AGENDA
SPECIAL MEETING
COMMUNITY ACTIVITIES AND CULTURAL COMMISSION
CARMEL-BY-THE-SEA

Special Meeting Friday Bobby Richards, Chair
City Hall Council Chambers April 15, 2016 Judy Refuerzo, Vice Chair
East side of Monte Verde 11:30 a.m. Dona Jett

between Ocean & 7" Grace Lee

Stacy Meheen
Call to Order and Roll Call

Pledge of Allegiance

Appearances
Thank you for attending the meeting. Anyone wishing to address the Commission on matters not on the

agenda, but within the jurisdiction of the Commission, may do so now. Please state the matter on which
you wish to speak. Matters not appearing on the Commission’s agenda will not receive action at this
meeting but may be referred to staff for a future meeting. Presentations will be limited to three minutes, or
as established by the Commission. Persons are not required to give their name or address, butitis
helpful for speakers to state their name in order that the Secretary may identify them.

Orders of Business

1. Consider a request for a waiver of special event permit fees for the Concours on the
Avenue and forward a recommendation to the City Council (page 1-52)

2. Consider a request for a waiver of special event permit fees for the Pebble Beach
Tour d’Elegance and forward a recommendation to the City Council (page 53-74)

3. Receive ad hoc committee report, review and discuss draft Special Event Policy,
and forward a recommendation to the City Council (page 75-99)

Old Business

4. Review and discuss CA&CC plans for a cultural event in Devendorf Park to be held
in conjunction with 2016 Centennial celebrations, provide direction as necessary. (no

page)

Adjournment

AFFIDAVIT OF POSTING

|, Janet Bombard, Library and Community Activities Director for the City of Carmel-by-the-Sea, DO HEREBY
CERTIFY, under penalty of perjury under the laws of the State of California, that the foregoing notice was posted at
the Carmel-by-the-Sea City Hall bulletin board, posted at the Harrison Memorial Library on Ocean and Lincoln
Avenues and the Carmel Post Office and distributed to members of the media on April 13, 2016.

Dated thi th day of April 2016, at the hour of 9:00 a.m.

st

Janet Bompar
Library anfi/Community Activities Director




COMMUNITY ACTIVITIES AND CULTURAL COMMISSION

Staff Report
Aprig 206
To: Community Activities and Cultural Commissioners
From: Janet Bombard, Library and Community Activities Director

Margi Perotti, Community Activities Coordinator

Subject: Review event and consider a request for a waiver of fees associated with
the Concours on the Avenue event

EXAECEG%WE'-SﬁJMMAR?#ﬂ;e's@y Aué@?@gﬁ}% will ma;kdtii:\—e'ﬁ{g&gér of the Concours
on the Avenue event
The estimated fees for the event are $29,903.00, of which the event organizer is proposing to
pay $9,000.00.

[

Mﬂfﬂm’—_
ANALYSIS/DISCUSSION: The event continues to grow in popularity since its inception in
2007. The attendance in 2007 was expected to be 7 500 and currently the attendance is

11,000 plus spectators.

The event will be similar to last year including the use of Devendorf Park. The event includes
the use of Ocean Avenue, Junipero to Monte Verde - East and West bound lanes (including
parking): Mission; Dolores, San Carlos; Lincolin from Ocean to 8" and Dolores and Lincoin
from Ocean to 77 until 9:00 P.M., or when all cars have left the venue; San Carlos {0 8" until
11:00 A.M* and a portion of San Carlos and Mission to the entrance of Red Eagle Alley. In
addition, the parking spaces on the west side of the center island on Junipero between 3 and
4™ Avenues are used for event trucks and the south side of 6" between Lincoln and Monte
Verde are used for goif carts.

Signage in the park and throughout the event will be the similar to last year and used for
“prand partnership presentation”.

As in past years, the awards pavilion will be located at Lincoln and Ocean. The pavilion
features a stage, audio system, and spectator seating. In addition, a smaller staging area
was approved in the intersection of Mission Street and Ocean Avenue, consisting of an
elevated platform to display cars, a podium, and a microphone for the speaker. The event
organizer did not use this staging area in 2015.



Per City policy C95-06. Cost Recovery section, “the city shall not bear financial burdens
created by private, short-term use of public spaces unless there is a direct connection to the
City through sponsorship or fundraising.” The policy further states that "the staff committee
will estimate direct costs for Police, Fire, ambulance, trash, portable toilets, Forest and Beach,
Recreation, Public Works and Administration. Permit applications will be billed for actual staff
hours, equipment and associated costs, these are considered non-eligible fees”. The City
tracked overtime hours for Police, Public Works and Community activities staff in 2015 and
calculated this cost for the day as $8,430.00.

In order to comply with City codes and policies, staff is proposing that the event organizer
reduce the subsidy of public funding and assume responsibility of the $29,903.00 in fees
associated to the event.

The event organizer has requested and received a waiver of fees every year since the
inception of the event in 2007. He is again requesting a waiver of the 2016 Concours on the
Avenue event fees in the amount of $20,903.00. The total Council Discretionary Fund pbudget
for fee waivers if $27,500, and if this request is granted would leave $6597.00 available for
the remainder of FY 2016/17 for other event organizers requesting fee waivers.

The Community Activities and Cultural Commission has reduced the subsidy to other event
organizers and has asked them to find ways to reduce the subsidy for public funds for their
event.

The Commission has three options to consider:

1y The Commission can recommend to City Council that the Policy should be applied and
no fees would be waived due to ineligibility;

2) Make a recommendation that no more than $5,000.00 in fees be waived per the policy,
which the event organizer may appeal to the City Council for additional fee waivers.

3) The Commission can choose not to apply policy and make a recommendation to the
City Council to subsidize the event. If this option is chosen, staff would recommend the
event organizer pay for all overtime staff hours (considered non-eligible fees) in the
amount of $8,400 and a minimum of half of the eligible fees in the amount of
$10.451.50. The City would then subsidize the remaining unpaid fees in the amount of
$10,451.50

)
Iy
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ATTACHMENTS:

Attachment A: 2016 Concours on the Avenue Special Event Permit Application

Attachment B: Partial list of documentation required for a fee waiver as per City Council
Policy C12- 02 as submitted by event organizer

Attachment C: Estimated 2016 fees for Concours on the Avenue

Attachment D: City Policy C95-06, Short-term Use of Public Spaces and Municipal Buildings
for Special Events

Attachment E: City Council Policy C12-02, Event Fee Waivers



Special Event Application

Non-Beach Events

Community Activities Department
6/16/2015
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" EVENT DESCRIPTION B o

B

City of Carmel-by-the-Sea Special £vent Permit Application
City of Larmel-uy /e ors - ApD

-

DATE OF REQUEST: january 7, 2016

DATE OF EVENT

Tuesdayv, August 16, 2016
EVENT ORGANIZER: Motor Club Events, LLC
EVENT TYPE: O Athletics/Recreation il parade/Procession/March
T Exhibits/Art X Other: Concours d’Elegance
T Festival/Celebration

EVENT TITLE: 10™ ANNUAL CARMEL-BY-THE-SEA CONCOURS ON THE AVENUE

EVENT DESCRIPTION
Be as specific and detailed as possible. include ALL equipment to be utilize
rops, generators, etc. Attach additional information on a separate page if needed.

sound equipment, pro e
‘ bl

d for the event, including tents, tables, chairs,

The Tenth Annual CBTS CONCOURS ON THE AVENUE scheduled for Tuesday, August 16, 2 116 will feature
European Classics {such as German, Eranch or British automobiles) and Class American Muscle Cars. The vehicles
will be displayed on both sides of Ocean Avenue, allowing for pedestrian viewing of the vehicles. Ocean Avenue
will require certain street closures to sliow for the parking for the vehicles and pedestrian traffic. The eventcars
will be staged on San Carlos between 8:00am — 11:00am and then systematically staged within the venue The
staging of the vehicies on Ocean Avenue will involve parking the vehicles side by side along the curbline at 60

degree angles The vehicles will be staged in a single row allowing for emergency traffic along the center median
lane of traffic (referred to as the #3 lane of traffic). An awards pavilion will be located at the intersection of Ocean
Avenue and Lincoin Avenue. The avent will be open to the public for viewing to benefit The Carmel Foundation.
Off-site parking for trucks and trailers will be provided by the event organizer. Event organizer will be seeking
sponsorship to assistin defraying the cost of the event, however avent arganizer will abide by all Carmel-by-the-
Sea rules and regulations governing signage and corporate sponsorship. No food or beverages will be sold within
the venue. Timeline for the day will be provided closer to the event and will include set-up, tear down, judging
times and awards presentations. Event organizer with The Carmel Foundation will notify all businesses in the
commercial district of the event in the days leading to the event, Please see gttached sheet at end.

e

s this an annuai event? XYes T No How many years have you Deen holding thisevent? 9 previous

Total Anticipated Attendance 10.000+

APPLICANT AND SERVICE PROVIDER INFORMATION

EVENT APPLICANT NAME: Doug Freedman
ADDRESS: 2575 PEACHTREE ROAD, NE, SUITE 305, ATLANTA, GA 30305

TELEPHONE: DAY: 404-237-2633 EVENING: CELL: 404-805-1850 FAX: 404-237-2644

List all professional event organizers, event service providers, or commercial fund-raisers hired by you that are
authorized to work on your behaif to plan, produce and/or manage your svent. Attach additional names and

£
A
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City of Carmel-by-the-5ea Special Event permit Application

information on a separate page if needed. Note: Any person, firm or business conducting or carrying on any type of

pusiness within the City must have a City of Carmel-by-the-5ea business license.

1. SERVICE PROVIDER NAME: Tri Cord Tradeshow Services
ADDRESS: 738 NEESON ROAD, MARINA, CA 93933

TELEPHONE: DAY 831-883-8600 EVENING: CELL:

CITY OF CARMEL-BY-THE-SEA BUSINESS LICENSE NUMBER:

i

> SERVICE PROVIDER NAME: Glastonbury inc. {Audio Visual)
ADDRESS: 495 ELDER AVENUE, SAND CITY, CA 93955

TELEPHONE DAY 831-641-0880 EVENING: CELL: FAX.

L

CITY OF CARMEL-BY-THE-SEA BUSINESS LICENSE NUMBER!
3 SERVICE PROVIDER NAME: National Parking & Valet

ADDRESS: 201-D CALLE DEL OAKS, DEL REY OAKS, CA 93940

TELEPHONE DAY: 831-646-0426 EVENING: CELL:

CiTY OF CARMEL-BY-THE-SEA BUSINESS LICENSE NUMBER:

4 SERVICE PROVIDER NAME: Proserve facilities Services Hector Marguez
ADDRESS: 557 BRUNKEN AVENUE, SUITE G. SALINAS, CA> 93901
TELEPHONE DAY: 831.424.2136 EVENING: CELL FAX:

CITY OF CARMEL-BY-THE-SEA BUSINESS LICENSE NUMBER:

~ SPECIAL EVENT LOCATION B

SPECIAL EVENT LOCATION
Please be as specific and detailed as possible. include street names, intersections, parks, and/or any other pertinent
directional details. {You may continue on next page.)

Ocean Avenue, Junipero to Monte Verde East and West bound lanes {including parking), Mission, Dolores, San

| Carlos, Lincoln from Ocean to & and Dolores and Lincoln from Ocean to 7% until 9:00 pm or when all vehicles have
ieft the venue, whichever comes first; San Carlos to 8" until 11:00 am. Based on applications accepted we will use a

| portion of San Carlos and Mission to the entrance of Red Eagle Alley.

The road closures needed include Ocean Avenue between Junipero and Monte verde; Mission, Dolores, San Carlos

| and Lincoln between Sixth and Ocean and Mission, San Carlos, Dolores and Lincoln between Ocean and Seventh.

| Street Closures:

e Mission between 6 and Ocean Avenue




City of Carmel-by-the- Sea Special Event Permit Application

SPEC 1AL EVEN"' LOCA'NON CONT‘NUED -

s M
Plaza parking garage d during event]
s W/BOcean Avenue from Junipero Avenue 1o Monte Verde

sion Street between Ocean Avenue and 77 (Access wili remain to wells Fargo parking lot and the Carmeil

e E/B Ocean Avenue from juniper o Avenue to Monte Verde
e San Carlos between Ocean Avenue and 77 BARRICADE AT WELLS FARGO BANK [Access will remain to Wells
Fargo parking lot and the Carmel Plaza parking garage during event]
e San Carios between 6" and Ocean Avenues
s Dolores Street between Ocaar Avenues and 7
¢ Dolores Street between 5™ and Ocean Avenues
s Lincoln between Ocean and 77
e Lincoln between 6" and Ocean
Devendorf Park will be used T for brand partnersnip | “mser‘*atson on Tuesday, August 16. Erect an approx. 20'x40" tent
and outfit with general furnishings rect an approx. 10'x10" tent for general storage Tants will use water barrels ’
and/or weights for tie downs {not stakes). Dispiay seéven vehicles and two motorcycies. Twelve signs of various types
e will not begin 12:00 am on 8/16/16.

{no lights, batioons Or streamers), included in total aumber of signs. Set up ti
reakdown of the park, including removal of ail s\,ﬂ“t items and cleaning will be com \pleted by 9:00 pm on Tuesday
8/16/15. Any tents placed in the nark and event will need to be inspected by the fire department prior to use. This !
can be arranged through the Monterey Fire Deg af*“ﬁeﬂ? Jsia the Community Activities Department

__”—--—,——___——_—‘_’-’_—’—_——__‘—_’__—_’_‘__‘.’—————-‘—_7-‘
M*L’ﬂ

M——MM

From (include AM/PM] | To (include AM/PM) " Number of Hours |

“Time of event _ [ Tuesday, 8/16/16 12:00 AM )
_Take down/ Load out | Tuesday, 8/16/15 9:00 PM |
TOTALHOURS REQUIRED | |
NARRATIVE TIMELINE
Please provide a narrative timeline of your event. Attach additional information on a separate page if needed.
|
- }
ADMISSION - please explain
Will this event require admission, entry or participation fees? Cves CIXNo
If 50, please list any and ALL required admission, entry or participation fees, including sponsorship fee
=

There is no charge for the spectators. This avent is open to the public. Vehicle entrants pay an Application for Entry fee. |




e

City of Carmel-by-the-Sea Special Event Permit Application

~ SITE PLAN/ ROUTE MAP

ik S ————
‘ndicate the site plan{s} and/or route mapls) of your event. include the

{

I
Uce the map(s) at the end of this application to in

"

foliowing information in your site plan / route:
v An outline of the entire event venue, including the names of all streets, intersections, or areas that are

part of the venue. ¥ the event involves a moving route of any kind, indicate the direction of travel and
all street or lane closures.

v The location of ali fencing, barriers and/or barricades. indicate any removable fencing for emergency
areas.

¥ The provisions for minimum twenty foot {20') emergency access lanes throughout the event venue.
The location of all partable restrooms, including accessible portable restrooms. Note: portable toilets
are not permitted on Scenic Avenue or the beach.

v The location of all stages, platforms, scaffolding, bleachers, grandstands, canopies, tents, booths,
cooking areas, trash containers and dumpsters, and other temporary structures. Note: portable toilets

are not permitted on Scenic Avenue or the heach.

v A detail or close-up of a food booth or cooking area configuration, including booth identification of all
vendors cooking with flammable gases or barbecue grills.

v Generator locations and/or source of electricity. Note: generatorsare not permitted on the beach or
Scenic Ave.

v placement of vehicles and/or trailers.

v Exit locations for outdoor events that are fenced and/or locations within tents and tent structures.

v The location of first aid facilities and ambulances if applicable.

v identification of all event component that meet accessibility standards.

v Attach additional detailed map informaticn on separate page(s) as necessary.

B B RESERVING PARKING STALLS

Use the map at the end of this application to mark the iocation of the parking stall{s) you wish to reserve. Please Note:
parking stalls on Scenic Avenue and in the Del Mar parking lot cannot be reserved. Parking stalls cannot be reserved on
Tuesday and Thursday of Car Week.

piease indicate specifically how the parking stali(s) will be used. Required information must include, but is not limited
to, the following: how many stalls, the number of days the reservation will cover, whether the stalls will be for private
or public use, start and end times each day, how many cars aré expected to use the space(s), etc.

]

Signs to be posted 48 hoursin advance. All parking stalls in the following locations:

e hetween Junipero and Monte
ipero between 6 and Ocean Avenues (MST), on
" on San Carlos between Ocean Avenue and 8"
Avenue, on San Carios between 8" & 107 Avenue (6am-noon only 8/16/16), San Carlos between Ocean Avenue and 7, San Carlos between 7"
and 8" {(6am - noon}, Dolores Street between Ocean Avenue and 67, Dolores between Ocean and " (B}, Lincoln between O -

3} north side of 7" between junipero and Monte Yerde, Monte Verde between Oceanand 6 {for MST), east
S lunipero between Ocean and 7" S/B center isle

On the north side of Ocean Avenue between junipero and Monte Verde |

o+

the north side of 6" between Junipero and Monte Verde, 0
e on Mission between Ocean Avenue and /

oin between Ocean and 7 (
side of Casanova between Ocean & 7" (for MST), designed handicap parking will be or
Any No Parking signs, barricades insice +he event will be removed by 8:00 am. Two parking
ind the Pine Inn for golf carts only at the corner of Lincoin and 5" the

\coln and Monte Verde — beh

-t corners of 6 at Lincoln, Dolores San Carlos and Mission
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[IXves [CInNo Will you be erecting any structures (stanchions, etc.) or placing any objects such as carpeting in the
road? If yes, a tempaorary encroachment permit - which will be issued to in conjunction
with your special event permit — will be necessary. Attach a copy of a site plan detailing ail
structures/objects and their placement to this document.

b}

—

—————



City of Carmel-by-the-Sea Special Event Permit Application

if yes, please provide the

he using a valet service to manage parking in the reserved stalls®
to this ~~~ment.

n page 5 and attach a copy of the valet parking pian

reguired information ©

~

Telephone number: 0 404.237.2633C 404.805.15650
Address: 2575 Peachtree Road NE, Suite 305 City: Atlanta
State: GA> Zip: 3

e ————

[ [
SECURITY PLAN ’

N § I
24 a licensed professional security company to develop and manage your even

t's security

—
olan?  Xves LiNo

Security Organization: Uratisky

Address:

Telephone: Day tyvening: Cell: Fax:

Private Patrol Operator License =
Attach a copy of the security company's valid Private patrol Operator’s License issued by the State of California to your

application.

e
S

it be on duty at Junipero and Ocean as well as Monte Verde and Ocean during the

) MEDICAL PLAN

U
if applicable, have you nired a licensed professional emerzency medical services orovider to develoo and manage your

event’s medical pian? X ves [ No

Medical Services Provider Name! Maonica Nathan,

Address:

Telephone: Day: Evening: 831.373.3610 Cell: 831.601.7462

Fax:

Please describe your madical plan. include your communications plan, the number, certification leveals (MD, RD,
Paramedic, EMT) and types of resources that will be at your event and the manner in which they will be managed and
deployed. Include iocation(s}, hours of setup, and dismantle of madical aid areas. You may attach the plan to this
application if necessary.




City of Carmel-by-the-5ea Special Event permit Application

B B ' ACCESSIBILITY PLAN ,
it Heline and may not be inclusive of all City, County, State and Federal

This checklist is intended to serve as a planning guidel

access requirements. You may attach more detailed information if necessary.

Xves [INo  Will there be an accessible Clear Path of Travel throughout your event venue? Please describe:

—————————

ong the center median lane of traffic

The vehicles will be parkedin a single row allowing for emergency traffic al

(referred to as the #3 lane of traffic) -;
|

L e —————————ee e

X ves [CINo  Have you developed 2 Disabled parking and/or Transportation Plan {including the use of shuttle

nipero between Oceanand 7. Designated parking signs will be posted the 1
venue south to Seventh Avenue. |

services) for your event? If yes, piease describe:
— 4 / ‘______"__————'—-_‘_’4—__——————————"——-—————'—“—‘

Handicap parking will be provided on £/S Ju
morning of the event. The parking area will extend from the corner of Ocean A

-

-

AW

Cves Xno  will a minimum of 10% of portable rest rooms at your event be accessible? If no, indicate why.

please describe your accessible portable restroom plan:

’ The event coordinator has agreed to hire contracted cleaner, Proserve He }
in both cleanliness and supplies iocated at Devendorf Park, Lincoln and Sixth and Picadilly Park. 1‘

I

e —————

N ————

ctor Marquez to maintain the City restrooms

Clves I XnNo will alt signage be placed so pedestrian flow will not obstruct its visibility? (Note: all event signage must

be approved by the City Planning Department.) Please describe:

P .

| Event signage will be located at various intersection corners throughout the
he the same as in previous years, consisting of Meter boards 3.2 feot wide and 6 feet high standing up in bases. There

i will be no lights, balloons or streamers attached to the signs. The type of signage for this event is not part of the

' general plan of the City, however the event requires this type of signage to enhance the sponsorship and overall quality

; of the event. Midpoint signage may occur by sponsor. Itis anticipated to have sponsor signage on each corner of the

| interior of the event and at optidomes placed in the intersections of Mission, San Carlos and Dolores. The total number
of signs placed on corners or street area within the event shall not exceed 62. This includes banners in Devendorf Park.

This number does not include the banners placed on poles on the center island s by Tri-Cord.

-
-

event location. The signs are intended to

L_iYes _XNo if an information center is provided at your event will customer services representatives be
available to assist disabled individuals? If yes, please describe:

{
§
(
g




X ves __No ifallareas of your eventve

jvailable to show the location of accessibl

describ

Each block on the event footprint will a

has maps enabling them to best ans

e

O ves _X NO Will your event
provide an attachment of your plan).

At the center of the event, an information booth will provide visito

et

City of Carmel-by-the-5ea Special Event permit Application

nue cannot be made accessibie will maps, programs, of information be made
e rest rooms, parking, drinking fountains, and first aid stations? Please

e |
._k,__,,,‘———————*—__.___——--————"——___.»—-—————-""—

rs with the locations of the above mentioned items.

Iso have a volunteer Ciass Host thatis trained and outfitted with a binder that

wer any questions relating to the locations of services noted above.

e
involve the use of a parking and/or shuttle plan? If yes, please describe {or

) e

SAFETY EQUIPMENT |

e

:X‘{E’ No Wil your event involve the use of traffic safety sguipment?

fitter

tquipment Company Name

Equipment Setup

Equipment Pickup:

Xves __No  Arethere any amplified

complete the following information of

e

if yes, please list all equipment.

I S

(in case of spills) wili be available during the event.

Evening: Cell Fax:
Date Time: —AaM _PM
Date Time: TAM CPM

- -
AMPLIFIED SOUND AND/OR ENTERTAINMENT |

sound and/or musical entertainment features ralated to your event? if yes,

provide an attachment listing all band/performers, type of broadcast or type of

music, sound check and performance schedule.

Number of Stages: One
Location of Stage(s): At

temporary awards pavilion {see below]
the intersection of Lincoln and Ocean

Number of Performers / Bands: n/a (add singing of anthem, closing God Bless America)

performer(s)/Band nam

utilized for announcements and

e(s), type of broadcast, and/or music type{s): The awards pavilion will be
awards presentations. A smaller staging center will potentially be jocated in the

intersection of Mission and Ocean for further commentary and announcement on displayed vehicles. This

staging area will consist of an elevated platform to display salected cars, a podium and microphone for the

speakear.



City of Carmel-by-the-Sea Special Event Permit Application

Xves __No Wil sound checks be conducted prior to the event?

ifves, start time:,  7:30 TXam lewm Fin 5:30 dam 1Xpwv
n/a
Xves TINo  Will sound amplification be used?
e e S .
if yes, start time: g30 [ Xam CIPM Finishtimd 5:30 - Tam TiXem

__Yes __No Do vou plan to have a patron dance component to either live or recorded music at your event?
if yes, please describe:

Please describe the sound equipment that will be used for your event. Include how the sound equipment will be used,
jocation(s] of the sound equipment and how the equipment will be powered:

| Audio system speakers will be located in Lincoln, Dolores, San Carlos and Mission intersections with Ocean

| Avenue and can be operated together or independently. A sound system will be utilized in the venue for the
purpose of announcements, background music, National Anthem, awards presentation and staff will work

. with police officers assigned to the interior of the event monitoring the volume throughout the day and

| adjust if necessary by request to event organizer

ALCOHOL

Oves X No Does your event involve the use of aicoholic beverages?
If yes, then please check all that apply:

O Free/Host Alcohol
O Aicohol Sales

[ Host and Sale Alcohol
L] Beer

[J Beer and Wine

O Beer, Wine and Distilled Spirits

Please describe your security plan to ensure the safe sales or distribution of alcohol at your event:



tyent Parmit Annlication

hy-the-Sea Sneris

ity ~f Carmei-hy
- —— T
will

se describe how food wi

ase

e
FOOD CONCESS!ONS OR PREPARAT!ON

/or preparation areas? If yes, pie

revent include food concession and/

“ves X No Doesyou
pe served and/or prepared
,,,,,, e

I— e ——
4in the event area? if yes, please specify method(s) and all equipment that

intend to COOK food

will be used:
R e
‘
st of vendors and describe the

- —— R
MERCHAND!SE
be sold at your even 2 if yes, attach a complete listoTv
e
olicy C95-06 allows the sale of

(ﬁs Xnlo will items or services D S
items or services they will be providing:

- R - A ————
The organizer may or may no t pe seliing event programs and posters at the event. Policy C
avent merchandise.

B S S ——— M_,J,,,___..,,_,__,__‘.,___,_,;
- _Mw#,_wﬂ—M
Note: the City reserves the right to

e
[

No Do you pian to pmviée nortabie rest room facilities at your avent

The number and type will be determined by City Staff.

__Yes
require portable restrooms atany €

f No: Please expiain:
- Proposed total number ot cortable tolets

if Yes of portat
Number of ADA accessible portabie toilets:
mpany Name

~

portable Restroom Co

Address:
Telephone: Day £yening Cell Fax:
Equipment Setup: Date: Time: _AM _lpm
Equipment Pickup Date Time: Tlam _PM
10



City of Carmel-by-the-5ea Special Event permit Application

e
SANITATION AND REEYCUNG -

Describe your plan for cleanup and removal of recyclable goods, waste and garbage during and after your event, include

the number of dumpsters, trash cans, recycling containers, and a plan for waste stream diversion. The City reserves the

right to require portable restrooms at any event. The number and type will bé determined by City

per Municipal Code Section 8 74 the use of single-use carryout plastic bags is prohibited atany s¢ - -

pe of food or liquid containers made of styrofoam are not permitted.

T ———

Additionally, cups, plates, or any ty

-

Event organizer will provide their own dumpster and personnel to clean during the event and immediately after the |
conclusion of the event. The trash plan inciudes the use of Tricord Trade Show Services. Two personnel hired by the 1
| event coordinator responsible for picking up and emptying trash during the event. Trash will be hauled away from T\
| the event with use of a pick-up truck provided by Tricord. The event coordinator agrees to maintain control of trash
throughout the event and ensure proper clean-up of area immediately following the conclusion of the event. The
event coordinator agrees to be the primary contact for Tricord should there be a need to coordinate additional trash
collection during the event. In addition, four {3 yd) dumpsters will need to be supplied for the removal of trash from
the event. These dumpsters will be placed outside the immediate event area and used throughout the event for

immediate removal of trash.

[

e —

[

Location{s) of dumpsters, trash cans, recycling containers:

Sanitation Cempany Name: TriCord Trade Showw Services

Address: 738 Neeson Road, Marina, CA
Telephone. Day 831-883-8600 Evening! Fax:
Equipment Setup: Date: Time: Tam [Llpm
Equipment Pickup: Date: Time: lam Y
e S
B MITIGATION OF IMPACT | |
T ves _No Have you met with the residents, businesses, places of worship, schools and other entities that may be

directly impacted by your event? If ves, please attach a complete list of these entities. If no, please explain:

|

|

e

| : . it 3 ]
| Designated delivery oading zones will be coordinated through the CPD.
| |

X ves __INo Do you have asample of the notice that you propose 1o distribute two weeks prior to your event?
if yes, please attach. if no, please explain:

»g.l



City of Carmel-by-the-5ea Special Event Permit Application

e it
INSURANCE REQU!REMENTS B |
""""" for One Million Dollars {$1,000,000) or more ALL property and
reflect the City's interast in the insured property. The policy

gents, and employees are names as

e ——

mal-py-the-Sea requires liability coverage

4
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[:0
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re to be utilized / insured must be listed and

- The City of Carmel-by-the-5ea, its public officials. officers, agent

This information 18 typed in the ‘Description of

Ocemzsons,'*i.acaz;crws;‘-xemc%es;Exc%usmns Added by Endorsement/Special provisions. A separate, “Additionally insured”
if applicabie, proof of Workers Compensation is

The policy must specify commencement and expiration dates for coverage of the avent. NAME/ADDRESS

rmel-by-the-Sea, PO Box CC, Carmel, CA 93921, The name of the insurance company

additionally insurad in respect 10 <EVENT> on <DATE>

endorsement page. with the same wording as above is also required

also required
OF iINSURED must read: City of Ca
solicy number, address, pnone and fax must be included. The Insurance Company must be a

writing the policy
The rating of the company must be attached 10

company doing business in California and must b€ rated A+ or better.
the Certificate of Liability/Additionally insured Endorsement.
Please attach a copy of your proof of insurance to this document, insurance certificate matching all previous years

provided no less than 30 days prior to event.

. . | I ————
REQUEST FOR WAIVER OF EVENT FEES |

A

_iYes _.No Doyou intand to request a walver of event fees? [fyes, please answer the following questions:
Yas X __iNo isthe Event OrgaﬁizerEAppiicant a commercial entity?

yes NoX Isthe Event Organizer/Applicanta bona fide tax exempt, nonprofit entity? If yes, attach a copy of your
IRS 501(C) tax exemption letter providing proof and certifying your current tax exempt, non-profit
status.
_;’Xv‘es __Nc Are patron admission, entry, sponsarship or participation tees raquirad? If yes, please provide
amounts:

$250.00 per Application for Entry accepted

~_Yes __iNo Arevenoor fees required? If yes, please provide amounts:

S Estimarted gross receipts including ticket, entry, vendor, product and sponsorship sales from this event.
Please explain in detail how this amount was computed:
I _ . e ——
] |
i

- - W J
5 caTated expenses for this event. PIease axplain in detall how this 3mount was computed:
e ]
SR i S— I .
5 \What is the projected distribution or net dollar amount the gvent Organizer/Applicant will receive from

this event? Please explain in detail how this amount was computed:

12



City of Carmel-by-the-Sea Special Event Permit Application
The following additional required documentation must be attached to this document:
« Proposed budget for the event
¢ Anticipated economic impact on the City and community
o Anticipated positive and negative impacts of the event on the community
e \What charitable cantributions will be made (if any), either directly or indirectly, to the 93921 zip code

area? What is the anticipated amount or percentage of the contribution(s) and to what organization(s)

will it be made?
o Written survey of businesses and/or residents affected by the event indicating their acceptance of the

proposed event

Additional required documentation for established events that have previously received fee waivers:
+ Past financial statements since inception of event
« Documentation showing actual charitable contributions to organizations within the 93921 zip code area since

inception of event

Guidelines

e The number of years for which an organization will be eligible for ongoing waivers of fees for the same event
shall be no more than three years from the inception of the event

« Charitable contributions will be made to charitable organizations within the 93921 zip code area

e The total doliar amount of fee waivers authorized each fiscal year shall not exceed $27,500

e The City shall waive no more than $5.000 in fees for a special event

e Priority will be given to organizations that provide educational and/or community programs and events that are
open to the general public free of charge

REGULATIONS AND GUIDELINES THAT PERTAIN TO SPECIAL EVENTS

The following regulations pertain to ALL Special Events:
1. Applications for a Special Event permit must be submitted at least sixty (60} days in advance of the event.
2. Per City Policy C95-06, conditions that require a Special Event permit for use of public property include the following:
s A request for the private use of any portion of City property to the exclusion of the general public
s Anyrequest that involves the support of any commercial enterprise
e A request that involves sound equipment greater thana 12 volt system
s Any request that involves special outside or City support, including — but not limited to - traffic control, traffic
cones, city equipment or staffing, signage, barricades, portable restrooms, etc.
s Any request that invoives the erection of any structure, including —but not fimited to- stage, tents, arches, etc.
¢ Any request thatinvolves a gathering or assemblage of 50 or more people
s Any request that involves the use of any internal combustion engine {gas generators, etc.)
o Any request for exemption from current City codes, rules, reguiations, restrictions, and policies governing
activities on city property
3 Per CMC Section 5.04.020 any event using the support of any professional or business services must
ensure that each service either has, or obtains, a City Business License.
. Cost recovery for events that involve City staff support will be charged as follows:

e Public Works Department personnel and/or outside contract labor: a two (2) hour minimum will be
charged in order to place equipment at their locations prior to the event, brief city personnel and handle
any delays or changes in the original plan once the event starts.

s Police Department: Mandatory two Police Officers Security/Traffic Control; four hour minimum

Staffing levels will be determined by City staff.
5. All new proposed events — and recurring events for which there have been substantive changes - will be reviewed by
the Community Activities and Cultural Commission at a regular meeting.
Requests for exemption from current City codes, rules, regulations, restrictions, and policies governing activities on
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special Event Non-refundable Processing Fee
sound Permit

Film Permit

Beach Permit
Rafundable Damage Deposit (Beach)

Devendorf Park (first four hours)
pevendorf Park (after first four hours)
rRefundable Damage Deposit

A-Frames
Barricades

Traffic Cones

NO PARKING signs

Street Closure

Parking Stall
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Events, & Last2 Weeksin December
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£15
§ 27 per day
5266 per day
$400 per day
$200

S401

$300 per hour
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$565 each per day
$3 each per day
$3 each

$365 per day (no charge for neighborhood functions)
$100 per stall per day

$200 per stall per day

minimum} $200 per stall per day
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City of Carmel-by-the-Sea Special Event Permit Application

95.35

Y

Encroachment Permit

AFFIDAVIT OF APPLICANT(S) -
Note: This AFFIDAVIT OF APPLICANT(S) must be signed by all parties, including applicant{s) and all service providers
{including, but not limited to, any and all caterers, event planners, and contractors/vendors that will provide support

services for and/or at the event)

i certify that the information contained in the foregoing application is true and correct to the best of my knowledge and
that | have read, understand and agree to abide by the rules and regulations governing the proposed Special Event

under the Carmel-by-the-Sea Municipal Code. | understand that this application is made subject to the rules and

regulations established by the City Council and/or the City Administrator or the City Administrator’s designee. | agree to

comply with any other requirements of the City, County, State, Federal Government, and any other applicable entity
{ agree to abide by these rules, and further certify that |, on behalf of the

which may pertain to the conduct of the Event Y
Host Organization, am also authorized to commit that organization, and therefore agree to be financially responsible for
any costs and fees that may be incurred by or on pahalf of the Event to the City of Carmel-by-the-Sea. / understand that

submitting this application acts as a request, not g guarantee.

1
i

" Pprint Name of Event Organizer/Applicant

~ signature . Date

-

Bn

Print Name of Service Provider

. “S"Virgrrwature Date

3.

Print Name of Service Provider

Business Name

S}énature Date

4

Print Name of Service Provider

Business Name

Signature Date

if necessary, attach additional signature pages to this document.

15
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City of Carmel-by-the-Sea Special Event Permit Application

Thank you for completing your Special Event Permit Application. Before submitting your

application,

please review the checklist below to ensure that you have completed and attached all

necessary information that pertains to your event.

As applicable to your request, have you:

o

L

cOooago

Signed and dated your application?

Attached your event site plan?

Attached your event security plan?

Provided a copy of your security company’s Private Patrol Operator’s License?

Attached your event parking and/or valet and/or shuttie plan{s)?

Attached a complete schedule for the event, including an entertainment iist if applicable?

provided samples of letters that will be distributed to impacted residents, businesses,
and other entities?

Provided copies of City of Carmel-by-the-Sea business or “in and about” licenses for all of the vendors you will

be using for your event?

Attached proof of insurance for your event?

Attached a copy of your event medical plan?

Attached any additional permits (County, State, Federal) that may be required to hold your event?

If you are requesting a waiver of event fees, have you attached all required documentation?

EMAIL YOUR COMPLETED APPLICATION TO:! mmperotti@ci.carmei.ca.us and ibombard@ci.carmel.ca.us

Questions: Call 831-620-2020

OR

SEND YOUR COMPLETED APPLICATION TO: Community Activities Department

PO Box CC
Carmel, CA 93921
Attn: Margi Perotti and Janet Bombard

17



City of Carmel-by-the-5ea Special Event Permit Application

Additional comments regoraing event description:

The avent will include:
Ciosure of East and West bound Ocean Avenue from junipero to0 Monte Verde. Closure of Mission, Dolores, San Carlos
Ocean and portions of Mission, San Carlos, Dolores and Lincoin petween Ocean and 7th.

and Lincoln between 6" and
Each of the event streets will be shut down from 4:00AM the morning of the event until Midnight. The official event

hours would be 8:30 AM to 6:00PM.  Access for emergency vehicies will be maintained via Ocean Avenue throughout
center median) will be open in hoth directions throughout the svent. There will

tha venue. The #3 lane [closest to the
he clear intersections for emergency vehicles to pass through the event at junipero and Monte Verde. The perimeter of

arricades that can be moved easily by event staff of emergency personnel

ot

he event will be blocked by temporary D
should it be required

Temporary closure of San Carlos between Ocean and 8™ to stage the vehicles pefore entry into the venue. Vehicles will
pe arriving at about 0830 hours Vehicles will enter the venue from the south and use 5an Carlos Street to stage.
vehicles will be checking in at San Carlos & 8" They will then stage on San Carlos between 7" and 8. Periodically, the
yehicles will be sent to San Carlos and Ocean where they will be guided to their respective location on Ocean Avenue.

A three tent display area will be created by the event organizer in each of the intersections of Dolores and Ocean. 5an

Carios and Ocean and Mission and Gcean Coordination with the fire department wiil take place for the inspection of the
tents prior to the event and the tents will not be securad to the ground by the use of stakes or other devise that may

damage the roadway

£yent headquarters, information will be set up at Cypress inn on Lincoln and 7. This will be contained to a small area

within the Cypress inn.
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Fee Waiver Request

Date: 29 February 2016

CARMEL-BY-THE-SEA CONCOURS ON THE AVENUE was born with simple ideas...
1 Generate a quality event for one and all.. Economic Development
2 Build awareness of and for The Carmel Foundation.
3 Promote contributions in dollars for The Carmel Foundation.
4 Present the eventon an underutilized day and connect the dots between the pre-
reunion and reunion weekends thereby generating an important linkup of ten
days and not just a long weekend as existed before the advent of the Concours

on the Avenue event in Carmel

Mission accomplished. ..
1 Increased occupancy to at least 90% Monday. Tuesday and Wednesday of Car

Week for City inns/hotels AND brought in exactly the type of guest the City is
seeking.
2. Kept Carmel restaurants full.
3 Generated serious levels of awareness and dollars for The Carmel Foundation.

4 Created an important linkup of ten connected event days.

5 Increased retail shop business was also at the heart of a
simple idea.

& Worked with Carmel and/or Monterey and/or California
businesses as a given from day one.

The message that has been sent around the world about Carmel-by-the-Sea has come
from our own personal efforts to not make it about us...instead to make it about
everything and everyone else. .We have given in every way.

Sincerely,

Motor Club Events, LLC
Doug and Genie Freedman



Fee Waiver Request

CARMEL-BY-THE-SEA CONCOURS ON THE AVENUE 10th event year

Contact: Doug Freedman
404.805.1650

Motor Club Events, LLC

2575 Peachtree Rd. NE, Suite 305
Atlanta, GA 30305

1. Detailed Scope of Event

See application for entry and special event permit application where all detail is
provided

2. Proposed budget for 2016

@

See spread sheet

Anticipated Positive and Negative Impacts on the Community
1. Positive public relations message sent out to the world that is not quantifiable for

Carmel (vaiue untold thousands)
2. Positive halo effect for Carmel that is not guantifiable (value untold thousands)

What Charitable Contributions Will Be Made:

CONCOURS ON THE AVENUE linkup with The Carmel Foundation that has built
awareness and major contributions for nine consecutive years since before the first
event year in 2007. This is a very successful two way street relationship that works for
both The Carmel Foundation and CONCOURS ON THE AVENUE.

Past Financial Statements for the past 4 years:
See spread sheet

Charitable Contributions to Organizations within the 93921 Zip Code Area since
Inception of Event:

The Carmel Foundation is the sole non-profit partner and has received $289,902.93
since 2007 as a result of Carmel-by-the-Sea CONCOURS ON THE AVENUE.



Zero value for principals,

* Construct awards pavili

Garabge can setup, Optidomes, Storage and d

1\‘,\\4

pack office or home base cost included

yn, Rental chairs, Refuse handiing, Street layout,

zry of event supplies, Misc..

Ticket Sales A none none none none

Application for Entry Fees 2 52,500.00 $ 51,250.00 $ 57,325.00 $ 53,000.00

Rrand Partnersnips 5 133,250.00 $ 133,250.00 5 72,500.00 S 17,260.00
Patrons S - $ 2,741.77 % -
TOTAL REVENUE 5 185,750.00 S 184,500.00 S 132,566.77 S 70,260.00

ENSES 2016 2015 2014 2013

Awards S 8,000.00 $ 796774 S 7,10400 S 4,466.96
Golf Carts, Special Parking Lot, Security, Convoy S 8,600.00 § 8,562.00 $ 7,721.00 S 7,721.0
Windshield Placards S 7,500.00 S 7,512.00 S 7,168.00 S 6,816.00
judge and Volunteer Gear S 300.00 S 900.00 S 900.00 S -
Commission to Brand Partnership S 2,500.00 5 2,500.00 S 2,000.00 5 1,200.00
Convention / Trade Show Services”™ S 70,000.00 S 68,248.36 S 38,766.00 S 28,811.02
Hotel - Event Team InC {F&B) 5 25,000.00 S 24,136.71 S 20,630.00 $ 28,728.91
City Park Restroom Maintenance. Street Cleaning / Jan S 2,700.00 S 2,70091 S 300.00 S 770.00
Bank Fees S 75.00 S 60.00 S 90.00 5 90.00
Office Supplies S 170.00 S 16796 S 16800 S5 403.66
Bicycle Bells S 85.00 $ S 81.00 $ -
Credentials S 2,100.00 $ 2,031.04 3 1,897.00 S 6,415.2¢
Onsite Computer S - 5 - S 1,475.00 S -
Flowers for Awards Pavilion S 2,500.00 S 1,180.00 S 6,500.00 S 7.500.00
Rack Office Support at Event (Bob} S 1,000.00 $ - S 3,750.00 5
Architectural Expense S 1,500.00 S 113800 5 940.00 S -
Website, Domains, Etc. 5 2,000.00 S 2,055.32 5 2,647.00 S 3,645.18
Advertising or Photography $ 750.00 S 750.00 S = S 5,500.00
Event Pins S 1,000.00 S 935.14 S 933.00 S 929.55
Carmel PD Overtime and of special Event Permit S 9,000.00 S 5,000.00 S 1,888.00 3 2,320.00
Additional Security S 1,500.00 S 1,575.00 S 1,500.00 S 1,500.00
Misc. Cash / Gratuity & 1,000.00 $ 1,000.00 $ 1,000.00 S 1,000.00
Accounting / Tax Prep 5 90000 S 85000 S 600.00 S 1,600.00
Audio Visual S 25,00000 S 23,556.00 S 20,843.00 S 22,270.00
Carmel Business License 5 250.00 S 18521 S 127.00 $ 122.69
nsurance S 2,500.00 S 2,055.00 S 2,085.00 $ 2,050.00
Chamber of Commerce Membersnip S 410.00 S 410.00 $ 405.00 S 395.00
Survey 5 5,000.00 S 4,751.00 $ 3,800.00 % -
Rental Car, Airline Tickets, Misc S 5,000.00 S 3,296.22 S 5,708.00 $ 4.717.93
judges, Volunteers, Staging Team Hospitality S - § S 7,.000.00 S -
Gifts for judges S 3,500.00 S 2,625.00 S 3,000.00 $ -
Gifts for Entrants S 3 - 5 2,000.00 S 1,981.14
volunteer & judge Hats s - 5 - $ - S
pre-Event and Event F&B Hospitality $ 3,500.00 $ 3,32061 $ 7,283.00 S 7,004.61
Consuiting / Legal Services s 50000 $ 100.00 $ $ ~
Shipping $ 600.00 $ 594.00 $ L 158.93
Labor S 4 S A S “ 3 2
Sub-TOTAL EXPENSE S 195,040.00 S 184,163.22 5 160,965.00 5 148,117.78
Additional Expense Projected for 2016
Recycle Plan S 3,293.00
porta-Potties 5 ADA and 8 Regular S 2,000.00
EreemanXP Sponsorship Gen {not related to Freedman) 28,000.00
TOTAL EXPENSE §  228.333.00 i
GAIN / LOSS 3.00>
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56A Coupe. Cabriolet and onvertible "D Speciale. SA. SF. 365 California
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3 € Coupe and Cabriolet 330/3635 GTC
911 Short Wheel Base (1964-1968) 363 GTBA
Farly 912 (1966-1969) 365 GTC/4
911 (1969-1973) 2+2
912E (1976) 206/246
911 Carrera 1973 RS and US Carrera (1974-1975) Flat 12
911 Carrera 3.2 Coupe. Targa. Speedster (1984-1989) 308/328
914 Non-production Race Car
Non-production Race Car Limited Production Road Car
SF DISTINCTION
THE BARRY RILLIET LAGUNA SEC
Far the vehicle that best represents the spirit
THE MICHAEL T LYNCH AWARD
For the entry that best repres, excellence in engineering
THE SUE McCLOUD MAYOR'S CLP
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THE CARMEL FOUNDATION AWARD
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APPLICATION FORENTRY INFORMATION

THE CARMEL FOUNDATION

mMotor Club Bvents, LLC, and CARMEL-BY-THE-SEA CONCOURS ON THE AVENUE appreciate your support of our penefiting

organization, The Carmel Foundation. The Foundation is @ membership organization with over 3,000 members over 55 years of age

Charitable donations enable the Foundation to fulfill its vision 1o assist local seniors on the Monterey Peninsula. incorporated as a

non-profit organizationin 1950, the Foundation's mission statement is “to provide @ piace for seniors to gatherand enjoy a vanety of
tivities and services in an environment of respect and camaraderie.” As there s o government funding the Foundation is

upported solely by the generosity of friends

ENTRY POLICIES

The cail for entries will be followed by areview, acceptance and confirmation process by the Entry Selection Committee. Classes may
be added,combined divided or deleted subjectio the accepted entries Entries for Display only are welcome. All classes will close no
iater than Aprii 1 of the event year The Entry Selection Committee reserves the right to decline any entry. A recent4 X 6 inch color
ariginal photograph {no coior copies or discs) must accompany each entry. All entries will be notified of acceptance of declination

arigin

isplays or illustrations will be allowed on or near the entry except that which will be provided by the
e event venue and in place no iater than 11:00a.m. of the event day. Entries must be
iring judging. No entry may De removed from the event venue prior to the conclusion of the

No “For Sale” or other signage. d
svent organizer. Entries must be driven o1
accompanied by their owner of presenter
awards of distinction presentation

JUDGING POLICIES: The intention of CARMEL-BY-THE-SEA CONCOURS ON THE AVENUE is to exhibitthe authenticity. originality and
preservation of each marque Judging wilt be focused on that authenticity. originality and preservation.
The owner or officially accepted presenter mus accompany the entry during judging
2. The categories of evaluation are Exterior. interior and Engine/Chassis Only factory options of dealer-instailed options {with
documentation) will be © nsidered as original
3 Tne Chief Class Judge will bé responsibie for Introductions Final Class Decisions and the submission of Results.
Each entry commences with a perfect score of 100 points. The same judge(s) will evaluate all entries in a given ciass
Deductions of 0-5 points will be made as deemed appropriate py the judge(s) First Place requires 95 points or above. and
Second Place requires 90 pomnts of apove Only First in Class winnerss will be eiigibie for the Best Of Show Awarc. Judged
entries are eligible for any Award of Distinction and Class Awards Display entries are eligibie for any Award of Distinction excepl
the Best Of Show Award

cational and fully assembled. All pars {i.e. tops. bumpers. wheels, etc ) are to be attached in

5 Each entry is required to be ful
the original position. Judges will not handie or operate the entry Judges may sit inside the entry for interior evaluation
The demonstration of equipment and component functions (windows, lights radios, air conditioning, etc) will be done by tnhe
owner/ presenter
5] Proper instrument evaluation will be judged while the engine is idling. Any malfunction may be corrected by the owner/

presenter within fifteen minutes of judging completion

Fé Convertibles will be judged with the top up and secured. Removable roof panels must be in place. Any original tocis manuals
and pouches (including authorized reprints) should be avallable.

8  Modifications required by Federal Law and safety items (seat belts, mirrors axhaust. elc) are accepiable if they do not detract
from the original appearance o he entry

g Replacement components such as tires. spark plugs, battery. eic must conform to the original profile. Tires must be fitted to
the original rims. The spare ure must match uniess it is an original special item

10. Confirming documentation snhould be provided for any entry with unigue or extraordinary characteristics.
DEADLINE

Ali applications for entry in CARMEL-BY-THE-SEA CONCOURS ON THE AVENUE must be received by Aprit 1 of the event year Each
entry must be ag:emnamed py a recent original 4 x 6 inch color photograph (no color copies or discs) Photographs will not be
returned. All entries are subjectto approval by the Entry Selection Committee Application acceptance or deciination will foliow the

ciosing date Please mail your application{s} and check(s) (made outto Motor Club Events. LLC) to:

Tet 404




APPLICATION FOR ENTRY

TELL US ABOUT YOURSELF

EMAIL

NAME
PHONE _  —

ADDRESS e s—————

CiTY STATE! ZiP: . CELL: ey

TELL US WHO WiLL PRESENT YOUR ENTRY TO THE JUDGES:

NAME . EMAL
ADDRESS: PHONE:
chry STATE: ZiP: CELL

MAKE YOUR CHECK PAYABLE TO MOTOR CLUB EVENTS, LLC.

Send with a recent original 4 x § inch color photograph {no color copies or discs) to the address beiow. Return this page only. Use
separate appiication forms and write separate checks for sach application. All entries will be considered, nowever preferance will ne
given to entries not shown in any priof CARMEL-BY-THE-SEA CONGOURS ON THE AVENUE.

D $250.00 or greater TOTAL § This application must be submitted by April 1 of the event year.

$250.00 or greater entry fee. Piegse consider providing an amount greater than the standard fee. Monies received above the entry fee will be
considered a donation to The Carme Foundation. a non-profit that provides meaningful senior services inciuding iow-ncome housing, meal
delivery to those homebound, free medical equipment loans. and over 50 classes weekly. Your additionat donation will e forwarded to

The Carmel Foundation and a confirmation letter will be sentto you If your entry is not accepted, the total entry fee including any additional
donation will be refunded. Sorry-there are no refunds once an Application for Entry has been accepted

TELL US ABOUT YOUR ENTRY:

CLASS: MAKE . YEAR s
MODEL: BODY STYLE: CHASSISID#_______ ENGINE#

EXTERIOR COLOR: INTERIORCOWOR:

is your entry? [] oRIGINAL or [[] RESTORED

s the Engine/Drive Train? [ ] ORIGINAL or [[] MODIFIED SIRBFICART FISTRR

Is the Body Work? [J ORIGINAL or ] MODIFIED

Is the Chassis/Frame? D ORIGINAL or D MODIFIED

is your entry to be? D JUDGED” or for D DISPLAY* only

*Entries may be changed from Judged’ to ‘Display.” but
may not be changed from Display” to “Judged

i presented this entry atthe CARMEL-BY-THE-SEA CONCOURS ON THE AVENUE in:
0 2007 0 2008 O 2009 02010 2011 012012 012013 02014 02015

PUBLICITY RELEASE
as a condition of application for entry acceptance owner andior presenter agree to permit Motor Club Events, LLC, CARMEL .8Y -THE-SEA CONCOURS
ON THE AVENUE, CARMEL-BY-THE-SEA OCEAN AV undation City of Carmel-by-the-Sea and all their owners,

NUE M R CLUB The Carn y
employees. judges, contesta

volunteers and representat the use of their name. voice andft ess for news publicity, and feature use including
television, and printed media, and in connection w They further stipulate that no prior agreementwith

sponsor or any other party is in conflictwith this agreer

dvertising and purposes of trade He/Sh
ent

a

ELEASE OF LIABILITY
The undersigned hereby submits

the Entry Selection Committe d

A CONCOURS ON THE AVENUE in consideration of the acceptance
y 1 rticipants. exhibitors and guests in CARMEL-BY-THE-SEA
CONCOURS ON THE AVENUE and related events, does nareby release Moto ents, LLC. CAR CONCOURS ON THE AVENUE,
CARMEL-BY-THE-SEA Qcean Avenue Motor Ciub, The Carmel Foundation the City of Carmet-by-th owners. employees judges
~antestants, volunteers and representatives from any ability ansing from said events. Acceptance of this apolication for entry creates a contract between
Motor Ciub Events. LLC and the entra aranteeing that the entrant or his representative will abide oy the policies established by the event organizer
and that the owner or his representative will not remove the entered car or moieroycie untii the award ceramonies have been completed

€

Signature of owner: Printed name of owner: Date:

‘st served’ basis, will be provided from 5:00 p.m. on the Sunday priorto the event until the day

Secured Parking on a ‘first come |
after the event. Wednesday, until 9.00am

) BEvents LLC

d



Margi Perotti

From: Jill Sheffield [i ef"ﬁeid@carmeﬁoundatisn.org}
Sent: Thursday, Aprit 07 2016 4:52 PM

To: Margi Perotti

Subject: EVW' Concours on the Avenue Cee Waiver Reguest
Attachments: survey pdf

----- Original Message-----

Erom: Jill Sheffield

Sent: Thursday, April @7, 2016 3:47 PM

Ta: imper‘otti@ci.carmel.cal‘us‘

Cc: Chip Rerig (cr‘erig@ci‘car‘mél,ca.us); Douglas Freedman (douglas?reedman(amsn.com)

Subject: Concours on the Avenue Fee Waiver Request
Margi,
Here is the information I owe you:

.- Attached is the survey
.- The amount we have budgeted for this year's event is $9,000, which is equal to the fees
paid last year. We would appreciate your consideration of using +the same figure for our 2016
event.

If you have any further guestions, please don't hesitate to call me.
Jill

Jill Sheffield
president/CEQ

The Carmel Foundation
SE Corner 8th & Lincoln
p.0. Box 1059

Carmel, CA 93921

831.620.8700 direct line
i cheffield@carmelfoundation.org




Could you take a moment to give us
your thoughts about the events of car week
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the Carmel Mission?

Yes

Comment
ma

{ was elsewhere 11 ing area JUrs
NFA - business al Ryan Rancn
We have our oWn parking

N A

NA

Na

woutg Coldwed Banxer e

na

notsure f anyone used it ™y

Not ali of them

30% 404 50 A0
Responses
18.40%

84.80%

128




&

3801 0

2 Coumie il

ha 5th & Dolores

Al ot

ot

s pertyT and pavy

if not, why not?

8/14 /1




Us What You Think

Other, please
specify

Answer Choices Responses

14.58%

Dignt 4anow 3

P
Cthar please specify BS.AT%

Totat

# Other, please specify

Gi8i2015 11 29 AM

2

3 e nave our Swn parking

d 9720159 58 PM
4 Wasn't needed e
. Not recessary

7 s rciscaiied parking anda many of them taks the bus. §I7/2015 546 PM
| e 97712015 5:32 PM
B not requirad YT S A

We are not iccated © Larmel

13 Nt relesant 1o aur Visiors Gi7 2015 4 28 PM
13 twas 2 5 wg are a Nole 3¢ not work Tor our snifis Q72018 4.27 PN

15 Ye nawe parking garage in butla

15
17 dT2018 410G P
18 NA QTG 8

20 Ve found stner means of gelhng K L1/20154 58 P
21 {hvg o town ang walk 10 work B/312015 2 52 P

and pick up

i

Z




Tell Us What You T1

28 Larmel By

31 ay a0
31 have private p

42 We have Gur own parkiag for

S 10t downtows

ISINGSS

i nag a park

& hag ou

15 watker 10 waork
37 carkea at a frand's he
38 Many of my empic

Viatked

Srefer 1o st walk farthes

% valked o LS

42 we have Cut awn parking
4% Diant need o

45 Live 19 town

a parking 0 emploves zones

or to park i the 5o

pref

47 We were o0 vacatonr

parking at Pebb

Atgmpied once no shuttle or parkng

walk back nag 1o ‘ranspr

they're slubb

52

oy

Hag other arrangements

4

i

i
P
@

7 ~ave Our OWD Darking

! have no emgloyees. and | ive gowriown

8435501

=5
N

10




B

80

81

Answer Choices

i Carme

refer it $¢
Aot GO

are Notin Jowniown B commangec
| walk 0 work N0 empicyeas

Parked ana

ad 3t Sunsel Cente

We have parking
a2 S l=i
va 5 309 P
15 308 PV

7 Sabras

Where is the primary address of your
business?

5]

Carmei-by-ih..

in Carmel but
outsige the...

Qutside Carmal

Responses

£1.08%

18.56% 31

armel pul gutside the

e-SGL BT

Z3.35%

-




Total Respondents: 167

if you are in Carmel-by-the-Sea, where is
your business?

On a street
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UNCIL POLICY €
"\’T FEE WAV H\\
Re\ ised July 1.2

L Pul’]ﬁ\)‘bi

11 Cen*'*nm‘t\ Ever

Il Application Proces

v Documentation Required with Waiver Request

A Additional Documentation Required for Established Events
V1% Guidelines

L. Purpose
The Ciny suwpuﬂ\ and encourages events that have a significant economic. chariable. or
ity will consider waiving certain fees in order to promote the City and

ularly being approached to waive fees for Community Evens.
the submittal, and review by

10 outline the process and criteria for

beach or at City Parks

o Grant writin
e Damage deposits

o  Overnime costs for C ? personnel

e Costs for personnel with which the City cantracts in order 1o facilitate the event

I CXpenses

(I”

[1l. Application Pro
¢ An anpii t
Activities Director
s All special event fee waiver requests will 1irst be considered by the Community
Activities and Culwural Commission (CA&CC) at a regularly scheduled meeting.
a. In the case of requests for fee waivers for new events - or established events
that have previously received a walver of fees and are within the three-year
window outlined in the Guidelines below - the Community Activities and
Cultural Commission may make a formal request o the City Administrator to
waive c(zgﬁi» fees up to $3000 instead of securing Council approval
b. Requests tor fee waivers from events going into their fourth year or more
must come o the City Council atter being reviewed by the Community

vriting a request for a fee waiver to the Community

Activitics and Culrural Commission.
The City Administrator shall be given authority 1o apply this policy for waivers up




V6

cant can m"eu a Walve

ysed [or Co-sponso

entation Regquired With Waiver |

¢ Detailed scope of the event

e Proposed budget for the event
¢ Anticipated sconomic imp
. %zxti;épme* d positive and negative impacts of the ey enton the community

o What charitable contributions will be made (1if any). either directly or indirectly. 10 the
a mcxparea amount or percc‘magc ot the contribution(s) and w

o the City and community

community” What is
nization(s) will it be made?
¢  Written survey of hu_xinc x\d or residents affected by the event indicating their

Additional Documentation Required for Established Events That Have Receis ed Fee
Waivers
o Past financial statements since inception of event

” 93921

ions 1o organizations within the 93

® L)Ocumcma;mn showing actual char ab e contrit
zip code area since inception of event

Guidelines

¢ [he number
T\,Cb s(‘* ne

e Charitable contributions will be made to charitable o

for which an organization will be eligible f

i
1t shall be no more than three vears from th

code area
* The total dollar amouni of fee waivers authorized each fiscal year shall not exceed

$27.500
¢ The City shall waive no more than $5.000 in fees for a special event

e Priority will be given o organizations that provide educational and/or community

ubls

ic free of char 188

(l‘

programs and events that are open to the general

"'3




POLICY NO. (95-06

SHORT-TERM USE OF PUBLIC SPACES AND
MUNICIPAL BUILDINGS FOR SPECIAL EVENTS

the short-term use
Facilities and public prcpem
sored or C aponsoraﬁ by
on 2 case- by- \,a.sv ;

s LT T 1 \ o
gsignaed oy tne Lify Louncil w hich are aiso rsgu lated

~hog and Synsaet Cenrter. which A qlam
Y008 and Sunset Lenter, winicn are aiso
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1
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R S e AJ

by-the-Sea ar

- » 1 i A o
T ¢ general public] o1

2 nvolves the support of any commercial enterprise, €.8.
es, ete.; or
5 1 i 3 1 1 P N
3 A requast that involves sound squipment greater than a 12 volt system; or
1 1 ¥l ~
< Any raquest that involves the erection of any structure, €.g. stage, tents,
2° (\v*
S raYT AR 3 : s = ~ P T i
3 Any raquest that involves special outside or City support, e.g. tratiic
Y . b . atr~ o
control, traffic cones, barricades, signage, extra trash picx up, etc.; or
£ AR Thkd 3~ ~ SQ L 33 ,‘\A
6 Any request that involves a gathering or assemblage of more than 50
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notice o e surroundin

In rev L1 either discmminate nor infringe on nights
related to free speec ther Constitutional 1ssues. [f such issues
arise, the City Attorney would be consi . The Committee may determine that public

n.!red prior to reaching a decision. In such

e L

Tibuling sucn notce.

2ascs, e applicant si

“direct sales” and “sale by donation”. Table I herzof

il T
mine whers such sales would be appropriaze. [n all cases
the operator must have all of the appropnate license

el

ace Of DUMncss are us Aliz« I8
b

o
e G:rwai Plan. Granting a permit under this PJL,” must
%

limited duration, within a defined space
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v

events at specific

ay = > Ty T o i 5% 1
cerlapping requests for a scarce resource. The following ranks
- . ’ B . T
ised as a guide by the Committee in resolving conflicts among

{ Contractual ses, etc)
2. Cuzy Council, Commission, or department activities
3 ry-sponsored or cosponsorzsd events

- Permif renewals for annual events

CONEL

RESQLV

[f two or more events are proposed within the same priority at the same tme and place,

the committee shall use the following criteria for making a rscommendation on which

vent O approve

\/

Local @rganva»'iz‘w vs. regional or outside organization
Impacts ofth ent on the community

Datz of application
Ease of resc E}ed iling to another time or place
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COMMUNITY ACTIVITIES AND CULTURAL COMMISSION

Staff Report
April 8, 2016 -
Toz: Community Activities and Cultural Commissioners
From: Janet Bombard, Library and Community Activities Director

Margi Perotti, Community Activities Coordinator

Subject: Review event and consider a request for a waiver of fees associated with
the Pebble Beach Tour d’Elegance

EXECUTIVE SUMMARY: Thursday, August 18, 2016 will mark the 19th year of the Pebble
Beach Tour d'Elegance.

This is the first year the Pebble Beach Tour d'Elegance has requested a fee waiver.
Estimated fees for the event are $15,910.00, of which the event organizer is requesting a fee
waiver of $5,000.00.

ANALYSIS/DISCUSSION: The Pebble Beach Tour d'Elegance event has been popular for
the last 19 years and as such continues to grow. The event organizer estimates attendance
to be around 5,000 plus.

The event is similar each year The Tour arrives on Ocean Avenue in between 11:00 a.m.
and 12:00 p.m. Cars are parked on Ocean Avenue from Junipero to Monte Verde for
spectators to enjoy, while drivers and support staff enjoy a 2-3 hour luncheon catered by the
Pebble Beach Company in Devendorf Park. Light jazz is provided as background music in

the park during the event.

The street closes down around 9:00 a.m. and reopens at approximately 2:30 p.m. when the
cars depart towards Pebble Beach through the Carmel Gate.

Information signs are be placed in the intersection of Ocean and Mission and Ocean and
Dolores Streets.

Per City policy C95-08 Cost Recovery section, ‘the city shall not bear financial burdens
created by private, short-term use of public spaces unless there is a direct connection to the
City through sponsorship or fundraising.” The policy further states that “the staff committee
will estimate direct costs for Police, Fire, ambulance, trash, portable toilets, Forest and Beach,
Recreation, Public Works and Administration. Permit applications will be billed for actual staff
hours, equipment and associated costs, these are considered non-eligible fees”. The City
tracked overtime hours for Police, Public Works and Community activities staff in 2015 and
calculated this cost for the day as $6,902.00.




This is the first year the event organizer is requesting a waiver of fees. The total Council
Discretionary Fund budget for fee waivers if $27,500. The event organizer is asking the
Commission to recommend waving $5,000 in event fees.

The Community Activities and Cultural Commission has reduced the subsidy to other event
organizers and has asked them to find ways to reduce the subsidy for public funds for their

event.
The Commission has three options 1o consider:

1) The Commission can recommend to City Council that the Policy should be applied and
no fees would be waived due to ineligibility;

2) The Commission can recommend that no more than $5.000.00 in fees be waived per
the policy, which the event organizer may appeal to the City Council for additional fee
waivers;

3) The Commission can choose not to apply policy and recommend the City Council
subsidize the event. If this option is chosen, staff would recommend the event
organizer pay for all overtime staff hours (considered non-eligible fees) in the amount
of $6.912.00 and a minimum of half of the eligible fees in the amount of $4,499.00.
The City would then subsidize the remaining unpaid fees in the amount of $4,499.00.

ATTACHMENTS:

Attachment A: 2016 Pebble Beach Tour d’Elegance Special Event Permit Application

Attachment B: Partial list of documentation required for a fee waiver as per City Council
Policy C12- 02 as submitted by event organizer

Attachment C: Estimated 2016 fees for Concours on the Avenue

Attachment D: City Policy C95-08, Short-term Use of Public Spaces and Municipal Buildings
for Special Events

Attachment E: City Council Policy C12-02, Event Fee Waivers
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City of Carmel-by-the-Sea Special Event Permit Application
EVENT DESCRIPTION

Event Title Pebbie Beach Tour d’Elegance
Date of Event: August 18, 2016 (Thursday}
Event Organizer: Sean Jacobs — Tour Director
Date of Request: 1/5/2018

Type of Event:

U |
O
| Art/Exhibits X Parade/Procession ] rRunWalk X Car Show

Festival/Celebration [ ] Other

Describe the event. Be as specific and detailed as possible. Inciude all equipment to be utilized for the event, including
tents. tables, chairs, sound equipment, props generators, stc.:

Parade of approximately 150 cars entering Ocean Ave around 11:00am-12:C0pm, parked for approximately 2-3 hours while participants enjoy
catered lunch in Devendorf Park  Spectators are able to attend for free and enjoy up close and personal look at scme of the most historic and
rarest vintage and classic cars in the world  Tents / tables / chairs / and sound 2quipment to be limited to setup n the park, with the exception
of possibly 2-3 tables with umbrellas to be staged in the intersection of Ocean Ave for “info tables * Signage/banners to be instailed a few
cays prior to the event  Pebbie Beach Catering to supply ail equipment and prep-stations for the lunch taking place in the park. Pebble Beach
Concours to provide all volunteers stages in and around the park, and along Ocean Ave. The event will conciude at approximately 2 30pm,
after all participating cars ieave at one time through the Carmel gate to The Pebble Beach Lodge

Is this an annual event?  Yes How many years have you held this event? 18 vears
Total anticipated attendance: Participants - Approx. 160-175 cars / Spectators - Approx. 5,000+

APPLICANT AND SERVICE PROVIDER INFORMATION

Applicant Name Pebble Beach Concours d’Elegance

Address 200 Clock Tower Place, Suite 205-A Carmel, CA 93923

Telephone/Cell/fFax: Office: 622.1700 Cell: 408.685.8704 Fax: 622.3100

List all professional event organizers event service providers, etc.. hired by you that are authorized to work on your
behalf to pian. produce and/or manage your event. Attach additional names and information on a separate page if
needed. Note. Any person. firm or business conducting or carrying on any type of business within the City must have a
City of Carmel-by-the-Sea business license

Service Provider Pebble Beach Company Catering

Address 1700 17-Mile Dr. Pebble Beach CA 93953

Telephone/Cell/Fax 574.5606

Business License # PBC will provide

Service Provider:

Address




Telephone/Celi/Fax

Business License #

City of Carmei-by-the-Sea Speciai Event Permit Application

SPECIAL EVENT LOCATION(S)

Describe the proposed location(s) of your event. Be as specific and detailed as possible. Include street names,
intersections, parks, and/or any other pertinent directional details:

Parking of Pebble Beach Tour participant cars (approximately 180 cars) on Ocean Ave. from Junipero to Monte Verde, both
North & South sides. The use of Devendorf Park for a seated/catered lunch from approx. | 1:00am-2:00pm.

EVENT SCHEDULE / TIMELINE

""""  Date From_(Include AM/PM) _ To (Inciude AM/PM) | Number of Hours
Setup/loadin  '8/18/16 | 7.00AM | 11:00AM 4 B
Time of event 8/18/18 11:00AM | 2:30PM ] 2%
Take down/ Load out _8/18/16 | 2:30PM . 330PM [1

Will this event require admission, entry, participation or sponsorship fees? _Ng spectator fee / admission 16

participate as a dnver is by invitation only
If so, please list ALL required admission. entry. participation and sponsorship fees:

SITE PLAN / ROUTE MAP - 2016 Tour d’Elegance Map attached, 2015 Tour route also attached. Updated
2016 route will be provided when compiete (minimal changes expected from 2015 version)
Attach a Site Plan and/or Route Magp to this application. Include the following information.

*  Anoutline of the entire event venue, including the names of all streets, intersections. or areas that are part of
the venue  If the event involves a moving route of any kind, indicate the direction of travel and all street or lane
closures.

= The location of all fencing barriers and/or barricades. indicate any removable fencing for emergency areas.

*  The provisions for minimum twenty foot (20') emergency access lanes throughout the event venue.

The location of aii portable restrooms, including accessible portabie restrooms. Note: portable toilets are not
permitted on Scenic Avenue or the beach.

» The location of ail stages. platforms, scaffoiding, bieachers, grandstands, canopies, tents, booths, cocking
areas, trash containers and dumpsters, and other temporary structures

s  Adetail or close-up of a food booth or cooking area configuration, including booth identification of all vendors
cooking with flammable gases or barbecue grills.

+  Generator locations and/or scurce of electricity. Note: generators are not permitted on the beach or Scenic
Avenue

* Placement of vehicles and/or trailers

»  Exit locations for outdoor events that are fenced and/or locations within tents and tent structures.

¢ The location of first aid facilities and ambuiances if applicable.

* ldentification of all event components that meet accessibility standards.

RESERVING PARKING STALLS

List the exact location(s) of - and how many parking stall(s) - you wish to reserve Please Note: parking stalis on
Scenic Avenue and in the Del Mar parking ot cannot be reserved Parking stais on Ocean Avenue cannot be reserved
on Tuesday and Thursday of Car Week. Parking stalls may not be used for the pumose of offering test drives.

» All parking stalls on the north side of Ocean Avenue between Junipero Avenue and Monte Verde

2




« All parking stails on the soutn side of Ocean Avenue petween Juniperc Avenue and Monte Verde
» All parking stalls on 8" between Junipero Avenue ang Mission Street
» All parking stails on the east and west side of Junipero Avenue between 8" and Ocean

Avenues for MST Bus Zones.

e All parking stalls on the east and west sides of Mission Street between Ocean and 6" Avenue

« All parking stalls on the east side of Mission Street between Ocean Avenue and 7t Avenue (for support
cars only)

All parking stalis on the sast and west side of San Carlos between Ocean Avenue and g

All parking stalis on the east side of San Carios between Ocean Avenue and 7" Avenue

All parking stalls on the north side of 8" between San Carios and Lincoin (CFD request)

All parking stalls on the west side of Dolores Street between Ocean Avenue and ain Avenue

All parking stalls on the east side of Dolores Street between Ocean Avenue and 7" Avenue

All parking stalls on Monte Verde between gt and Ocean Avenue

All parking stails east side of Carmelo between Ocean and 7t Avenue (for MST)

All parking stalls east side of Casanova between Ocean and 7" Avenue

Designated Handicap Parking wili be on ES Junipero between Ocean and 77 Avenue

. West side Monte Verde petween 5" & Ocean 7 AM - 3 PM

® @ ® @ 9

What dates do you wish to reserve the stall(s)? —August 182018
Will the stalls be for public or private use? _Na

Start and end times each day __10:00AM / 3:00PM

How many cars are expected to use the space(s)? _Approx 160-175
{Continued on next page)

City of Carmel-py-the-Sea Special Event Permit Application

Will you be erecting any structures (stanchions. etc ) or placing any objects such as carpeting in the road?__2 INFO
signs’ in the intersection of Qcean & Mission st and Ocean & Dolores st.

If yes, per Carmel Municipal Code 12.08.030, a temporary encroachment permit, which will be issued in conjunction
with your special event permit, is requirec. Describe in getail all structures/objects and their piacement in the road:

Will you be using a valet service to manage parking in the reserved stalls? No/lJTeam of trained volunteers

If yes provide the following information and attach a copy of the valet parking plan to this document
Service Provider N/A

Address.

Telephone/Cell/Fax

Business License #

SECURITY PLAN
Have you hired a licensed professional security company to develop and manage your event's security? __No

if so. please provide the following information
Service Provider:

Address:




Teiephone/Cell/Fax:
Business License #
Private Patroi Operator #

Please describe your security plan including crowd control, internal security and venue safety, or attach the plan to this
application.

MEDICAL PLAN
Do you have a medical plan for yourevent?

Describe your medical pian. include the communications pian, the number and certification levels (MD, RD, Paramedic,
EMT), and types of resources that will be at your event and the manner in which they will be managed and deployed.
include location(s). hours of setup and dismantle of medical aid areas.

Have you hired a licensed professional emergency medical services provider to develop and manage your event’s
medical plan? If so, please provide the foliowing information:

Service Provider:
Address:
Telephone/Ceil/Fax
Business License #

ACCESSIBILITY PLAN
This list is intended to serve as 2 planning guideline and may not be inclusive of all City, County, State and Federal
access requirements. You may attach more detailed information if necessary

City of Carmel-by-the-Sea Special Event Permit Application

1 Will there be an accessible Clear Path of Travel throughout your event venue? Pleass describe:

Yes. we will provide a large cadres of volunteers to ciear road and safety zones for emergency vehicle access and
spectator safety

2. Have you deveioped a Disabled parking and/or Transportation Plan for your event? if yes, please describe: No

3. Wili a minimum of 10% of portabie rest rooms at your event be accessible? If no, indicate why Please describe your
accessible portable restroom plan:

4. Will ail signage be placed so pedestrian flow will not obstruct its visibility? Please descrive  Note: all event signage
must be approved by the City Planning Department before your Special Event permit is issued.

Yes - signage will only inciude banners to be hung, and 2-3 large “info” signs

5 If an information center is provided at your event will customer services representatives be available to assist
disabled individuals? Please describe:

Yes, info tabies will be available and easily accessibie

’\
\f&



6. If ali areas of your event venue cannot be made accessible will maps, programs, or information be madeﬂavaélabfe to
show the location of accessibie rest rooms. parking, drinking fountains, and first aid stations? Please describe

AMPLIFIED SOUND AND/ OR ENTERTAINMENT ;
Are there any amplified sound and/or musical entertainment features related to your event? If yes, complete the

following information:

Number of Stages: No Stage
Location of Stage(s). N/A

Number of Performers / Bands: 1 performer
Performer(s)/Band name(s), type of broadcast. and/or music type(s): Jazz

Will sound amplification be used? .
Do you pian te have a patron dance component to either live or recorded music at your event? If yes, please describe:

Please describe the sound equipment that will be used for your event. Include how the sound equipment will be used,
location(s) of the sound equipment and how the equipment will be powered:

The performer will set up inside of Devendorf Park, a full list of equipement may be provided once performer has been
confirmed. We limit the amount of equipement and setup time needed.

ALCOHOL

Does your event involve the use of aicoholic beverages? If yes, then piease check all that apply: No
Free / Host Alcohol ____ Alcchol Sales . Host and Sale Aicohol __ Beer ___

Beer and Wine Beer, Wine and Distilled Spirits

Describe your security pian to ensure the safe sales or distribution of aiconot at your event

PARKING/SHUTTLE PLAN
Will your event involve the use of a parking and/or shuttle plan? If yes, piease describe (or provide an attachment of

your plan).

City of Carmel-by-the-Sea Special Event Permit Application

FOOD CONCESSIONS / PREPARATICON

Does your event include food concession and/or preparation areas? If yes, piease describe how food will be served
and/or prepared:

Do you intend to cook food in the event area? Iif yes, piease specify method(s) and all equipment that will be used

PORTABLE RESTROOMS
The City reserves the nght to require portable restrooms at any event. The number and type will be determined by Cifty Staff.

Do you pian to provide portz

Uy




if Yes' Proposed total number of portable toilets
Number of ADA accessible portable toilets:

Restroom Provider

Address

Telephone/Celi/Fax.

Susiness License #

Equipment Setup: Date Time: Equipment Pickup: Date: Time

SANITATION AND RECYCLING -
Describe your pian for cleanup and removal of recyclable goods, waste and garbage during and after your event. include the
number of dumpsters, trash cans, recycling containers, and a plan for waste stream diversion. Per Municipal Code Section

8.74, the use of single-use carryout piastic bags is prohibited at any special event. Additionally, cups, piates, or any type of
food or liquid containers made of styrofoam are not permitted

Location(s) of dumpsters, trash cans, recycling containers:

Waste Provider
Address:
Telephone/Cell/Fax.

Business License #:

i

Equipment Setup: Date ime Equipment Pickup: Date: Time:

MITIGATION OF IMPACT
Have you met with and/or notified the residents, husinesses and other entities that may be directly impacted by your
svent? If yes please attach a complete list of these entities. If no, piease explain:

Attach a sample of the notice that you propose to distribute 10 this application

City of Carmel-by-the-Sea Special Event Permit Application
INSURANCE REQUIREMENTS
The City of Carmel-by-the-Sea requires liability coverage for One Million Doliars ($1,000.000) or more. ALL property and
{ocations that are to be utilized / insured must be listed and reflect the City's interest in the insured property. The policy must
read as follows The City of Carmel-by-the-Sea, its pubiic officials, officers, agents. and employees are names as additionally
insured i respect to <EVENT> on <DATE>This information is typed in the “Description of
Operations/Locations/Vehicies/Exclusions Added by Endorsement/Special Provisions. A separate, “Additionally insurecd”
endorsement page. with the same wording as above, is also required. if applicable, Proof of Workers Compensation is also
required. The policy must specify commencement and expiration dates for coverage of the event NAME/ADDRESS OF
INSURED must read’ City of Carmel-by-the-Sea, PC Box CC, Carmel, CA $3921. The name of the insurance company writing
the policy, policy number, address, phone and fax must be inciuded. The Insurance Company must be a company doing
business in California and must be rated A+ or befter The rating of the company must be attached to the Certificate of
Liability/Additionally insured Endorsement.

AFFIDAVIT OF APPLICANT(S)




Note: This AFFIDAVIT OF APPLICANT(S) must be signed by all parties, including applicant(sj and all service providers
(including, but not limited to, any and all caterers, avent planners, and contractors/vendors that will provide support services

for and/or at the event)

| certify that the information contained in the foregoing application is true and correct to the best of my knowledge and that !
have read. understand and agree to abide by the rules and regulations governing the proposed Special Event under the
Carmel-by-the-Sea Municipal Code. | understand that this application is made subject to the ruies and regulations established
by the City Council and/or the City Administrator or the City Administrator's designee. ! agree to comply with any other
requirements of the City, County. State, Federal Government, and any other applicable entity which may pertain to the conduct
of the Event. | agree to abide by these rules, and further certify that |, on behalf of the Host Organization, am aiso authorized
10 commit that organization, and therefore agree to be financially responsible for any costs and fees that may be incurred by or
on behalf of the Event to the City of Carmel-by-the-Sea. [ understand that submitting this application acts as a request, nota

guarantee.

Sean Jacobs - Pebble Beach Tour d'Elegance Director
...... A

" Print Name of Event Organizer/Applicant 1/ 7i 2 7 : /
X 9 Y BV

ignature ’ / Daté

2.
Brint Name of Service Provider - o

Business Name:

Signature T Date
3

Print Name of Service Provider o

Business Name:

“Signature . T Date -
4

Print Name of Service Provider

Business Name:

Signature T T T Date o
EMAIL YOUR COMPLETED APPLICATION TO mmperothi@c: carmei ca us and ibompard@ci carmel ¢ca us
OR
SEND YOUR COMPLETED APPLICATION TO Community Activities Department

v PO Box CC Carmel, CA 83921
Questions Cal 831-620-202C Attn' Margi Perotti and Janet Bombard
7
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SIART &
FISH,

=

_,’1

Equestrian Center

START &
FINISH

% .a— Stevenson

Portola Rd. — ¥

’ B

e 17-Mile Drive
. Q)

\

Palmers Way

-
o

Ripplewood Resort \

7 24.5 miles/39.4 km
South of Rio Rd., Carmel

Ripplewood Resort
{turn around
destination)

PEBBLE BEACH
CONCOURS D'ELEGANCE

~

e

-

i
rtola Road near the

7:00 a.m.

v the California

8:00 a.m.

9:00 am. Groups begin arrival at |

s at Devendorf Park in

1:30 a.m. Luncheon Bu
Downtown Carn

1:30 p.m.  Drivers and guests rerurn o vour cars.

N

tola Road in Pebble

2:15 p.m.  Departure from Carr
B
2:30-3:00 p.m.
Champagne Toast at Cr
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Pebble Beach Concours d'Elegance
200 Clock Tower Place, suite 205-A, Carmel Ca. 93923
Pebblebeachconcours.net

831.622.1700

March 30, 2016

Margi Perotti
Coordinator

Community Activitie
City of Carmel-by-the-Sea

mmperotti@cicarmel.ca.us

Dear Margi,

ble Beach Concours d'Elegance, [ wish to submit our request for a fee waiver, up to

On behalf of the Pet
$5.000. for the 2016 Pebble Beach Tour d'Elegance, taking place on Thursday, August 18%, 2016 in
downtown Carmel-by-the-Sea.

Entering its 19% year. The Tour d’Flegance has enjoved a long and beneticial partnership with the City of
Carmel. We believe our vear-round promotion of the City of Carmel to our large group of affluent
participants, along with their presence downtown during the day of the event itself, is a strong value add

to the local economy

s made by the City ot Carmel-by-the-Sea, Carmel Police Department. and

We appreciate all of the eff
Carmel City Parks & Recreation department to ensure the success of The Tour d'Elegance over the years,

and we look forward to working with all parties once again in 2016.

Sean facobs
Pebble Beach Tour d'Elegance Director
sjacobs@pebblebeachconcours. et

831.622.1700
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COMMUNITY ACTIVITIES AND CULTURAL COMMISSION
Staff Report

April 12, 2016

To: Community Activities and Cultural Commissioners
From: Janet Bombard, Community Activities Director
Subject: Review and discuss draft Special Event Policy, provide

direction/recommendation to City Council as necessary

SUMMARY:

in September 2015, Mayor Jason Burnett appointed an ad hoc Event Policy and Event Fee Waiver
Policy Review Committee and charged it with reviewing the current outdated (and sometimes
conflicting) policies governing events and fees, and creating an updated, comprehensive policy in their
place. The ad hoc committee consisted of Carolyn Hardy. Jim Emery, Jon Wolfe, Dick Stiles, Bob
Mulford. Monta Potter and Ken White. City staff support to the committee was provided by Paul
Tomasi and Janet Bombard

in addition to the basic charge, the mayor asked the committee to address the following issues.

« Develop standard criteria for the approval of special events

e Ensure that special event fee waivers, if continued, fit within the budget set by the City Council
Consider ways in which the special event and fee waiver policies might advance the ethics,
character and strategic goals of the community

e Find ways to encourage events during the non-peak tourism months

The ad hoc committee employed a variety of methods to fuffill its charge, including:

» Reviewing, combining and incorporating still-relevant sections of existing City event and fee
waiver policies into the new document

s Reviewing other cities special event policies

« Review of existing statutes that pertain to special events (alcohol and heaith permits, for
example)

e Securing an opinion from the City's insurance carrier as to desired levels and necessary types
of coverage for events

With respect to the issue of fee waivers, the committee was of the opinion that a means of
encouraging and helping special events should be retained; however, the ad hoc committee
determined that limited funding of special events should be limited to the first three years of an event
only and that no City funding should be allocated to any event going into its fourth year or more.

A 2008 9" District United States Court of Appeals decision (Long Beach Area Peace Network vs. City
of Long Beach) affects the way in which municipal funds may be allocated to special events.

The Court of Appeals found that allowing a City Council the discretion to fund or waive permit fees
without specified criteria for making fee waiver decisions afforded the Council the opportunity to

150



potentiaily engage in content-based discrimination, for making such a decision aliows “the exercise of
unbridied discretion” and is therefore unconstitutional

In April. 2015, the Monterey City Council adopted an ordinance, based on the Court of Appeals
finding. regarding city special events and fee waivers. In accordance with the decision. the City of
Monterey identified specific criteria for the funding of special events. it also adopted a grant type
process for awarding those funds. The ad hoc committee reviewed the City of Monterey ordinance,
and is proposing a similar process for allocating funding to new City special events (see pages 10 - 12
of the draft policy)

The ad hoc committee also discussed the fact that the adoption of the new policy could affect events
that have received fee waivers for a number of years. The commission could make a recommendation
to the City Council that the slate be wiped clean regarding the provision in the policy stating that the
number of years for which an organization will be eligible for city support shall be no more than three
years from the inception of the event, and that all existing events will be eligible for three more years
before that particular provision kicks in.

City Attorney Don Freeman reviewed the draft policy, and met with both City staff and the Ad Hoc
Committee to provide suggestions and clarification.

Staff wishes to thank the ad hoc Event Policy and Event Fee Waiver Policy Review Committee for the
many hours and hard work its members put into the drafting of the attached proposed Special Event
Policy. Special thanks go to ad hoc committee member Carolyn Hardy for volunteering to undertake
the onerous task of creating the first draft of the policy and overseeing it through its many revisions,
and participating in additional meetings with both staff and the City Attorney

ATTACHMENTS
Attachment 1. Draft Special Events Policy, Revision 12
Attachment 2. Letter from Mayor Jason Burnett to ad hoc committee
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REVISION 12

SPECIAL EVENTS POLICY
Policy No. C16-___

GENERAL

INTRODUCTION ( -
The City of Carmel-by-the-Sea supports and encourages events that have a significant
economic, charitabie, or community benefit while maintaining the values and unique character

of the village.

PURPOSE

The purpose of this policy IS to provide guidelines, processes, and regulations for special
events that will protect public property and provide safety for participants and residents, and
will strike an appropriate balance petween the benefits of organized events and their

associated impacts on the community and on the environment.

PREVIOUS POLICIES RESCINDED N
This policy incorporates relevant information contained in previously adopted City policies

pertaining to events and eliminates conflicting policies. For those reasons, the following
policies are to be rescinded by City Council resolution; C89-45, C90-01, C95-06 and C12-02.

CRITERIA FOR EVALUATING AND SCHEDULING SPECIAL EVENTS

Careful consideration will be made for each event being held in the City of Carmel-by-the-Sea
taking into consideration the following:

COMMUNITY BENEFITS
Special events can create a sense of community by, among other things:

« Providing a social gathering place for residents and visitors

Establishing and maintaining local traditions.

Enhancing and supporting the unique village character and residential values
Showcasing talents of local artists.

Providing cuitural, educational and recreational enrichment.

Enhancing the local economy and the City's reputation as a world-renowned
destination.

« Providing funding opportunities for local community-sernving. non-profit organizations.

® ® & ® @

COMMUNITY IMPACTS
Special events can impact the community by, among other things:
» Adding to traffic congestion and exacerbating parking problems.
« Impinging on use of public spaces for passive enjoyment by area residents.
« Having a negative impact on the health and appearance of public landscaping and on
the condition of public buildings and property
« Adding direct and indirect expenses to the City budget for maintenance of public
facilities.
« Adding direct and indirect expenses to City operations by diverting staff resources
away from other high priority work programs and projects

CRITERIA FOR EVENT EVALUATION
The City of Carmel-by-the-Sea has the responsibility for determining whether or not any
applicant shall be entitled to hold a special event The City shall take into account the effect
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REVISION 12

the proposed special event will have upon the community and the environment as defined in
the purpose. The City will alsc consider:
e Whether any inconvenience that the general public may suffer is outweighed by the
potential benefit to the community as a whole
o \Whether the holding of the special event as planned would create an undue burden
upon the resources of the City
e The safety of the proposed event.
e The frequency of the same or similar event(s).
o \Whether the requested event date coincides with peak tourism periods.
o Whether an event is held during the off-season (typically during periods from
November through March).

EVENTS THAT REQUIRE A PERMIT
A formal permit is required for use of public property in the City of Carmel-by-the-Sea for any
of the following conditions:
e Exclusive use of any portion of any City property to the exclusion of the general public.
(CMC Chapter 17 70 Definition of “Temporary Event”)
s Support of any commercial enterprise, 9., caterer, portable restrooms, etc.
« Sound equipment use requiring greater than a 12-volt system.
(CMC Chapter 8, 56.085)
« Erection of any structure, e.g., stage, tents, etc. (CMC Chapter 12, Section 32.060)
o Any request that involves special outside or City support, e.g., traffic control, traffic
cones. barricades. signage, extra trash pickup, etc.
e Any request that involves the use of a stationary internal combustion engine, €.g.. gas
generator
« A gathering or assemblage of 50 people or more.

Any request for exception from current City codes. rules, regulations, restrictions and policies
governing activities on City property requires City Council authorization.

CITY SUPPORT GROUPS

This policy does not apply to City support groups as designated by the City Council and
defined in the City's Support Groups Policy. Requests for use of pubilic facilities by City
support groups shall be in compliance with the Support Groups Policy C89-47 dated
September 21 1989 (adopted in Resolution No. 89-121) and revised from time to time
thereafter.

FACILITY USE

CITY WIDE FACILITIES USE

The City of Carmel-by-the-Sea provides for the use of municipal facilities and public property
for city and community groups as set forth in Table 1 Facilities and pubiic properties will be
made available at no fee if the event is held by an official City Support Group and/or co-
sponsored by the City of Carmel-by-the-Sea Privately-sponsored group activities may use
municipal facilities and public property as listed in Table 1, subject to acceptance of the
established criteria and regulations, scheduling and staffing availability, and fees as set forth in
this policy
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~ FACILITY

INDOOR SPACES:

(INDOORSFALES.
POLICE, FIRE. PUBLIC V /ORKS. | Departmental operations only

FOREST & BEACH BUILDINGS |

CITY HALL
Council Chambers
Conference Room
HARRISON MEMORIAL LIBRARY
Reading Room
park Branch Youth Services

Park Branch Local History

VISTA LOBOS /
J O LUMBERYARD
COMMUNITY MEETING ROOM

FOREST THEATER

"OUTDOOR SPACES:

FOREST HILL PARK
CARMEL BEACH

TABLE 1
USE OF MUNICIPAL FACILITIES AND 7
PUBLIC PROPERTIES FOR SPECIAL EVENTS
T AVAILABLE RESERVATION FEES
_ FORUSEBY INFORMATION B
S e
City cepaﬁmenis_—sggﬁ puplic  Call City Hall “NONE
agency meetings. | 620-2000
—Educational cultural. historical Call Library Director ~ NONE 1
departmental uses only, In 824-1366
accordance with Library Board | ‘
| Policy !
Departmental uses only, in ?’ ;
accordance with Library Board
Policy. . _
City departments individuals, | Call Community FEES
community-based organizations, Activities Department VARY
special public agency meetings, | 520-2020
__educational, cultural events. o 1 ]
Community-based organizations, | Call Community ‘ FEES
educational, cultural events. , Activities Department VARY
e _|e202020 | ]
City departments, educational Community Activities FEES ;
and cultural events Department VARY
A= | 620-2020 |
| City departments, individuals, | Community Activities FEES |
community-based organizations, Department VARY
special public agency meetings, 820-2020

PERMIT PROCESS

educational, cultural events

On forms provided by the City, a group or individual may
event using public property. Applications for small-scale or special events are t0 be submitted
at least 90 days in advance of the event and evaluated by the Staff Committee. For large-scale

events drawing 7.500 peoplie or more, appli

advance

The City is not obligated

Special Event Permit applications may not be sub
date of the proposed event. The application may
conditions by the Staff Committee. Following acti

may be reviewed and/or
the City Council.

1o accept applications submitted
mitted more than one year in advance of the
be approved, denied. or approved with

on by the Staff Committee, the application

make application to hold a special

cations must be submitted at least 180 days in

less than S0 days in advance

approved by the Community Activities & Cultural Commission and/or

w
U
Q
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STAFF COMMITTEE ' o
The composition of the Staff Committee includes the following Community Activities staff,

Public Works Superintendent, Police Department staff, Planning Department staff’ and Risk
Manager. The Staff Committee may be expanded of contracted by enlisting the aid of other
City personnel, as determined by event iocation or other pertinent criteria.

STAFF COMMITTEE REVIEW OF APPLICATION
The Event Organizer will be required to attend a pre-event meeting W
as referenced in the ‘Required Timeline’, Attachment 1.

ith the Staff Committee

if the proposed use i deemed by the Staff Committee 10 potentially impact the community of
the general public's welibeing, the Event Organizer shall provide public notice. For annual of
continuing events, the Staff Committee shall decide - taking Into consideration factors such as
size. complexity, significant of substantive changes, etc. — whether public noticing will be

required in subsequent years.

For annual or continuing events the permit may be renewable, provided there are no
significant or substantive changes to the event. Following each event the Staff Committee will
evaluate the event and determine if permit conditions should be amended and/or whether it

will be renewable.

All events that require downtown street closures, have a significant impact on public facilities,
require a significant amount of City staff support, of require an exemption from current City
codes or policies require City Council approval. City Staff will inform the Event Organizer of
the date and time at which the Community Activities & Cultural Commission and/or City
Council will review the application. The Event Organizer ora representative shail be present at
this meeting to respond to questions.

CRITERIA FOR REVIEW OF APPLICATION
The Staff Committee will take into consideration:
« Consistency with the City's General Plan, Shoreiine Management Plan, Ordinances,
and Policies
Safety of the proposed event
Anticipated amount of extra personnel hours required to be furnished by the City.
e Event interference with the flow of traffic in the area and the need to close streets in a
safe manner to allow emergency access for fire, police and EMS vehicles.
o Anticipated number of attendees over the entire timeframe of the special event.
« Potential need for notification to impacted neighpors of businesses.

The Staff Committee will also consider the following issues.
o Season of year/time of day/duration of activity

Conflicts with other events.

Staging requirements

Parking

Street closures

Noise

Lights.

Vehicles (trucks/number of vehicles).

Advertising and signage.

Sale of merchandise

@ ® & @
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trator will make a determination whether

With input from the Staff Committee, the City Adminis
ity and staff

the Event Organizer nas demonstrated a positive working relationship with the C
oy
. Cooperatmgfcciiaboratmg with City staff p
« Meeting all application deadlines.
o Properly caring for City property and/or City equipment.
o Providing a pre-event budget and post-event financial report to the Community
Activities Director

fior to. during, and after the event.

in reviewing permits, the Staff Committee shall neither discriminate nor infringe on rights
if such issues arise, the

related to free speech protected classes of their Constitutional issue.
City Attorney will be consulted.

PUBLIC NOTIFICATION

An event can change the normal flow of residential and business activity, potentially causing a
negative impact to the community. In such cases the Staff Committee may getermine that
public notice 10 the surrounding neighborhood is required prior to reaching a decision. The

applicant shall be responsible for distributing such notice.

NOTIFICATION PROCESS
If an event involves a street closure, amplified sound (more than announcements), the sale of

alcohol, or more than 200 anticipated attendees, the applicant will be required to notify. in
writing, all residents and businesses within 300 feet of the event veénue and/or route at least
two weeks prior to the Community Activities &Cultural Commission or City Council meeting at
which the event will be considered. The notification must include the following information.
« Name of event.
« Description of the event, including anticipated number of attendees.
e« Name of person(s) or organization(s) sponsoring the event, with contact information
including phone and e-mail.
Proposed date, time and duration of the event, including setup and tear down.
Proposed street closure(s) and alternative route(s). if applicable.
Use of amplified sound, if applicable.
Sale or serving of alcohol, if applicable.
City staff contact information.
Date, time and location of the public meeting(s) at which the event request will be
considered

® ©® ® & & @&

The notification may be distributed door-to-door or mailed to the impacted area. A distribution
list may be obtained from the Community Planning and Building Department. The applicant
must also notice the proposed event in the local newspaper, and is encouraged to use other
appropriate means of distribution such as e-mail blasts, and posting the notification on
community or shared boards and at the Carmel Chamber of Commerce.

To complete the notification requirement, applicant must submit a Notification Certification
listing the residents and businesses that were sent the notification, and the method of
notification that was used. The Notification Certification form can be obtained from the
Community Activities Department.
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COMPETING INTERESTS B
To avoid overiapping requests for a scarce rasource, the Community Activities Depanment will
maintain a calendar to schedule events at specific sites. The following ranked prior{aty list shall
be used as a guide by the Staff Committee in resolving conflicts among competing interests:

. Contractual obligations (leases, efc.).

City Council, Commission, of department activities

City-sponsored events.

Permit renewals for annual events.

Events to raise funds for city programs.

New events — non-profit organizations.

New events — for-profit organizations.

* & & ® ® &

RESOLVING CONFLICTS
If two or more events are proposed within the same priority at the same time and place, the
Staff Committee shall use the following criteria for making a recommendation on which event
to approve

s Local organization vs regional or outside organization.

» Impacts of the event on the community.

« Date of application.

« Ease of rescheduling to anotner time or place.

APPLICATION APPROVAL/ DENIAL NOTIFICATION
After review, the Community Activities Director shall notify the applicant in writing of approval

or denial of all special event requests.

All parties whose special event request have been approved shall assume full responsibility for
compliance with all conditions, fees, and City, State and Federal laws. They assume
responsibility for their actions, and any consequences associated with the special event. The
Event Organizer or any event sponsors are advised not to announce, advertise or promote
events until a permit has been issued.

Permit applications may be denied at the City's sole discretion The City may propose
alternate locations or dates, or may refuse to issue a permit. If the proposed special event

does not satisfactorily pass the assessment in terms of the section “Criteria for Review of
Application,” the application will be recommended for denial.

APPEALS PROCESS

An Event Organizer whose application is denied, or who objects to the conditions or
restrictions placed on the permit, may appeal to the City Administrator by submitting a written
request to the Community Activities Director within 10 working days of the date on the City's
notification of denial, conditions of restrictions. The appeal must be based on the original
submitted application. The appealing party will be notified in writing of the City Administrator’s

decision or action.

If the appealing party is dissatisfied with the City Administrator’s response. the party may
appeal to the City Council within 14 working days of receipt of the City Administrator’s
response. The appeal shall be in writing, including a copy of the appeal to the Community
Activities Director and City Administrator and their responses. The appeal must be based on
the original submitted application and shall include the reasons for disagreeing with the
responses and include any supporting documents
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Upon receipt of the appeal the City Council will hear the matter at an upcoming meeting. The

decision of the City Council is final.

REVOCATION OF PERMIT 4
Any conditions not met as set out in the approval of the application may be grounds for

revocation of the permit by the City.

COST RECOVERY .
Through permit review the Staff Committee will estimate direct costs {labor, equipment and

materials) for trash. portabie toilets. and City departments Public Safety (Police and
Ambulance), Forest and Beach, Community Activities, Public Works and Administration.
Permit applications will be billed for staff hours. equipment, and associated costs.

Fees are established by Resolution of the City Council. These fees shall apply to short-term
use for special events. Exceptions. Cost recovery will not be required for City—sponsored
events {(e.g., Fourth of July celebration. Sandcastle contest, Halloween parade and pirthday
party, Tree-lighting Ceremony).

SPECIAL EVENT SUPPORT PROGRAM

A Special Event Support Program is funded annually through the City's budget process by a
“Community Promotions Fund.” With clearly defined, goals, criteria, and evaluation measures,
the program will result in a granting process that provides equal opportunity for all interested
Event Organizers, and a reporting process that demonstrates transparency and accountability
for public funds.

The number of years for which an organization will be eligible for City special event support for
the same event shall be no more than three years from the inception of the event.

TYPE OF EVENTS FOR SUPPORT PROGRAM

e Community & charitable event — Either small- or large-scale event that serves or
benefits locally-based organizations and causes, and/or provides recreational, cultural,
and social benefits to Carmel residents. City-based organizations and events that
serve the Carmel community specifically receive priority in funding

e Large-scale event — Anevent pased in the City of Carmel that is attended by 7,500 or
more people, calls attention 1o and promotes the City regionally. attracts visitors as well
as residents. has a major impact on the commercial and residential communities, and
orovides measurable economic benefits to the City of Carmel. or oné that requires
extensive staff time for pre-event processing. preparation, monitoring, and post-event
rehabilitation of the village.

. Off-season event — Any event that is held off-season, between the months of
November and March (inclusive), when the City is not already impacted by a major
event. holiday or peak visitor time aiso receives priority in funding.

ELIGIBILITY CRITERIA
To be eligible to receive City support, applicants must demonstrate that.

» The event takes place within the City.

« The event is scheduled to take place during the Fiscal Year for which the event was
funded and the exact date(s) time(s) and location within the City have been
determined.

e« The event is not financially dependent upon receiving City support

tol
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e The event directly or indirectly benefits the Carmel community by supporting its
schoois cause-related or non-profit organizations

« The applicant has no outstanding debt due to the City

. The event is accessible to the community/public, but need not be free of charge.

» Participation in the organization requesting funding not be predicated on a person's
race. color. religion, ethnicity, national origin, age. sex sexual orientation, marital
status, political affiliation, disability or medical condition.

e Carmel-by-the-Sea residents are served by the organization

INELIGIBILITY

The City will not provide support to:

individuals.

Events that benefit for-profit enterprises.

invitation-only events that aré not open to the general public.

Events that have been held in the City for more than three years.

Event Organizers and organizations that have not fulfilled previous special event

obligations

@ ® ® & @

QUALIFICATION CRITERIA
To qualify for consideration to receive City special event support, all applications must comply
with the following:

+ Are submitted by the deadlines (see Table 3 “Required Timeline”), in the format
required, and are 100% complete. Applications that are late, incomplete. of do not fully
comply with the instructions will not be considered.

o Must include a copy of the complete event budget with explanation of income and
expenses, a proposed promotsen/market%ng plan and mutually agreed upon
performance measures for evaluating the event's marketing and economic impact on
the City of Carmel.

» Must show anticipated direct of indirect charitable contributions to the Carmel
community in support of its schools, cause-related or non-profit organizations.
Additionally, for ostablished events having previously received partial city funding,
provide documentation that shows actual charitabie contributions since inception of the
event.

e Include non-profit tax 1D number if the event is organized by a non-profit organization.

EVALUATION MEASURES
Afer qualification, applications will be reviewed and evaluated based on the following:

Community & charitable events

e The Event Organizers meet the above qualifying criteria.

« The event directly or indirectly benefits the Carmel community by supporting its
schools, cause-related or non-profit organizations. offering educational, cultural or aris
experiences, or providing recreational or social activities.

o The event benefits a City- or sp’nere—of—inﬂuence-based non-profit organization.

« The event serves, involves, call attention to and promotes the City of Carmel, its
residents, non-profits, schools and/or organizations.

| arge-scale events

e The Event Organizers meet the above qualifying criteria.

« The event enhances the quality of life within the City with cuitural, social, recreational
or educational activities of interest to the community
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o The event benefits a City- or spﬁere—of-inﬁuence-based non-profit organization.

« The event attracts visitors to the City.

. The event calls attention to and promotes the City as a highly
visit, work, play. anc do business.

. The event directly or indirectly benefits or promotes City of Carmel businesses.

desirable place to live

GRANTING PROCESS & SELECTION COMMITTEE \
Deadlines for funding requesis correspond to the City's budgeting cycle. The Staff Committee
will evaluate all qualified applications received by the deadline and funding (ecommendations
will be made based upon the application and the amount of funding tnat the City Council
allocates to the “Community Promotions Fund’. Results will be presented to the Community
Activities & Cultural Commission for review and its recommendations will be given to the City
Council for final funding determination. The Council can approve, amend or deny any

recommendation.

FUNDING LEVELS t ,
Combined event support shall not exceed the amount budgeted annually for the “Community

Promotions Fund” nor exceed the limits in the following categories:

Total funding for all small-scale events Up to 60% of available funds
Total funding for all large-scaie events Up to 40% of available funds
FUNDING

Grants provide funding support through a “Community Promotions Fund’ for qualified events
to advertise and promote the City. and/or provide recreational, cultural, social benefits to
residents. and offset City fees associated with executing an event in the City of Carmel. The
purpose is not to fund the entirety of an event and grant awards may not cover all of an event's

cost

The City expects to receive more applications and/or requests for grant support amounts in
excess of what it can provide. There is no guarantee that the City will be able to provide all,
part or any of the financial support requested by each applicant. Thus, applicants should not
make commitments on the expectation of receiving City support. Recurring events do not
automatically receive funding each year. Event Organizers of recurring events must apply
each year to be considered.

Successful applicants will be awarded grants in the form of credits toward their City fees.
Grants awarded are not intended to cover all of an Event Organizer's costs associated with
City oversight. If event costs (fees) are higher than the grant funding, the City will be owed the
difference. |f event costs incurred are lower than was projected during the grant process, the
City will keep the difference

The City shall retain the right t0 withhold or revoke funds where a recipient violates any terms
of this Special Event Support Program policy, or any special event permit requirement.
Compliance with this requirement shall be determined by the Community Services Director

OTHER REQUIREMENTS

Successful applicants (while grants are under review) will be expected to follow the City's
separate Special Event Permit process and submit all necessary forms. insurance and fees as
required. Applications that do not meet the requirements and are not submitted within the
specified deadlines (see Table 3. “Required Timeline”) risk forfeiting the City's Special Event
support.

163 |1



REVISION 12

Successful grant recipients will be required to enter into an agreement with ghe City a_nd
consent to the City's terms and conditions which will include language granting the City the
right to audit financials. The agreement will also include measurable objectives and
performance measures for evaluating an events marketing and economic impact. Event
Organizers will be required to gemonstrate how the event met, or did not meet. the objectives
and measures in a required, post-event report. The Event Organizers who are funded will be

required to submit such a report to the City within 80 days of the event's conclusion.

EVENT DETAILS

PERMITS . | .
The Event Organizer 1s responsible for obtaining ail necessary required permits. Depending on

the event, these may include, but are not iimited to, the following:
e Sign or banner approval from the City's Community Planning and Building Department.
o Encroachment permits from the City's Community Planning and Building Department.
« Monterey County Environmental Health Department permit.
e Department of Alcoholic Beverage Control (ABC) permit.

The Event Organizer is also responsible for ensuring that event vendors obtain all required
permits including, but not limited to, Temporary Event Food Permit and Temporary Seller's
Permit Event Organizer must also ensure that event vendors have a current City of Carmel-

by-the-Sea business license.

ALCOHOL
The sale of alcohol is allowed by permit only The Event Organizer
Must obtain a permit from the State of California Alcoholic Beverage Controi {ABC).
« Must post signs at all exits that “Alcohol is NOT Allowed Beyond this Point.”
o Wil be responsible for maintaining controis as specified by the Alcoholic Beverage
Control Board

Hours of sale will be regulated by the Carmel-by-the-Sea Police Department. Police may close
the sale of alcohol at any time during the event in the interest of public safety or if they
determine that these controls are not being followed

The ABC Permit application must be submitted to the City for approval at least 30 days prior to
the event. A copy of the temporary license must be provided to the Community Activities
Department at least 10 days in advance of the event.

CROWD MANAGEMENT / EVENT SECURITY / TRAFFIC CONTROL

The Event Organizer must develop an event security plan in cooperation with the Police
Department, and should incorporate an on-site private security plan for final Police Department
approval. The plan should also include how vehicular and pedestrian traffic will be directed.
whether there will be shuttle buses and location of pick-up and drop-off areas. The City may
require the Event Organizer to retain uniformed police personnel as needed for traffic, alcohol
control and event security.

STREET CLOSURES

Permits will not be issued for such thoroughfares as San Antonio Street, Junipero Avenue,
Carpenter Street. Santa Lucia, or bus/truck routes. Closure of other downtown streets will be
considered on a case-by-case basis and will require City Council approval.
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For any street closure, the Event Organizer will be required to provide uniformed officers of
security officers on sité to ensure public safety. Any closure of public streets will require
physical barriers (cones. barricades, delineators) t© ensure public safety. The Qumper am?(
placement of street barriers will be determined by the City. Rental fees for the barriers will beé

charged

The Event Organizer must work with the City 1o specify the times and locations of all progosed’
lane closures and develop @ traffic control plan that will ensure an adequate ievel of service on

the public streets that remain open

PARADES / WALKS/ RUNS / RACE GUIDELINES o
All proposed routes will be reviewed by the Police Department and the City to determine the

impact on public safety. Any route that would severely impact public safety or others’ rights will
not be approved.

The duration of any parade, walk. run or race should not exceed two hours. The Event
Organizer will be required to provide sufficient monitors to control the staging area. dxrect
orderly entry from the staging area, ensure continuous forward motion of participants along the

route, and direct dispersal
An adequate number of trasn receptacies as determined by the City must line the route.

INSURANCE REQUIREMENTS

The City of Carmel-by-the-Sea requires liability coverage for $1.000,000 (or $2.000,000 for
jarge-scale events) for non-City-sponsored special events on City property. All property and
iocations that are to be utilized and insured must be listed to refiect the City's interest in the

insured property.

The policy must read as foliows: The City of Carmel-by-the-Sea, its public officials, officers,
agents, and empioyees are named as additionally insured in respect to <EVENT> on <DATE>.
This information is typed in the “Description of operations/Locationsf\/ehiciesiExciusions
Added by Endorsement/Special Provisions A separate, “Additionally insured’ endorsement
page, with the same wording as above, is aiso required.

The policy must specify commencement and expiration dates for coverage of the event.
NAME/ADDRESS OF INSURED must read. City of Carmel-by-the-Sea, PO Box CC. Carmel,
CA 93921. The name of the insurance company writing the policy. policy number, address,
o-mail address, phone and fax must be included. The Insurance Company must be a
company doing business in California and must be rated A+ or better. The rating of the
company must be attached to the Certificate of Liability/Additionally Insured Endorsement.

The following insurance requirements are standard for special events. The Event Organizer
shall furnish the City a “Certificate of insurance’ showing there is in force the following vaiid
policy naming the Event Organizer as insured and showing:

. Commercial General Liability — minimum $1,000,000 (or minimum $2.000.000 for
large-scale events) combined single limit per occurrence for bodily injury and property
damage including products and completed operations:

« Automobile Liability — (required for parades and car shows) minimum $1,000.000 {or
minimum $2.000,000 for large-scale events) combined single limit per accident for
bodily injury and property damage for all owned. hired or non-owned vehicles.
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« Liquor Liability - (when aicohol is being served o sgid}:
- ¥ the Event Organizer will be supplying alcoholic peverages for no charge, the
Commercial General Liability insurance should include host Hiquor %sgbmty coverage
if the Event Organizer is using 2 caterer or other vendor to supply alcohol. that
vendor must have liquor liability coverage with minimum limit of $1 000,000 per

occurrence.

- If the Event Organizer intends to sell alcohol, either the Event Organizer of vendor
providing the alcoho! for sale must have a valid liquor sales license and liquor
liability insurance covering the sale of alcohol with minimum liquor liability limit of

$1.000,000 per occurrence.

AMPLIFIED SOUND N
Any event using amplified sound requires a permit and must foliow the regulations of Municipal

Code Section 8.56.010 through 8.56.110 t0 avoid “‘unnecessary, excessive and annoying
noises from all sources.”

LOGISTICS AND CLEANUP

Portable toilets: The Event Organizer shall be responsible to provide portable toilets and
indicate their location on the site diagram. The number of portable toilets will be based on 2
formula of at least one for every 250 people, or in the case of large-scale events, as
determined by the Staff Committee. City facilities will not be substituted for the requirement
and shall not be included in the formula. Ten percent of the total numper of toilets shall be
ADA/handicapped accessible. The goal is 10 have at least one wheelchair accessible toilet in

each grouping of portable restrocms.

Cleanup: The Event Organizer must submit an event cleanup plan and must work with the
City's waste management provider to address recycling and waste diversion. The plan must
indicate sufficient staff to handle cleanup throughout the day and after the event, and sufficient
equipment placed in effective locations.
« Inthe case of a street event, streets will remain closed 10 allow for adequate cleanup.
Post-event cleanup must commence immediately after the end of the event.
e Litter and trash control shall include the event site and a one-block radius around the
event site
» Event Organizer shall provide copies of rental agreements for commercial dumpsters
and portable toilets

MERCHANDISE AND ALCOHOLIC BEVERAGES

There is no distinction between “direct sales” and “sale by donation” (e.g., raffles, requesting a
donation in exchange for merchandise, alcohol, etc.). Table 5 shall be used as a guide 0
determine where such sales would be appropriate. In all cases where alcohol is sold or
distributed, the operator must have all of the appropriate licenses, permits and insurance
coverage.

Authorization to sell merchandise or food/beverages at locations outside the commercial
district and outside a fixed place of business is usually prohibited by the Zoning Code, the
Business License Code or the General Plan. Granting a permit under this Policy must
therefore be limited to special events that are of limited duration. within a defined space and

consistent with the following in Table 2
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TABLE 2
SALES OF MERCHANDISE, FOOD AND ALCOHOLIC BEVERAGES
IN PUBLIC PLACES AND/OR MUNICIPAL BUILDINGS

Ry i -
~ T Municipal Location ~ Merchandise “Food | Alcohol |
“CarmelBeach — No No 1 No
Del Mar Parkinglot I PR - F—— No _No
DevendorfPark - Yes | Yes | No
ForestHitPark Yes Yes No |
“Piccadilly Park____ — 1. Mo T No | No
Mission Trail Nature Preserve No ‘ No ~_No B
ScoutHouse 1B No L Yes . | Yes * ‘
“Forest Theater - - No E Yes | Yes *
Vistalobos o - No | Yes { Yes * .
indoor city facilites Yes | Yes " Yes ” .
| Outdoor city facilities L Yes | Yes __No L
_Commercial streets and parking iots | ~_Yes ] Yes ~ No
Residential streets and parking iots No e No . No

“Alcohol: Permittee must have @ license for sales and distribution

FOOD PERMIT / FOOD BOOTH REQUIREMENTS

The Health and Safety Code for the State of California states that the organizer of a
community or special event which involves temporary food and/or food booth facilities must
obtain a health permit. This applies to both selling and giving food away. The Event Organizer
is responsible for obtaining all necessary permits — temporary event food and temporary
seller's permits - from the Monterey County Heaith Department. The Event Organizer is also
responsible for ensuring that all event vendors obtain temporary event food and temporary
seller's permits

The Event Organizer and food vendors must comply with all State and County requirements
governing temporary fo0d facilities, as outlined in the California Retail Food Code, Chapter 11
http://cchealth,orq/eh/reta;t-food/pdf/caicodepgf,

To review County requirements and download forms and applications, go tc the Monterey
County Health Department website at:
http://www.mtyhd orq/mdex.ohp/servioes/enwronmentax-hea!th/apohcatnons—perm1ts—forms/

The Event Organizer must submit a complete list of all food vendors at least 14 working days
prior to the event. All participating food vendors must have valid permits from the Monterey
County Health Department and a business license from the City of Carmel-by-the-Sea.

The use of single-use carryout plastic bags atany business, restaurant, corporate or individual
special event is prohibited (Carmel Municipal Code Chapter 8.74).

The use of CFC-processed food packaging or polystyrene foam food packaging is aiso
prohibited (Carmeil Municipal Code Chapter 8.68).

TENT AND CANOPY REQUIREMENTS

Erection of any tent will require a permit and may be inspected by the Fire Department. Article
32 of the State Fire Code requires that permits be obtained for the rental, use, or installation of
any tents over 200 square feet in size, and canopies over 400 square feet in size
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When more than one tent or canopy is installed at the same location, adjacent tc one another,
the total square footage shall be computed for the purpose of enforcing the need for a permit.

When erecting a tent or canopy, no stakes shall be placed into the ground (to prevent damage
to streets. irrigation systems of tree roots). Weights. sand bags or barrels of water are
suggested alternatives

STREET BANNER / SIGN REQUIREMENTS

A special event permit will be issued only after a banner and/or sign permit, along with any
applicable Coastal Development permit, has been obtained. Applications for those permits
must be submitted to the Community Planning and Building Department for review and
approval or denial Policy C95-07 (revised May 7, 2013) "“Banners on Public Property” sets
forth the duration, installation monitoring and removal of banners. Carmel Municipal Code
Chapter 17 40 sets forth signage requirements and guidelines.

ELECTRICAL REQUIREMENTS

Electrical power is limited Dy location and the amount of power needed. The City will not be
able to provide power in many iocations, and in those cases the Event Organizer will need to
use ‘whisper quiet” type generators for power in compliance with noise regulations as outlined
in Carmel Municipal Code Sections 8.56.010 through 8.56.110.

AIR JUMPERS (“JUMP” HOUSES)

Inflatable structures such as “jJump” houses or air jumpers are not permitted.

DEFINITIONS

For the purpose of this policy the following definitions apply:

Application processing fee - Charges for staff time and expenses for processing special
event permit applications. Application fees are established by the City Council by resolution.
City property - Any City street, sidewalk, parking lot, park, plaza, or any other property owned
or controlled by the City

City-sponsored event - A special event that meets at least one of the following criteria:

1 The event is planned, organized and executed by City staff, either solely or in

cooperation with City-sanctioned partners (.9, Fourth of July celebration, the Sandcastle

Contest, Halloween parade and birthday party, and Tree-lighting Ceremony).

5 The event is held by an official City Support Group as defined in City Policy C89-47.
Community & charitable events - Serve or benefit locally-based organizations and causes,
and/or provide recreational, cultural, and social penefits to Carmel residents. City-based
organizations and events that serve the Carmel community specifically receive priority in
funding
Community organizations - A public or private non-profit organization that is representative
of the community or a significant segment of a community, and is engaged in meeting human,
educational, environmental, or public safety community needs.

Event - Inciudes special event.

Event Organizer - Any person of organization that conducts, manages. promotes. organizes.
aids or solicits attendance at a commercial or non-commercial special event.

Merchandise - Inciudes goods, wares, personal property. merchandise or any other similar
item that is generally sold.

sk
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Large-scale event — An event based in the City of Carmel that is attended by 7,500 or more
people, calls attention t0 and promotes the City regionally attracts visitors as well as
residents. has a major impact on the commercial and residential communities, and provides
measureable economic benefits to the City of Carmell one that requires extensive staff time for
pre-event processing. preparation, monitoring, and post-event rehabilitation of the village.
Non-profit organization — A charitable organization (not an individual) that is exempted from
payment of income taxes by federal or state iaw as designated by IRS Code 501(c)3 and has
been in existence for a minimum of three months preceding the date of application for a
special event permit.

Public notification - If necessary, the Event Organizer provides notice to affected businesses
and/or residents of the event's potential impacts. The Event Organizer is responsible for
following the Notification Process outlined in this policy

Public facility - Any property located within the City limits and owned by the City of Carmel-
by-the-Sea.

Rental fee - A fixed amount for the rental of all or a portion of a venue, based on the length of
the event: where applicable. a maintenance fee for facility rehabilitation/maintenance may be
included with the rental fee if appropriate. Rental fees are established by the City Council by
resolution.

Sale by donation - Refers to such events as raffles, or to monetary contributions given to
offset cost of goods provided (e.g., donations toward wine provided at event for no charge)
Sidewalk - That portion of a street. other than the roadway set apart by curbs, barriers.
markings or other delineation for pedestrian travel.

Small-scale event - An event that, in the judgment of the Community Activities Director,
requires less than two hours of total staff time for pre-event preparation and/or post-event
rehabilitation of the event venue, and does not exceed six hours in duration (including time
required for set-up and take-down), and is attended by fewer than 200 people.

Special event - An activity on public property open to the general public with or without an
admission charge Special events include:

» Any organized formation, parade, procession of assembly of persons, which may or
may not include animals, vehicles or any combination thereof that is to assembie or
travel in unison on any street that does not comply with normal or usual traffic
regulations or controls; or,

e Any organized assemblage of persons at any park or facility, owned by the City that is
to gather for a common purpose under the direction and control of a person; o,

« Any other organized activity conducted by a sponsoring organization or person fora
common or collective use. purpose or benefit that involves the use of. or has an impact
on, City property or facilities and the provisions of city services.

Examples of special events include, but are not limited to concerts, parades, special interest
shows or expos, markets. fairs, festivals, block parties. community events or mass
participation sports (such as marathons and running events, bicycle races or tours, etc.).
For the purpose of this policy, special events are distinguished from the following:

« Recurring program activities on public property, conducted by the City or by a lessee of
City property, where the activity is specifically authorized by use permit and/or by the
terms of the property lease; and

e« Events on private property

Special Event Coordinator - The person assigned by the City Administrator to carry out the
duties and responsibilities set forth in this policy.

Special event permit - A permit issued under this policy.

Special event venue - That area for which a special event permit has been issued.

169 |
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Staff Commitiee - Composition of the City committee includes Community Activities staff,
Lblic Works Superintendent, Police Department staff, Planning Department staff, and Risk
Manager

Street - A way or place of whatever naiure publicly maintained and open to usé of the public
for purposes of vehicular travel.

Support group _Associations of individuals who have voluntarily joined togetherin a unit
whose sole or primary purpose is to provide assistance—monetary. social, cultural or
otherwise. but not political—to the City or one of its departments. A group that has been
formally designated by the City Council and is recognized to be private body.

Vendor - any person who sells or offers to sell any goods, food, or beverages within a special
event venue
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Table 3
REQUIRED TIMELINE
N — [ -
WHAT ORGANIZER MUST DO DUE DATE
PERMITTING PROCESS 7 _

~ Submit Special Event Application including site At Jeast 90 days (small events) or 180 days

map to the City. (large scale events) before event and no more
D — ' than 1 year before the event ) I

TSubmit banner/sign permit application to A minimum of 90 days pefore event

~Community Planning and Building Department. B ] - ]
Submit any partial fee waiver request, At least 90 days in advance for consideration by |
‘accompanied by 3 pre-event budget.  CA&CC and City Council ) |
Attend pre-event meeting scheduled by the City. New events require meeting at least 90 days in
Develop event security and traffic control plans in advance. Returning events require meeting
cooperation with City Staff. - 60 days in advance .
Deliver written notice as need to neighbors and/or At least 14 days prior to the public meeting at
businesses. S | which the event will be considered |
Secure and submit Certificate of Insurance tothe 14 to 60 days before event

Secure required permits from appropriate 14 to 60 days before event

departments or agencies. e 1 s

Event fee estimates for City services available | 14 to 30 days before event
fromthe City. - ‘

Submit copies of all applicable permits to the City 714 to 21 days before event o

Submit applicable ABC permit application to City At least 30 days pbefore event |

~Submit temporary ABC permit to City. _ At least 10 days pefore event
Provide evidence of portable toilet and trash bin 14 days before event
arrangements; provide an event cleanup plan. _
if required. attend pre-event site walkthrough — 1to 2 days before event
_arranged by the City staff. e S T
GRANTING CYCLE | APPLICATION DEADLINE
_For events occurring July 1 - Dec 31, Cycle #1 February ! o
For events occurring Jan 1 — June 30, Cycie #2  September | ,,
HOLDING THE EVENT : SCHEDULED EVENT DATE
Clear event site of all remainingliter Immediately after event
Remove all event equipment from event site Within 24 hours after event and/or pefore start
(portable toilets. fencing, pbooths, stage. signs, " of business the next day. Signs are to be
etc.) - ) - removed immediately after event. N
If required. post-event site walkthrough — 1 to 2 days after svent R 3
arranged by the City staff. o
Post-event meeting with the Staff Committee. "7 to 30 days after event - B
Submit post-event financial report reflecting 7 to 30 days after event

income and expenses

e ——————




Janet Bombard

From: jason Burnett <jason.bumett@gmai1.com>
Sent: Tuesday, Septemper 01, 2015 12:37 PM

To: Jim JamesEmery; Jon Wolfe: Dick and Barbara Stiles: Robert Mulford; Monta Potter; Jean
& Ken White; Carolyn Hardy

Cc: Doug Schmitz; Ken Talmage; Janet Bombard; Paul Tomasi

Subject: Event policy and event fee waiver

Jim. Jon. Dick. Bob. Monta, Ken. and Carolyn.
Thank you for being willing to serve on the ad hoc Event Policy and Event Fee Waiver Policy review

i

committee.

The basic charge of the committee 15 10 review the several conflicing and outdated policies that apply to events
and fees and seek to create one comprehensive policy that addresses the various problems that we've identified.

Doug and I are quoted outlining the problems

here: htt ineconearchive fileburstcdn.comy 130508PCA. pdf and

here htt

From May 1:

“We definitely do have an issue — our policy is not work- ing the way it should. and our implementation of the
policy is not working the way it should.” [Jason B] said. "We have different documents that are sometimes
conflicting. and the public’s confused. organizers are confused. our staff are trying to work through those
conflicting documents. and it’s not fair to any of them.” "The goal. [Jason] said. should be to have predictable.
fair fees that adequately compensate the city for the resources it uses on ev ents while not over burdening the
organizers. And the approv al of the events themselves should follow some standard criteria. not whether the city

council likes them or not.”
% %k ok

Event fee waivers. if continued, must be done in a way that fits within the budget set by the City Council. Doug
can provide those figures for this fiscal year.

1°d also encourage the committee t0 consider ways that the event policy and event fee waiver policy can
advance the ethics. character and strategic goals of the community. For example, generally we are at or over
capacity for visitors in August and we are not in January. Is there a way 1o encourage events in our down season
and not in our peak season?

Doug has advised that Paul Tomasi and Janet Bombard will help the committee from the staff perspective. By
way of this email [ am asking Paul and/or Janet to work to schedule a kick-off committee meeting as soon as
possible.

Please feel free to contact me with any questions.

Thank you again for serving our community.

Jason

o
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IN 2016... (ASOF APR 7, 2016)

APRIL EVENTS

®

g Carmel's 100" Birthday at First Murpny House (Carmel

Tues Apr 5 thru Sat. Apr912-3 - Then/Now -- Carmel” an nistorical exhibit ceiedrat

Hentage Scoiety)
Fri Apr 15 at 8 PM - Chamber Music Monterey Bay presents the Calefax Reed Quintet {Sunset Cent

Sat. Apr 16 at 5PM -- Taelen Thomas &s "Jack Lonaon in Carmel, 1910" {Carmel Art Asscciation;
Sat, Apr 23 and Sun.. Apr 24 - Monterey Sy Concerts with Van Cliburn and gold medal winning pianist Vadym Kholodenko (Sunset Center}

Sat Apr 30 - Arbor Day Celebration

Sat. Apr 30 11AM - 4PM -- Carmel Bach Festival annual ‘Cottages Gardens and Canatas” House Tour of 5 select nomes in Carmel
MAY EVENTS...
Date TBD -- Sunshine Freestyie Surfabout (Carmel Beach)
Date TBD — Carmetl Art Festvat (Mission St and Devendorf Park)
Sun. May 1 - Tor House Foundation "Annual Spring Garden Party” (Tor House)
Sat. May 7 -- Annual \Nme'vav\ef s Celepration (Doiores Street -- beween Ocean & 7th)
May 12 (2 to 6 PM) -- Sun., May 15-- 9 AM 10 9 PM -- Carmel Art Festival (Mission St and Devendorf Park)

Sun . May 15 - 7 30 AM to 9 PM -- Sunsnine Freestyle Surfabout (Carmel Beach}

Sat . May 14 Noon to 3 PM - Hononng The Carmel Centennial With Music & Fashion Show (Carmel Plaza)
Sat May 14 at 8 PM - Michael Feinstein Sinatra Centennial Celepration (Sunset Center)
o Wu Han. piano. and Philip Setzer, vioiin. playing Beethoven Trios {Sunset

S
Sun May 15 at 3.0C PM - Carmel Music Society presents David Finckel, ¢
c

22

Sat. May 21 and Sun May 22 - Monter
Mon May 30 -- Memoral Day Program (Devendorf Park)

with vichinist Anne Akiko Meyers (Sunset Center)

y Symphony Concerts featuring "Capriccios”

JUNE EVENTS...

sresents the 39th Young Musicians Competition for piarists (Sunset Center)

Sat , June 4 - Caf'ﬂai Music Soc
Sun Jun 19 at 8.30 AM -- Run in the Name of Love (Begins t Sunset Center)
Preview. Thurs. Jun 23 Opens Eri. Jun 24 thru Sun. Jun 26 -- FO T‘“eaue Guiid presents an original work "The Borrowers-The Musical” (Forest

Sat Jun 25 1-- 5 PM - House & Garden Tour of outstanding nhistoric nomes around town (Carmel Heritage Society)

JULY EVENTS.

Fri Jul 1 thru Sun . Jul 3; Fri. Jul 8 thru Sun., Jul 10: and, Thurs.. Jul 14 thru Sun . Jul 17 - Forest Theatre Guild presents an originai work 'The

owers--The Musical” (Forest Theatre)
Jul 4th Picnic in the Park (Devendorf Park)

nru Sun Jul 31 - "The History of Carmel Theatre Poster Art” Outdoor Forest Theatrs Playoills (Cherry Center)

Mon. Jul 4

Sat . Jul 15

Sat Jul 18 thru Sat . Jul 30 - Bach Festival (Varnous iocations)

AUGUST EVENTS

®

tof2

ry of Carmei Theatre Poster Art” COutdoor Forest Theatre Piaybilis (Cherry Center)

Mon. Aug 1 thru Sun Aug 28 --"

Fri. Aug 5 & and 7 -- Live performance of "Abalone” by Bill Broader (Cherry Center}

482016 6:44 PM
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(Cutdoor Forest Theatre) - performances Thurs. thru Sundays Oniy

SEPTEMBER EVENTS

Tre Wizard of Oz' (Outdoor Forest Theatre) - Performancas Thurs thru Sundays Oniy

e
‘Reliving Our History" -- Marcia Kuster Rider on Edward Kuster (Carmet Residents

« Thurs. Sept 1 thru Sun.. Sep

e Thurs Sept 15 at 5 PM -- Centennial

Oct 2 -- Ropinson Jeffers Tor House Fall Fastival (Women's Clun/Tor House)

OCTOBER EVENTS

. 1 thru Sun. Oct 2 — Robinson Jeffers Tor House Fal Festival (Women's ¢
- (Marjorie Evans Gallery at Sunset

-
[
B
@]
a

Center;

» Sat Oct 1 thru Sat. Oct 16 — Carmel Hertage exhibit of "The Mayors of Carmel
« Sat Oct1 2 6--9 13 --16 PacRep's Carmel Shakespeare Festival Twelfth Ni gr‘t‘ (Outgoor Forest Theatre)
e Sun Oct 2 at 3:00pm - Carmel Music Society begins its 90th seascn with the Romeros Guitar Quartet {Sunset Center}

+ Thurs. Oct 6 - 6 10 9 PM - Carme! Chamber of Commerce hosts “A Taste of Carmel’ (Carmel Mission Courtyard

f Oect7 thru Mon  Oct.. 31 -- "The History of Carmei Contemporary Architecture” (Cherry Center)

« Week of Oct 10 - Fire Awareness Safety Week & and Celebration of the 100th year of the Carmel-by-the-Sea Fire Department

. Oct 14 at 8 PM -- Carmel Centennial Celebration Dance Presentation TBD (Sunset Center)

« Sun. Oct 16 thru Sat . Oct 31 -- Historical Photo exhibit and Jo Mora exhibit — (Marione Evans Gallery at Sunset Center

nen's Club celeprates “Qur Story” 91 years in ~ Carmel with Historical Retrospective and displays | (Carmel Women's

e Mon Oct 17 at 2 PM -- Carmel
Club}

o Wed  Oct 18 thru Sat . Oct 22 - Carmel internationat Film Festival {Sunset Center)

e Thurs Oct 20 thru Sun., Oct 30 - PacRep's Carmel Shakespeare Festival presents "King Lear’ (Circle Theatre)

« Fri Oct 21--4 PM Carmet High School Parade

« Sat Oct 22 and Sun. Oct 22 -- Monterey Symphony Concerts featuring commissioned work inspired Dy Robinson Jeffers and composed by John

negiass in honor of the Centennial Celebration {Sunset Ce

at 515 PM -- The Forest Theatre Foundation Show "The Abalone Club” {Qutdoor Forest Theatre)
at 11 AM - Centenniat Celepration Parade {Ocean Avenug}

at Noon -- Celebratory Luncheon (Sunset Center)
Yot 29 at 8 PM -- Carme! Music Society celebrates 9Cth season with Saint-Martin-in-the-Fieids Chamber Ensemble {Sunset Center}

NOVEMBER EVENTS...

e Tues. Nov 1thru Fri Nov 4 - "The History of Carmel Contemporary Architecture” {Cherry Center)

« Thur. Nov 3 - Sun. Nov 8 — PacRep s Carmel Shakespeare Festival oresents "King Lear" (Circle Theatre)

Nav 11 -- Veterans Day Program (Devendorf Park)
- Les and Rowan Rowntree on Lester Rowntree (Carmel Residents Association)

hurs Nov 17 at 5 PM -- Cantennial Series "Reliving Qur Histol

e Sat. Nov 19 - Hcmecrahers Marketplace (Sunset Center)
« Sat. Nov 19 ang Sun  Nov 20 - Monterey Symphony Concerts presenting Mendeissonn's Midsummar Nignt's Dream (Sunsst Center)

s Thurs Nov 24 — Thanksgiving

ECEMBER EVENTS

e Fri. Dec 2 - Tree Lighting (Ocean Avenue at Devendorf Park)
« Fri Dec 9 and Sat Dec 10 at 7 PM and Sun  Dec 11 at 2 PM - 2016 Dance Kids presents 23rd Annual "The Nutcracker” (Sunset Center)
e £ri Dec 9 - 510 8 PM - "Carmel-oy-the-Glass" a fun-filled winemakers celebration (La Playas Hotel)

»

Sun.. Dec 25 -- Christmas
Sat Dec 31 -- New Years Eve
Date TBD -- Closing Centennial Ceremony

.

f

Email: info@carmelcentennial.com Mail: P.O. Box CC, Carmel-by-the-5ea. CA 93g2i n g &

Copyright € 2015-2016 City of Carmel-by-the- Sea served. Applications for logo use can be submitted by clicking
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