid-year budget 
adjustment will then be brought to Council in December 2016-January 2017 reflecting changes. 
 
PRIOR CITY COUNCIL ACTION   
C 
Council adopted resolution no. 2015-057 authorizing an agreement with Revenue and Cost Specialists for an 
amount not to exceed $24,750 on August 4, 2015. Council workshops on the cost of services study were held 
on February 29, March 21, April 11 and August 1, 2016. 
 
ATTACHMENTS   
 

1. Resolution adopting master fee schedule for administrative services, library and public safety services  
2. Resolution adopting a master fee schedule for community planning and building and public works 

services over a two year period 
3. Resolution adopting a master fee schedule for community planning and building over a three year 

period and public works services over a two year period 
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RESOLUTION 2016-_____ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-SEA 
ADOPTING A MASTER FEE SCHEDULE FOR ADMINISTRATIVE SERVICES, LIBRARY AND 
PUBLIC SAFETY SERVICES EFFECTIVE NOVEMBER 12, 2016 THROUGH JUNE 30, 2017 

 
 

 WHEREAS, the City provides various services to identified customers and the City wishes to 
recover the costs reasonably borne in providing such services; and 
 
 WHEREAS, the City hired a subject expert, Revenue and Cost Specialists, LLC, to produce a 
“Cost of Services Study” in February 2016 to identify the amount of staff time and costs incurred on 
providing services and recommended fee adjustments; and 
 
 WHEREAS, the City held public workshops on the proposed fee adjustments on February 29, 
March 21, April 11 and August 1, 2016; notified interested parties of the proposed fee adjustments; 
and published a notice of the September 13, 2016 Council meeting in the Carmel Pine Cone at least 
14 days prior to said meeting; and 
 

WHEREAS, the “Proposed Year 1” fees are effective 60 days after Council adoption and 
remain in effect until June 30, 2017. 
 
 

 NOW THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY OF 
CARMEL-BY-THE-SEA DOES HEREBY: 
 

Adopt the attached master fee schedule for administrative, library and public safety services. 
 

 PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF CARMEL-BY-THE-
SEA on this 12th day of August 2016 by the following roll call vote: 
 

 AYES:  COUNCILMEMBERS:  
  

 NOES:  COUNCILMEMBERS:  
  

 ABSENT: COUNCILMEMBERS:  
 

 ABSTAIN: COUNCILMEMBERS:  
 
 
 
 

 
SIGNED:       ATTEST: 
 
 
 
 
Steve G. Dallas, MAYOR     Ashlee Wright, City Clerk 
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